
 

 

 

How to Search and View Service Authorization Notices:  
 
The Service Authorization Notices page allows you to search and view Service Authorization notices 
generated for your organization.   
 
Please Note:  The Web Portal only contains Service Authorizations that were created, updated, or 
discontinued after July 18, 2012.  Service Authorizations that were created, updated, or discontinued prior 
to this date are not available on the Web Portal. 
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1. To view service authorizations for your organization, start by selecting the correct organization in 
the dropdown list. 
   
Note: If ‘Any’ is selected your search results will return service authorizations for all 
organizations you are managing.   
 

2. You have the ability search authorizations based on the type (New Service, Updated Service, 
Discontinued Service, or All).  By default, New Service will populate.  

 
3. To narrow your search further, you have the ability to enter client first name, client last name, 

client ID, and/or Service Authorization #.  The more information you enter, the more defined your 
search results will be.  
 

4. Click Search. 

 
 

5. To view a Service Authorization, click on View next to the authorization you wish to view.  The 
Service Authorization will be displayed as a PDF on a new page for viewing, saving, or printing: 
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Below is an example of a Service Authorization: 
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