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SUBSCRIPTION PAGE

The following link will take you to the Subscription pag&his page was established for Physicians, Funeral
Directors, County Attorneys and County Corone8elect the link that best fits your job and interests. You can also
subscribe to the subscriptions page and each time it is updated with informatiavill Jmrunotified via an email

alert.

http://dhhs.ne.gov/Pages/ViREecordsPartners.aspx
CDC TRAINING

CDC has free Cause of Deatlaining to help you understand better how to propegfyort cause of deatltCDC
Link: https://www.cdc.gov/nchs/nvss/improving_cause_of death_reporting.htm

Note: Subscription Page is also located in the Help menu lafiér. Click on Help>Subscription Page>Death or
the link is below:

https://dhhs.ne.gov/Pages/VitaRecordsDeathPartners.aspx
DEFINIT ION OF TABS AND PARAGRAPHS IN ERS

Tabs T Tabs are referred to the tabs at the top of the webpage where you entearithatinh onDecedent, Dec
History, Disposition, MedicalAssigned, Demographic€ompleteand Flaggabs Screen shot below hased
rectangle around the taldth a label indicating tahs

NOTE: The Medical and Flags Tab is for your information only.
Paragraph TRef er s t o each section in a pegeasedcatarpamdgr dphsei

DecedenfTab. Screen shotbelowT he wor d &6 Par ag yedow taldelsis listediint each pacagraplvi t h
below. In this document thparagraphare identified as black Italic font.


http://dhhs.ne.gov/Pages/Vital-Records-Partners.aspx
https://www.cdc.gov/nchs/nvss/improving_cause_of_death_reporting.htm

et e v
= E—— = . . FABN
DecHistory  Disposition ~ Medical ~ Assigned  Demographics ~ Complete  Flags/Fax L
System
State File Nus Local File Number Date Created Created By Date Modified
® Laurie Funeraldir
Modified By Reg Type Record Status
NORMAL .

Paper/Electronic?

£
Deceased o _ .

PAR e 1 A

First Name Middle Name Last Name Suffix

Alias?
Alias First Name Middle Name Last Name Suffix
2nd Alias-First Name Middle Name Last Name Suffix

.

3rd Alias-First Name Middle Name Last Name Suffix
Sex Date of death known? Date of Death (String) Decedent found
Country of Birth State of Birth

United States v v
City of Birth
Date of Birth
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NOTES UTILITY

The user can also add a note to the record or a particular field even after the user has finalized the record by
selecting Actions and Show Notes.

Click on Actions>Show Notes
Action ~ Tools ~ Batch~

Review Errors/Queries

Show Notes

Notes window displays. Click O6Newb6 button to add
Notes
Notes Field Note Create Date Modify Modify User Modify Date Is Application
Id Name Userld Active Function
250 | - The father's last name ~ 2020-06- 11240 Laurie 2020-08-
Record— | is diff... 02718:24:35.3340689-04:00 Funeraldir  02T18:24:35 3340689-04:00
e

Type in your note and click Save



Notes

Field N :—-Record-- Field Label:--Record.

Security Function: v /) Is Active?

B I Ulw| = s =2 s = El % x|B

Format v @ (inherited font) v (inherited size) v
= = a8

You can also double click on the green Notes button in the upper right to access notes utility.

You can see ithe Notes grid that your Note was successfully saved.

Notes
Notes  Field Note Create Date Modify Modify Modify Date Is Application
Id Name Userld User Active Function

The father's last name 2020-06- 11240 Laurie 2020-06-

- View
Record—  is diff.. 02T18:24:35.33406389-04:00 Funeraldir 02T18:24:35.3340689-04:00 -

250

251 Time of death is 2 2020-06- 11240 Laurie 2020-06-

Record—-  hours and 1... 02T18:29:29.0221989-04:00 Funeraldir 02T18:29:29.0221989-04.00

m

The user can also right click in a field to add a Notes. Choose any field, right click and Select Notes
Age Unit
Show Page Errors
Site Information
Notes
Insert Current Date
Clear Field
Insert Default Value

NOTE: Once a note is added the 06Not smayLaunnhoftlde ndteasthat!l i ght e
were added. You can look at notes by either clicking on the Actions>Notes or double clicking on the green
highlighted box that says Notes count.

Image count: 0 | Notes count: 1 ’ LGN No alerts present.

n Flags Complete




The user can also add a note to the record or a particular field evethaftexer has finalized the record by

selecting Actions and Show Notes. However, it is preferred that the hospital comments section be primarily used for
comments or notes (see Complete Tab). Only after the record has been finalized by the hospitl (hospit
complete=Y and saved) should the Notes feature be used.

OVERRIDES AND QUERIES

Depending upon the field and ©Owrdde grid@Queny mayalse befasailablee c ur i t vy
If fields are overridden please add a Note withegplanation as to why it was overridden.

Note: You should seldom use Query unless you are planning on finding out more information before completing
the record.In this example there are 3 options to query which are 1, 2 and 4. You can hover bveneher to
see how each are defined.

Validation Errors

Medical * Other Death Info ?
Female Pregnant

5. Mot Applicable is not a valid
selection for a female in the
age range of 3-75

E Bypass: 1 2 = |4

Once you hit Overriddoy selecting Gt turns the field aqublue. In the example below, the Manner of Death is
Natural Causes and the Cause of Death contained the word Fracture.

Walidation Errors

Medical * Manner of Death ?
Manner of Death

Fracture was specified in the
cause of death. Fractures are
not usuzally 2 Matural Death.
Should this be an Accidental
Death instead of Natural? Re-
Key the Field and cormrect your
entry or Overmide Edit if it is
comect.

ﬂ: Bypass:

Manner of Death
Manner of Death

NATURAL CAUSES v



ELECTRONIC REGISTRATION SYSTEM (ERS)INSTRUCTIONS
Electronic Registration System (ERS) Log on Screen

Enter: User Name, Password
Click: Log In

Home  Filex  Search~  Tools~  Help~ P1)

\i Work Queues
o

Attend. Physician in (1]
Progress

Attend. Physician Reject o

& Records Queried o

ATTENTION ALL USERS!

Using someone else's user name to log-in is a violation of security provisions for
electronic filing. Please email DHHS.VitalRecordsHelpdesk@nebraska.gov to request
new user accounts. Vital Records Help Desk: 402-471-8275.

Vital Records Help Desk

Phone: 402-471-8275
Email: DHHS.VitalRecordsHelpdesk@nebraska.gov

NOTE: In the Help menu you caaccess the Handbook f@hysicians, Cause of DeatfTeaining and Subscription
Page. There is freavailable continuing education hours from the CDO&br a summary of course information and
continuing education the URL igittps://www.cdc.gov/nchs/nvss/improving causke death reporting.htm

The course training URL igittps://www.cdc.gov/nchs/training/improving cause of death reporting/

NOTE: It is highly recommendedto useChrome or Safari when using this application. Each field that is in
focus will be highlighted yellow to indicate which field you are on.If it is a checkbox field the label will be

underlined.

NOTE: The fax servers have been retired. The notificaprocess will all be through email.

How to display a death record. Click onthe work queues. There are three work queues which are Attend Physician
in Progress, Attend Physician Reject and Records Queried. When logged in as a Physician yioki il thie

appropriate queue. If a death record is in progress you will click on Attend Physician in Progress. If any record has
been rejected you will click on Attend Physician Reject queue.

Work Queues

Attend. Physician in o
Progress

Attend. Physician Reject ﬂ

Reconds Queried [ 0]


https://www.cdc.gov/nchs/nvss/improving_cause_of_death_reporting.htm
https://www.cdc.gov/nchs/training/improving_cause_of_death_reporting/

Click on the Work Queue Attend. Physician in Progress will display. To display the record highlight the record you
would like to see and click on the Display button or you can also double click on the highlighted row.

Work Queue: Attend. Physician in Progress

Search Criteria Search Result

Group By:

State File Number ~ DateofDeath + DateofBith ~ Year -~ Active? ~ P/E? ~+  DeathStale ~  FirstName v | Middle Name ~ LastName ~ Suffix ~ CertifierAssigned ~ | Dr&

Once the record is displayedetiMedical tab will be in focus. All othertabs are for informational purposes only.

Decedentrab

This tab is for information purposes only.
Disposition Tab
This tab is for information purposes only.

Medical Tab

ol :
Decedent D\SPQS“IEH m Ass\gned F\HES Amend

jane doe

Date of Death (contact Funeral Home if not correct) Found

07/10/2020

Show Notes

‘Show Notes

Manner of Death
Manner of Death

NATURAL CAUSES v

Cause of Death (Part 1) Enter the chain of events that directly caused death.

a. Immediate Cause (Final disease or condition resulting in Death)

Approx. Interval - Onset to Death

List Conditions leading to the cause on line A.

b. Due to or as a Consequence of
Approx. Interval - Onset to Death
c. Due to or as a Consequence of
Approx. Interval - Onset to Death
d. Due to or as a Consequence of

Approx. Interval - Onset to Death



Cause of Death (Part 2)
Other significant conditions contributing to death.

Other Death Info

Female Pregnant

| 8. NOT APPLICABLE. ‘ v ‘

‘Was Medical Examiner or Coroner Contacted? Autopsy? ‘Were Autopsy Findings Available to Complete Cause of Death?
Tobacco Contribute? Has Organ or Tissue Donation been considered? Was Consent Granted?

Injury

Transportation Injury? If Transportation Injury

Date of Injury Known? - Date of Injury

Time of Injury Known? Time of Injury am/pm

Place of Injury Injury at work?

Describe how Injury occurred

Address of Injury State

Zipcode

Q
‘a

Time of Death
Physician Time of Death known? Time of Death amipm

Attending Physician/PA/Nurse Practitioner Complete & Sign

o

Medical Complete (Y/N)? Complete Date Completed by
I
Record Signed? Date Signed Signed by

-
Reject to Attending Physician

Reject to Attending Physician

Certifier Completed
Name of Certifier

VIEWS Web Service
Run Cause of Death Edits

Run Cause of Death Edits

Decedent First Namei This will autofill

Decedent Last Namei This will autofil

Date of Death (contact Funeral Home if not correct) This will autofill
Found 1 This will autofil

Show Notesi This is a button to click on and see any notes that have been provided



Manner of Death paragraph
Manner of Death i Select manner of death from the dropdown list
If the Manner of Death is not due to natural causes, you will need to enter all the Injury information

Cause of death (Part 1) Enter the chain of events that direcdysed the death paragraph

NOTE: Casing is turnedff for the Immediate Cause of Death and the List of Conditions leading to the cause of
death below.

a. Immediate Cause Final disease or condition resulting in Death)lext field. This field is required.
Approx. Interval T Onsetto Deathi Text field. This field is required. If unknown, enter Unknown.

List Conditionsleading to the cause on Line A paragraph

b. Due to or as a Consequence efrext field.
Approx. Interval T Onsetto Deathi Text field

c. Due to or as a Consequence effext field.
Approx. Interval T Onsetto Deathi Text field

d. Due to or as a Consequence effext field.
Approx. Interval 1 Onsetto Deathi Text field

Cause of Death (Part 2paragraph

Other significant conditions contributing to death 7 Text field.

Other Death Infoparagraph

Female Pregnanti Select from the dropdown list

Was Medical Examiner or Coroner Contacted?i Select from the dropdown list

Autopsy? i1 Select from the dropdown list

Were Autopsy Findings Available to complete Cause of death? Select from the dropdown list
Tobacco Contribute? 1 Select from the dropdown list

Has Organ or Tissue Donation been considered? Select from the dropdown list

Was Consent Granted? i Select from the dropdown list A is for Not Applicable and is automatically picked
when previous field is No

Injury paragraph
Note: Injury fields only apply if the manner of deathis not due to Natural Causes.

Transportation Injury? 7 Select from tha&ropdown list

10



If Transportation Injury T Select from the dropdown list
Date of Injury known? i Date field You can typein the date or select from the calendar widget.

Date of Injury
st

4 July 2021 >

—
L=

Su Mo Tu We Th Fr

[£2]
o

1 2

[o4]

4 5 8 7 8 9 10

Time of Injury Known? 71 Select from the dropdown list.
Time of Injury T Entertime
Am/pm 1 Select from the dropdown list.

Place of Injury T Select from the dropdown listf place is notin the dropdown type in the place and tab and the
field will turn orange. Screenshotbelow.

Place of Injury

River v

Injury at work? i Select from the dropdown list

Describe how injury occurredi Enter text on how injury occurred
Address of injury i Enter address

Statei Select from the dropdown list.

City i Select from the dropdown list.

Zipcode i Select from the dropdown list.

Time of Deathparagraph

Physician Time of death known?i Select Y or N. If you select N the following two fields will be automatically
field in

11



Time of Death i Enter time of death
Am/pm i Choose AM or PM
Attending Physician/PA/Nurse Practitioner Complete & Signigaraph

Medical Complete (Y/N)? i Select Y or N.

Once the MedicaComplete is answered ¥fiews will run automatically. VIEWS (Validations and Interactive Web

Edits)is an online service provided by CDCs National Center for Health Statistics eniaigimyed mortality
validations during entry into statebs

If IEWS does notfind any issues, the following will be returned:

No. Category Field Term Message Suggestions Response Replace With
Mo resulis to show.

You can either select Accept or Cancel to continue.

The following two examples andinstructionsbelowarefor what to do if VIEWS returasuggestions that should be

followed up on.

Views Result

No. Category  Field Term Message Suggestions Response  Replace With
1 Spelin Lineta  Preumona neumonia —
2 Abbrevialion Linelb COPD COPD is a known abbrevialion. Please select the corect term from the provided list ~ Chronic Obstructive Pulmonary Disease -“““‘“li

ectroni

Views Result

- |

Click on theRespondutton and the Views window will display.

views
Category: Speliing
Field: Line1a
Term: Pneumona
Message:
Suggestions:
preumonia -

Response: Not Answered

o I

Click onOK i f agree with suggesti on o woukligkrOK rmbat wakentelren n 6 t

will be replaced with the Suggestion on the record.

12
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views

Category: Abbreviation

Field: Line1b

Term: COPD

Message: COPD i5 a known abbreviation. Please select the comrect term

from the provided list
Suggestions:

Chironic Obstructive Pulmonary Disease -
Response: Not Answered

e [ D

Follow instructions above for this example.

No. Category Field Term Message Suggestions Response Replace With

1 Spellin Line1a Pneuonia neumonia Suggestion Used neumaonia

Then when done, click the blue Accept button.

The information on the record has been changed:

Cause of Death (Part 1) Enter the chain of events that directly caused death.
a. Immediate Cause (Final disease or condition resulting in Death)

pneumania

Approx. Interval - Onset to Death
Weeks

List Conditions leading to the cause on line A.
b. Due to or as a Consequence of

Chronic Obstructive Pulmonary Disease

Complete Datei Wi I I autofill with todayds dat e
Completed Byi Will autofill with the user thatis logged into the system

Certifier or Completed paragraph

If you try and do a full save by clicking on the Save button with validation errors you will receive the message
below.

13



vrerstrn-dhhs.ne.gov says

Save unsuccessful, In order to save, all errors must be corrected first.
To save with errors, click OK then select Save Without Edits under the

File menu or press Ctrl + 2.

 — TP

SaveWithout Edits slould go here.

Validation Errors

Medical * Other Death Info ?
Female Pregnant

8. Mot Applicable is not a valid
selection for a female in the
age range of 5-75

u Bypass: | 1 2 4

Assigned Tab

If you have been assigned a record that was not a patient at your location or should be assigned to the
County Attorney you can do the following:

You will need to select Y from the dropdown.

Reassign
Reassign/Reject?
Y¥ooow

Select the reason frothe dropdown list and save the record. Anemail will automatically be generated
and sent to the Funeral Home for them to reassign the record.

Raassinni/iPaiart?

patient wasn’'t seen at our location
record should be assigned to the County Attorney

record should not be assigned to a County Attorney/Coroner

| v

14



Flags Tab

This tab is for information purposes only.

USER PROFILE
Click on Profile icon on the Toolbar. Click on Edit Your Profile link which takes you to the profile page.

If you want to click for yourmenu choicegithout hoveringyou can edit youProfile which is located on the right

side of the page on the toolbarhis will allow you to not hover over the submenus in the tool Garchange your
preference from hoveringpgto Profile buttonand click on Edit your profile link. Then check the box nexb tie
mouseclick to open/close submenudr the Operations s8on of the profile pageYou may want to experiment

with this to see what your preference is. After making the change please remember to click on the Save button.

-1

Laurie Mccall

Edit your profile

You are able to change the funct i onexafield when toefiputfetfigh s ub men u
have been reached by checking the User mailisle to open/close submenus or Skip to next field when inputlength
reached. See screen shotbelow.

Default Event Year 2020
Menus [J Use mouse-click to open/close submenus?
Inputs [ "Skip to next field when input length reached?

PRINTING DOCUMENTS/FORMS

You can print when you have theathrecord displayed or when a record is highlighted on the Search Results
screen, including Work Queues.

Click on Documents >Documents> choose document you want to print. You can see the list of documents to print
from the dropdown list. In this examplee are selecting @ffice Copy Legal Size

15



Home File~ Search~ Documents Requests~ Action ~ Tools Batch~ Help~
Documents D Office Copy Legal Size
Death: 1950959
D Office Copy Letter Size
Decedent Dec History Disposition Medical Assig llete Flags
D Office Copy Statistical Page
System . i
D Permit Cremation
State File Number 1
D Worksheet
Modified By Reg Type Record Status
mark NORMAL
Paper/Electronic? Activate/Deactivate
Example of documents below.
6/18/2020
STATE OF NEBRASKA - DEFARTMENT OF HEALTH AND HUMAN SERVICES
CERTIFICATE OF DEATH
1. DECEDENT'S-NAME (First, Muddia, Last, Sutfia) 2. 8EX 3. DATE OF DEATH (Mc., Day, Yr.}
Steve G e Andrews Male April 21, 2020
|+ CITY AND STATE OR TERRITORY, OR FOREIGN COUNTRY OF BIRTH |6a. AGE - Last Birthday |Sh. UNDER 1 YEAR | Sc. UNDER 1 DAY 6. DATE OF BIRTH (Mo, Day, ¥r)
[¥rs.) MOS. | DAYS | HOURS | MINS.
Lincoln, Nebraska T4 May 10, 1845

7. SOCIAL SECURITY NUMBER
505-04-4844

B2 PLACE OF DEATH
HOSPITAL [ anpationt

omer [ Nursing Haman TC [ Hospice Faciiiey

(20, FACILITY-NAME (f not Institution, give strest and number) [ erdutpations [ Docadent's Home
33838 Avenue B [Jooa [ cnar (spacity)
[5c CITY DR TOWN OF DEATH (Include 2ip Coda) Bd. COUNTY OF DEATH
McCook 62001 Red Willow
[2a. RESIDENCE-STATE b, COUNTY S¢. CITY OR TOWN
MNebraska Red Willow ‘ McCook

[5d. STREET AND NUMBER
33838 Avenus B

r-mnu Im.zrmne

‘Sg. INSIDE CITY LIMITS.
69001 ves [ wo

102 MARITAL STATUS AT TIME OF DEATH [i] Marriod [ Never Marriea

[ marriod, but separated [ ] widowed [ Divorcod [ Unknown

10b. MAME OF SFOUSE (First,  Middie,

Sue Ann Georgetts

Last, Suffix) If wife, ghve maiden name

[11. FATHER'S-NAME (First, Middle, Last, Suffix)

12. MOTHER'S-NAME (First.

Middie, Maiden Sumama)

Tobe complated/vorifiod by:; FUNERAL DIRECTOR

Sequentially i condior, i 1)
sy, luaciing o the cause imed
anlise e

Robert Drew Andrews Mary  Smith
[13. EVER IN U5 ARMED FORGES? Giwe dates of sarvice i Yos. [1ulrmummn£ 14h. RELATIONSHIP TO DECEDENT
(Yes. Mo, or Unk.} No Susan Lee Smith Wifa
[15. METHOD OF DISPOSITION 16a. EMBALMER SIGHATURE 16b. LICENSE NO. 16c. DATE (Mo, Day, ¥r.}
Osudat O oonatior Mot Embalmed April 23, 2020
c"'“'“'"‘ gmm“‘ 16d. CEMETERY, CREMATORY OR OTHER LOCATION CITY | TOWN STATE
Romoval Gthar [Specity}
Aspan Cremation Saervice Linzoin Mebraska
[17a. FUNERAL HOME NAME AND MAILING ADDRESS (Strest, City or Tewn, Stata) 17b. Zip Cada
CAL: 1
I8 PART L Entar tha chain of srenta- assses, injuriss, or comglicati oma-Sat direclly caussd e death. 00 NOT snter lsrminal svents such i candisc e, : APPROXIMATE INTERVAL
rasprainny erreil, o vars i Shilston e Do WOT iz cnly cne e on aline. Ao sdetimsl ines i necessary. '
IMMEDIATE CAUSE: ¢ onmstto doath
IMMEDIATE GALISE (Finst a) Chronic Obstructive Pulmonary Disease : 3 Weeks
doeme o condBon reauEng .
in dessy
IDLE TO, OR A5 A& GONSEQUENGE OF: ! onset to doath

i

DUE TO, OR AS A CONSEQUENCE OF:
Enter the UNDERLYNG Cause €]
Id mewve or njury et imtiatec

i

the evants resslling in duih)

IDUE TO, OR AS A CONSEQUENCE OF:
LAsT

)

| onset to doath

H
8. FART Il OTHER SIGNIFICANT CONDITIONS-Conditions contributing to the doath but not resulting in the underlying cause given in PART L | 15, WAS MEDICAL EXAMINER

OR CORONER CONTACTED?
Myves  RElun

Date Created

03/11/2020

If you are trying to print and you get the following messegkcating that the popup is blocked, Follow the

instructions below to enable the popup.

16



Code:399993

The popup is blocked and unable to open a new windows.
Please enable popup and try again. hd

The detail of error is logged in the page errors.

If you are usingChrome click onthe ellipses in the upperright corner and go to Settings

YrzQ1X38mqGloollv., Ef & ¥ &
Meww tab Cirl+T

e it d o Crl+M

MNew incognito window — Ctrl+Shift+[

History b
Dowvnloads Ctrl +]

Bookmarks 4
]

Zoam - 90%s  + -
Print... Ctrl+P
Find.., Ctrl+F
Mlare tools 4

Edit Cut Copy Paste

Settings
Help »

Exit Ctrl+Shift+0

i
|
|
i
i
i
i
i
i
i
!
i
i
i
i
!
i
i
i
i
!
i
i
i
i
!
i
i
:
!

Cast.. |
i
i
!
i
i
i
i
!
i
i
i
i
!
i
i
i
:

C
]
i

Once the Settings page loads click on Advanced

17



on startup
(O Openthe New Tab page
()  Continue where you left off
(®  Opena specific page or setof pages

0 fila:/#/C:/Program Files/Google/Chrome/Application/DHHS_Google_Start_Fage.htm
file:/#C:/Program % 20Files/Google/Chrome/application/DHHS_Google_Start_Page.htm

Add a new page

Use current pages

Advanced -

Once you click on Advance go to Content

Privacy and security

Google Chrome may use web services to improve your browsing experience. You may optionally disable these

senvices. Learn more
Use a web service to help resolve navigation errors
Use a prediction service to help complete searches and URLs typed in the address bar

Use a prediction service to load pages more quickly

Automnatically send some system information and page content to Google to help detect dangerous
apps and sites

Protect you and your device from dangerous sites
Autormatically send usage statistics and crash reports to Google
Send a ‘Do Mot Track' request with your browsing traffic

Use aweb senvice to help resolve spelling errors
Smarter spell-checking by sending what you type in the browser to Google

Manage cerificates
Manage HTTPS/SS5L certificates and settings

Content settings

Control what information we nft they can show you

Clear browsing data
Clear history, cookies, cache, and more

18



Click on Popups

Images

Showr all

Fopups
Blocked

Ads

Rlorked on sites thal

The Popups page displays

< Popups

Blocked (recormmended)

Block

No sites added

Al

Mo sites added

ADD

ADD

Click the Add button thatis associated with Allow. The Add window will display. The in the following in the Site
line: https://vrers-dhhs.ne.gov/\WebSvcVredad click the Add button. The site haseim added to popups and

you will no longer receive the popup blocker message.

-
Add a new page

Site URL

https://vrers-dhhs.ne.gov/WebSvcVrers

If you havelnternet Explorer follow the instructions below:

Click on the Setting icon in the upper right corner thatlooks like a gear.

L £e3


https://vrers-dhhs.ne.gov/WebSvcVrers

Click on Internet Options

Print

File

Loom (90%:)
Safety

Add site to Start menu

Wiew downloads [
| Manage add-ons

F12 Developer Tools

Goto pinned sites

Compatibility Wiew settings

Reportwehsite problems
Internet options

Shout Internet Explorer

Click on the Privacy tab, then click on the Settings button in theupdplocker section.

Internet Options @

General | Security | Privacy | Content | Connections | Advanced

Settings

Select a sekting For the Internet zone,
Medium

- Blocks third-party cookies that do not have a compact

privacy policy

- Blocks third-party cookies that save information that can
- be used to contack you without your explicit consent

- Restricks first-party cookies that save information that

can be used to contact you without your implicit consent

Sites | | Import | | Advanced | Default
Lacation
Mever allow websites to request your | lear Sites |

phrysical location
Pop-up Blocker
| Turn on Pop-up Blocker |Wl
InPrivate

| Disable toolbars and extensions when InPrivate Erowsing starts

llj Saome setkings are managed by wour syskem adminiskrator,

[0]4 l | Cancel | Apply

20



Type the following address in the Address of website to alliips://vrers-dhhs.ne.gov/\WebSvcVretlick
the Add button and it will move to the Allowed sites box to allow popups on Internet Explorer.

Pop-up Blocker Settings @
Exceptions

Pop-ups are curently blocked. 'ou can allow pop-ups from specific
7!l websites by adding the site to the list below.

Address of website to allow:

| Add

Allowed sites:
vrerestest-dhhe.ne.goy Fiemove
Motifications and blocking level:
Flay a zound when a pop-up is blocked.

Show Motification bar when a pop-up iz blocked.
Blocking level:
[Medium: Block most automatic pop-ups v]
Leam maore sbout Pop-up Blocker

To Sawe as PDF in Chromefollow the instructions below:

You can also print it as a PDF by clicking on the download arrow icon in the upper right.

Oncedownloadedlit is in the download trawt the bottom Click to open. It will open again in anotherwindow.

Click the Download button again and the Save As window will display. You can change the File Name to whatever
you choose. Verify thatthe Sawas Type is Adobe Acrobat Document.
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https://vrers-dhhs.ne.gov/WebSvcVrers

@ SaveAs

« ~“ P i » ThisPC > Windows (C) v O Search Windows (C:) o
Organize v New folder H§== - e
~
= Imccall (\fsTihe * Name Date modified Type Size
Personal DHHS 1 File folder
[ This PC Intel 1 File folder
“J 3D Objects (OnBase Printer Spool 1/ File folder
Perflogs File folder
B Desktop . X
. Program Files File folder
|5 Documents Program Files (x26) File folder
& Downloads TEMP File folder
D Music Users File folder
| Pictures Ltils File folder
m Videos Windows File folder
am Windows (C)
= Imccall (\\fs1ihe
= 200_Apps (\\F51,
= 223 Data (\WFS1)
= VitalRecords (\\F
v
File name: | Sofia McCall
Save as type: | Adobe Acrobat Document
~ Hide Folders Save Cancel

Click on the Print icorin the upper righto print the document.

To Sawe as PDF in Internet Explorer follow the instructions below:

Click on the Download button

At the bottonof the screen, click onthe down arrow next to the Save button and choose Save As

Save

Save as

Sawe and open

Save As window will display. In the File Name field you can change the document name to what you want. In the
Save As Type field be surethat Adobe Acrobat Documesilscted as this saves it to a PDF. Then click on Save.
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MOFITES il \ \ \ \ \ \ wl
Desktop ) ) j ) ) j

AV rey AN AV rey ey
Dowenloads - & - Z & &
Recent Places PDF PDF PDF PDF PDF PDF

01-15-2019 Laurie  01-15-2019 Laurie  Scaf0dfS-dddc-4  08-15-2010 Laurie  10-15-2018 Laurie  11-15-2018 Laurie

braries MeCallinn? (1) MeCallinot 965-aa2b-FIS646 MeCallinn 1 MeCallinot MeCallono1 E
Dacuments = b32160
Masic N N N N N N
Pictures ) ) j ) ) j

AN AN AN AN AN AN
Videas 7 ” < “ ” v

PDF PDF PDF PDF PDF PDF L4
amputer BlddcdbB-436e-4  B0d4cebS-a36e-4  2019WILaurie  b646eSSd-013d-4  connectstm - connect value -
(C) Windows 237-ald0-3c84dl  237-al40-3cBAd1 McCalliool Thid-a5fl-0125813 nebraska nebraska
(D9 Systemn 0 dlecdb (1) dlecdb 80296
(H:) Imecall ffs1ihome?) ( i [ i i i
1) 222_Adrnin (AFST) j_\_) j‘“-* j__\_) j_\_) j‘“-* j__\_)
[0 200_&pps [AFSL) ; - v - - ‘
004 277 Nata ALFED S PDF PDF PDF PDF PDF PNF 1
|1 PV oME5 60 d65 - dod c-4965-aa2b-f35646 b3 2160 -

Save as type: [Adobe Acrobat Document ']
e Folders Sawve l [ Cancel ]

To Sawe as PDF irSafari follow the instructions below:

Click on the Download button

Click on the Downloads icon and choose Open Folder

Look for your document in the download list adduble click onit. Thenchoose File>Export as PDF. The
following Save As window will display. Change the Save As field to the name you choose and you can change the
Where field to where you want to save the document. Click Save.

Save As: d3bE6Sfd1-9b2a-46b1-a664-dec248e22 ~

Tegs:
Whara: [ Downloads B
Show Details Cancel m i
REPORTS

To run areport go to Batch>ReportsClick on Death folder to expand it. Choose the Report you would like torun.

In this example Number of Cremation Permits Signed is highlighted. You will need to enter the Year you would
like to run the report for under paraters.
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Click to on the Preview buttoriThe Report willrun and display

KEYBOARD SHORTCUTS

TheTab key moves the userfrom field to field within the data entry form. Befordidlieis exted, it is edited for
errors (unless the edits for the figdde overridden or thiield is queried). Fields are ordered left toright, top to
bottom, in normal reading ordeWhen theTab key is pressedin the last enterable field on a page, the notebook
selects themext page and the text cursoris placed in ithe énterable field on that next page. lpage contains no
enterable fields, it is skipped.

Shift-Tab moves the user to the previously held field. It will notautomatically svitdes.

Delete
Put the cursorin the text field and hit the Delete key.

F1
Depressing1 displays field lelp for the fieldyour cursoris on

Ctrl - O (zero)

The data entry form is built from labeled boxes which are referred to as paragraphisdows terminology, group
boxes). Pressin@trl -0 will move the text cursor frorthepresent field to the first enterable field in the next
paragraph.

Ctrl -R
This brings up a dialog box to O6Reload the pagedé with a

Ctrl -C
This keycopies the highlighted text to the clipboarithe field contents are not altered from the clipboard.

Ctrl -V

Pastes the contents of the Windows clipboard into the field containing thautesxir. The contents pasted®yl -V
replaces whatever may otherwise be in the field.
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