
 

1  

 

 

How to Search for and View Service Authorization Notices 
The Authorizations page contains all the authorizations generated for your organization. If you are 
managing multiple organizations in your account, you can switch organizations by using the Selected 
Organization drop-down menu.  
 

Step # Description 

1. Click the Authoriza�ons �le on your Dashboard.  

 

2. The Authorizations page will display. Click the Selected Organizations drop-down to change 
your view to a specific organization.  
 
Note: The default view is ‘All’ which displays authorizations for all the organizations that you 
manage. 
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3. A list of authorizations display based on your search criteria. Click the Details button to view 
the authorization details.  

 
4. The applicable Authorization Details display. Click the View button to view, print, or save a 

PDF version of the authorization details.  

 
 


