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COUNCIL MEMBER CONFERENCE REQUEST FORM



Council Member:  										

Conference Title:  										

Conference Location:  									

Date(s):  											
The State reimburses for lodging and meal expenses. Conference registration and airfare may be able to be paid up front in many cases. The most cost effective means of transportation is covered. 

The Council can only cover the expenses of the Council member and their personal care attendant, if required.

See Funding Request Guidelines for detailed information.


Estimated Cost
	Registration:  					
	Transportation:  				
	Lodging:  					
	Meals:  					
	Other expenses:  				  
(Please specify)  				
				

Total Funds Requested: ________________

Please explain why you want to attend this conference and how it will help you as a member of the Nebraska Council on Developmental Disabilities.

													

													

													

Are you employed by an agency or do you have support from any agency or group that may be able to assist with the costs of this conference?

													

													

													



Please submit the following to Council staff at least eight weeks in advance of the conference to allow for all necessary state accounting approvals to be obtained. Requests turned in between Council meetings will be reviewed and voted on by the Council’s Executive Committee. 

· Conference Request Form
· Conference Agenda
· Conference Registration

Council members who receive conference funding will be asked to turn in a Conference Report Summary with their expense reimbursement documents and share a brief oral report at the Council meeting following their trip. 
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