Determining

WHC Household Size &

ero lncome




Household Size

Determining household size is part of the income
eligibility assessment

- USDA sets specific income guidelines according
to number of people in the household

.|t is important to determine the household size
correctly




Traditional Family + All income

 Count all
family
members




Non-Traditional Family: T —

HH size is more
complicated




How do we look at this?

Need to Non-Traditional Family:
determine if:

Individual Families?

Or

Combined Household?




s i

Household /Family

« Household: related or non-related individuals
living together as an one economic unit.

- They share income and consumption of goods or
services

- It is important to determine the size correctly in
order to assess income eligibility

- Remember to count the unborn in the family
size




USDA Guidance

To be an Individual Family:

» The family must have a source of
iIncome

- Income must be adequate to
sustain the economic unit




USDA Guidance —
to be counted as an Individual Family

- Income must be adequate to pay for basic living costs

- Nebraska has determined basic living costs to be:




Potential Income Sources:

Counted as Income

Working o Wages & Salary Dividends or interest on sawings or bonds,
Income: Money o Commission income from astates, trusts, or investments
received for e Overtime

services provided e Foes

from employer: Net rental income

Active Military Entitlements: (see military cheat ~ Public assistance or welfare payments (ADC,
shieet for listing of Entitlements fo be included) TANF]; foster care

Self-Employment - Nef income from own ;
business, profession or trade (ex. farm, crafts, Unemployment compénsation
hobbies, Tupperware. Pampered Chef, etc )

Government civilian employee or military
WMMM mwmmﬂmn'lplm




Potential Income Sources:
Counted as Income

Private pensions or annuities Regular contributions from persons not living
in the household. Includes cash payments for

rent & utilities or money sant'given to family from
persan living in another location.

Alimony or child support payments

Non-educational based Trust, Savings,
Inheritance Money: Actual withdrawals such as
substantial savings accounts, invastments, trust

g o accounts, inhentance or other resources readily
Disability Payments available for general use

Net royalty payments: such as payments
received for writing & book; use of property;

Workers Compensation extraction of oil, gas, and minerals from your
property, use of your name.




Income Exclusions: Not Counted as Income

Federal Program Assistance

Non-Cash Benefits

Child's Income

Gifts

Loans

Payment o Volunteers

Student Fipancial Assiztance
(Finaneial Aid)

Job Training Partnership Act

Income Tax Credit

Prascription drug card subsidy

Educational Based Trust or
Savings Account

Lump-Sum Insurance Payments
& Assistance

Military

Cost Of Living Allowance
O CONUS COLA

Agent Orange Compensation

Family Housing Allotment
BAH, FSA, OHA
(For others see Military Code List)

Wartime Relocation of Civilians

Family Subsistence
Supplemental Allowance
FSSA

Filipino Veterans Equity
Compensation Fund payments

Veteran's Educational
Assistance Act

Old Age Assistance Claims
Settlement payments

Military Combat Pay,
Imminent Danger Pay (IDF)
Hostile Fire Pay (HFP)

(For gihers see Military Code List)

Earned Income Tax Credit
refund payment

Medicare prescription drug card
subsidies




Remember:

» IN-

KIND BENEFITS — are NOT counted as a

source of income. This includes benefits

Wit

money for services rendered

n monetary value received in place of

» Examples: Providing daycare services in
exchange for housing; Cleaning the house
and babysitting in exchange for food,

housing, and car




Individual Families vs Combined
Households

» When multiple families are living together, determine if they are
individual families or combined households

» Individual Families ﬁ -

Must use their own source of income to cover basic living
expenses (food and housing)

» Combined Households .:

Receive support from others living under the same roof to
cover basic living expenses (food and/or housing)




USDA Guidance for In-Kind Services

When multiple families live together

If In-Kind services such as day care, nanny services
or cooking and cleaning are performed
In exchange for housing and food (no money

exchanged)

Then this I1s considered
a combined household.

Count everyone in the
household size.




Tool Available to Help Determine if someone is part
of a combined household

Tell me more about who in your household pays for these items

Housing




Steps for Determining
Individual Families vs Combined Households

* How many people live with you including family, friends,
boyfriend/girlfriend?

* Does that include anyone besides you, your children and significant
other?

* |f a Non-Traditional Family....

 Show the client the circle chart and have client explain who pays for
food and housing.

* A Family paying for own food and housing = individual family
s Someone else paying for food and/or housing = combined household

Proceed

* Proceed with income assessment path questions }




A Households of

ﬁ Individual r—}
= ETIIIES $

r- One
¢ Client pays for own food e Others pay for client’s food * Foster Child under age of
and housing and/or housing 5
e Client shares living e Money is combined and e Foster Teen
expenses equally with expenses are paid (not equal
others amounts)
e Homeless-lack a fixed e Living permanently with others
night time residence or and not paying for own food
living in a shelter and/or housing
e Student living at school e Student living at school and
paying own food and someone else paying for
housing student’s food and/or housing

¢ Foster child or teen that has

been adopted e Income: Count only the
money received from the
o : Count only th : state
Income. Lount only the e Income: Count all income for the

income for the Individual
Family

combined household
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What do you do when people refuse to
provide income information?

- We would not be able to enroll them

 Must have documentation of income for
all household members




Statement of Status

- Completed by pregnant and postpartum
teens under the age of 19

- The answers on the statement of status has no impact
on family size for WIC

- By Nebraska law, teens under age 19 are minors. For
WIC claims/fraud purposes, the parents would be
responsible for repaying WIC




Statement of Status for Teens

STATEMENT OF STATUS FOR PURPOSE OF ENROLLMENT
DECLARACION DE ESTADD COMN EL PROPOZITO DE INSCRIPCION

[Cllients Name)

Plaazs check thoas Items Nated below which deacribe your attuation:
Por favor cheque las declaracionas gua siguen, 35 cuales descnben SU SMUACan:

L1 1 am cusrentty residing In a foster home or other placement through Department of Heaith
& Humian Sendcas. Foster Parent{s) Mame:
Actuaimente estoy viviendo en un hogar futelar o otro alojamiento bajo &) Departamenta

ge SaiM y Servicios Humanas de Nebraska.

O] 1am no longer ming with my parents or legal guandian, and | am no longer frecelving any

financial suppost from them for my Iving Sxpenses.
ParentiZuardian Hams{s)
Yo y3 no W con mis D3RS o TS i2gal y ¥a no estoy reciblenos ninguna ayuda Mnanclers de
afies para mis §a5tns de manutenciin. Nombes) PadeTutor

O 1 nave no legal guandian.
Mo tengo futar legsi.

LI 1 am iving witn my parents or legal guardian and am recaiving financial support from them for

my Iiving xpenses. ParentGuandlian Mame(s)

Estoy wiviendo con mis paores o fufor legal ¥ estoy reciiendo Syuda MNanciera de parne de
elloE para gasios de manufencion. MNombve(s) Padre/Tutor

] am ming witn parents or legal guardian, but 1 am not recening any inancial supgort from

them for my lIving expenses. ParentGuandlan Name(s)
Estoy vivlendo con mis padres o fufor legal, pero no esioy recibiendo ninguna aywda
fnanciers de parte de ellos para mis gasios de manuenchan.

Mombre(s) PadresTutor

O 1am masmied
Estoy casadofa)

| certify that the Information | have provided |5 comect to the best of my knowiedge.  Program officials may verfy the
INforTEton on Mis femL | unoersEnd mat intermionally MEkng 3 fESe or Miseaning sEemem o imensonally
misEpresantng. concealing, of wihhading Tacts may MU I paying the State Agency In cash, ha valle of food banefts
Improperty lssued to me and may subject me to civil or criminal prosecution under Statz and Faderal 13w,

Yo cEMMco que a3 Informacion que he provisio S5 comacta, segon ko que ¥o se. Los ofidales del Progema pueden
warflcar |a Ifemacion 2n esta foma. Yo entiendn que & intencionalmente hacer fakas o engafiosas declaracionss o &
mmmwmuMMMMMmﬁmWahﬁgﬂWﬂa

Estado, en efesivo, al vakar monstanda ge Hmﬂ'ﬂ|mll'ﬂl:ﬂ conesdidos a mi EEFTE'Fma
suletar 3 prosecucion oyl o ciminal balo s Leyes Estataies o Federales. e
Dated:
Fechado en
[month, da TyEar] Hgniaiune
Mes y dis Irma
Dated

|manth, day} [year) Siafl Signature
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CHILD LIVING
IN ANOTHER
HOME HOUSEHOLD THE CHILD WILL

*NOTE: IN CASES WHERE
CLIENTS ARE SHARING
CUSTODY OR HAVE JOINT
CUSTODY, IT IS UP TO THE
PARENTS TO DECIDE WHICH

BE COUNTED IN.

IF THE CLIENT
HAS FULL
CUSTODY OF A

CHILD LIVING IN
ANOTHER
HOME...

COUNT THE
CHILD AS PART OF
THE HOUSEHOLD

THAT HAS
CUSTODY

IF CLIENT SHARES

OR HAS JOINT

CUSTODY OF A

CHILD LIVING IN
ANOTHER
HOME...

THE CHILD CAN
ONLY BE
COUNTED IN ONE
HOUSEHOLD*

IF THE CLIENT
HELPS PAY
SUPPORT FOR A
CHILD LIVING IN
ANOTHER
HOME...

IF THE CLIENT IS CARING
FOR A CHILD IN THE
ABSENCE OF BIOLOGICAL
PARENT... EX:
ABANDONMENT, MOM IN
JAIL, REHAB, ETC.

COUNT THE
CHILD AS PART OF
THE HOUSEHOLD

THE CHILD IS

LIVING AT

DO NOT COUNT
THE CHILD AS
PART OF THE
HOUSEHOLD



PRACTICE SCENARIOS




Randi Rents & Baby Max N




Household Size Assessment

How many people live with you...? Randi Rents

_ & Baby Max

Who pays for these pictured items?

Housing




Household Size Assessment

Individual Family: 2 people

# OWN SOURCE (works at mall)
INCOME

Housing

(pays parents for housing)

(buys own food)

Randi Rents
& Baby Max



Pam Pizza & NS
2 year old son Eric




Household Size Assessment

Pam Pizza
& Eric

How many people live with you...?

Who pays for these pictured items?

Housing
ofl °




Household Size Assessment

Pam Pizza
& Eric

Combined Household: 3 people

) (Pam, Eric and Sister)
al OWN SOURCE
INCOME (own money)

Housing

(sister paying for housing)

(pays for her own food)




Candy Cash Casey & Chance
(pregnant) (2 SonS)




Household Size Assessment  « -

How many people live with you...?

Candy Cash (pregnant) Casey & Chance
& Boyfriend




Individual Family: 5 people

Candy, Boyfriend, Chance, Casey, and Unborn

TRADITIONAL FAMILY







Betty
Benefits

Household Size Assessment

How many people live with you...?




Individual Family: 4 people

Betty + 3
children

* All income

TRADITIONAL FAMILY

Betty
Benefits




Household Size Assessment

Who pays for these pictured items?

Housing




Betty Benefits

Individual Family: 4 people

(Betty, Ben, Breanna and Brett)

/ OWN SOURCE
INCOME (Subsidized Housing and SNAP)

Housing

(Subsidized Housing)

(SNAP)




Henry Homeless




Household Size Assessment

Henry
Homeless

How many people live with you..?

Who pays for these pictured items?




Henry Homeless

Individual Family — 2

(Henry and Heather)

OWN SOURCE

INCOME (Just lost job)

(Living with friend)

(Food Pantry)




Kelsey Kindly

AR

LY

\ - .
AN ﬁjhnj‘i{v
Ui ¥
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Kelsey Kindly
Household Size Assessment

How many people live with you...?

Who pays for these pictured items?




Kelsey Kindly

Combined Household: 4 people
(Kelsey, Unborn and Kelsey’s parents)

OWN SOURCE _ |
INCOME (going to school full-time)

(cleaning in exchange for housing)

(cleaning in exchange for food)




Assessing Income

Clients must meet certain income guidelines that are set
by USDA....

Or qualify through one of the adjunct income eligible
programs

= Medicaid/Presumptive Medicaid/Kids Connection

- ADC

- SNAP

- 599 CHIP




Nebraska WIC - Income Guidelines

Effective Julyl, 2016

Twice Monthly

Family Annual Income Monthly Income Bi-Weekly Weekly Income
Size Income Income

1 21,978 1,832 916 846 4323

2 29,627 2,470 1,235 1,140 570

3 37,296 3,108 1,554 1,435 718

4 44,953 3,747 1,274 1,730 365

5 52,614 4,385 2,193 2,024 1,012

g 60,273 5,023 2,512 2,319 1,160

7 67,951 5,663 2,832 2,614 1,307

g 75,647 6,304 3,152 2,910 1,455

9 83,243 6,946 3,473 3,206 1,603

10 91,035 7,587 3,754 3,502 1,751

11 98,735 8,228 4,114 3,798 1,899

12 106,431 8,870 4,435 4,094 2,047

13 114,127 9,511 4,756 4,350 2,195

14 121,823 10,152 5,076 4,686 2,343

15 129,519 10,794 5,397 4,982 2,491

Each add’l
family member

add +57,696 +5642 +5321 +5296 +5148

These income guidelines are 185% of the Office of Management and Budget's income guidelines (same as
for reduced price school meals), in accordance with Sec. 17 of the Child Nutrition Act of 1596 and Federal
Regulation 246.7 (c ) (1).




Important Income Terms to Know

» Gross Income: The amount received for working before
any taxes, insurance or other deduction are taken out.

» This includes overtime and bonuses

» Net Income: The amount left after all deductions are
taken out. This is the amount the person takes home.

» Current Income: This is income received in the past 30
days.

» Annual Income: This is the amount received during the
entire year.




Determining Gross Income

» In general, you assess income based on what the family is
receiving in the last 30 days

» Use gross income, including overtime, before deductions for
income taxes, employee's social security taxes, insurance
premiums, bonds, etc.

» The amount of a household's gross income shall NOT be
reduced for:

» financial hardships
» medical bills
» child support




When to Use - Net Income

» Net Income - is money received from self-employment
after expenses are deducted

» Use Net Income when someone is self-employed

» Examples: Farmer, Rancher, Crafts, Hobbies,
Tupperware, Avon, Truck Driver,
Own Business, Babysitting or daycare




What Counts as Income / And Type of Proof

INCOME & TYPE OF PROOF NEEDED

WIC counts all income for all people living in the household or economic unit. Gross earned income is
used for most cases, Gross income is defined as all income before deductions are made for income
taxes, employee social security taxes, insurance premiums, bonds, elc. Income includes the money for
regular wages, bonuses, tips, commissions, & overtime pay.

If money is received from self-employment (by operating your own profession, trade, or business such as farming,
renting, babysitting, crafts) then net income is used.

WIC also counts sources of income that are not eamed, such as moeney received for child support & unemployment.

INCOME INCLUDES

PROOF OF INCOME INCLUDES

INCOME INCLUDES

PROOF OF INCOME INCLUDES

Private pensions or annuities

+ Income tax return for the most recent calendar year

Working » Wages & Salary + Curmment pay stub(s) noting the pay time frame (weekly,
Income: Money + Commission bi-weekly. monthly. elc.)

received for «  Owvertime + Signed statement from employer indicating gross cash
sarvices provided « Fees earnings for a specified period.

from employer:

Active Entitlernents: (see military cheal + Recent (LES) Leave and Earnings Statement

sheet for iisting of Entitlements (o be inciuded)

Alimeny or child support payments

+ Divarce decres
+ Award lefter
+ Copy of check received

Self-Employment - Net incame from awn
business, profession or trade (ex. farm, crafis,
hobbies, Tupperware, Pampered Chef, etc.)

+ W2 forms o incomne tax return for the most recent
calendar year. Line 34 om Form 1040,
+ Aceounting racords for the salf.amployad

Disability Payments

+ Check stub/award letter stating current amount of
disability received/bank statements

Social Security benefits

+ Chack stub/award letter from Social Security stating
curent amount of eamings/bank statements.

Workers Compensation

+ Pay Stub showing benefits received
+ Bank Statemente
+ Award letter/notice showing settlement amount for wages

Dividends or Intérest on 5awings or bonds,
income from estates, trusts, or investments

# Income tax retum for the most recent calendar year
+ Bank or account stalements

Net rental income

4 Income tax return for the mast recent calendar year

Regular contributions from persons not living
in the household. Includes cash payments for
rent & utilities or money sent/given to family from
person living in another location.

+ Letter from person contributing resources to the

household

+ Canceled check showing amount contributed to

household

+ Bank statement showing deposits

Public assistance or welfare payments (ADC,
TANF]), foster care

+ Check stub/award letter stating current amount of
earnings ex. ADC check
+ Foster child placement letter/foster parent award letter,

Unemployment compensation

+ Unemployment letter/notice
# Bank statement

Mon-educational based Trust, Savings,
Inheritance Money: Actual withdrawals such as
substantial savings accounts, investments, trust
accounts, inhentance or other resources readily
available far general use

+ Bank or account statements indicating regular draws om
the account(s)

Met royalty payments: such as payments

‘Government civilian employee or military
retirement or peNsions or veleran's payments

+ Annual statement that shows monthly amount of
retirement income.

r ved for writing @ book; use of proparty;
extraction of oil, gas, and minerals from your
property, use of your name.

+ Income tax return for the most recent calendar year
+ Bank statemant showing depasits
+ Letter from source showing amount and date received

Based an Rescurce: \Wolume b Clinic Services & Maragemars; Citaian: 248,7 (cl, (d), & (i) {5) (i Snrerwal Naks: 1173008

Chaat shaet updated — 41110




What doesn’t count as income:

NOT Counted as Income

HOOECNONCOOONOC OOON,. DON'T COUNT 300000

INCOME EXLUSIONS: EXAMPLES: INCOME EXLUSIONS: EXAMPLES:
- Medicaid - Hama - Public Housi ’ . .
Federal Program Assistance Food Stampa T T e Cost Of Living Allowance For military staff living overseas. Listed as O CONUS COLA {Overseas Continental U,
- School Lunch - Youth employes | - relocstion assistance O CONUS COLA S. Cost of Living Allowance) on the pay stub.
- Famiy Daycare Food Pgm | programs U5 kandd held in Trust for Indians
] ] ] Family Housing Allotment Cash housing allowances for military personnel residing off military installations or in
Child's Income Occasional eamings, such as: income fram babysitting, mewing lawns. BAH, FSA. OHA privatized housing whether on or off base. The value of in-kind benefits for on or off
(For others see Military Code Listy | base. Listed as Basic Housing Allowance, Family Separation Allowance and Overseas
Housing Allowance on pay stub.
Gilts Periodically recelved gits.
Family Subsistence For stateside & overseas military families who are below 130% poverty level. Listed as
Loans That rust be repaid, Supplemental Allowance FSSA on pay stub.
FSSA
Student Fii jal Azgistance Bid available fram ips, studant lnans, grants, wark study, stipends, E
(Financisl Afd) anaiatantahips & fellowshipa from fadaral, state, instittional, er private sourcas for = :
shuderits al prst secondary schools. = | Veteran's Educational Mandatory salary reductions for Vieteran Educational Assistance Act
Aoy program unded under Title I (Pell Grant, Supplemental Ed, Opperiunity Grant, Assistance Act

Stats Student Incentive Grants, Natonal Direct Student Loan, FLUS, Golege VWork
Study, and Byrd Honor Scholarship programs). Also, payments reczived under Carl 0.
Perkins Vocaional and Appied Technology Education Aot

Military Combat Pay, Pay when serving in or deployed to a designated combat zone
Imminent Danger Pay (IDP)

Educationzl Based Trust or A bank aseount in which money is held in trust to be used specifizaly for educational Hostile Fire Pay (HFP)

savings Account CKpENICI, {For gthers see Military Code List)

Neon-Cash Benefit Employer paid porion of health inswrance and cther employee fringe benefts, food or Compe tion

cas nefiis rant raceived in oy of wagas, the valua of food and fual prodused and consumad on Agent Orange L
farms.
Wartime Relocation of Civilians
In-Kind The value of any non-cash compensafon, Examples: housing provided to ministers.

ar ranch workers. Meatfood provided to farm or ranch warkers.

Filipino Veterans Equity

Payment o Volunieers # Under Tille | (Vista, Smeri Corps =te.); + Under Tife || (Retired Senior Valuntzer Compensation Fund payments
Program, Fosier Grandparents, eic.), » Under the Small Busingss Acl

Ex for per capita shares in excess of §

Job Training Parinership Act | Payments received from the Jobs Training Parership Act g“":ﬂ’ '“:‘:‘:“"“ Claims et 2000
Income Tax Credit Income Tax Credit refunds or payments

Earned Income Tax Credit Tax forms

refund nit
Prescripfien drug eard subsidy | Any subsidy racsivad through the prascription drug dscount eard program payme
Lump-Sum Insurance Payments | Insurance payments for fire & food damage 1o a house, ifused for replacement. Medicare prescription drug card | Any subsidy that a household receives through the prescription drug discount card
& Assistance National Alood Insurance, Disaster Relef Act Payments, Emergancy subsidies program

Assistance Insurance Paymeant for Flood & Fire. Workers compensation
payments for past or fulure medicel payments

Based on Resource: Volume |- Clinic Sendces & Management; Citafion: 246.7 (c). id). & ) (5) (Hill Appwoval Date: 112008
ME Training Clinic Updated 1271108




Income Assessment Path

Why ask all these questions?
» improve integrity of income screening

» It ensures that all sources of income are
considered

» Demonstrates that we apply the same rules
for all applicants




[ 8958333389838 333 3333335383 |
INCOME ASSESSMENT QUESTIONS

Explaining WIC Income Assessment to Clients:

*In orderto qualify for WIC, you must meet WIC income guidelines. USDArequiresthatwe see
documentation for ALL sources ofincome or proof of Medicaid, Kids Connection, SNAP or ADC.
This is neededfarall people livingin your hous eholdwho receive income.”

1. Are you working for someone or are you self-employed?

- Ifworkingforsomeone: How often doyouwork? Rewview pay stubs for gross income

- i self-employed: farmer, rancher, babysitter, Avon, Tupperware, Tastefully Simple, Home De'cor,
Pampered Chef, Candles, Paper route or other similar job

o I seif-employed, review tax forms or bookkesping records for net income.
If unevenor sporadic, average severa months

2. Doesanyone living with you work for someone or are they self-employed? (clarify usingsame bullets above)

3. Do you or anyone living with you receive money from any of the following:

- Social Security or disability / includingmilitary disability
- Pensionsorretirement check

- Unemployment check

- Workers compensation check

- Child Bupport or Alimony Support

- Inheritance —last 30 days

- Lottery winnings over31500 - last 30 days

if yes, ask how often and to ses documentation

4, Doyouoranyone living with you:

- Receive money orfinancial support from parents, relatives, friends, or any othersource ona regularbasis
- Usewithdrawals from savings or trust accounts to live. Routine substantial withdrawals from a saving’s sccount
should be counted as income. Call the State F you are unsure.

5. Doyouor anyone living with you:
- Receive moneyfrom any othersource we have not already discussed?
If yes, refer to procedurs manual to determing § it counts a5 income

Is zero income logical 77

-Lost job,_{Last30
re -Justmomdhemm

I'rm-"\ - Living amrangements just changed

2 .\ o
<E“/ \ﬁjkﬁ/

If no to all of the above quesﬁans use the Circle Chart

- On Famity Medical Leave without pay

ME W Traimimg Cliric & WsSin - 82813




Income Assessment Path

« (NEW) Complete for ALL clients (that are not adjunct
income eligible)

- All clients that are not receiving assistance from
ADC, Medicaid, or SNAP must undergo a full income
assessment requiring proof of all income sources for
all household members within the last 30 days

- Ask the income assessment questions to ensure that
all sources of income have been considered




Date within the last 30 days

PAY STUBS: What to Look For

Pay Interval
ZN

STUB SAMPLES INC.

4891 INGLESIDE DRIVE Ea ings Statement
HUNTINGTON BEACH CA 92649

1 | \Z

EMPLOYEE NO. EMPLOYEE NAME SOCIAL SECURITY NO PERIOD BEG. PERIOD END CHECK DATE
045345 JOHN J. DOE XXX-XX-9898 01/18/2011 02/01/2011 02/04/2011
EARNINGS HOURS RATE CURRENT AMOUNT | WITHOLDINGS/DEDUCTIONS CURRENT AMOUNT YEAR TO DATE
REGULAR PAY 5.00 350.77
80 $10/hr $800 MED 20.00 i
Social Security ' :
7 Federal 40.00 1126.15
State 15.00 133.85
Health Insurance 20.00 387.69

Gross Income

| 4

CURRENT AMOUNT CURRENT DEDUCTIONS NET PAY YTD EARNINGS YTD DEDUCTIONS YTD NET PAY CHECK NO.
$800 $100 $700 9230.77 1998.46 7232.31 48974




Paid Weekly — Same Amount Each Week

Must Show Four Paystubs as Proof

$200 $200 $200 $200




Entering Into Journey

Economic Unit Momma Vikings * 4 |1 ofl | b
Record Dates (1/28/2016 ~ 4 |3 of3 | b gp New Edit & Delete
E
&
*Household Size 2
. Summary Period @ Annual () Monthly Total Income:  $10,400.00

Proof Amount Perod

Pay stub (paper or elec... §200.00 | f m




Paid Weekly — Different Amount Each Week

Must Show Four Paystubs as Proof

$250 $198 $225 $250




Entering Into Journey

[Pay stub (paper or elec...

Employment

Income Calculator

' weekly Income | Bi-WeeKly Income | Semi-Monthly Income | Monthly Income | Hourly Income

Enter up to four weekly income amounts, Income Calculator will compute the average
weekly income. Click the Close button to return to the Income panel.

4 a

Amount 1 $250.00

i :
j'l Amount2  $198.00

Amount 3 $225.00

Amount4  $250.00

. P

Average Weekly Income $230.75




Paid Bi-Weekly (Every Other Week)

Must Show 2 or 3 Paystubs as Proof —
Paid Three Times/Month 2 Times Each Year

Check 1 Check 2

S531 $531




Paid Bi-Monthly (2 Times/Month)

Must Show 2 Paystubs as Proof




Paid Monthly

Must Show 1 Paystub as Proof

Check 1
S3568




Self-Employed

« Tax Return, Line 22

E 10d0 us. Inaz‘.lri.vidual_.l‘;:onr.n.:ﬁ.ﬂeium |@©15 OMB No. 1545-0074 | 15 Usa Only—Do ot wriks or siagis in s spoc.
T e = e
T & j0In retum, SpOUSE'S TSt name ana inftial L&t name. Swm'llnﬂjﬁunwmnm
HOM® B0ress [UMDEF &nT STEet) 1T yOU Nave & PO, DOX, 556 INSILCHons. | A | wm::cﬁ,m
B — Income 7  Wages, salaries, tips, etc. Attach Form(s) W-2 .. . . 7
Foreign country name FOrEiN province/state/county -
- - Ba Taxable interest. Aftach Schedule Bifrequired . . . . . . . . . . . . Ba
: 1 le 4
o Satie :Emﬁmmmﬁm”“méﬁz b Tax-exempt interest. Do not include online8a . . . | 8b | |
- Maied Bing sepersicly. Enter spouee'a SSN sbove

bor e tsinamehere » s o Attach Form(s) 9a Ordinary dividends. Attach Schedule B if required . . .. . . . |oa
Exemptions a: vaﬂmammyouasnmm.dom:\ w_2 mre ﬁlS‘D h Quam.—led dl“dends | m | |
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What if ...

by the end of the income assessment, they are not

receiving ADC or have not answered YES to any of the
income questions?

Using Circle Chart:

Clarify - how/who is paying for items on the chart?

Tell me more about who in your household pays for these items

Housmg



http://dhhs.ne.gov/publichealth/Documents/circle_chart_household_size_assessment.pdf

Zero Income

Is zero income logical??

- Lost job (Last 30 days)
- - Just moved here
- Living arrangements just changed
- Living on student loans
- - In between jobs
- Started new job, but have not been paid yet

- On Family Medical Leave without pay




Zero Income — Documenting in Journey

 How Document?

 What Proof Do You Need?

« How Often Can You




Cashless Benefits Test

Do you receive cash, check, or stipend
payment for this service?

- monetary payment is not

received directly by the employee

If you get cash or money for this A benefit (other than cash) is
service it is counted as income, no received by employees as part of
matter what you choose to do with their total compensation package
the money or how you spend it.

Count as Income CASHLESS BENEFITS
the dollar SSS amount received

DO Not Count as income




Income Averaging — WIC Words Overview

T T T

B T P T T
WI Ds WHAT IS INCOME AVERAGING:
Income Averaging is a method to determine income eligibility by averaging
uneven income amounts over a period of time. Income may be averaged for up
to a 12 month period. However, income documentation may not always be

available for that many months. In such special situations, staff may use a
smaller number of months to determine income.

Certification
Update

WHEN WOULD YOU USE INCOME AVERAGING:

Income is averaged when a worker's income varies:
* When a worker's income varies every paycheck
* When people are scheduled to work sporadically

I =S *  For self employed workers

CasssssssEEEEEEEEEEEEEEEEEEEEEEE"

AVERAGING INCOME SHOULD BE USED IN THE FOLLOWING SITUATIONS:

Topics In This Issue:

* Whatis Income
Averaging

* When Would You

Use TEMPORARY LEAVE OF ABSENCE:

Persons who have taken a temporary leave of absence for any reason should have

» Temporary Leave of their income averaged using the income earned during the last 6 months.

Absence
¥ Students STUDENTS:
Students income may vary greatly. They might work part-time or not at all during
» Overtime the school year. They may work full-time during school & summer breaks. They

may have a work study job. {(Remember, work study is exempted as a source of
income. It is considered the same as a Pell grant and is not counted as income for
wic.)

Students should have their income averaged for the last 6-12 months whichever is
mare reflective of their income.

» Child Support

» Self Employed

» One Time payments

OVERTIME - (Sporadic or Infrequent):
Many workers paid hourly might receive overtime pay for additional hours worked,
=0 income varies from month to month. For these workers, average total income

* Seasonal Income

* When Would You
Mot Average Income

{including the overtime pay) for 12 months.

CHILD SUPPORT:

Child support received must be reported as income by the family who receives the support. It may not be
subtracted from the income of the person paying the support.

Child support payments that are sporodic or where the amounts are unpredictable should be averaged over a 6-12
maonth period.

Routine payments, both in timing and amount would be treated the same as any other source of income.




SELF EMPLOYED

Self employed parsons may includs:

+  Farmers/Ranchers
Small business cwners
Persans selling Scentsy, Mary Kay, Home Decor, Pampersd Chef, Tastefully Simple, Jewelry, or ather like
tems.

+  Persans providing dayczre in thair home
Persons delivering newspapers, sither raute, carrier drog off or dispensar filler.
Persans providing Lawn care [mowing). or snow remowval

#+ Perzons doing home repairs

#*  Truckers who own their truck

Self-employed persons use net rather than gross income when determining aligibility. Metincome is determined by
subtracting tha self-employed individual's operating =xpenses from his/har gross receipts. Averaging the net income
aver the previcus 12 months is recommended.

Thie best indicator of net income far WIC purpases is the previous year's tas documents. These dacuments will have
the netincome cakulated. For persons who do not have & tax statement, using bank statements or documentation
from their accountant may be the best way to determine natincome.

SEASOMAL INCOME -

Persans who work in occupations which hawve
fluctuations in income depanding on weather
ar crops will hawe periods during the year
when their income will vary dramatically.

ar hiring incentive. Afthough thiz mansy Examples include construction warkers,

counts az incams, we would average the cancrete/asphalt workers, persons warking
amaount over @ 12 month period rather than

counting the full amount during the pay
period it was received.

OME TIME PAYMENTS:

‘Workers sometime receive additional maney
ance a year. such as a Christmas bonus,
additicnal clothing allowance, re-enlistment

for seed companies, harvesters, lawn care,
and truckers.

Due to the fluctuations in income for
cliznts im these occupations their income

should ba swarzged for 12 months.

WHEN WOULD ¥OU NOT AVERAGE INCOME?:

‘When there is consistent pay each period: do not average income for workers who earn the same pay each time:
period. Use current income.




Using Year To Date:

STUB SAMPLES INC.

4891 INGLESIDE DRIVE Earnings Statement
HUNTINGTON BEACH CA 92649

EMPLOYEE NO. EMPLOYEE NAME SOCIAL SECURITY NO PERIOD BEG. PERIOD END CHECK DATE
045345 JOHN J. DOE XXX-Xx-9898 01/18/2011 02/01/2011 02/04/2011
EARNINGS HOURS RATE CURRENT AMOUNT | WITHOLDINGS/DEDUCTIONS CURRENT AMOUNT YEAR TO DATE
REGULAR PAY 2307.69 5.00 350.77
80 $10/hr MED 20.00 0.00
Social Security ' :
Federal 40.00 1126.15
State 15.00 133.85
Health Insurance 20.00 387.69
CURRENT AMOUNT CURRENT DEDUCTIONS NET PAY YTD EARNINGS YTD DEDUCTIONS YTD NET PAY CHECK NO.
2307.69 $100 $700 9230.77 1998.46 7232.31 48974




Maternity Income Template

EXAMPLE

Income Averaging Template
Maternity Leave (unpaid)

Scenario:
klom has been working at a nursimg home over the past year working 40 houwrs per wesk making
F350 per week or 38.75'hr. She just had a baby so has been on unpaid matemity leave for 2 weeks.

Information to collect: Income for previcus & months (28 weeks)

1. Weekly income: $ 350/week
2. # weeks without pay while on maternity leave during past 26 weeks? 2 weeks off

3. Number of yeeks worked past & months (26 weeks)? 24 weeks worked

4. Calculate income received for the weeks that were worked:

$350iweek x 24 weeks worked = $8,400 income received

5. Awverage the income eamed over 26 weeks (6 mo):

$8 400 income received /& months = $1 400 average monthly income

&. Enter the Average monthly income into computer




Maternity Income Template

TEMPLATE

Income Averaging Template
Maternity Leave (unpaid)

Information to collect: Income for previous 6 months (26 weeks)

1. Weekly income: $ per week

2. # weeks without pay while on maternity leave during past 26 weeks: weeks off
3. # weeks worked past 6 months (26 weeks)? weeks worked

4. Calculate income received for the weeks that were worked:

S week x ____#weeksworked =$

5. Average the income eamed over (6 mo) ie. 26 weeks:

$  income received / 6 months =§ average monthly income

6. Enter the Average monthly income into computer

NE WIC Training Clisic
113009




Maternity Income Scenario

Maternity leave — no pay last 8 weeks

| don’t know for sure when | will go back
to work because my baby was premature
and is sick now. | plan to go back to my
secretarial work as soon as | can.

« | worked as a secretary for the past

year
* 40 hours/week: $10/hr

Secretary

« What is her average monthly income
over the past 6 months?




Maternity Income Scenario

Maternity leave — no pay last 10 weeks
| recently had my baby and have

been on maternity leave the last 10
weeks. | will be returning to my job
at Pizza Hut in a few days. Pizza Hut Cook

« Worked at Pizza Hut for last year
* 40 hr/week: $8.75 / hr

What is her average monthly income over past 6
months?




Maternity Income Scenario

. Gas Stati
Maternity leave — no pay the last 12 weeks ;:,,,.:y;n

| plan to return to work at Fuel Stop within a couple
weeks.

* I've worked at Fuel Stop for past 9 months
« 22 hours/week; $13.25/hr

What is her average monthly income over the past 6
months?




Maternity Income

Maternity leave — no pay last 3 weeks
| was originally planning to return to work
at the cafeteria but | changed my mind

_ . Cafeteria & Bakery
after staying home with the baby for 3 Razistant

weeks. | will not be returning because |
want to be a stay at home mom.

* Previous work at cafeteria last 2 years
« 40 hr/week; $9.50 per hour

How is this example different from other examples?




Other Helpful Resources — Student Income

Income - Students

Do Not Count

Student Financial Aid
Aid available from grants, scholarships, loans, and part-time employment from federal,
state, institutional, and private sources for students at post secondary schools

Work Study — Student Financial Aid
Financial aid program that allows a student to work on-campus or with approved off-
campus employers to earn money to pay for college expenses

Stipends — Student Financial Aid
Part-time and temporary positions reserved for students as a part of a program to provide
meaningful education experience and/or financial assistance

Trust Account Amounts paid to school for expenses or for books & supplies
An account in which money is held, (in trust) to be used for a specific person’s educational
expenses. Educational expenses include tuition & fees, books & supplies, and room &
board. The money held in such an account is referred to as trust money.

Grants (all money received) — Student Financial Aid
Funds awarded to an individual by a college, an agency, or another institution to attend
postsecondary education. Grants, also known as scholarships, do not have to be repaid.

Fellowships — Student Financial Aid
Money granted (by a university, foundation or other agency) for advanced study or researc

Americorps Stipends — Payment to Volunteers (Title 1)
AmeriCorps is a U.S. federal government program partnering with more than 3,000 non-
profit organizations, public agencies, and faith-based organizations that was created in
1993 by President Bill Clinton. More than 70,000 individuals currently join AmeriCorps
annually, totaling more than 500,000 members since 1994. The work done by these group
ranges from public education to environmental clean-up.

AmeriCorps itself is split into three main divisions, including AmeriCorps State and Nationa
VISTA (Volunteers in Service to America), and NCCC (National Civilian Community Corps,

Graduate Students, Payments from University - Student Financial Aid

Financial assistance for graduate students paid to the student for work done. Examples
include: Graduate Teaching Assistantships, Research Assistantships, Staff Assistantships.
Graduate Fellowships & Traineeships

Count

Money they receive from education trust accounts for general living expenses




Other Helpful Resources — Military Income

Passport to Military
Income
Nebraska WIC
Program

JJJJJJJJ




NEBRASKA

Department of Health & Human Services

DHHS 4

Nutrition Program
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