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Purpose Provide guidance concerning the purchase of nutrition, breastfeeding, and 

outreach incentive items 
  
  
Definitions Incentive items are allowable under certain terms and conditions if they are 

considered to be reasonable and necessary costs that promote outreach, 
breastfeeding promotion, or nutrition education.  Program incentive items are 
primarily intended for use by program participants or potential participants. 
 
A. A reasonable cost is defined as: 

1. providing the program a benefit generally commensurate with the 
cost incurred, 

2. consistent with the costs of similar items from other vendors, 
3. are in proportion to other program costs for the function that the costs 

serve, 
4. are a priority expenditure relative to other demands on available 

administrative resources, 
5. and have a proven or intuitive positive outreach or nutrition education 

impact. 
B. A necessary cost is defined as one that is incurred to carry out essential 

program functions, and cannot be avoided without adversely impacting 
program operations. 

  
  
Use of Incentive 
Items 

A. Program incentive items for outreach should: 
1. contain a WIC specific message that targets the potentially eligible 

population, 
2. normally be seen in public, 
3. contain an FNS-approved nondiscrimination statement, (for printed 

materials with WIC info), 
4. have value as outreach devices that equal or outweigh other uses, 
5. include WIC contact information such as the State or local agency 

name, address, and/or telephone number, 
6. constitute (or show promise of) an innovative or proven way of 

encouraging WIC participation, 
7. be reasonable and necessary. 

B. Program incentive items for nutrition education should: 
1. be targeted to participants, 
2. contain an FNS-approved nondiscrimination statement, (for printed 

materials with WIC info), 
3. have a clear and useful connection to particular WIC nutrition 

education messages, 



Volume: V Section E:  Management of Administrative Funds Page: 5b 
 

 
 4. either convey enough information to be considered educational or be 

utilized by participants to reinforce nutrition education contacts, 
5. have value as nutrition education aids that equal or outweigh other 

uses, 
6. be distributed to the audience for which the items were designed, 
7. and be reasonable and necessary. 
 

C. Program incentive items for breastfeeding promotion and support 
should: 

1. contain an FNS-approved nondiscrimination statement, (for printed 
materials with WIC info), 

2. have a clear and useful connection to promoting and supporting 
breastfeeding among current WIC participants, 

3. either convey information that encourages and supports breastfeeding 
in general, informs participants about the benefits of breastfeeding, 
or offers support and encouragement to women to initiate and 
continue breastfeeding, 

4. have value as breastfeeding promotion and support items that equal 
or outweigh other uses, 

5. be distributed to the audience for which the items were designed, 
6. and be reasonable and necessary costs. 

  
  
Approval of 
Incentive Items 

A. The routine responsibility of determining the allowability of incentive 
items rests with the State agency.  The State agency must be prudent in 
approving purchases of program incentive items and be prepared for 
public challenges and be able to justify such expenditures.  Even 
though an item may meet the guidelines set forth, it may not be 
reasonable or necessary to spend limited administrative funds on such 
items, when other more pressing needs such as staffing go 
unaddressed. 

 
B. Because incentive items must meet the above requirements, local 

agencies should contact the State WIC office for further guidance prior 
to purchase of any incentive items. 
1. Approval must be requested through the State WIC Office 

before the purchase is made on the “Request for Authorization of 
Purchase Outreach, Education or Incentive Items”.  A copy of the 
form follows this procedure. 

2. A detailed plan for using the item must be submitted with the 
request to purchase.  This plan should outline the following:   
 how will the item be used 
 who will use the item 
 who will the item be given to and when 
 date of any specific corresponding event 
 all other appropriate information as outlined on the form 
 and any additional information deemed relevant by the local 

director 
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 3.  If the “Request for Authorization of Purchase” form is filled out by 

someone other than the Director, the Director must sign or initial 
the “Requested by” line prior to submitting the form to the State 
for approval. 

4.  Each Local Agency may spend .005% of their annual NSA funding 
award for “incentive/educational items” or up to $1500, whichever 
is less (breast pumps and “tippy” cups excluded). 

  
  
Purchase of 
Breast Pumps 

In order for the State WIC office to more accurately track the purchase of 
breast pumps, please submit the “Request to Purchase” form prior to 
purchase.  An education plan for use of breast pumps should be submitted 
for approval to the state WIC Nutrition & Breastfeeding Coordinator.  As 
soon as your purchase has been approved, you will receive a signed copy 
of the form.  This will enable the State office to more accurately report to 
USDA the number of breast pumps purchased. 
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