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Purpose To establish the requirements for opening, closing or relocating a clinic site. 
  

 
Policy 

 
Local Agencies shall obtain prior written approval before opening, closing or 
relocating a clinic site. 

  

 
Clinic Definition 
 

 
A clinic site is a unique geographical location for serving a segment of the local 
agency service area.  The location may provide any or all of the following 
functions on a routine basis. 
 

 Application for program benefits 

 Certification 

 Nutrition education 

 Issuance of checks 
 

 
Request Timeline 

 
A completed Request For Clinic Approval must be submitted to the State WIC 
Office no later than 90 days prior to the anticipated action.  A sample of the form 
may be found in this procedure and on the web site. 
 

 
Factors Impacting 
Approval to Open a 
New or Relocate a Clinic 

 
The State WIC Office’s decision will be based on: 
 

 Distance to the nearest WIC clinic 

 Availability of site 

 Financial impact on the local agency 

 The local agency’s processing timeframes 

 Clinic staffing 

 Does the number of potential eligible clients support the need for a new 
clinic 

 Impact on the State’s Affirmative Action Plan 

 Availability of funds 

 Current economic, medical and nutritional needs of the population in the 
clinic area  

 Internet accessibility 
 

 
Factors Impacting 
Approval to Close a 
Clinic 
 
 

 
The State WIC Office’s decision will be based on: 
 

 The number of participants and potential eligible to be affected 

 Distance to the nearest WIC clinic 
 

Procedure:  Requesting Approval to Open/Close or Move Clinic Sites 

Functional Area:  IV Organization & Management 

Section: E3 Approval Date: 6/2013 

Citation: 246.4 and 246.5 Revised Date: 5/2013 

 



Requesting Approval to Open/Close or Change Clinic Sites  

 

 
Factors Impacting 
Approval to Close a 
Clinic (cont.) 

 

 Financial impact on the local agency 

 Clinic staffing 

 Availability of current site 

 Impact on the State’s Affirmative Action Plan 
 

 
Exceptions Approval 
Request Timeline 

 
If a clinic must be moved or closed due to unforeseen circumstances, such as loss 
of site or funding shortage, the state office should be notified immediately.   An 
abbreviated timeline will be worked out that allows for notification of clients to 
allow for continuation of services. 
 

 
Assignment of Clinic 
Number 

 
Clinic numbers are assigned by the State Office. 

 
Allowable Costs 

 
Allowable costs associated with opening a new clinic or any other clinic changes 
are outlined in VB1 Allowable Costs. 
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