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The forms, listed below, must be completed and submitted as notification to have your license amended for any of the reasons listed 
above.  If the forms are not completed accurately they will be returned and will delay the processing of your license.  IN 
ADDITION, if the paperwork is not submitted promptly it could affect other payments you receive. 
 

 Application and Affidavit 
 Felony/Misdemeanor Statement/s 
 Consent and Authorization for Release of Information (instructions below) 

Rules Compliance Checklist (the Checklist is required for change of address and when changing hours of operation to 24 hour 
care or to include hours anywhere between 9:00 PM and 6:00 AM) 

 
When amending your address and/or changing to 24 hour care

 

, upon issuance of the amended Family Child Care Home I license, 
we will send a Fire Safety Inspection referral to the appropriate Fire Marshal on your behalf.  You will receive a bill directly from the 
Fire Marshal for this inspection.  You must pay this fee to the Fire Marshal before they will send the results of the inspection to the 
Child Care Licensing Department. 

Substitutes/Volunteers must be listed

 

 on the Application and Affidavit as well as all persons living in the home.  Foster children are 
considered family members and must be listed on the application.  PLEASE include maiden name, previous marriage name, or any 
other names were applicable, for everyone listed on the Application and Affidavit. 

The Felony/Misdemeanor Statement/s

 

 must be completed and signed by everyone 19 years or older who are listed on your 
Application and Affidavit and all these must be updated every time a change is made to your license.  This includes 
substitutes/volunteers as well. 

Consent and Authorization for Release of Information

 

 form must be completed by new substitutes, and/or household members 
age 13; and/or new household member from age 13 and older.  Individuals between the ages of 13 to 19 years of age require the 
signature of the Parent and/or Guardian of the minor. 

Children’s Services Licensing must be notified when you have a change of phone number, and if/when you decide to close your child 
care.  These notifications can be made by phone. 
 

 
SEND ALL ITEMS TO 

Douglas and Sarpy Counties All Other Nebraska Counties
 

: 

Kathy Olmsted-Backhus 
Department of Health and Human Services Division of 
Public Health 
Children’s Services Licensing 
1801 North 73rd

Omaha, Ne  68114 
 St. 

Telephone:  (402) 595-1221 

Department of Health and Human Services Division of 
Public Health 
Children’s Services Licensing 
PO Box 94986 
Lincoln, Ne  68509 
Telephone:  (402) 471-9278 or 1-800-600-1289 

 
 (Revised 2/2012) 

All child Care Provider are Required to Report the Following Changes to  
Children’s Services Licensing (Refer to the compliance guide, Page 13, Item #13) 

Application paperwork is required to make these changes 
 

Address Change – Household composition – Foster Children residing in the home 
Days/Hours of Care – Name Change – Add/Remove Substitutes 

 
*Change of address should be reported prior to a move 

*The other changes should be reported within 10 working days. 
*Substitutes may not be used until background checks are completed. 

 

 


