
Creating The Check Register – Flow Chart I 
 
Check Register: Use for all food instruments created individually through on demand generation. You should print a 
check register for a range of checks you will use in that clinic. The steps outlined below should be taken when 
creating the check register. 
 
Creating the sign-in check register in the computer system: 
 

          
 
  

      
 
 
 

 
STEP 2          STEP 5 

Select #7, on demand sign in register.  
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STEP 3          STEP 4     
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Enter F.I. number of the 1st check to be printed 
and the F.I. number of the last check in the 
range of checks.  The range can be any number 
of checks, but is usually between 250-499 
checks. 

  

Select "Y" for report forms loaded 

Trans o.k., enter "Y" to SAVE information 

Step 1 
Select #4, F.I. Processing from the 
Master Menu. 

Step 6 
If you made an error, select 
"N" to discard any changes 

 


