
 
 
 
 
 
 
 
MEMORANDUM            1/30/09 
 
 
TO:  Continuing Education Providers and Other Interested Parties 
 
FROM:  Kris Chiles, Office Administrator 
  Behavioral Health and Consumer Services 
  Licensure Unit 
 
RE:  Continuing Education Changes 
 
The purpose of the memorandum is to inform you that within the next couple of months, the regulation 
addressing continuing education will change and the Board of Nursing Home Administration will no 
longer approve continuing competency programs/activities for renewal of a nursing home administrator 
license.   
 
The revised regulations specify that In order for a continuing competency activity/program to be accepted 
for renewal or reinstatement of a license, the activity must include one or a combination of the following 
topic areas: 
 
1. Courses, clinics, forums, lectures, college/university courses, workshops or educational 
 seminars relating to health care administration as defined by the following: 
 
 a. Applicable standards of environmental health and safety; 
 b. Applicable health and safety regulations; 
 c. General administration; 
 d. Psychology of patient care; 
 e. Principles of patient care; 
 f. Personal and social care of residents; 
 g. Therapeutic and supportive care and services in long-term care; 
 h. Facility departmental organization and management; and 
 i. Community health/service organizations. 
 
2. Programs approved by the following are considered acceptable for renewal or reinstatement of a 

license.   Only the number of hours indicated as approved by these organizations will be 
acceptable for renewal. 

 
 a. American Association of Homes and Services for the Aging  (AAHSA); 
 b. American College of Health Care Administrators (ACHCA); 
 c. American Health Care Association (AHCA); 
 d. American Medical Directors Association (AMDA); 
 e. Nebraska Association of Homes and Services for the Aging (NAHSA);  
 f. Nebraska Health Care Association (NHCA); or 
 g. National Continuing Education Review Service (NCERS) through NAB. 
 
 
As a provider, you will not submit an application to this office for approval as you have in the past; it will 
be your responsibility to assure the program meets the criteria set out in this memorandum [which are 
excerpts from the Regulations Governing the Licensure of Nursing Home Administrators - Title 172, 
Chapter 106].  If you would like a copy of the entire set of regulations, please contact our office or you 
may down load a copy (when they are finalized) at:  http://www.dhhs.ne.gov/crl/mhcs/nha/nha.htm#Rules. 
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Following is additional information relating to “Acceptable Continuing Competency”:   
 

 Presenter Credit:  If the licensee is a presenter, s/he must maintain documentation of his/her 
presentation of an approved continuing education program.  A presenter may receive credit for 
only the initial presentation during a renewal period. Credit will not be given for subsequent 
presentations of the same program. 
 
Continuing Education Workshop Criteria: To be considered acceptable for continuing 
competency, a continuing education workshop must meet the following criteria: 
 
   1. The program must be at least 60 minutes in duration; 
   2. The program's objectives must relate directly to the practice of Nursing Home 

Administration as defined in 172 NAC 106-002, item 17; 
   3. Presenters of programs must be qualified by education, experience or training; 
   4. Programs must be open to all Nursing Home Administrators licensed by 

Nebraska who meet the pre-requisites for the program; and  
   5. Program providers must have a process for verifying attendance. 

 
Criteria for a Home Study Program:  To be considered acceptable for continuing competency, a 
home study program must meet the following criteria: 

 
   1. Objectives: The home study program's objectives must relate directly to  
    The enhancement of practice/skills of Nursing Home Administration.  Examples  
    of home study programs are:  videotapes, audiotapes, textbook, Internet, or  
    teleconference; 
 
   2. Author:  Program author(s) of home study programs must meet the  
    following qualifications: 
    a. Have experience in long term care, content and subject matter; 
    b. Have expertise in teaching and instructional methods suitable to subject 

presented; and 
    c. Have suitable academic qualifications, certification credentials, and/or 

experience for subject presented; 
 
   3.  Hours:  15 pages of double spaced text equals 1 hour of continuing education.   
     The examination and bibliography are not calculated in the total number of  
     pages.  
 
   4. Post-Test:  The home study program must include a post-test. 
  
 Continuing Education Certificate of Completion:  Each provider of a continuing education program  
 must furnish to each person completing the program a certificate of completion. 
 
   1.  Each certificate must include the following:  
    a. Program name; 
    b. Name of the participant and his or her license/certificate number; 
    c. Provider's name; 
    d. Date the program began and ended; and  
    e. Number of hours received by the licensee/certificate holder, not to 

exceed the number of hours granted for the program. 
   2.  Presentation of the certificate constitutes evidence that the person complied with 

all requirements of the program and completed the program. 
 

Program Monitoring:  The provider must employ a reliable system to monitor the physical 
presence of participants throughout the entire program.  If a participant chooses not to participate 
in the entire program, the certificate of attendance must reflect the participant's actual hours of 
attendance. 


