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PROVIDER BULLETIN    NO. 10-46 
 
Date:   October 12, 2010 
 
To:    Medicaid Providers of Services to Newborns 
 

From:  Vivianne M. Chaumont, Director  
  Division of Medicaid & Long-Term Care   
 
By:  Will Varicak, Medicaid Program Specialist  
 
Re:  Reporting Birth of Newborn on ACCESSNebraska web portal 
 
 
Currently, hospitals can assist a Medicaid eligible mother with reporting the birth of a newborn by 
contacting the caseworker by phone or faxing a verification. In order to improve the efficiency and 
timeliness of the newborn enrollment process, providers can now report the birth of a newborn by 
going to the DHHS website, located at www.dhhs.ne.gov and clicking on the ACCESSNebraska icon 
and entering the ‘Report Changes’ web portal. Once the birth is reported using the ‘Report Changes’ 
web portal site, caseworkers will receive an alert with the newborn information which will enable them 
to open the child for Medicaid. 
 
Hospital staff should provide the following information when reporting the birth of a newborn of a 
Medicaid eligible mother on the Report Changes web portal:  
 
     (1) Name of mother;  
     (2)  Name of the newborn; 
     (3) Birth date of newborn; 
     (4) Gender of newborn; 
     (5) Name of provider verifying birth. 
 
A manual that provides information for hospitals and clinics on how to use this process is posted on 
the DHHS website at: http://www.hhs.state.ne.us/med/phhosp.htm 
 
If you have questions about this bulletin please call Will Varicak at (402) 471-6059 
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HOW TO REPORT A BIRTH OF A NEWBORN  USING  
ACCESS NEBRASKA 

 
1) Go to the Nebraska Department of Health Human Services’s website: 

http://www/dhhs.ne.gov  
 

 
 

2) Click on the ACCESS Nebraska icon 
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3) Click on Enter (either in English or Espanol) 



 
 
 
 

4) Click on Report Changes 
 



 
 

5) Enter Medicaid eligible mother’s name, date of birth and last 4 digits of her social 
security number. Please note if the mother is not Medicaid eligible or if her 
Medicaid case is closed the Report Change function will not work. 

 



 
 
 

6) Read and click Continue. 



 
 

7) Click on Other. 



  
8) Insert the effective date of the birth of the newborn.  In the comment section, 

include the following:   
                     Mother’s name: 

      Child’s name: 
      Gender: 
      Birth date of child: 
      Facility reporting birth:  
  

 
 

 
 
 



 
 
 
 

9) If Change is correct, click Continue. 
 
 
 
 
 
 



10. Select Other from the dropdown menu and Other from the bullets.  Enter your Name 
and Email address, if you would like a confirmation of your submission.  Click submit. 


