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New Employee
Initial
Orientation

*Session in: DATE

Week A

0700-0800 Human Resources: paperwork
0800-0815 Loree Crouse & Juanita: Welcome
0815-0900 Holli Penner: I.D. pictures, keys, current training documentation,
Orientation scheduling, Kronos/ timekeeping basics
0900-1100 Holli Penner: DHHS/agency recognition & orientation
1100-1120 Judie Braun: Labor union presentation
Monday 1120-Noon Hol!| Penner: Confidentiality, PHI 2.11 policy, & HIPAA
basics
Noon-1230 lunch
1230-1530 Staff Development: Essential facility policies
. Abuse/Neglect - Recognition, Reporting, & Prevention
. Incident Management
. Personal cell phone use
. Tobacco use
. Dress code
. Vehicles & Parking
. Reporting Law Violations
0800-0830 Public Health Clinic: TB skin tests - issue
Staff Development: Q/A
0830-0900 George Clark: Supportive approaches & discussion
Tuesd 0900-1000 Juanita: Brief tour/escort to supervisor and work site
uesaay 10000-Noon On-the-Job Training (OJT) at your work site
1200-1230 lunch
1230-1430 Eric Perkins: Safety training
1430-1630 Eric Perkins/Mike Balderson: Wheelchair safety, fire
extinguisher use
Wednesday  0800-1630  Certified Instructor: RCT Mandt Certification
Thursday 0800-1630  Certified Instructor: RCT Mandt Certification
0800-ish ! Public Health Clinic: TB skin tests — get it checked 48-72 hours
after issue
Friday 0800-1000 Judie Braun: Pomeranz — Instructional Strategies
1000-Noon Patrick Marlatt: Terminology
Noon-1230  lunch
1230-1630 OJT at your work site
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Orientation Session in: DATE

Week B

Week C

Monday 0800-1630  OJT at your work site
0800-Noon  OJT at your work site
Tuesday 1200-1230  lunch
1230-1630 Judie Braun: Dignity & Respect, Person centered thinking;
supporting meaningful days
0800-1000 Natalie Campbell/Holli Penner: DHHS Serving People with
Excellence
Wednesday 1000-Noon  George Clark/Cheryl Trimm: Positive Behavior Support
Noon-1230  lunch
1230-1630 OJT at your work site
0800-1000 Judie Braun: Individuals’ rights
1000-Noon Administrators: Intro to BSDC & ICFs; Positive outcomes;
Thursday . .
CMS/Title XIX Standards; Department of Justice
Noon-1230  lunch
1230-1630 OJT at your work site
0800-0930 Holli Penner: Computer training
0930-1030 Jason Arnold/Jonathan Potter: Documentation basics
Friday 1045-Noon  Roger Girch: Interpersonal relationships
Noon-1230  lunch
1230-1630 OJT at your work site
Monday 0800-1630  OJT at your work site
0800-Noon OJT at your work site
Tuesday 1200-1230 lunch
1230-1400 Judie Braun: Pomeranz — Supported Routines
1400-1630 George Clark/Cheryl Trimm: Surface management basics
(environmental awareness, graduated guidance, shaping)
0800-Noon Sharon McVay: Intro to Basic Support Course; Intro to
Intellectual and Developmental Disabilities; Aging Process;
Communication; Psychosocial Needs; Review Abuse and Neglect
WedneSday Policy (Neb. Rev. Stat. and Individual Rights 175 NAC 12 and 175 NAC 17)
Noon-1230 lunch
1230-1630 OJT at your work site
0800-Noon Sharon McVay: Basic Support Course — Infection Control
Techniques; and Personal care
Thursday Noon-1230 lunch
1230-1630 OJT at your work site
0800-Noon Sharon McVay: Basic Support Course — Food and Fluids: Dietary
Friday & mealtime guid.elines; Physical Nut'ri.tional Consulta.tive Services
(PNCS); Occupational Therapy—Positioning at Mealtime
Noon-1230 lunch
1230-1630 OJT at your work site
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Orientation Session in: DATE

Week D

Monday OJT at your work site
0800-Noon  OJT at your work site
Noon-1230  Junch
Tuesday 1230-1630 Sharon McVay: Basic Support Course — Elimination;
Therapeutic and Emergency Procedures: Fire and Disaster
Safety and Procedures and Accident Prevention; Basic
Emergency Care, Measuring Vital Signs
0800-1000 OJT at your work site
1000-1130 Sharon McVay: BSDC Infection Control policy
1130-Noon Max Schmidt: Supported employment
Wednesday Noon-1230  Junch
1230-1630 Sharon McVay: Basic Support Course — Active Range of
Motion; Proper body mechanics & back safety; Supporting
ambulation, proper positioning & wheelchair usage; Using
the mechanical lift and sling
0800-Noon Certified Instructor: American Heart Association CPR
Thursday Noon-1230 lunch
1230-1630 OJT at your work site
0800-Noon Certified Instructor: American Heart Association First Aid
. Noon-1230  Junch
Friday .
1230-1630 Sharon McVay: Basic Support Course — Exam &

Competencies wrap-up

Congratulations! You have completed your Initial Orientation! Your supervisor will now direct
your work schedule.

Stay tuned ... within the next six months, you will be enrolled into the Advanced Orientation
sessions required for your position. Your supervisor will alert you to those dates, times and

locations.
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