sriment of Health &

DHHS,A

New Employee
Orientation
Agenda

*Session in: DATE

Week 1

Appendix V

0800-0915 Human Resources: paperwork & fingerprints
Robin Curry: I.D. pictures
0915-1000 Lynn Chelewski: Orientation scheduling, issue keys, current
training documentation, mid-morning break
1000-1030 Loree Crouse & Guests [David, Veronica]: Welcome
1030-1140 Lynn Chelewski: Kronos Timekeeping basics
1140-Noon Union Steward: Labor union presentation
Noon-1230 lunch
1230-1500 Lynn Chelewski: DHHS/agency recognition & orientation
(NERO), Confidentiality & HIPAA, Essential facility policies
discussed:
. Personal cell phones
. Tobacco
. Dress code
. Vehicles & Parking
. Reporting Law Violations
1500-1530 Patrick Marlatt: Supportive Approaches
1530-1630 Patrick Marlatt & Guest [Emily]: Campus Tour
0800-0830  Public Health Clinic: TB skin test — issue 1° step test
0830-1200 Loree Crouse & Eric Perkins: Abuse/Neglect - Recognition,
Reporting, & Prevention
Noon-1230 lunch
1230-1630 Supervisor: Meet & Greet & At-the-Job Training at your work
site
0800-1015 Jonathan Potter & Toree Lang: Introduction to Documentation
1030-Noon  Sharon McVay: BSDC Infection Control polic
Wednesday Noon-1230  lunch y etey
1230-1630 At-the-Job Training at your work site
0800-1630 At-the-Job Training at your work site
0800-0830  Public Health Clinic: read 1° step TB test (48-72 hours after issue)
0800-1630 Holli Penner: AHA Heartsaver First Aid CPR/AED
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Week 2 0800-1100  At-the-Job Training at your work site
1100-Noon Eric Perkins: Safety training
Monday Noon-1230 lunch
1230-1630 Eric Perkins & Mike Balderson [Gretchen]: Safety training
continued, wheelchair evacuation, wheelchair van safety, fire
extinguisher use
Tuesday 0800-1630 At-the-Job Training at your work site
Wednesday  0800-1630  Perkins & Chelewski: Mandt RCT Certification, Day 1 of 2
Thursday 0800-1630 Perkins & Chelewski: Mandt RCT Certification, Day 2 of 2
0800-0900  At-the-Job Training at your work site
Friday 0900-Noon  Holli Penner: DHHS Serving People with Excellence
Noon-1630  Junch & At-the-Job Training at your work site

Reminder: TB skin testing at the BSDC is a two-step testing process
(2 tests + 2 reads = 4 visits)

The 2" step test should be given 7-21 days after the 1% test is read. (The range to read tests is 48-72
hours after it was issued) If the 2" test is not issued within the 7-21 day range, the two-steps will

have to be re-done (which means more needle pokes!)

Week 3 Monday 0800-1630 At-the-Job Training at your work site
Tuesday 0800-1630 At-the-Job Training at your work site
0800-0830 Public Health Clinic: TB skin test — issue 2" step test
0800-0900 At-the-Job Training at your work site & lunch
0900-1000 Patrick Marlatt: Terminology
i 1000-1300 At-the-Job Training at your work site & lunch
1300-1630 Cheryl Trimm & Eric Perkins [Donny]: Surface Management
(w/Behavior Support principles)
0800-1000 Kathy Whitmore: Individuals’ Rights
Thursday 1000-Noon ICF Administrators: Intro to BSDC & ICFs; Positive outcomes;
CMS/Title XIX Standards; Department of Justice
Noon-1630  lunch & At-the-Job Training at your work site
0800-0830  Public Health Clinic: read 25 step TB test (48-72 hours after issue)
0800-Noon Holli Penner: Computer Basics
Friday Noon-1230 lunch
1300-1415 Roger Girch & Lynn Chelewski: Interpersonal Relationships
1415-1630 At-the-Job Training at your work site
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Week 4

Week 5

Monday 0800-1630 At-the-Job Training at your work site
Tuesday 0800-1630 At-the-Job Training at your work site
0800-Noon Sharon McVay: Basic Support Course Module 1 — Intro to BSC;
Intro to Intellectual and Developmental Disabilities; Aging Process;
Wednesday Communication; Psychosocial Needs; Review Abuse Neglect (neb. rev.
Stat. and Individual Rights 175 NAC 12 and 175 NAC 17)
1200-1630 lunch & At-the-Job Training at your work site
0800-Noon Sharon McVay: Basic Support Course Module 2 — Infection
Control Techniques, Personal cares, Fluid balance and elimination
Thursday Noon-1230 lunch
1230-1430 Sharon McVay: BSC skills practice lab 1
1430-1630 At-the-Job Training at your work site
Clinicians: Basic Support Course Module 3 — Food and Fluids;
Dietary & mealtime guidelines (Registered Dietitian); Occupational
0800-1245 Therapy-Mealtime Techniques and Assistance at Mealtime
. (Occupational Therapist); Physical Nutritional Consultative Services-
Friday PNCS (Registered Nurse/Clinical Nurse Trainer)
1245-1315 lunch
1330-1630 Sharon McVay.: BSC skills practice lab 2 (or At-the-Job Training
at your work site)
Monday 0800-1630 At-the-Job Training at your work site
0800-1230 At-the-Job Training at your work site & lunch
T 1230-1630 Sharon McVay: Basic Support Course Module 4 —Therapeutic and
uesday S
Emergency Procedures: Fire, Disaster Safety Procedures and
Accident Prevention; Basic Emergency Care, Measuring Vital Signs
0800-1230 At-the-Job Training at your work site & lunch
Wednesday 1230-1630 Sharon McVay: Basic Support Course Module 5 — Active Range of
Motion, Ambulation, Positioning, Transferring & Skills Lab
0800-Noon Sharon McVay: Basic Support Course Module 5 continued
Thursday Noon-1230 lunch
1230-1630 Sharon McVay: Basic Support Course — Competencies & Exam
Friday 0800-1630 At-the-Job Training at your work site

**All absences will require a make-up session to be rescheduled for the next available occurrence.
Initial Orientation sessions should be completed with the first 6 months of employment.

COMPLETION TARGET DATE: 6 month DATE

See next page for more info
regarding Advanced Training
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Congratulations!
Following your successful completion of the above trainings, your supervisor will direct your work site schedule.

Below are tentative dates and times for all available Advanced Training sessions. Within the next six months, you
will be enrolled into the sessions required for your position...Stay tuned!

Dajges are tanieiive & subject to change. Emall notiee i given as sessions appraadh.
Date & Time of class session Title/Topic

DATE, 1330-1630 Dual Diagnosis & Behavior Support Team Introduction
DATE, 0930-1000 (Optional) | SharePoint (register with Patrick Marlatt to attend session)

DATE, 1000-Noon Computer lab: work time & live help/trouble-shooting

DATE, 1300-1630 Active Treatment

DATE, 0800-Noon Charting

DATE, 1300-1430 Food Safety & Handling

DATE, 1430-1530 Advanced PNCS

DATE, 0900-1100 Orthotics

DATE, 1100-Noon Charting Exam
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