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On-the-Job Training Agreement
This Agreement is entered into by and between the Nebraska Department of Health and Human Services, with its principle place of business at 301 Centennial Mall South, Lincoln, Nebraska 68509 (hereinafter the “Department”), and the Employer.
Employer / Business Name: _________________________________________________________

Address: _________________________________________________________________________
City: _______________________________________ State: _________ Zip: __________________

Telephone Number: ________________________________________________________________

Federal Identification Number: ______________________________________________________ 


Employer Representative: __________________________________________________________

The employer named above agrees to hire the participant named below and compensate him/her at a wage (plus fringe benefits, as applicable), including periodic increases, comparable to that of other employees performing the same or similar jobs.  The employer further agrees to provide the participant with on-the-job training (OJT) which gives the knowledge and skills essential to the full and adequate performance of that job.  


Participant’s Name: _________________________________________________________________


N-FOCUS Master Case #: ____________________________________________________________


Job Title: __________________________________________________________________________

Hours Per Week: _________________________ Hourly Wage: _____________________________

Agreement Period: __________________________________________________________________
The Department authorizes the above named employer to be reimbursed at a rate of _________% of the hourly wage for actual hours worked by the individual named above for _______________ months to help offset the cost of training.  The total reimbursement shall not exceed $________________.  Upon successful completion of the On-the-Job Training Agreement, the employer agrees to continue to employ the participant as a regular employee.  This Agreement shall be effective as of the agreement period start date indicated above.  This Agreement may not be modified except by amendment made in writing, agreed to and signed by all parties or their duly authorized representatives.
In witness thereof, the parties have duly executed this Agreement hereto, and each party acknowledges the receipt of a duly executed copy of this Agreement.  

By: ____________________________________________             ____________________________________
         Authorized Employer Representative / Title                                                                Date
By: ____________________________________________             ____________________________________
         Participant                                                                                                                    Date 

By: ____________________________________________             ____________________________________
         Case Manager / Organization


                                                Date
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The Department’s Responsibilities:

· Provide the participant with allowable and appropriate supportive services to the extent determined necessary by the case manager to enable the individual to successfully participate in the OJT activity.  

· Provide the participant with a detailed description of the OJT and his/her rights and responsibilities.

· Provide the participant with information relative to the employer’s job description and expectations.

· Obtain a signed Authorization for Release of Information form from the participant to be used by the Employment First program. 

· Provide job coaching services to the participant when and where determined appropriate and as determined necessary for the success of the OJT when agreed to by the participant and employer.

The Employer’s Responsibilities:

· Provide the participant with applicable work rules (written and/or oral), personnel handbook, safe and healthy work conditions, work site orientation, and qualified training and daily supervision vital to efficient performance of the OJT.  The participant shall be required to acknowledge receipt of the employer’s Employee Handbook.  
· Provide the participant and Case Manager an OJT training plan that will describe the type of work, the training outline and time frame including specific tools and/or skills, responsibilities, work standards, clothing requirements and expectations of the participant.  The Case Manager and the participant will review the OJT training plan and once agreed upon will be attached to and become part of this Agreement prior to the actual placement and start date.

· Provide tools, supplies, equipment, and such transportation as required to perform assigned tasks and activities that would be provided to any other employee.  
· Provide the Case Manager with copies of accurate time and attendance, payroll, or other records to support reimbursement.
· Provide the Case Manager with an evaluation of the participant’s work performance/progress each month and promptly notify the Case Manager of any unacceptable absence or performance. 
· The participant should not be terminated by the employer without prior notice to the Case Manager.  A reasonable opportunity should be provided to the participant to improve job performance.
· Cooperate with the Case Manager in the resolution of complaints, grievances and challenges that may arise. 
General Provisions: 

· No OJT placement may result in the displacement of or infringement of promotional opportunities of any currently employed worker, nor will an assignment be made to fill a position when the employer has reduced its work force with the effect of filling the vacancy with a participant subsidized by the Employment First program or when any other individual is on layoff for the same or equivalent job within the same organizational unit.
· No member of the participant’s immediate family is engaged in an administrative capacity for the employer or will directly supervise the participant.  Immediate family is defined as the participant’s spouse, children, parents, grandparents, grandchildren, siblings or persons in the same relationship to their spouse.

· The employer will provide a drug-free workplace as defined by the Drug-Free Workplace Act of 1988 (PL 100-890).

· Provide the participant with Worker Compensation Insurance coverage and abide by federal and state health and safety standards and other conditions of employment established under state and federal law.
· The participant will not perform any political or sectarian activities during the hours of the subsidized on-the-job training period specified in the Agreement.

· The employer will not discriminate against any participant on the basis of race, color, national origin or ancestry, religion, age, sex, handicap unrelated to the participant‘s ability to perform the work, or political affiliation or belief.

· Any party hereto may terminate this Agreement for any reason upon submission of written notice to the other parties at least fourteen (14) days prior to the effective date of termination.  
· The employer must maintain reasonable work conditions which are not in violation of federal, state, or local health and safety standards.

· The employer shall be in compliance with Federal, State and local laws regarding taxation and licensing.

·      Payment will be made in conjunction with the State of Nebraska Prompt Payment Act, Neb. Rev. Stat. §§ 81-2401 through 81-2408.  The Department may request that payment be made electronically instead of by State warrant.
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