
SUBAWARD

BETWEEN

THE NEBRASKA DEPARTMENT OF HEALTH AND HUMAN SERVICES

AND

CHILD SAVING INSTITUTE, INC.

This subaward is entered into by and between the Nebraska Department of Health and Human
Services, DIVISION OF CHILDREN AND FAMILY SERVICES (hereinafter
"DHHS'), and CHILD SAVING INSTITUTE, ¡NC. (hereinafter "Subrecipient").

Catalog of Federal Title lV-E Foster Care FederalAgency: DHHS
Domestic Assistance Administration
(CFDA) Title: for Children

and Families
Catalog of Federal 93.658
Domestic Assistance
(CFDA) Number (From
CFDA.gov):
Award Name (from Title lV-E Foster Care FederalAward ldentifier 0G-
CFDA.gov): Number (FAIN) 1701NEFOST
lssue Date: 101112016
Award Date: 101112016 - 913012017

DHHS SUBAWARD MANAGER: Ross Manhart
DHHS-Division of Children & Family Services
P.O. Box 95026
Lincoln, NE 68509
(402) 471-s732
ross. manhart@nebraska.gov

PURPOSE. The purpose of this subaward is: To provide Agency Supported Foster Care (ASFC)
and Emergency Shelter Care services for children and families of the State of Nebraska.

I. PERIOD OF PERFORMANCE AND TERMINATION

A. TERM. This award is in effect from October 1, 2016 the effective date through September
30, 2017, the completion date.

B. TERMINATION. This subaward may be terminated at any time upon mutual written consent
or by either party for any reason upon submission of written notice to the other party at least

Thirty (30) days prior to the effective date of termination. DHHS may also terminate this
subaward in accord with the provisions designated'FRAUD AND MALFEASANCE,'

"FUNDING AVAILABILITY," and "BREACH OF SUBAWARD." ln the event either party
terminates this subaward, the Subrecipient shall provide to DHHS all work in progress, work
completed, and materials provided by DHHS in connection with this subaward immediately.
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II. AMOUNT OF SUBAWARD

A. TOTAL SUBAWARD. DHHS shall pay the Subrecipient a total amount, not to exceed
$148,307.00 (one hundred forty-eight thousand, three hundred seven dollars and no cents)
for the activities specified herein.

B. PAYMENT STRUCTURE. Payment shall be structured as follows:
1. Payment will be made for service as authorized by DHHS through the NFOCUS System.

No additional costs will be paid by DHHS, unless and except as specifically stated within
the attachment(s). DHHS shall offset overpayments by withholding or reducing future
payments.

2. This subaward does not guarantee that DHHS will refer or authorize a minimum number
of services.

3. Payment shall be made in compliance with the Nebraska Prompt Payment Act. NEB.
REV. STAT.81-2401 through 81-2408. Unless otherwise provided herein, payment
shall be made by electronic means. DHHS reserves the right to withhold payment until
required reports are received.

4. The Subrecipient is responsible for any and all costs associated with the production and
delivery of reports.

5. The Subrecipient shall not accept payment from the family under the terms of this
subaward unless the court order requires payment.

6. The Subrecipient shall receive an N-FOCUS generated electronic payment on or about
the 3'd calendar day of the month following the month of placement. Any deficient claims
returned to the Subrecipient must be corrected and resubmitted within thirty (30)
calendar days of receipt of notification of a billing deficiency.

7. The Subrecipient shall maintain 100% of all source documentation, for auditing
purposes, in a format approved by DHHS that supports each payment made by DHHS
to the Subrecipient.

III. STATEMENT OF WORK

A. The Subrecipient shall provide the following service(s) as described in the Service
Attachment(s):
'a. Agency Supported Foster Care;
b. Emergency Shelter Center Gare.

B. The Subreceipient shall meet all licensing requirements in accordance with Nebraska
Department of Health and Human Services 474 NAC 6-000 to provide services herein and
shall maintain licensure as a child placing agency during the course of this agreement.

C. DHHS AUTHORITY The Subrecipient agrees that DHHS has the final authority in all decisions
pertaining to child welfare services.

D. STAFF BACKGROUND CHECKS
1. The Subrecipient shall conduct background checks on any employees, interns, volunteers,

or Subrecipients, including any previous names used, who may have contact with a
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child(ren) and/or family members of the child(ren) during the course of their employment.
The background check will be conducted prior to any unsupervised contact with child(ren)
or transportation of children, and every two years thereafter.
Background checks must include:
a. Nebraska Sex Offender Registry maintained by the Nebraska State Patrol;
b. Nebraska Child Abuse and Neglect Central Register;
c. Nebraska Adult Abuse and Neglect Central Registry;
d. Nebraska State Patrol Criminal Background Check; and
e. Nebraska Department of Motor Vehicles Check for License Point Status.

2. The Subrecipient agrees to perform out of state background check on all newly hired
employees, interns, and volunteers who do not reside in Nebraska or have resided in
Nebraska for less than two (2)years immediately preceding hire, if the individual may have
contact with child(ren) and/or families during the course of employment. The Subrecipient
shall complete the background checks before the individual has unsupervised contact with
any child(ren) and/or families. lf an individual's prior state of residence does not maintain
a Sex Offender Registry, Child Abuse and Neglect Central Registry, an Adult Abuse and
Neglect Registry or any such similar registry, the Subrecipient shall complete a criminal
background check in the states of previous or current residence. The Subrecipient must
document efforts made to obtain the background check information, and maintain the
response received from the state(s) of previous residence.

3. lf any background check results in a record being identified on a Sex Offender Registry,
Child Abuse and Neglect Central Registry, an Adult Abuse and Neglect Registry or any
such similar registry the Subrecipient shall not allow the individual to have contact with
any child(ren) and/or families referred for services by DHHS.

4. The Subrecipient agrees to require employees, interns, volunteers, or subcontractors who
may have contact with a child(ren) and/or family members of the child(ren) to immediately
notify the Subrecipient if any of the above are arrested for or convicted of a crime during
their time of employment with the Subrecipient.

5. lf a Criminal History background check results in a record with convictions being identified,
other than convictions of minor traffic violations, i.e. speed limit violations, traffic signal
laws, and reckless driving statutes, the Subrecipient will notify the Contract Liaison of the
employee's name, job function and description of the record of conviction. For purposes
of this subaward, a record shall be defined as a Record of Arrest and Prosecution (RAP)
sheet for individuals.

6. DHHS reserves the right to prohibit Subrecipient staff from having contact with child(ren)
and/or families referred for services by DHHS. ln such cases when the decision is to
prohibit contact, the Contract Liaison Administrator will notify the Subrecipient of this
decision within three (3) business days of receipt of the individual's criminal history record
of convictions.

7. The Subrecipient shall be responsible for the completion of the above required
background checks.

E. STAFF TRAINING
1. The Subrecipient shall recruit, train and supervise statf to perform the service(s) as

described in the Service Attachment(s).
2. The Subrecipient shall provide core training that is critical to deliver the service(s) in

accordance with Federal and State Regulations.
3. The Subrecipients shall collaborate with DHHS to identify additionaltrainings designed to

strengthen the child serving workforce. Such training shall include trauma informed care,
stages of child development, and cultural/linguistic competency.
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4. The Subrecipient shall ensure that all individuals designated as the on-site officials
authorized to apply the reasonable and prudent parent standard receive training to acquire
the necessary skills and knowledge on how to use and apply the reasonable and prudent
parent standard. The reasonable and prudent parent standard training must be similar to
the training received by foster parents.

5. The Subrecipient shall ensure that all staff complete training, including training to acquire
the necessary skills and knowledge for applying the applicable provisions of the
Preventing Sex Trafficking & Strengthening Families Act of 2014 (P.L. 113-183/HR
4980). The Subrecipient shall provide documentation that staff have a clear
understanding of the reporting requirements when a youth is referred by DHHS is missing
or runs away from a foster care home or caretaker.

6. The Subrecipient shall submit to DHHS upon request, copies of the core training
curriculum and the additional training curriculum, including training dates, trainer
credentials, and employee training attendance records.

F. INTERPRETER SERVICES The Subrecipient shall provide, arrange and pay for interpreters
to meet the language barrier needs of the child(ren) and family during the delivery of the
service(s). lnterpreter services may be provided in person or by phone. Prior written consent
from DHHS to subcontract with interpreters is not required. For duties performed under this
Subaward, all interpreters must maintain the minimum Automobile Liability lnsurance as
required by state statute. Also, for duties performed under this Subaward, all interpreters
must maintain the minimum Workers Compensation lnsurance as required by state statute.
lnterpreters must meet the Background Checks requirements of this Subaward (lll. Statement
of Work (C)).

G. TRANSPORTATION.
1. The Subrecipient shall be responsible for transporting children and families as outlined in

the Service Attachments, and shall ensure that children and family members are
transported safely and in accordance with Nebraska state statutes, and will:
a. Ensure each employee who has the responsibility to transport children has

successfully completed a defensive driving course as sanctioned by the Nebraska
Safety Council or similar agency within thirty (30) business days of his or her first day
of employment with the Subrecipient.

b. Adhere lo 474 NAC 5-018.06D1 Driver Standards.
c. Provide transportation as outlined in the Provider Service Referral or Visitation Plan.
d. Provide and use child safety restraints in accordance with Nebraska State Statutes.

2. ln situations when the Subrecipient utilizes a non-employee for transporting children and
families as outlined in the Service Attachments, the Subrecipient shall ensure that the non-
employee adheres to 474 NAC 5-018.06D1 Driver Standards.

3. The Subrecipient shall ensure that anyone providing transportation for children and
families as outlined in the Service Attachments shall meet the Background Checks
requirements of this Subaward (lll. Statement of Work (C)).

H. REQUIRED REPORTS.
1. The Subrecipient must submit a written summary report to the Contract Liaison

Administrator no later than the 14th business day of the month following the provision of
services.

2. The Subrecipient agrees to develop and submit within 30 calendar days following the
execution of this subaward, a written disaster plan detailing the procedures the provider
will follow to ensure that children and families referred by DHHS receive continued care
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and supervision in the event of an emergency or disaster, such as tornados, fire, flood,
earthquake, pandemic flu, or energy failure.

3. The Subrecipient agrees to provide additional reports as required in the Minimum
Reporting Requirements section of the Service Attachments. The Subrecipient also
agrees to provide additional reports not specified in the Service Attachments upon request
by DHHS.

4. Required reports can be sent electronically by secure email. Signed originals must be
available if requested by DHHS.

5. Caregiver Notification: The Subrecipient shall verbally report to the youth's caregivers if
the results of the delivered service are likely to have a negative impact on the youth's
subsequent mood, behavior, or safety upon return to the caregiver.

6. The Subrecipient shall notify through a live conversation with the CFS worker, or
supervisor or hotline staff within two (2) hours of any incident where the caregiver or an
individual identified in the safety plan has failed to comply with the conditions of the safety
plan.

7 . The Subrecipient shall notify the CFS worker or supervisor by the end of the next business
day when a caregiver or youth misses an appointment.

8. The Subrecipient will immediately report by phone to a live DHHS CFS worker, or
supervisor or hotline staff of any critical incident involving children. Critical incidents
include: death, near fatality, suicide, attempted suicide, legal allegations or an arrest
made against a youth served, any high profile event involving a youth or a youth's family.
The Subrecipient will forward a written copy of the Subrecipient's Critical lncident Report
to the DHHS Service Area Administrator upon completion of the Subrecipient's Critical
lncident Report.

I. CONTRACTOR'S INSURANCE REQUIREMENTS

1. General Requiremenf. The Contractor shall not commence work under this contract until
all the insurance required hereunder has been obtained. The Contractor shall maintain
all required insurance for the life of this contract and shall ensure that DHHS has the most
current certificate of insurance throughout the life of this contract.

a. lf by the terms of any insurance a mandatory deductible is required, or if the
Contractor elects to increase the mandatory deductible amount, the Contractor
shall be responsible for payment of the amount of the deductible in the event of a
paid claim.

b. lnsurance coverages shall function independent of all other clauses in the contract,
and in no instance shall the limits of recovery from the insurance be reduced below
the limits required by this paragraph.

2. Workers Compensation lnsurance. The Contractor shall take out and maintain during the
life of this contract the statutory Workers' Compensation and Employer's Liability
lnsurance for all of the contactors' employees to be engaged in work on the project under
this contract and, in case any such work is sublet, the Contractor shall require the
Subcontractor similarly to provide Worker's Compensation and Employer's Liability
lnsurance for all of the Subcontractor's employees to be engaged in such work. This
policy shall be written to meet the statutory requirements for the state in which the work is
to be performed, including Occupational Disease. This policy shall include a waiver of
subrogation in favor of DHHS. The amounts of such insurance shall not be less than the
limits stated hereinafter.

3. Commercial General Liability and Commercial Automobile Liability. The Contractor shall
take out and maintain during the life of this contract such Commercial General Liability
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lnsurance and Commercial Automobile Liability lnsurance as shall protect Contractor and
any Subcontractor performing work covered by this contract from claims for damages for
bodily injury, including death, as well as from claims for property damage, which may arise
from operations under this contract, whether such operation be by the Contractor or by
any Subcontractor or by anyone directly or indirectly employed by either of them, and the
amounts of such insurance shall not be less than limits stated hereinafter. The Commercial
General Liability lnsurance shall be written on an occurrence basis, and provide
Premises/Operations, Products/Completed Operations, lndependent Contractors,
Personal lnjury and Contractual Liability coverage. The policy shall include DHHS. This
policy shall be primary, and any insurance or self-insurance carried by DHHS shall be
considered excess and non-contributory. The CommercialAutomobile Liability lnsurance
shall be written to cover all Owned, Non-owned and Hired vehicles.

4. Amounts Required. Contractor shall maintain insurance at the following amounts:

COMMERCIAL GENERAL LIABILITY
General Aqqreqate $2,000,000
Products/Completed
Aqqreqate

Operations $2,000,000

Personal/Advertisinq I niury $1.000.000 oer occurrence
Bodily I niurv/Propertv Damaqe $1,000,000 per occurrence
Fire Damaqe $50,000 anv one fire
Medical Pavments $10.000 anv one þerson
I ndeoendent Contractors lncluded
Abuse & Molestation lncluded
Contractual Liability lncluded
lf higher limits are required, the Umbrella/Excess Liability limits are allowed to
satisfy the hisher limit.
WORKER'S COMPENSATION
Emplovers Liabilitv Limits $5001($500K$500K
Statutorv Limits- All States Statutorv - State of Nebraska
USL&H Endorsement Statutorv
Voluntary Compensation Statutorv
COMMERCIAL AUTOMOBILE LIABILITY
Bodily lniurv/Property Damaqe $1,000,000 combined sinqle limit
lnclude All Owned, Hired & Non-Owned
Automobile liability

lncluded

Motor Carrier Act Endorsement Where Applicable
UMBRELLA/EXCESS LIABILITY
Over Primarv lnsurance $1.000.000
SUBROGATION WAIVER
"Workers' Compensation policy shall include a waiver of subrogation in favor of the
State of Nebraska."
LIAB¡LITY WAIVER
"Commercial General Liability & Commercial Automobile Liability policies shall be
primary and any insurance or self-insurance carried by the State shall be considered
excess and non-contributorv."
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J. PROVIDER PERFORMANCE IMPROVEMENT. The Subrecipient shall collect and
report Provider Performance lmprovement data, as applicable, in accordance with the
requirements of the designated service. The data shall be reported in a manner and
format approved by DHHS.

K. DHHS shall:
1. Provide the Subrecipient with electronic and/or hard copy of all relevant and necessary

information allowed by law to conduct the service(s).
2. Schedule meetings, at the discretion of DHHS, to discuss provisions of the Subaward with

the Subrecipient.
3. Authorize services referred to and accepted by the Subrecipient.

IV. GENERAL TERMS AND ASSURANCES

A. ACCESS TO RECORDS AND AUDIT RESPONSIBILITIES.
1. All Subrecipient books, records, and documents regardless of physical form, including

data maintained in computer files or on magnetic, optical or other media, relating to work
performed or monies received under this subaward shall be subject to audit at any
reasonable time upon the provision of reasonable notice by DHHS. Subrecipient shall
maintain all records for three (3) years from the date of final payment, except records that
fall under the provisions of the Health lnsurance Portability and Accountability Act (HIPAA)
shall be maintained for six (6) full years from the date of final payment. ln addition to the
foregoing retention periods, all records shall be maintained until all issues related to an
audit, litigation or other action are resolved to the satisfaction of DHHS. The Subrecipient
shall maintain its accounting records in accordance with generally accepted accounting
principles. DHHS reserves and hereby exercises the right to require the Subrecipient to
submit required financial reports on the accrual basis of accounting. lf the Subrecipient's
records are not normally kept on the accrual basis, the Subrecipient is not required to
convert its accounting system but shall develop and submit in a timely manner such
accrual information through an analysis of the documentation on hand (such as accounts
payable).

2. The Subrecipient shall provide DHHS any and allwritten communications received by the
Subrecipient from an auditor related to Subrecipient's internal control over financial
reporting requirements and communication with those charged with governance including
those in compliance with or related to Statement of Auditing Standards (SAS) 122. The
Subrecipient agrees to provide DHHS with a copy of all such written communications
immediately upon receipt or instruct any auditor it employs to deliver copies of such written
communications to DHHS at the same time copies are delivered to the Subrecipient, in
which case the Subrecipient agrees to verify that DHHS has received a copy.

3. The subrecipient shall immediately commence follow-up action on findings arising from
audits or other forms of review. Follow-up action includes responding to those conducting
such examinations with clear, complete views concerning the accuracy and
appropriateness of the findings. lf the finding is accepted, corrective action, such as
repaying disallowed costs, making financial adjustments, or taking other actions should
proceed and be completed as rapidly as possible. lf the subrecipient disagrees, it should
provide an explanation and specific reasons that demonstrate that the finding is not valid.
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4. ln addition to, and in no way in limitation of any obligation in this subaward, the
Subrecipient shall be liable for audit exceptions, and shall return to DHHS all payments
made under this subaward for which an exception has been taken or which has been
disallowed because of such an exception, upon demand from DHHS,

B. AMENDMENT. This subaward may be modified only by written amendment executed by both
parties. No alteration or variation of the terms and conditions of this subaward shall be valid
unless made in writing and signed by the parties.

C. ANTI-DISCRIMINATION. The Subrecipient shall comply with all applicable local, state and
federal statutes and regulations regarding civil rights and equal opportunity employment,
including Title Vl of the Civil Rights Act of 1964,42 U.S.C. SS 2000d et seq.; the Rehabilitation
Act of 1973,29 U.S.C. SS 794 et seq.; the Americans with Disabilities Act of 1990, 42 U.S.C.

SS 12101 et seq.; and the Nebraska Fair Employment Practice Act, Neb. Rev. Stat. SS 48-
1101 to 48-1125. Violation of said statutes and regulations will constitute a material breach of
this subaward. The Subrecipient shall insert a similar provision into all subawards and
subcontracts.

D. ASSIGNMENT. The Subrecipient shall not assign or transfer any interest, rights, or duties
under this subaward to any person, firm, or corporation without prior written consent of DHHS.
ln the absence of such written consent, any assignment or attempt to assign shall constitute
a breach of this subaward.

E. ASSURANCE. lf DHHS, in good faith, has reason to believe that the Subrecipient does not
intend to, is unable to, has refused to, or discontinues performing material obligations under
this subaward, DHHS may demand in writing that the Subrecipient give a written assurance
of intent to perform. Failure by the Subrecipient to provide written assurance within the number
of days specified in the demand may, at DHHS's option, be the basis for terminating this
subaward.

F. BREACH OF SUBAWARD. DHHS may immediately terminate this subaward and agreement,
in whole or in part, if the Subrecipient fails to perform its obligations under the subaward in a
timely and proper manner. DHHS may withhold payments and provide a written notice of
default to the Subrecipient, allow the Subrecipient to correct a failure or breach of subaward
within a period of thirty (30) days or longer at DHHS's discretion considering the gravity and
nature of the default. Said notice shall be delivered by Certified Mail, Return Receipt
Requested or in person with proof of delivery. Allowing the Subrecipient time to correct a
failure or breach of this subaward does not waive DHHS's right to immediately terminate the
subaward for the same or different subaward breach which may occur at a ditferent time.
DHHS may, at its discretion, obtain any services required to complete this subaward and hold
the Subrecipient liable for any excess cost caused by Subrecipient's default. This provision
shall not preclude the pursuit of other remedies for breach of subaward as allowed by law.

G. CLEAN AIR ACT. lf the value of this subaward exceeds $150,000, Subrecipient shall comply
with all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42
U.S.C. SS 7401 et seq.) and the FederalWater Pollution Control Act as amended (33 U.S.C.

SS 1251 et seq.).

H. CONFIDENTIALITY. Any and all confidential or proprietary information gathered in the
performance of this subaward, either independently or through DHHS, shall be held in the
strictest confidence and shall be released to no one other than DHHS without the prior written
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authorization of DHHS, provided that contrary subaward provisions set forth herein shall be
deemed to be authorized exceptions to this general confidentiality provision. As required by
United States Department of Health and Human Services (hereinafter "HHS') appropriations
acts, all HHS recipients and DHHS Subrecipients must acknowledge Federal and DHHS
funding when issuing statements, press releases, requests for proposals, bid invitations, and
other documents describing projects or programs funded in whole or in part with Federal and
DHHS funds. Recipients are required to state: (1) the percentage and dollar amounts of the
total program or project costs financed with Federal and DHHS funds; and (2) the percentage
and dollar amount of the total costs financed by nongovernmental sources. This provision
shall survive termination of this subaward.

CONFLICTS OF INTEREST. ln the performance of this subaward, the Subrecipient shall
avoid all conflicts of interest and all appearances of conflicts of interest. The subrecipient shall
not acquire an interest either directly or indirectly which will conflict in any manner or degree
with performance and shall immediately notify DHHS in writing of any such instances
encountered.

J. COST PRINCIPLES AND AUDIT REQUIREMENTS. The Subrecipient shall follow 2 CFR
200 and all the applicable cost principles contained therein. Subpart F, Federal audit
requirements, are dependent on the total amount of federal funds expended by the
Subrecipient, set in the table below and Attachment 1, Audit Requirement Gertification. Audits
must be prepared and issued by an independent certified public accountant licensed to
practice. A copy of the annual or audit is to be made electronically available or sent to:
Nebraska Department of Health and Human Services, Financial Services, P.O. Box 95026,
Lincoln, NE 68509-5026.

Amount of annual federal expenditure Audit Type

$100,000 to $749,999 Financial Statement Audit
$750,000 or more in federal expenditure Single Audit

K. DATA OWNERSHIP AND COPYRIGHT. Except as otherwise provided in the Federal Notice
of Award, DHHS shall own the rights in data resulting from this project or program. The
Subrecipient may copyright any of the copyrightable material and may patent any of the
patentable products produced in conjunction with the performance required under this
subaward without written consent from DHHS. DHHS and any federal granting authority
hereby reserve a royalty-free, nonexclusive, and irrevocable right to reproduce, publish, or
otherwise use, and to authorize others to use the copyrightable material for federal or state
government purposes. This provision shall survive termination of this subaward.

L. DEBARMENT. SUSPENSION OR DECLARED INELIGIBLE. The Subrecipient certifies that
neither it nor its principals are debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any federal
department or agency. The subrecipient certifies that it is registered with the System of Award
Management (SAM) (httos://www.sam.oov), in good standing, and that the entity will maintain
annual certification in accordance with FederalAcqusition Regulations. Failure to comply with
this section, including maintaining an active registration and/or good standing with SAM, may
result in withholding of payments or immediate termination of the subaward.

M. DOCUMENTS INCORPORATED BY REFERENCE. All references in this subaward to laws,
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rules, regulations, guidelines, directives, and attachments which set forth standards and
procedures to be followed by the Subrecipient in discharging its obligations under this
subaward shall be deemed incorporated by reference and made a part of this subaward with
the same force and etfect as if set forth in full text, herein.

N. DRUG-FREE WORKPLACE. Subrecipient agrees, in accordance with 41 USC $701 et al., to
maintain a drug-free workplace by: (1) publishing a drug-free workplace statement; (2)
establishing a drug-free awareness program; (3) taking actions concerning employees who
are convicted of violating drug statutes in the workplace; and (4) in accordance with 2 CFR

S182.230, identify all workplaces under its federal awards.

O. FEDERAL FINANCIAL ASSISTANCE. The Subrecipient shall comply with all applicable
provisions of 45 C.F.R. SS 87.1-87.2.The Subrecipient certifies that it shall not use direct
federal financial assistance to engage in inherently religious activities, such as worship,
religious instruction, and/or proselytization.

P. FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT REPORTING. The
Subrecipient shall complete and endorse the Subrecipient lnformation & Audit Requirement
Certification, Attachment 1. The Subrecipient certifies the information provided is complete,
true, and accurate.

Q. FORCE MAJEURE. Neither party shall be liable for any costs or damages resulting from its
inability to perform any of its obligations under this subaward due to a natural disaster, or
other similar event outside the control and not the fault of the affected party ("Force Majeure
Event"). A Force Majeure Event shall not constitute a breach of this subaward. The party so
affected shall immediately give notice to the other party of the Force Majeure Event. Upon
such notice, all obligations of the affected party under this subaward which are reasonably
related to the Force Majeure Event shall be suspended, and the affected party shall do
everything reasonably necessary to resume performance as soon as possible. Labor disputes
with the impacted party's own employees will not be considered a Force Majeure Event and
will not suspend performance requirements under this subaward.

R. FRAUD OR MALFEASANCE. DHHS may immediately terminate this subaward for fraud,
misappropriation, embezzlement, malfeasance, misfeasance, or illegal conduct pertaining to
performance under the subaward by Subrecipient, its employees, officers, directors,
volunteers, shareholders, or subcontractors.

S. FUNDING AVAILABILITY. DHHS may terminate the subaward, in whole or in part, in the
event funding is no longer available. Should funds not be appropriated, DHHS may terminate
the award with respect to those payments for the fiscal years for which such funds are not
appropriated. DHHS shall give the Subrecipient written notice thirty (30) days prior to the
effective date of any termination. The Subrecipient shall be entitled to receive just and
equitable compensation for any authorized work which has been satisfactorily completed as
of the termination date. ln no event, shall the Subrecipient be paid for a loss of anticipated
profit.

T. GRANT CLOSE-OUT. Upon completion or notice of termination of this grant, the following
procedures shall apply for close-out of the subaward:

1. The Subrecipient will not incur new obligations after the termination or completion of the
subaward, and shall cancel as many outstanding obligations as possible. DHHS shall
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give full credit to Subrecipient for the federal share of non-cancelable obligations properly
incurred by Subrecipient prior to termination, and costs incurred on, or prior to, the
termination or completion date.

2. Subrecipient shall immediately return to DHHS any unobligated balance of cash advanced
or shall manage such balance in accordance with DHHS instructions.

3. Within a maximum of 90 days following the date of expiration or completion, Subrecipient
shall submit all financial, performance, and related reports required by the Subrecipient
Reporting Requirements. DHHS reserves the right to extend the due date for any report
and may waive, in writing, any report it considers to be unnecessary.

4. DHHS shall make any necessary adjustments upward or downward in the federal share
of costs.

5. The Subrecipient shall assist and cooperate in the orderly transition and transfer of
subaward activities and operations with the objective of preventing disruption of services.

6. Close-out of this subaward shall not affect the retention period for, or state or federal rights
of access to, Subrecipient records, or Subrecipient's responsibilities regarding property or
with respect to any program income for which Subrecipient is still accountable under this
subaward. lf no final audit is conducted prior to close-out, DHHS reserves the right to
disallow and recover an appropriate amount after fully considering any recommended
disallowances resulting from an audit which may be conducted at a later time.

U. GOVERNING LAW. The award shall be governed in all respects by the laws and statutes of
the United States and the State of Nebraska. Any legal proceedings against DHHS or the
State of Nebraska regarding this award shall be brought in Nebraska administrative or judicial
forums as defined by Nebraska State law. The Subrecipient shall comply with all Nebraska
statutory and regulatory law.

V. HOLD HARMLESS.
1. The Subrecipient shall defend, indemnify, hold, and save harmless the State of Nebraska

and its employees, volunteers, agents, and its elected and appointed officials ("the
indemnified parties") from and against any and all claims, liens, demands, damages,
liability, actions, causes of action, losses, judgments, costs, and expenses of every nature,
including investigation costs and expenses, settlement costs,.and attorney fees and
expenses ("the claims"), sustained or asserted against the State of Nebraska, arising out
of, resulting from, or attributable to the willful misconduct, negligence, error, or omission
of the Subrecipient, its employees, consultants, representatives, and agents, except to the
extent such Subrecipient's liability is attenuated by any action of the State of Nebraska
which directly and proximately contributed to the claims.

2. DHHS's liability is limited to the extent provided by the Nebraska Tort Claims Act, the
Nebraska Contract Claims Act, the Nebraska Miscellaneous Claims Act, and any other
applicable provisions of law. DHHS does not assume liability for the action of its
Subrecipients.

W. HUMAN TRAFFICKING PROVISIONS. The subrecipient shall comply and be subject to the
requirements of Section 106(9) of the "Trafficking Victims Protection Act of 2000" (22 USC
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7104). The full text of this requirement is found at: http://www.acf.hhs.qov/qrants/award-
te rm-a nd-cond ition-for-traff icki nq-i n-perso ns

X. INDEPENDENT ENTITY. The Subrecipient is an lndependent Entity and neither it nor any of
its employees shall, for any purpose, be deemed employees of DHHS. The Subrecipient shall
employ and direct such personnel, as it requires, to perform its obligations under this
subaward, exercise full authority over its personnel, and comply with all workers'
compensation, employer's liability and other federal, state, county, and municipal laws,
ordinances, rules and regulations required of an employer providing services as contemplated
by this subaward.

Y. REIMBURSEMENT REQUEST. Requests for payments submitted by the Subrecipient shall
contain sufficient detail to support payment. Any terms and conditions included in the
Subrecipient's request shall be deemed to be solely for the convenience of the parties.

Z. INTEGRATION. This written subaward represents the entire agreement between the parties,
and any prior or contemporaneous representations, promises, or statements by the parties,
that are not incorporated herein, shall not serve to vary or contradict the terms set forth in this
subaward.

AA. LOBBYING.
1. Subrecipient certifies that no Federal appropriated funds shall be paid, by or on behalf of

the Subrecipient, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with this award for: (a)the awarding
of any Federal agreement; (b) the making of any Federal grant; (c) the entering into of any
cooperative agreement; and (d) the extension, continuation, renewal, amendment, or
modification of any Federal agreement, grant, loan, or cooperative agreement.

2. lf any funds, other than Federal appropriated funds, have been paid or will be paid to any
person for influencing or attempting to influence: an officer or employee of any agency, a
Member of Congress, an otficer or employee of Congress, or an employee of a Member
of Congress in connection with this subaward, the Subrecipient shall complete and submit
Federal Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with
its instructions.

BB. MANDATORY DISCLOSURES. The subrecipient must disclose to the State, in a timely
manner and in writing, all violations of Federal criminal law involving fraud, bribery, or gratuity
violations potentially affecting this subaward in accordance with 2 CFR 5200.113. Failure to
make required disclosures can result in any of the remedies described in $200.338 Remedies
for noncompliance, including suspension or debarment. (See also 2 CFR part 180 and 31

u.s.c.3321).

CC. NEBRASKA NONRESIDENT INCOME TAX WITHHOLDING. Subrecipient acknowledges
that Nebraska law requires DHHS to withhold Nebraska income tax if payments for personal
services are made in excess of six hundred dollars ($6OO¡ to any Subrecipient who is not
domiciled in Nebraska or has not maintained a permanent place of business or residence in
Nebraska for a period of at least six months. This provision applies to: individuals; to a
corporation, if 80o/o or more of the voting stock of the corporation is held by the shareholders
who are performing personal services, and to a partnership or limited liability company, if 80%
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or more of the capital interest or profits interest of the partnership or limited liability company
is held by the partners or members who are performing personal services.

The parties agree, when applicable, to properly complete the Nebraska Department of
Revenue Nebraska Withholding Certificate for Nonresident lndividuals Form W4NA or its
successor. The form is available at:

http ://www. reven ue. ne. qov/tax/cu rre nVf w-4 na. pdf or
htto://www. revenue. ne.qov/taxlcurrenVfill-in/f w-4na. odf

DD. NEBRASKA TECHNOLOGY ACCESS STANDARDS.
The Subrecipient shall review the Nebraska Technology Access Standards, found at
http://www.nitc.nebraska.oov/standards/2-201.html and ensure that products and/or services
provided under the subaward comply with the applicable standards. ln the event such
standards change during the Subrecipient's performance, the State may create an
amendment to the subaward to request that Subrecipient comply with the changed standard
at a cost mutually acceptable to the parties.

EE. NEW EMPLOYEE WORK ELIGIBILITY STATUS. The Subrecipient shall use a federal
immigration verification system to determine the work eligibility status of new employees
physically performing services within the State of Nebraska. A federal immigration verification
system means the electronic verification of the work authorization program authorized by the
lllegal lmmigration Reform and lmmigrant Responsibility Act of 1996, I U.S.C. g 1324a, known
as the E-Verify Program, or an equivalent federal program designated by the United States
Department of Homeland Security or other federal agency authorized to verify the work
eligibility status of a newly hired employee.

lf the Subrecipient is an individual or sole proprietorship, the following applies:
1. The Subrecipient must complete the United States Citizenship Attestation Form, available

on the Department of Administrative Services website at www.das.state.ne.us.

2. lf the Subrecipient indicates on such attestation form that he or she is a qualified alien, the
Subrecipient agrees to provide the U.S. Citizenship and lmmigration Services
documentation required to verify the Subrecipient's lawful presence in the United States
using the Systematic Alien Verification for Entitlements (SAVE) Program.

3. The Subrecipient understands and agrees that lawful presence in the United States is
required and the Subrecipient may be disqualified or the subaward terminated if such
lawful presence cannot be verified as required by Nee. REV. SrAT. S 4-108.

FF. PUBLICATIONS. Subrecipient shall acknowledge the project was supported by the Code of
Federal Award Number, name of award, federal agency and DHHS in all publications that
result from work under this subaward.

GG. PROGRAMMATIC CHANGES. The Subrecipient shall request in writing to DHHS for approval
of programmatic changes. DHHS shall approve or disapprove in whole or in part in writing
within thirty (30) days of receipt of such request.

HH. PROMPT PAYMENT. Payment shall be made in conjunction with the State of Nebraska
Prompt Payment Act, Nee. REV. SrAT. SS 81-2401 through 81-2408. Unless otherwise
provided herein, payment shall be made by electronic means.
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The Subrecipient shall complete and sign the State of Nebraska ACH Enrollment Form and
obtain the necessary information and signatures from their financial institution. The completed
form must be submitted before payments to the Subrecipient can be made. Download ACH
Form:
htto ://www.das. state. ne. u s/accou nti nq/n is/add ress book i nfo. htm

il. PUBLIC COUNSEL. ln the event Subrecipient provides health and human services to
individuals on behalf of DHHS under the terms of this award, Subrecipient shall submit to the
jurisdiction of the Public Counsel under Nee. Rev. Srnr. $$ 81-8,240 through 81-8,254 with
respect to the provision of services under this subaward. This clause shall not apply to
subawards between DHHS and long-term care facilities subject to the jurisdiction of the state
long-term care ombudsman pursuant to the Long-Term Care Ombudsman Act.

JJ. RESEARCH. The Subrecipient shall not engage in research utilizing the information obtained
through the performance of this subaward without the express written consent of DHHS. The
term "research" shall mean the investigation, analysis, or review of information, other than
aggregate statistical information, which is used for purposes unconnected with this subaward.

KK. SEVERABILITY. lf any term or condition of this subaward is declared by a court of competent
jurisdiction to be illegal or in conflict with any law, the validity of the remaining terms and
conditions shall not be atfected, and the rights and obligations of the parties shall be construed
and enforced as if this subaward did not contain the particular provision held to be invalid.

LL. SMOKE FREE. Public Law 103-227, also known as the Pro-Children Act of 1994 (Act),
requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care,
early childhood development services, education or library services to children under the age
of 18, if the services are funded by Federal programs either directly orthrough State or local
governments, by Federal grant, contract, loan, or loan guarantee. The law also applies to
children's services that are provided in indoor facilities that are constructed, operated, or
maintained with such federal funds. The law does not apply to children's services provided in
private residences; portions of facilities used for inpatient drug or alcohol treatment; service
providers whose sole source of applicable Federal funds in Medicare or Medicaid; or facilities
where WIC coupons are redeemed. Failure to comply with the provisions of the law may
result in the imposition of a civil monetary penalty of up to $1000 for each violation and/or the
imposition of an administrative compliance order on the responsible entity. By signing, the
Subrecipient certifies that the Subrecipient will comply with the requirements of the Act and
will not allow smoking within any portion of any indoor facility used for the provision of services
for children as defined by the Act.

MM. SUBRECIPIENTS OR SUBCONTRACTORS. The Subrecipient shall not subaward or
subcontract any portion of this award without prior written consent of DHHS. The Subrecipient
shall ensure that all subcontractors and subrecipients comply with all requirements of this
subaward and applicable federal, state, county and municipal laws, ordinances, rules and
regulations.

NN. TIME lS OF THE ESSENCE. Time is of the essence in this subaward. The acceptance of late
performance with or without objection or reservation by DHHS shall not waive any rights of
DHHS nor constitute a waiver of the requirement of timely performance of any obligations on
the part of the Subrecipient remaining.
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OO. WHISTLEBLOWER PROTECTIONS. The Subrecipient shall comply with the provisions of 41
U.S.C. 4712, which states an employee of a contractor, subcontractor, grantee, or
subrecipient may not be discharged, demoted or otherwise discriminated against as a reprisal
for "whistleblowing." ln addition, whistleblower protections cannot be waived by any
agreement, policy, form, or condition of employment.

1. The Subrecipient's employees are encouraged to reportfraud, waste, and abuse. The
Subrecipient shall inform their employees in writing they are subject to federal
whistleblower rights and remedies. This notification must be in the predominant native
language of the workforce.

2. The Subrecipient shall include this requirement in any agreement made with a
subcontractor or subrecipient.

PP. NOTICES. Notices shall be in writing and shall be effective upon mailing. Written notices
required by this subaward shall be sent to the DHHS Subaward Manager identified on page
1, and to the following addresses:

FOR DHHS: FOR SUBRECIPIENT:

DHHS may change the DHHS Subaward Manager to be notified under this section via letter
to the Subrecipient sent by U.S. Mail, postage prepaid, or via email.

Nebraska Department of Health and
Human Services - Legal Services
Attn: Contracts Attorney
301 Centennial Mall South
Lincoln, NE 68509-5026

Peg Harriott, President & CEO
Child Saving lnstitute, lnc.
4545 Dodge Street
Omaha, NE 68132
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V. BUSINESS ASSOCIATE PROVISIONS

A. Business Associate. "Business Associate" shall generally have the same meaning as the
term "business associate" at 45 CFR 160.103, and in reference to the party to this contract,
shall mean Contractor.

B. Covered Entitv. "Covered Entity" shallgenerally have the same meaning as the term "covered
entity" at 45 CFR 160.103, and in reference to the party to this contract, shall mean DHHS.

C. HIPAA Rules. "HIPAA Rules" shall mean the Privacy, Security, Breach Notification, and
Enforcement Rules at 45 CFR Part 160 and Part 164.

D. Other Terms. The following terms shall have the same meaning as those terms in the HIPAA
Rules: Breach, Data Aggregation, Designated Record Set, Disclosure, Health Care
Operations, lndividual, Minimum Necessary, Notice of Privacy Practices, Protected Health
lnformation, Required By Law, Secretary, Security lncident, Subcontractor, Unsecured
Protected Health lnformation, and Use.

E. The Gontractor shall do the following

1. Not use or disclose protected health information other than as permitted or required by
this Contract, consistent with DHHS' minimum necessary policies and procedures, or as
required by law.

2. lmplement and maintain appropriate administrative, physical, and technical safeguards,
and comply with Subpart C of 45 CFR Parl164 with respect to electronic protected health
information, to prevent access to, use, or disclosure of protected health information other
than as provided for by the Contract and assess potential risks and vulnerabilities to the
individual health data in its care and custody and develop, implement, and maintain
reasonable security measures.

3. Report to DHHS, within fifteen (15) days, any use or disclosure of protected health
information not provided for by this Contract of which it becomes aware, including
breaches of unsecured protected health information as required by 45 CFR 164.410, and
any security incident of which it becomes aware. Contractor shall, as instructed by DHHS,
take immediate steps to mitigate any harmful effect of such unauthorized disclosure of
protected health information pursuant to the conditions of this Contract through the
preparation and completion of a written Corrective Action Plan subject to the review and
approval by the DHHS. The Contractor shall report any breach to the individuals affected
and to the HHS Office of Civil Rights, and if warranted the media, on behalf of the covered
entity, as required by the HIPAA regulations.

4. ln accordance with 45 CFR 16a.502(e)(1)(ii) and 164.308(bX2), if applicable, ensure that
any subcontractors that create, receive, maintain, or transmit protected health information
on behalf of the Contractor agree to the same restrictions, conditions, and requirements
that apply to the Contractor with respect to such information;

5. Within fifteen (15) days:

a. make available protected health information in a designated record set to DHHS
as necessary to satisfy DHHS' obligations under 45 CFR 164.524;
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b. Make any amendment(s) to protected health information in a designated record
set as directed or agreed to by DHHS pursuant to 45 CFR 164.526, or take other
measures as necessary to satisfy DHHS'obligations under 45 CFR 164.526;

c. Maintain and make available the information required to provide an accounting of
disclosures to DHHS as necessary to satisfy DHHS' obligations under 45 CFR
164.528;

6. To the extent the Contractor is to carry out one or more of DHHS' obligation(s) under
Subpart E of 45 CFR Part 164, comply with the requirements of Subpart E that apply to
DHHS in the performance of such obligation(s); and

7. Make its internal practices, books, and records available to the Secretary for purposes of
determining compliance with the HIPAA Rules.

F. The Contractor is permitted to use and disclose protected health information:

1. As necessary to perform the services set forth in this Contract;

2. As required by law; and

3. Consistent with DHHS' minimum necessary policies and procedures.

G. The Contractor may not use or disclose protected health information in a manner that would
violate Subpart E of 45 CFR Part 164 if done by DHHS.

lN WITNESS THEREOF, the parties have duly executed this subaward hereto, and each party
es the receipt of a duly executed copy of this subaward with original signatures, and

ual signing below has authority to legally bind the party to this subaward.

FOR FOR SUBRECIPIENT:

Dou Peg

that the i

D
Division ch ren and

of

DATE:

Subaward
Rev. 03/2016

amily Services
Human Services

President & CEO
Child Saving lnstitute, lnc.

DArE:tolzlp

Page 16 of 33



Agency Supported Foster Care
Service Attachment

Effective October 1, 2016

Definition:
Agency Supported Foster Care (ASFC) Service is defined as out of home care in a licensed foster
or kinship home or in the home of a relative that is supported by a licensed child placing agency
(CPA) and designed to meet the complex needs of children who have experienced trauma, abuse,
neglect and other serious issues which require out of home placement.

The Subrecipient shall recruit, train, license and support foster parents who accept placement of
and will meet the needs of children referred by DHHS.

Recruitment of agency supported foster families is defined as active and ongoing efforts to
solicit families who are invested in meeting the unique and special needs of the children and
youth served by DHHS. Recruitment includes undertaking targeted and diligent efforts to locate
foster families for specific children upon request by DHHS. Recruitment efforts will include
engaging communities across the State through outreach and education activities to increase
awareness of the need for foster parents who reflect the ethnic and racial diversity of the
children served by DHHS. Recruitment activities may include but not be limited to: organizing
special events, speaking engagements, advertising, and networking.

Agency Supported Foster Care Subrecipients shall work collaboratively with DHHS local staff
to develop a Foster Care Recruitment and Retention Plan that is reflective of the types of
foster parents needed to meet the unique and special needs of children referred by DHHS;
and, who are reflective of the ethnic and racial diversity of children served in the Service Area,
The Subrecipient shall report data as requested or established through the Recruitment and
Retention Plan. The Foster Care Recruitment and Retention Plan must identify specific
strategies designed to support and improve the retention of foster care families. The Foster
Care Recruitment and Retention Plan must also include timelines for strategy implementation,
and specific measurable goals for increasing the Subrecipient's number of newly licensed
foster families.

Retention is defined as keeping both prospective and current foster, adoptive, and kinship
families interested and invested in accepting placement of foster children by treating people
well, meeting their needs, and providing encouragement and individualized support beginning
with pre-service training and continuing through post placement services.

Training is defined as the following: (1) providing or ensuring that foster parents complete the
necessary pre-service educational curriculum required for foster care licensure; (2) providing or
ensuring that foster parents receive ongoing training to maintain licensure and to improve their
knowledge, skills, and abilities to provide a stable home environment for children referred by
DHHS placed in their care; and (3) providing or ensuring that ongoing training is completed, and
that the training is relevant and enhances the foster care family's ability and capacity to meet
the unique needs of children age 0 to 5 years old, and all other youth for whom they are
providing care, including training to acquire the necessary skills and knowledge for applying the
Reasonable and Prudent Parent Standard [Preventing Sex Trafficking & Strengthening
Families Act of 2014 (P.L. 1 13-183/HR 4980)l . The Subrecipient shall train all affiliated foster
homes of the Reasonable and Prudent Parent Standard by December 31, 2016, and provide
ongoing training for the Reasonable and Prudent Parent Standard.
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lnitial pre-service training curricula required for licensure of foster parents shall be Trauma
lnformed Partnering for Safety - ModelApproach to Partnerships in Parenting (TIPS-MAPP) or
TIPS-MAPP Deciding Together. Ongoing training must be offered through a combination of
face{o-face training, classroom training, web-based training, and reading materials that meets
the above criteria.

Licensing of a foster parent is defined as providing or ensuring that the foster parent(s)
complete all activities required by DHHS in accordance with Nebraska Department of Health
and Human Services 395 NAC 3-001 for the awarding of a foster care home license. The
Subrecipient shall make every effort to ensure that relative and kinship foster parents referred
by DHHS complete licensing activities in order to maximize lV-E Federal funding. The
Subrecipient shall complete allfoster care home studies in accordance with DHHS policy,
utilizing the home study template provided by DHHS. The Subrecipient shall update all home
studies for licensed homes every two years, and for all homes when there is a change in
circumstance in the foster care home. The Subrecipient shall provide documents necessary to
renew the license for a Foster Care Home to DHHS at least 30 days prior to the expiration of the
license.

Support is defined as being readily accessible and responsive to foster parents in meeting
their needs and intervening as necessary to stabilize crisis episodes and prevent placement
disruptions. Support includes providing face-to-face visits in the foster parent's home a
minimum of one time per month, and more frequently as needed based on the needs of the
foster parent and or the child as determined by the Family Strength and Needs Assessment
(FSNA)Tool. More frequent phone calls may be necessary to maintain communication and
develop ongoing rapport. During face-to-face visits, Subrecipients shall:

. review and discuss the foster parent's ability to meet the needs of the youth placed
in their home, and identify stressors the foster parent(s) may be experiencing;

o review and offer concrete supports, such as transportation, more frequent face-to-
face visits, and other resources to ameliorate the stressors;

. identify and reinforce the strengths demonstrated by the foster parent(s),
o assess the current suitability of the child(ren) placed with the foster parent(s),
. encourage foster parents and youth to complete the "caregiver information form" and

the "youth questionnaire form" and submit completed forms to the court prior to the
youth's review hearing and permanency hearing;

. encourage and facilitate the use of respite care and educate foster parents on the
importance of accepting foster children back into their care after respite care in
order to avoid the additional trauma to children from sudden and unplanned
placement changes;

. identify appropriate respite care options, conduct necessary background checks on
prospective respite care providers, and facilitate a smooth transition for the
child(ren) to and from the respite care home;

. provide or arrange for foster parents to receive ongoing training and one-on-one
instruction and guidance, as needed, to help promote "normalcy" for youth in their
care through the use of reasonable and prudent parenting standards that provide
opportunities for youth to grow emotionally, socially, and developmentally by
having the most family-like experience possible;

. tailor foster parent support to the individual and unique circumstances experienced
by relative and kinship foster parents; and,

. review the status of the foster parent(s) license and work diligently to renew the
foster parent(s) license timely and prevent the lapse, or need for an extension of
the foster parent(s) license.
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Support of foster parents will include ongoing communication that will be delivered by phone,
email, or text message and will include being available to foster parents 24 hours a day,7 days
per week including holidays and weekends.

Support of foster parents shall also include transporting foster children when the foster parents
are unable to do so, or ensuring that foster children are transported, to their home school, to
activities, and to services that are located within a 2S-mile radius from the foster parent home,
as needed. The Subrecipient shall transport foster children within a 2S-mile radius of the foster
parent home at no additional cost to DHHS.

Activities and services include, but are not limited to, behavioral health appointments, medical
appointments, and extra-curricular activities. DHHS encourages foster families to transport their
foster care children to and from scheduled visits with the children's parents, siblings, and family
members whenever possible and practicable.

The Subrecipient shall develop a Placement Support Plan in a standard format provided by
DHHS that is specific and individualized for each child placed in a licensed, kinship, or relative
foster care or adoptive home, affiliated with the Subrecipient. The Placement Support Plan shall
address how the Subrecipient will prevent the placement from disrupting in order to minimize
trauma to the child(ren) and identify interventions to be used during a time of crisis in order to
stabilize the placement. The initial Placement Support Plan shall be submitted to the
designated DHHS staff within seven (7) business days of physical placement of the youth.
Should the initial Placement Support Plan require revisions requested by DHHS, such revisions
shall be completed and resubmitted to the designated DHHS staff within five (5) business days
of the request for revisions. Should the Subrecipient make any changes or revisions to the
Placement Support Plan, such revisions shall be completed and resubmitted to the designated
DHHS staff within five (5) business days of the revisions.

As part of supporting the foster parent, the Subrecipient shall communicate all known
information about the child to the foster parent(s). The Subrecipient shall also provide input to
planning processes for youth in placement i.e. Family Team Meetings, lndependent Living Plans
and preparation of Case Plans and Court Reports, as well as attend Family Team Meetings,
when requested by DHHS or by the child's family.

The Subrecipient shall notify DHHS of placement options within five (5) calendar days of
receipt of a placement request by DHHS. When placement requests are marked urgent, the
Subrecipient shall respond to DHHS within one hour of receipt of the placement request to
notify DHHS of any progress toward securing a foster home placement.

The Subrecipient shall make foster care placement recommendations that enable youth to
remain in the youth's home school/school of origin. When this is not possible, the Subrecipient
must immediately notify the DHHS Case Manager in writing.

The Subrecipient shall provide any information requested by DHHS necessary to complete
reports required by any applicable Federal or State law and regulation.

All Subrecipients shall be in compliance and remain in compliance with regulation and licensure
as a Child Placing Agency for the delivery of foster care services and adoption services as
established bythe Division of Public Health (Nebraska Department of Health and Human Services
474 NAC 6-005).

All Subrecipients shall be in compliance, and remain in compliance, with all DHHS policy and

Subaward Page 19 of 33
Rev.03/2016



regulat¡on

Subrecipients who are accredited by a nationally recognized accreditation organization shall
ensure that they are fully authorized to deliver adoption services as described below, and shall
fully agree to complete adoption home studies and provide adoption services for those youth
who are in a home supported by the Subrecipient.

Adoption services shall include, but not be limited to, (1) completing and utilizing the adoptive
home study as a comprehensive assessment tool to help determine the prospective adoptive
family's ability to make a lifelong commitment to providing a nurturing home for the child(ren);
(2) preparing the child(ren) for adoption and assessing the level of integration and adjustment of
the adoptive child(ren) to the prospective adoptive home; (3) providing post-placement
supervision to prepare the prospective adoptive family with the creation of a new family unit; (4)
assisting the prospective adoptive family with planning for post-adoptive services across the
lifespan; and (5) review with adoptive families the seven Core lssues in Adoption to ensure
adoptive families are familiar with the concepts of Loss, Rejection, Guilt & Shame, Grief,
ldentity, lntimacy, and Mastery & Control. [Jerve, J. (Ed.). (2005, February 10). Adoption 101]

Subrecipients who are licensed to provide adoption services but who are not accredited by a
nationally recognized accreditation organization must provide a detailed description of how the
Subrecipient intends to deliver adoption services described above. The detailed description
must be submitted in writing to the DHHS Contract Liaison Administrator or designee, in a
format approved by DHHS. This detailed description shall be submitted within thirty (30)
calendar days following the execution of this Subaward. DHHS shall provide written approval or
denial of the adoption services description within ten (10) business days of receipt of the
description.

Until the detailed description of how the Subrecipient intends to deliver adoption services is
approved in writing by DHHS, Subrecipients who are licensed to provide adoption services but
who are not accredited by a nationally recognized accreditation organization must subcontract
with a Child Placing Agency for adoption home studies and adoption services for those youth
who are in a home supported by the Subrecipient. The Ghild Placing Agency must be licensed
to provide adoption services as described above and established by the Division of Public
Health, and be either fully accredited by a nationally recognized accreditation organization, or
be separately approved by DHHS Children and Family Services before delivering adoption
services.

For purposes of this Subaward, the requirements for adoption services shall be limited to those
necessary to conduct domestic adoptions.

The Subrecipient will collaborate with DHHS to proactively plan for the discharge of youth from
Agency Supported Foster Care. The Subrecipient will use a trauma informed approach to
prepare youth for transitions and will collaborate with DHHS to ensure that the most appropriate
post discharge placement is available for the youth prior to discharge. When the youth's
discharge is not planned, the Subrecipient will give DHHS a fourteen (14) calendar day notice in
writing. During the fourteen (14) day period of time, the Subrecipient will use a trauma informed
approach to prepare the youth for the impending discharge and will work collaboratively with
DHHS to determine the most appropriate post discharge placement for the youth. A fourteen
(14) calendar day written notice is not required when the Subrecipient and DHHS mutually
agree that it is in the best interests of the child to move sooner.

The Subrecipient, when alerted to a safety concern about a foster home by DHHS, shall
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investigate and provide, to DHHS, written documentation on a format approved by DHHS, the
cause of the concerns and efforts to resolve the concerns within 10 business days of notice of
concern.

Tarqet Population:
Agency Supported Foster Care shall accept and serve children ages 0 through 18 years old in
need of foster care as referred by DHHS.

Lenqth of Service:
The length of Agency Supported Foster Care service is based on the unique needs of each
child.

Staff Gredentials:
All new Subrecipient staff hired to provide direct services to the Agency Supported Foster Care
families and to foster children and their families, shall have a minimum of a Bachelor's Degree in
a human services related field; or, a Bachelor's Degree in a related field with experience delivering
foster care related services.

Upon the Subrecipient's request, the DHHS Contract Liaison Administrator may consider a
potential employee's High School Diploma or GED and at least 2 years of job related or lived
experience to be the equivalent of a Bachelor's Degree for the performance of Agency
Supported Foster Care duties.

Minimum Reouired Reports:
(1) Foster Care Recruitment and Retention Plan -- The Subrecipient shall submit a copy of

the initial Foster Care Recruitment and Retention Plan to the Central Office Contract
Liaison Administrator or designee within 30 calendar days after the execution of this
contract; and, The Subrecipient shall submit progress reports of the plan, in a format
approved by DHHS, to the Contract Liaison Administrator or designee on or around the
following dates: January 1Oth, April 1Oth and July 1Oth.

(2) Written Description of Adoption Services - The Subrecipient, if applicable, shall submit a
copy of the written description of adoption services to the Central Office Contract Liaison
Administrator or designee, within thirty (30) calendar days following the execution of this
Subaward, and in a format approved by DHHS;

(3) Written Summary Reports - The Subrecipient shall provide a written monthly report to the
referring DHHS Representative within fourteen (14) calendar days following the month of
service provision, which summarizes the following:

a. The supportive services the Subrecipient provided to the foster parent(s), as well
as the child(ren)'s progress toward achieving permanency. Supportive services
outlined in the monthly report shall include concrete supports, resources, training,
one-on-one instruction, and guidance provided to the foster parent(s) to ameliorate
any stressors the foster parent(s) are experiencing, to manage the child's needs
and behaviors, and to maintain the placement.

b. The medical, vision, and dental check-ups of children placed in the foster home
that occurred during the reporting month.

(4) Upon the request of DHHS, the Subrecipient will complete and submit electronically to the
DHHS Fiscal Officer, or designee, a monthly cost expense report related to the
administrative payments made by DHHS for the Essential, Enhanced, and lntensive levels
of support provided by the Subrecipient in a format developed by DHHS, by no later than
thirty (30) calendar days following the request.

(5) The Subrecipient, its subcontractors and vendors will separate direct foster care
maintenance payments from other service delivery expenses and keep records that are
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readily reviewable and traceable to source documentation, in a format developed by
DHHS, including, but not limited to, payments to foster parents by check, electronic funds
transfers, or other payment methods.

(6) The Subrecipient shall provide source documentation for each maintenance payment
made directly to foster parents on behalf of each child served. Source documentation
shall include copies of cancelled checks and or copies of direct deposit transactions. The
source documentation shall be submitted to the DHHS Fiscal Officer or designee
electronically by no later than 30 calendar days after DHHS provides claims level detail.

(7) The Subrecipient shall provide, monthly, information for the National Youth in Transition
Database (NYTD) in a format approved by DHHS for youth in care between the ages of

14- years-old and 19-years-old. This information shall be provided to DHHS within 14

calendar days following the month of service provision.

Established Rate:
1-A. For those youth age 0 through 5 years old, DHHS shall pay the Subrecipient:
. $20.00 per day per youth for Out-of-Home Maintenance when the Nebraska Caregiver

Responsibilities Score is at the Essential Parenting Level of Gare; and,
. $21.76 per day per youth for the provision of Agency Supported Foster Care services at the

Essential Level of Support.

1-8. For those youth age 0 through 5 years old, DHHS shall pay the Subrecipient:
. $27.50 per day per youth for Out-of-Home Maintenance when the Nebraska Caregiver

Responsibilities Score is at the Enhanced Parenting Level of Gare; and,
. $28.17 per day per youth for the provision of Agency Supported Foster Care services at the

Enhanced Level of Support.

1-C. For those youth age 0 through 5 years old, DHHS shall pay the Subrecipient:
. $35.00 per day per youth for Out-of-Home Maintenance when the Nebraska Caregiver

Responsibilities Score is at the lntensive Parenting Level of Gare; and,
. $38.76 per day per youth for the provision of Agency Supported Foster Care services at the

lntensive Level of Support.

2-A. For those youth age 6 through 11 years old, DHHS shall pay the Subrecipient:
. $23.00 per day per youth for Out-of-Home Maintenance when the Nebraska Caregiver

Responsibilities Score is at the Essential Parenting Level of Gare; and,
. $21.76 per day per youth for the provision of Agency Supported Foster Care services at the

Essential Level of Support.

2-B.. For those youth age 6 through 11 years old, DHHS shall pay the Subrecipient:
. $30.50 per day per youth for Out-of-Home Maintenance when the Nebraska Caregiver

Responsibilities Score is at the Enhanced Parenting Level of Care; and,
. $28.17 per day per youth for the provision of Agency Supported Foster Care services at the

Enhanced Level of Support.

2-C. For those youth age 6 through 11 years old, DHHS shall pay the Subrecipient:
. $38.00 per day per youth for Out-of-Home Maintenance when the Nebraska Caregiver

Responsibilities Score is at the Intensive Parenting Level of Care; and,
. $38.76 per day per youth for the provision of Agency Supported Foster Care services at the

lntensive Level of Support.

3-4. For those youth age 12 through l8 years old, DHHS shall pay the Subrecipient:
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. $25.00 per day per youth for Out-of-Home Maintenance when the Nebraska Caregiver
Responsibilities Score is at the Essential Parenting Level of Gare; and,

. $21.76 per day per youth for the provision of Agency Supported Foster Care services at the
Essential Level of Support.

3-8. For those youth age l2 through 18 years old, DHHS shall pay the Subrecipient:
. $32.50 per day per youth for Out-of-Home Maintenance when the Nebraska Caregiver

Responsibilities Score is at the Enhanced Parenting Level of Care; and,
. $28.17 per day per youth for the provision of Agency Supported Foster Care services at the

Enhanced Level of Support.

3-C. For those youth age 12 through l8 years old, DHHS shall pay the Subrecipient:
o $40.00 per day per youth for Out-of-Home Maintenance when the Nebraska Caregiver

Responsibilities Score is at the lntensive Parenting Level of Care; and,
o $38.76 per day per youth for the provision of Agency Supported Foster Care services at the

lntensive Level of Support.

NOTE: Whenever a child turns age six (6) and age twelve (12), the Out of Home Maintenance
rate will be changed to reflect the correct age of the child. The new rate will be effective the
date of the child's 6th or 12th birthday.

4. DHHS shall pay the Subrecipient a bed hold fee equal to the absent youth's per diem rates for
Out-of-Home Maintenance and Agency Supported Foster Care services for a maximum of five
(5) days per occurrence when the bed hold has been approved in writing by the DHHS Case
Manager. Bed holds for over five (5) days in duration must be approved in writing by the
Seruice Area Administrator or their designee.

5. Prior to the completion of the Nebraska Caregiver Responsibilities assessment, DHHS shall pay
the Subrecipient for Out-of-Home Maintenance at the Essential Parenting Level of Care rate
based on the age of the youth; and, DHHS shall pay the Subrecipient $21.76 per day per youth
at the Essential Level of Support for the provision of Agency Supported Foster Care services.
Payment will remain at the pre-assessment rate from the date of the youth's placement in the
agency supported foster care home until the date the Nebraska Caregivers Responsibilities tool
is completed and signed by the DHHS Supervisor.

6. DHHS shall pay the Subrecipient for travel time and distance for the delivery of Agency Supported
Foster Care support services as defined above in paragraph 9 of this attachment, when the round
trip distance exceeds fifty (50) miles. The Subrecipient shall submit for payment, travel time and
distance on a Travel Log developed and provided by DHHS. The completed Travel Logs shall be
submitted at the end of each month for services provided during the previous month. The
Subrecipient must clearly specify when travel time and distance was for transporting a child to
and from his or her home school, or to and from extracurricular school activities

When the round trip distance exceeds fifty (50) miles, DHHS shall pay the Subrecipient $18.00
per hour for the total time travelled round trip. When the total round trip travel time exceeds one
hour, the travel time shall be rounded up to the nearest quarter of an hour, and DHHS shall pay
the Subrecipient for partial hours as follows:

1 to 15 minutes = $4.50
16 to 30 minutes = $9.00
31 to 45 minutes = $13.50
46 to 60 minutes = $18.00
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The travel time shall be consistent with the length of time required to
travel to deliver Agency Supported Foster Gare Services. Consistent shall be defined as being
within fifteen (15) minutes of the time recorded by MapQuest. lf the length of time is more than
fifteen minutes (15) over what is recorded on MapQuest, the Subrecipient shall note the reasons
why on the travel log,

When the round trip distance exceeds fifty (50) miles, DHHS shall pay the Subrecipient a per-
mile rate for the total distance travelled round trip. The per-mile rate utilized shall be the same
per-mile rate established in the State of Nebraska's travel expense policies that are in effect at
the time the expense is incurred. Travelexpense policies are found in the State Accounting
Manual at the following website address:
http://das. nebraska.qov/accountinq/nis/amcon. htm.

The round trip distance travelled shall be consistent with the number of miles required to travel
to deliver Agency Supported Foster Care Services. Consistent shall be defined as being within
five (5) miles of the distance recorded by MapQuest. lf the number of miles is more than five (5)
miles over what is recorded on MapQuest, the Subrecipient shall note the reasons why on the
travel log.

7. The Subrecipient will access the Medicaid Transportation Broker to arrange transportation for
medical transportation. lf a state ward youth is not Medicaid eligible (not legally in the US), the
Subrecipient is responsible for medicaltransportation within the 2S-mile radius and DHHS
agrees to pay the Subrecipient for medical transportation services provided for youth to medical
services beyond a 25-mile radius.

DHHS reserves the right to change the foster care rates in accordance with the range of rates
identified by Nebraska State Statute.
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Emergency Shelter Center Care
Service Attachment
Effective October 1, 2016

Definition:
Emergency Shelter Center Care Service is defined as a short-term, staff-secure residential
service designed to meet the basic needs of youth which includes personal safety, food, and
shelter. The Subrecipient will make every effort to maintain the youth in his or her home school,
or provide age appropriate education activities in lieu of school, and will keep all scheduled
appointments, including medical appointments.

The Emergency Shelter Center Care Service is provided by trained staff who are awake and
providing supervision to youth 24 hours a day, 7 days a week, including all holidays and
weekends.

Staff Secure means trained statf persons are physically near, readily accessible, aware and
responsible for the movement and activity of each youth, and able to intervene when needed.

The Subrecipient shall comply with all of the applicable provisions of the Preventing Sex
Trafficking & Strengthening Families Act of 2014 (P.L.113-183/HR 4980). Such compliance
shall include promoting "normalcy" for youth in their care through the use of the reasonable and
prudent parent standard when making decisions involving the participation of the youth in age or
developmentally-appropriate activities that provide opportunities for youth to grow emotionally,
socially, and developmentally; and, to have the most family-like experience possible. During all
hours of operation, the Subrecipient shall have a staff person present and on-site who is
authorized to apply the reasonable and prudent parent standard for youth in care. The
Subrecipient shall provide the names and coverage hours of the authorized staff persons to the
DHHS Contract Manager or designee within seven (7) calendar days following the execution of
this Subaward. The Subrecipient shall provide the DHHS Contract Monitor with any updates or
changes in the authorized staff persons within seven (7) calendar days following such updates
or changes.

The Subrecipient shall provide written input to support the planned transition of the youth to a
permanent placement at the request of DHHS.

The Subrecipient shall develop and implement youth-specific plans of care designed to meet the
unique and special behavioral needs of the youth, along with the educational and vocational
goals of the youth. The Subrecipient shall conduct the Ansell-Casey Life Skills Assessment for
youth 14 through 18 years old, and shall utilize the information obtained in the Ansell-Casey Life
Skills Assessment, as well as other pertinent information, to assist the youth with meeting the
goals identified in their lndependent Living Plan. These plans of care shall be developed
together with the youth, family, and DHHS case manager, and shall be monitored through
monthly team meetings, as arranged by the DHHS. The Subrecipient shall coordinate with
DHHS to develop and revise a discharge plan. The discharge plan shall be reviewed and
revised, if needed, every 7 days during the youth's stay in the Emergency Shelter Center.

The Subrecipient shall collaborate with DHHS to proactively plan for the discharge of youth from
Emergency Shelter Center. The Subrecipient shall use a trauma informed approach to prepare
youth for transitions and will collaborate with DHHS to ensure that the most appropriate post
discharge placement is available for the youth prior to discharge. When the youth's discharge is
not planned, the Subrecipient will give DHHS a five (5) calendar day notice in writing. During
the five (5) day period of time, the Subrecipient shall use a trauma informed approach to
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prepare the youth for the impending discharge and will work collaboratively with DHHS to
determine the most appropriate post discharge placement for the youth. A five (5) calendar day
written notice is not required when the Subrecipient and DHHS mutually agree that it is in the
best interests of the child to move sooner.

The Subrecipient shall be responsible for transporting youth in their care to the youth's home
school, activities, and services that are located within a 25-mile radius from the Emergency
Shelter Center facility. Activities and services are expected to include visits with the youth's
family members, pre-placement visits, behavioral health appointments, medical appointments,
and extra-curricular activities. Emergency Shelter Center Care discharge planning activities and
recommendations shall be developed collaboratively with team members.

Tarqet Population:
The Subrecipient shallaccept and serve youth who are age 10 through 18 years old or as
otherwise referred by DHHS.

Direct Care Staff to Youth Ratio:
The Subrecipient shall provide Direct Care Staff to Youth Ratio in compliance with the
applicable licensing standards outlined in 474 NAC 6-000.

Lenqth of Service:
Emergency Shelter Center Care is a short-term service which shall not exceed twenty (20)
consecutive days, unless otherwise approved by the Service Area Administrator.

Staff Credentials:
The Subrecipient shall adhere to the applicable licensing standards for staff qualifications as
outlined in 474 NAC 6-000.

Minimum Reportinq Requirements :

The Subrecipient shall provide a weekly written report to the referring case manager. The
weekly report shall include the youth's name, information regarding the youth's strengths and
needs, and all discharge planning information and efforts.

Established Rate:
1. DHHS shall pay the Subrecipient $146.00 per day per youth for Emergency Shelter Center Care

services. The daily rate begins on the day of admission and will not be paid on day of discharge
regardless of the time of day.

2. The Subrecipient may agree to provide transportation services beyond a 25-mile radius of the
Emergency Shelter Center facility. lf so, prior approval by the referring DHHS Case Manager is
necessary.

3. DHHS shall pay the Subrecipient for non-medical transportation services provided to youth to
community services beyond a 2S-mile radius as authorized by the DHHS Case Manager. The rate of
reimbursement shall be in accordance with the State of Nebraska's travel expense policies, which are
in effect at the time the expense is incurred. Travel expense policies are found in the State
Accounting Manual: http://das.nebraska.oov/accountinq/nis/amcon.htm.

4. The Subrecipient will access the Medicaid Transportation Broker to arrange transportation for medical
transportation. lf a state ward youth is not Medicaid eligible (not legally in the US), the Subrecipient is
responsible for providing medical transportation for the youth within the 25-mile radius at no additional
charge to DHHS.

5. DHHS shall pay the Subrecipient for medical transportation services provided to youth to medical
services beyond a 25-mile radius as authorized by the DHHS Case Manager. The rate of
reimbursement shall be in accordance with the State of Nebraska's travel expense policies, which are
in effect at the time the expense is incurred.
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Attachment I
SUBRECIPIENT INFORMATION & AUDIT REQUIREMENT GERTIFICATION

Subrecipients receiving funds from the Nebraska Department of Health and Human Seryices are

A. SUBRECIPIENTINFORMATION

Legal Name

DBA

Address

City

to this certification.

Ghild Saving lnstitute, lnc.

4545 Dodoe Street

Omaha State: NE 68132

Subrecipient's Fiscal Year: Januarv 1 20 16 to

Zip Code +4

December 31 20 17

B. FEDERALACCOUNT

DUNS Number:

Principal Place of Performance:

Country:

Congressional District:

62921020 Parent DUNS:

STATE NECITY

USA

Omaha

1

Zip Code + 4 68132-3232

tr 1"t X 2nd tr 3'd

C. AUDIT IREMENT CERTI

All written communications from the Certified Public Accountant (CPA) engaged under #2 or #3 below, given to
the Subrecipient related to Statement of Auditing Standards (SAS) 122 Communicating lnternal Controt related
Matters ldentified in an Audit, and The Auditor's Communication with Those Charged With Governance, and any
additional reports issued by the auditor as a result of this engagement must be provided to the DHHS immediately
upon receipt, unless the Subrecipient has directed the CPA to provide the copy directly to the DHHS and has
verified this has occurred.

Check either l. 2. or 3

tr As the Subrecipient named above, we expect to expend less than $750,000 from all Federal Financial
Assistance sources and do not expect to receive $100,000 or more in sub-awards from DHHS, including
commodities, during our fiscal year Therefore, we are not subject to the audit requirements of 2 CFR 200
and do not need to submit our audited financial statements to DHHS.

2. X As the Subrecipient named above, we expect to expend less than $750,000 from all Federal Financial
Assistance sources and expect to receive $100,000 or more in sub-awards from DHHS, including
commodities, during our fiscal year Therefore, we are not subject to the audit requirements of 2 CFR
200.

We are, however, responsible for engaging a licensed Certified Public Accountant (CPA) to conduct an
audit of our organization's financial statements. We acknowledge that the audited financial statements
should be presented in accordance with generally accepted accounting principles (accrual basis). lf
another basis of accounting is more appropriate or if the accrual basis of accounting is overly
burdensome, we will notify the DHHS of this issue and request a waiver of this requirement prior to the
end of our fiscal year. We further acknowledge the audit must be completed no later than nine months
after the end of our organization's current fiscal year. A copy of the report must be submitted to DHHS
within the earlier of 30 days after receipt of the auditor's report(s), or nine months after the end of the
audit period.
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3.8 As the Subrecipient named above, we expect to expend $750,000 or more from all Federal Financial
Assistance sources, including commodities in our current fiscal year. Therefore, we are subject to the
single audit requirements of 2 CFR 200.

We will engage a licensed Certified Public Accountant to conduct and prepare the audit of our
organization's financial statements and components of the single audit pertaining to those financial
statements. We acknowledge that the audited financial statements should be presented in accordance
with generally accepted accounting principles (accrual basis). lf another basis of accounting is more
appropriate or if the accrual basis of accounting is overly burdensome, we will notify the DHHS of this
issue and request a waiver of this requirement prior to the end of our fiscal year. We further acknowledge
the audit must be completed no later than nine months after the end of our current fiscal year. We further
acknowledge, that a single audit performed in accordance with 2 CFR 200 must be submitted to the
Federal audit Clearinghouse. The reporting package, as evidence the audit was completed must contain:

. financialstatements,

. a schedule of Expenditure of FederalAwards,

. a Summary Schedule of Prior Audit Findings (if applicable),
¡ a corrective action plan (if applicable) and
¡ the auditor's report(s) which includes an opinion upon financial statements and Schedule of

Expenditures of Federal Awards, a report of internal control, a report of compliance and a
Schedule of Findings and Questioned Costs.

We further acknowledge the auditor and this Subrecipient must complete and submit with the reporting
package a Data Collection Form for Reporting on Audits of Sfafes, Local Governments and Non-Profit
Organizations (SF-SAC).

We further acknowledge, that a single audit performed in accordance with 2 CFR 200 must be submitted
to the Federal Audit Clearinghouse. The reporting package, as evidence the audit was completed must
contain:

o financialstatements,
. a schedule of Expenditure of Federal Awards,
. a Summary Schedule of Prior Audit Findings (if applicable),
. a corrective action plan (if applicable) and
o the auditor's report(s) which includes an opinion upon financial statements and Schedule of

Expenditures of Federal Awards, a report of internal control, a report of compliance and a
Schedule of Findings and Questioned Costs.

We further acknowledge the auditor and this Subrecipient must complete and submit with the repofiing
package a Data Collection Form for Reporting on Audits of Sfafes, Local Governments and Non-Profit
Organizations (SF-SAC).
We further acknowledge a copy of the sub-recipient's financial statements, auditor's report and SF-SAC
must be submitted to the DHHS within the earlier of 30 days after receipt of the auditor's report(s), or
nine months after the end of the audit period.

Nebraska Department of Health and Human Services
lnternalAudit Section
P.O. Box 95026
Lincoln, NE 68509-5026
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1. ln your business organization's previous fiscal year, did your business organization (including
parent organization, all branches, and all affiliates worldwide) receive 80% or more of your annual
gross revenues in U.S. Federal contracts, subcontracts, loans, grants, sub-awards, and/or
cooperative agreements AND $25,000,000.00 (twenty-five million dollars) or more in annual gross
revenues from U.S Federal contracts, subcontracts, loans, grants, sub-awards, and/or cooperative
agreements?

E Yes - answer Question 2

f No -not required to provide officer compensation

2. Does the public have access to information about the compensation of the senior executive in your
business or organization (including parent organization, all branches, and affiliates worldwide)
through periodic reports filed under $13(a) or 15(b) of the Securities Exchange Act of 1934(15
U.S.C.78m (a), 78o (d)) or 56104 of the lnternal Revenue Code of 1986?

U Yes

G

&
NAME

No - provide the names and total compensation of the five most
highly compensated officers of the entity below

TITLE COMPENSATION

1 $

$

$

$

$

2.

3.

4.

5.

¡t

?u lorr,o*Printed Name:

Title:

Signature:

Date:
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FFATA DATA REPORTING WORKSHEET

I n stru ctions avai I ab le on i ntranet.

SUBAWARDNUMBER:

SUBRECIPIENT NAME:

DHHS SIGNATURE DATE:

Child Saving lnstitute, lnc. SUB-REC|ptENT DUNS: 62921020

Attachment 2

SECTION A - SUMMARY OF FUNDING
Number of Federal Funding Sources:
Amount funded from Federal Grants:

Amount funded from State General Funds:
Amount funded from State Cash Funds:

Amount funded from Federal Cash Funds:
Total Subaward

To be determined based on lV-E eligibil¡ty

148,307.00

N B -SUBAWARD PROJEGT DESCRIPT¡ON

The purpose of this subaward is: To provide Agency Supported Foster Care (ASFC) and
Emergency Shelter Care services for children and families of the State of Nebraska.

SECTION C .FEDERAL AWARD INFORMATION

Federal Award ldentifier
Number: 0G-1701NEFOST

CFDA Program
Number: 93.658

TBD Based on lV-E
Amount From This Award: eligibility

Date added to
subaward:

Federal Award ldentifier
Number:

Amount From This Award

CFDA Program
Number:
Date added to
subaward:

Federal Award ldentifier
Number:

Amount From This Award

CFDA Program
Number:
Date added to
subaward:

For Grants Manaqement Use Onlv:
Received by Grants:

Page 30 of 33
ATA Processed by: Report Monthflear
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FFATA DATA REPORTING WORKSHEET

I n stru ctions ava ila b le on i nf ranet.

Attachment 2

Federal Award ldentifier
Number:

Amount From This Award:

CFDA Program
Number:
Date added to
subaward:

Federal Award ldentifier
Number:

Amount From This Award

CFDA Program
Number:
Date added to
subaward:

Federal Award ldentifier
Number:

Amount From This Award

CFDA Program
Number:
Date added to
subaward:

Federal Award ldentifier
Number:

Amount From This Award:

CFDA Program
Number:
Date added to
subaward:

Federal Award ldentifier
Number:

Amount From This Award

CFDA Program
Number:
Date added to
subaward:

Federal Award ldentifier
Number:

Amount From This Award

CFDA Program
Number:
Date added to
subaward:

Federal Award ldentifier
Number:

Amount From This Award:

CFDA Program
Number:
Date added to
subaward:

DESCRIPTION
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Ctt¡r-o Snvl ¡¡c I r,¡snrure
Pnoceoune

T¡rle: EueRoerucv Respolrtse Puru pRoceoune Nume¡R: soo6A

Pnoceoun¡: The Agency seeks to provide an environment that is as safe as possible
for the clients served and their families, as well as for employees, volunteers and
visitors to the agency. To achieve this, the agency has established an Emergency
Response Plan to prepare staff to respond to potential emergencies that couid octur at
our agency. The following are goals of the plan:

1. To coordinate with appropriate local, state and federal governmental authorities
and emergency responders;

2. To coordinate communication with service recipients;

3. To have a plan to evacuate persons including those with mobility challenges
and other special needs;

4. To account for the whereabouts of staff and service recipients; and

5. To have a plan for addressing situations involving harm, violence or the threat
of harm or violence.

l. considerations in lmplementing the Emergency Response procedure

1. ldentification of Potential Hazards
' The most common emergencies that can be anticipated for our agency and in

our location are storms, tomados, fires, medical emergencies and aggiession
from a client or family member.

2. Notification/Communication
' Telephones are maintained in all areas for emergency contacts. Emergency

contact information is maintained for all staff (volunteers and employees) añd
clients and is utilized as needed. ln situations where there is
injury/illness/accident to staff, emergency contacts are notified if needed. In
the case of an emergency involving an injury/illness/or accident to a client, the
parent and legal guardian are notified. ln situations where there has been an
emergency situation requiring closure of the agency or a specific program,
key contracting agencies will be notified,

' Program supervisors are responsible for knowing the whereabouts of staff
and service recipients in case of emergency situations. Except as othenrise
specified in this procedure, supervisors are responsible for coordinating
agency activities and communicating those to service recípients.
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Fire department, police, Hazmat, and other government officials are not¡fied
as appropriate.

3. Special Needs ClientsÂ/isitors/Staff
. When there are clients or visitors at the agency who have special needs, staff

working with the clients or visitors evaluate and determine what potential
steps may need to be taken regarding medical or other emergencies. ln
emergency situations such as fire, tornado, etc., staff provides assistance
during evacuation.

. Fire: Move individuals unable to navigate stairs to stairwell and notify fire
personnel of the need for assistance to evacuate the individual(s).

. Tornado: Using elevator move individual to the inner hallway between ECEC
and the kitchen.

ll. Responding to: Children Who Are Missing or Unaccounted For

1. In situations where staff suspects that a child is missing or unaccounted for,
action is taken immediately, including:

. Conducting an immediate search of the area; and

. Notifying program management.

2. lf the child is not located:
. The police, parent and legal guardian are notified according to program

procedures; and
. Staff documents the situation in an incident report.

lll. Responding to: Medical Emergencies

1. First Aid
. First aid stations are set up in the following locatlons:

o Main building playground, staff lounge, childcare bathrooms in the cabinet
with the red fire extinguisher symbol, kitchen, Emergency Shelter,
engineer's room and work room;

o Spellman Child Development Center in each classroom and the kitchen;
o Triage Center in the kitchen;
o Agency vehicles; and
o Mini first aid kits are provided to all in-home support workers and

maintenance staff.
. First aid emergency kits will contain but not be limited to the following supplies:

o First aid manual;
o Fever thermometer;
o Band-aids;
o Sterile gauze pads;
o Tweezers;
o Sterile tape; and
o Gloves.

a



Page 3 of15

These kits ere checked and restocked when monthly inspections are
conducted' When mini kits are depleted staff can contact iluman Resources

. 
tot suPPlies or a new kit' 

he chir
d lounge
n Center
P

' All medications are kept under lock and key in the Emergency Shelter and
Childcare centers. Further medication procedures and-reqúiremánts for
documentation are outlined in program manuals.

Poisoning
. Poison Center Hotlines

' staff are to call ilr.rrgr$g1m right away if someone may have been
poisoned or if they have questions about poisons.. First Aid Tips for Poisoning
o Has the person collapsed or stopped breathing?

rCall 911 right away.
o Swallowed the wrong medicine or too much medicine?

, caltfFIÍifEElSEEElãr m ed icar proressio nar as a ppropriate.o lnhaled poison?
rGet to fresh air rioht awav.
,cattÍElíIEFFEEÍFl

o Poison on the skin?
rTake off any clothing that the poison touched.
rRinse skin with running water for 15 to 20 minutes.
,cattfEfilEÍEEEE. -

o Poison in the eyes?

:::ìiåfiffi:ning waterror 15 to 20 minutes'

3. lnjuries/lllnesses/Accidents Requiring Emergency Treatment
' Phones are available in all programs. Personnel are to call g11 immediately,

if the injury/illness/accident is life threatening and emergency medical
treatment or an ambulance is needed.

' lf the medical situation is serious in nature but does not require an
ambulance, children in the Emergency Shelter are taken to the emergency
room or doctor's office. Arrangem lnts are made with family members for the
transport of others whether that is family or CSI staff,

' Staff contacts the on-call supervisor as soon as possible for medical
emergencies.

' Parents and legal guardians of children and youth are notified regarding the
medical emergency.

' Douglas County Health, an lnfection Control Specialist or other medical staff
is contacted as appropriate.

' The Safety Officer, Program Director, President and Chíef Operating Officer
are contacted, if deemed necessary.

2
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An incident report form is completed and g¡ven to the CQ|/Program Director,
within 24 hours.

4, Employee Accidents/lllnesses. Employees report any Worker's Compensation injuries/illnesses to Human
Resources within 24 hours and any blood borne pathogens exposures by the
end of the shift, or no later than 24 hours after the blood borne pathogens
incident. Incident reports are completed within 24 hours.

. Employee is to seek medical attention if appropriate.

5. Assessment of Medical Risks
. Staff continually assesses any medical risks regarding illness or injury and

report any concerns to their supervisor.

6. Medical Consultation
. Medical consultation with a health professional is obtained as necessary to

develop or revise procedures for dealing with injuries, accidents and illnesses

7. Storage and Dispensation of Medications
. ln child-serving areas, all-over-the counter and prescription medications are

maintained ín locked storage with access restricted to staff.
. Medications are dispensed according to the health care providers' directions

and documented with remaining medications retumed to the child's guardian.
. The right medication must be administered to the right youth in the right dose

at the right time via the right route. Any deviation from these requirements
constitutes a medication effor. The staff member making the error or
discovering an error verbally reports the error to the supervlsor on shift, the
on-call supervisor and/or the program director. In early childhood education
programs, the parent or guardian is contacted to discuss the best way to
handle the error, In the Emergency Shelter, the pharmacy and/or prescriber
is contacted to discuss possible reaction and the proper means of handling
the error. ln the Emergency Shelter the Team is also notified of the error. All
medication errors and follow-up actions are documented on eMAR, the
Medication Enor Form and an lncident Report. lf appropriate, the youth
involved is notified of the error and educated regarding possible outcomes, as
is the youth's legalguardian and/or parent. Medical attention will be sought
and/or emergency response procedures for poisoning will be followed if the
enor is deemed threatening. ln Child Welfare Services the foster home will
notify CWS staff of the error and the staff will contact appropriate personnel
and complete an incident repoft.

8. Training. All new personnel are trained by Human Resources during new hire training
on how to respond to medical emergencies. Program procedures may
involve additionaltraining as indicated on pre-service training checklist

. Emergency Shelter staff are CPRfFirst Aid certified. New staff is trained at
the first available training. Copies of certifications are retained in the
employee's personnelfile in Human Resources.

a
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' ln Early Childhood Education there will be at least one staff member trained in
pediatric first aid, including managing a blocked airuay and CpR for infants
and children, at all times with each group of children or trained in CpR if
necessary due to program characteristics.

' Ch¡ld Welfare Services staff are CPR/First Aid certified. New staff is trained at
the first available training. Foster parents are trained and certified at the initial
foster licensure and re-certified every two years and every three years for
First Aid.

' Staff in Early Childhood Education are trained in medication administration
during the orientation process and then annually thereafter. The initial
training is documented on the Orientation Checklist. Early Childhood
Education staff are trained in CPR every two years and every three years for
First Aid.

' Emergency Shelter staff are trained in medication administration during their
24 hour checklist and during shadow shifts. ln addition, new staff is fiãned at
the first available training,

lV. General Emergency Procedures

1. Electrical Failure
' Electrical failure affects the operation of the fire alarm system, telephone

systems, electronic door access system and heating and air condiiioning
systems.

' ln the event of an electrical failure, staff utilizes emergency lanterns and
flashlights. lmergency lanterns and flashlights are loLateä upstairs, in the
Emergency Shelter, Human Resources, each of the child care rooms, the
Director's Office at Spellman Child Development Center and in the
Emergency tub at the Triage Center.

' lf the electricity goes off at CSl, staff contacts the Executive Administrative
AssistanVMaintenance Coordinator by telephone. lf the agency's phone
system is out, cellular phones are utilized. lf the electricity goeã off at
Spellman Ch¡ld Development Center staff contacts the Cóltãge of Saint Mary
maintenance department. lf the electricity goes off at the Triãge Center
contacts the Emergency Designated Responsible Official and the Emergency
Coordinator.

' lf the electricity is out, staff ke_eps the refrigeratorlfreezer closed for as long as
possible and restricts use of the refrigeratorlfreezer. Food is maintained iñ
the refrigeratorlfreezer for approximalely 24 hours, To avoid the opening of
the refrigerator and freezers, staff makes arrangements to have meals tiat do
not require cooking or that can be catered. signs will be placed on
refrigerators/freezers reminding staff not to opèn them uniess absolutely
necessary.

' ln the event of an electrical failure the electronic door access system
automatically switches to a battery back-up mode. Shelter staff is provided
with appropriate keys to allow them to move through the building or re-enter it
if the electricity has been off long enough to have the baftery ba-c¡-up access
system shut down and the doors lock,
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2. Heating/Cooling System Failure
. ln the event of the failure of the heating or cool¡ng system, Maintenance is

notified immediately and determines if a vendor needs to be contacted for
repair of the system.

. lf the temperature of the facility is expected to fall below 50 degrees for two
hours continuously or 45 degrees for any time period, the Chief Operating
Officer or President and Chief Executive Officer are notified and determine
where to evacuate clients.

. lf temperatures fall below 0 degrees, Maintenance evaluates the situation and
determines if temperatures have potential to cause damage to agency pipes
or water lines. Maintenance determines if the water lines need to be closed
down or the steps necessary to protect water lines.

3. Other Maintenance Emergencies
. When emergency maintenance needs are observed by staff, they are to notify

the Maintenance Coordinator by phone.

4. Computer Emergencies
. Computer systems are backed up on a daily basis and the backups taken to

the home of the Accounting Manager. The Accounting Manager can be
contacted for computer emergencies.

5. Phone System Failure. lf power outages or other situations affect CSI's phone system, agency staff
notifies the Executive Ad m in istrative Ass istanUMa i ntenance Coord inator.
There is a two- step procedure for restarting the phone systems which will be
done by the Executive Administrative AssistanUMaintenance Coordinator or
Accounting Manager to restart the phone system. They are to be contac'ted,
as needed, for this purpose.

. lf power outages or other situations affect Spellman Child Development
Center, staff notifies the College of Saint Mary maintenance department.

. Staff uses cell phones for communication.

6. Construction and Renovation. During constructlon and renovation, plans will be made to ensure a safe and
secure site, which may include:
o Fencing off areas;
o Designating certain areas as hard-hat areas and restricting access; and
o Securing hazardous tools.

. Whenever possible, construction is managed to be least disruptive to seryice
recipients.

V, Responding to Fire - Evacuation

The protection of all clients, staff and visitors as well as agency property from flre
emergencies is of critical importance to Child Saving lnstitute. Priorities include
prevention of fires and the ability to respond effectively in the event of a potential or
actualfire emergency.
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1. Fire Evacuation Training
' Employees are trained regarding evacuation procedures during or¡entation

and periodically thereafter.

2. Maintenance of Fire Detection Equipment
' On a monthly basis, fire extinguishers, fire safety systems, and emergency

lighting systems are checked by maintenance staff and documented.
' Centralfire detection systems are checked at least annually by a qualified

vendor.

3. Reduction of the Potential for Fires
' The agency is maintained as a tobacco-free agency. Smoking in vehicles on

egency business or on agency grounds is prohibited.
' Space heaters may not be used in the Emergency Shelter. Staff may have

heaters in their offices only if approved by the Executive Administrative
AssistanUMaintenance Coordinator, who will purchase the heater for the
employee. Heaters are to be ceramic in composition, coolto the touch, have
an automatic shut off if típped and have a timer that will shut the heater off
after a certain period of time.

' Candles, matches and any other open flames are not permitted at CSl.. Hot plates on all coffee pots are disconnected.

4. Fire Drills
' To prepare staff and clients for a potential fire evacuation, the agency

conducts monthly fire drills. On a quarterly basis, fire drills are ónducted for
every shift in^the Emergency ted in the Emergency
Shelter and Childcare progra leep perioOs. tiiage
center and staff assigned to low project Harmony's
Emergency Action Plan.

5. Evacuation Procedures
' When the fire alarms sound, staff evacuates the building immediately whether

it is a fire drill or an actual alarm. They assist children, visitors, and
handicapped persons in evacuating the facility according to the following
procedures.

' Staff takes children out of the building and directly to the assembly point. The
assembly points are:
o Main Facility

' Across Do.uglas in the parking lot for those exiting the south door;
' Across 46m Street to the parking lot for those exiting the west door;

and
' The east end of the parking lot for those exiting the east door.o Spellman Ch¡ld Development Center. On the east side of the parking lot.

o Triage Center. On the south side of the parking lot.
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Staff are assigned spec¡f¡c responsib¡lities to assist children to evacuation
sites or to perform Fire Marshall responsibilities.
Fire Marshalls check the first and second floor to ensure that everyone has
evacuated and report to the Safety Officer or Leadership Team member when
the buildlng is clear, All employees leave their doors open and unlocked. The
Staff is responsible for assembling their children at the assembly point and
knowing the number of children in each group.
Staff takes clipboards with client and emergency contact information, After
reaching the assembly point, staff counts to ensure that each child is safely
out of the building. All persons remain at the assembly point until the "all
clear" is given by the Safety Officer or designee, Fire Department or another
member of the Leadership Team. After the "all clea/' is given, staff take
children back into the building. Staff counts the youth and children to ensure
they are all back inside safely. ECE and Spellman staff will utilize evacuation
cribs as appropriate.
ln the event of an evacuation due to alarms of unknown cause the "all clea/'
will be given by the Fire Department. A Leadership Team member or the
most senior staff member present will meet Fire Personnel upon arrival and
assist Fire Personnel in assessing the safety of the building. The alarm
system will be reinstated once the "allcleaf is given by the Fire Department.
ln ChÍld Welfare Services foster parents are required to have established
emergency response plans in place.

O
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Vl. Decisions to Close the Agency

The following are procedures to be followed if it is determined by the President and
Ghief Executive Otficer or Chief Operating Officer that the agency will be closed due
to bad weather, heating or air conditioning problems, extended water disruption, a
natural disaster, etc.

1. Weather Emergencies
. During inclement weather, the President and Chief Executive Officer and the

Executive Administrative AssistanUMaintenance Coordinator will discuss the
situation and make a decision as whether to close the agency in the morning,
delay opening or consider other options.

2. Facilities Problems or Other Emergencies
. lf the emergency is related to facilities problems or other emergencies, the

Executive Administrative Assistant/Maintenance Coordinator will discuss the
situation with the President and Chief Executive Officer.

. lf the President and Chief Executive Officer is not available for an emergency
decision, the Chief Operations Officer or other Officer will be contacted.

. Criteria for deciding whether to close the agency include:
o Hazardous nature of the situation;
o lmpact on clients, staff and the agency; and
o Expected duration of the emergency.
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3. lf the President and Chief Executive Officer, or designee, makes the decision to
close the agency, the following steps will be taken.
' staff will be notified via the emergency notification system.
' lf appropriate, the Executive Administrative AssistanUMaintenance

Coordinator will place a recording on the phone advising that the agency will
be closed. lf phones are out, the answering machine will not work;

' Local media and key contracting agencies will be contacted as appropriate.
The Executive Administrative AssistanUMaintenance Coordinatoi or designee
will contact localTV and radio stations as soon as a decision has been mäd",
leport that the agency will be closed and request it be publicized immediately.

' The Executive Administrative AssistanUMaintenance Coordinator will advise
the Emergency Shelter (402-553-6000 ext. 156) that the agency is closed.
The Chief Operating Officer will notify the Director of Early Chitdhood
Education. The Director of Early Childhood Education will notify the
Spellman Child Development Center. Staff in the Emergency Shelter will be
asked to put a sign on the doors at the main building indicating that the
agency is closed.

Vll. Responding to: Tornado and Hlgh Winds Shelter plan

Tornado Evacuation Preparation
Ch¡ld Saving lnstitute has at least two tornado drills per year to ensrrre that all
employees are aware of their roles. ln the main, at 4545 Dodge Street, four drills

r with one drill during sleep time. Four drills per year
n Child Development Center with one drill during

;l;ff 
asstOned to project Harmony witt foilow project

1. Tornado Shelter in Place
When the weather radios or sirens alert staff to a potential tornado, staff
moves to tornado evacuation areas immediately. They are to assist children,
visitors, and handicapped persons in evacuating the facility according to the
following procedures:
All Employees Report to Their Assigned Areas
o Main Building - ln basement and on the fìrst floor in the hallway between

the kitchen and engineer's room.
o Spellman Child Development Center-- ln the kitchen and bathrooms in the

kitchen area, the lactation room and learning resource room.o Triage Center and staff assigned to Project Harmony will follow Project
Harmony's Emergency Action Plan.

o Employees and clients in the community (off-site) at the time of a tornado
siren should seek immediate shelter in the community (e.g. client home,
public shelter).

In addition, the following steps will be implemented:
o The children are assisted to make them feel as safe and comfortable as

possible. (i.e. tell a story, sing songs, eat snacks, etc.);o All persons stay away from glass; and

a

o

a
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o All persons remaln in the shelter until the "all clear" is given by the
Executive Administrative AssistanUMaintenance Coordinator, President
and Chief Executive Officer, member of the Leadership Team or the on-
call supervisor.

o Supplies are maintained to assist in tornado emergencies such as
batteries, fl ashlights, radios, etc.

ln Child Welfare Services foster parents are required to have established
emergency response plans in place.

Vlll.Responding to: Severe Winter Storms

ln preparation for winter storms, staff are to listen to weather radios and local radio
and television stations for weather information. lf there is a severe storm, staff are
not to travelwith clients unless it is an emergency situation.

lX. Responding to: Bomb Threats - Evacuate

ln the event that a person calls with a bomb threat, immediately evacuate the facility
for protection of clients, visitors and staff. Obtaining information regarding the bomb
threat is important but not as critical as assuring the safety of clients, visitors and
staff.

Bomb threat contingency plan - lf a person calls with a bomb threat, the following
procedures are followed:

1. The evacuation proceeds as if it were a fìre drill with the assembly points being a
reasonable distance from the facility.

2. As much information as possible is obtained from the person calling such as:
. When the bomb is going to explode;
. Where the bomb is located;
. The kind of bomb;
. What the bomb looks like;
. Who placed the bomb in the building;

' Where the caller is while calling; and
. Name and address of the caller.

3, At CSl, an announcement is made over the intercom to immediately evacuate the
building and 911 is called. At the Spellman Ch¡ld Development Center, the
Director or designee announces the evacuation to all staff and calls 911. The
College of Saint Mary's Security Department is also notified. The Triage Center
and staff assigned to Project Harmony will follow Project Harmony's Emergency
Action Plan.
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X. Emergency Housing

1. ln the event evacuat¡on is needed, the President and Chief Executive Otfier
and/or Chief Operations Officer will contact affected programs regarding actions
to be taken.

2. Hotel Rooms or other arrangements to be made are determined by the Chief
Operations Officer. lf children are moved, key contracting agencies will be
contacted to approve the move. Hotels that can be contacted that have a
maximum capacity of five to six children per room include:. Doublelree-402-397-5141:
. Holiday lnn-402-393-3950; and. Sonestalnn-402-553-8898.

Xl. Disaster Recovery

1. ln situations where there has been significant destruction of agency property due
to internal or external emergency conditions, the Leadership Team-works to bring
the agency back to total recovery as soon as possible.

2. Emergency Response Team Responsibilities. Chief Executive Officer
o Coordinate and direct Emergency plan;
o Coordinate and direct Emergency Response Team;o Communicate and work with Board president;
o Respond to media requests; and
o Authorize and endorse implementation of the emergency plan.. Chief Operations Officer
o Ensure that site emergency measures for data recovery and records

recovery are maintained;
o Maintain emergency contact for Gollege of Saint Mary's administrative

officers for the Spellman Ch¡ld Development Center;o Work with Program Directors to meet lmmediate and recovery client
needs; and

o Notify and keep key contracting agencies informed.. Emergency Coordinator - Facilities Coordinator
o Coordinate with local authorities and emergency responders regarding

external and internal emergencies;
o ldentify facilities to permit continued agency operations, including fax,

telephone and internet.
o Establish an emergency control center for coordination and

communication,
. Chief Financial Officer

o Determine measures for data recovery and records recovery. Currenly
computer data is backed up nighfly and taken to a staffs home to be
available for data restoration;

o Assure or re-establish basic financial systems including banking, payroll,
billing, etc.;
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o lnsurance reporting and notifications and coverage; and
o Maintain and ¡mplement procedures for data recovery, phone and pr¡nt

systems and computer systems.
Chief Development Officer
o ldentify measure to be taken to communicate with media;
o Maintain emergency contact information for the Board and contact the

Board as needed.
o Establish and maintain media contact as needed; and
o Coordinate any volunteer support (non-program) such as clean up.
Program Directors
o Maintain contact information for their program staff, clients, parents and

legal guardians;
o Contact employees as needed;
o Account for whereabouts of staff and clients;
o Maintain contact with persons served, parents and legal guardians and

organizations that need to be notifíed in case of emergency/disaster
situations;

o Provide, as appropriate, program referrals for immediate service needs;
and

o Work to develop and implement program recovery.
Director of Human Resources
o Maintain employee contact information and assist Leadership Team in

communicating with personnel;
o Work with EAP and benefit providers to meet needs of employee base;
o Work to develop and implement HR function recovery; and
o Communicate with program volunteers.

Xll. Lockdown Procedure

1. Lockdown Guidelines
. A lockdown is a temporary "sheltering-in-place" technique used by Child

Saving lnstitute to limit exposure of staff, clients and visitors to a threat or
hazard inside the building. Such a procedure exists to protect human life,
property and make a resolution of a threatening situation easier for law
enforcement agencies.

. Emergencies requiring a lockdown are situations where there is an apparent
threat to agency occupants. Situations include but are not limited to those
where:
o lntruder;
o Someone is an active shooter or shots have been heard;
o There is a hostage situation; and
o There is an emotional/volatile clienUvisitor/employee;

Situations involving disorderly or aggressive clienUvisitor/employee that do
not warrant a lockdown and are not a threat to agency occupants the
following procedures will be used:
o When a client becomes disorderly, the provision of services is terminated

and further sessions will be discussed with the supervisor prior to
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resumption of seryice. The police are contacted as necessary for the safety
of staff or cl¡ents.

o lnstances of personal safety or threats of safety are documented on the
"lncident Report" form in EVOLV and forwarded to the superuisor of the staff
person or volunteer, the Safety Coordinator and the Chief Operating Officer.

2. Lockdown Response
' lf a staff member identifies an immediate emergency staff will go into a

lockdown, call 911 as appropriate and announce the lockdownas indicated
above. lf an emergency occurs outside of normal business hours, the Shelter
staff will administer the situation through close contact with Agency
Management by phone.

' The lockdown status is communicated by announcing the lockdown within the
facility through a paging system and, if appropriate, on the playground by
ringing the classroom bells. The message to be used is "Lockdôwn! Locks,
Líghts, Out of Sight!Ih,'s is not a drill."

' An email/text/phone message will be used to notify parents, staff and other
designated persons as appropriate.

' Agency staff are to respond to an all facility lockdown alert as follows.o ldentify the closest safe location.
o lf people are outside the building during a lockdown they will need to get

out of sight. ln this situation staff must hide or evacuate themselves away
from the building.

o There is no call to lock the building outside access points. Sending staff to
lock outside doors exposes them to unnecessary risk and inhibits f¡rst
responder's entry into the building.

o Move anyone in hallways into a safe room.
o Lock the safe room door if possible.
o Notify the Leadership Team by text or phone that the room has been

locked down, who is in the room and of any concerns.
o lf in the bathroom, move to a stall, lock it and stand on the toilet.o Turn off all radios and other devices that emit a sound.
o Keep away from windows.
o Turn off lights.
o Keep clients, visitors and staff calm, quiet, low and out of sight. Conduct

activities to keep everyone calm.. Safe rooms at Child Saving Institute include:
o In-kind closeUjanitor's room;
o ECEC laundry room;
o Car seat room;
o Hot room on the second floor by the south stairwell;
o Lactation room in ECEC;
o Tornado shelter in the basement;
o Stairwell by second floor staff lounge;
o Ohio conference room;
o Bathrooms in ECEC;
o Emergency Shelter's Director's office;
o Second floor mailroom;
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o Emergency Shelter;
o Kitchen; and
o Pantry in the kitchen.
Safe rooms at Spellman Child Development Center include:
o Kitchen;
o Teacher's Resource Center;
o Lactation room; and
o Bathroom areas.
Safe rooms are to be locked from the inside if possible and may have shades
or covers that can be used to cover windows or glass doors (if any).
When staying in the building is not a good opt¡on, locations to evacuate to
include:
o CSI South;
o Gaffeine Dreams;
o First Christian Church; and
o Mercy Hall at College of Saint Mary.
The Triage Center and staff assigned to Project Harmony will follow Project
Harmony's Emergency Action Plan.
At the time of hire and perlodically thereafter, staff will be notified by Human
Resources of agency lockdown procedures.
The management and staff in the Emergency Shelter, ECEC and Spellman
Child Development Center who may be responsible for coordinating a full or
partial lockdown will be trained in such procedures.
An email/texVphone message will be used to notify parents, staff and other
designated persons as appropriate.

5. Lockdown Recovery
. The person in charge is to determine when the situation is safe and direct that

the "all clear" is to be announced. Persons who were notified earlier of the
lockdown are notified in the same manner that the building is safe to enter.

. A location that allows sufficient parking will be used to release clients to
parents and guardians if necessary. lf children are released at GSl, parking
at CSI South and Gaffeine Dreams will be utilized and marked through
temporary signage that these are temporary parking areas.

. NFC, DHHS or any other agencies that need to be informed are contacted. A
brief letter to parents will be drafted and disseminated.

. The Marketing Coordinator or Chief Development Officer will draft a press
release if the event has drawn media and schedule a press conference if
necessary,

. Staff and clients will be debriefed as needed by the President and Chief
Executive Officer or Chief Operating Officer.

. An incident report will be prepared documenting the events, response and
results of the lockdown. Problems that need to be addressed are included
and emergency procedures are revised as necessary.

a
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Xlll. Lockout Procedure

1. Lockout Guidelines
' Lockout is called when there is a threat or hazard outside the building.

Whether it's due to violence, criminal activity or other hazard, lockouiuses the
security of the physical facility to act as protection.

' Emergencies requiring a lockout are situations where there is an apparent
threat to agency occupants. Situations include but are not limited io those
where:
o Criminal activity in the area;
o Civildisobedience;
o Violence; and
o Hazardous chemical spill or gas leak has occuned outside the building.

2. Lockout Response
' lf a staff member identifies an immediate emergency staff will go into a

lockout and call 911 as appropriate. lf an emergency occurs outside of
normal business hours, the shelter staff will administer the situation through
close contact with Agency Management by phone.

' The lockout status is communicated by announcing the lockout within the
facility through a paging system. The message to be used is,,Lockout!
Secure the perimeter. Thís is not a drill." and is repeated twice each time the
address is performed.

' ' An email/texUphone message will be used to notify parents, staff and other
designated persons as appropriate.

' Agency staff are to respond to an all facility lockout alert as follows:
o All clients and staff are to return to the inside of the building and move' away from windows.
o Staff are to recover staff and clients from outside the building.
o Call 911 if needed.
o Business can resume as usual once all clear is given.

XlV. Lockdown/Lockout Tralning

1. Lockout training will be conducted:. Training will be conducted annually for all staff in January.. Employees will be trained during new hire orientation.. Lockout drills will be conducted twice a year for the agency
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