
Deportment of Heo~h &Human 

DHHS State of NebraskaDivision of Children and Family Services 
Pete Ricketts, GovernorNEB R A S K A 

Division of Children and Family Services 
Protection and Safety Procedure #32-2016 

Regarding: Central Registry - Minors 
Rescinds: AM #23-2015 
Date Effective: 9/23116 l J /' 
Contact: Steve Wilson at 308-385-6194 or Steve. rI., ilso (({Ijne oraska.!!ov 
Issue by: Douglas J. Weinberg, Director, DivisionJ o Chi (lIfe I nd FAmily Services 

I Philosophy I 	 \ 
The Division of Children and Family Services (DCFS) has the ci l rcement oflaws 
for the protection and safety of children and vulnerable adults. TI ~ Cell ra l Registr it provides information 
to ensure that the safety of children and adults is considered when naking decision~ on whether an 
individual should provide services to children and adults. 

t~~rp~~~~I.,
Procedure: 

1. 	 Central Registry Decision and Documentation,;, 
A. 	 The CFS Administrator must review and approve each Agency Substantiated action to place a 

minor on the Central Registry. 
1.The CFS Supervisor must make a recommendation for any Agency Substantiated classification. 

B. 	 The FS Supervisor must rev iew and appro e each action to Court Substantiate or Unfound 
allegations. 

C. 	 The documented information in the record must clearly articulate the information and evidence 
used to support the Central Registry classification. The CFS Administrator, CFS Supervisor or 
designee must document the Consultation Point on the Allegation narrative using item 
"MinorNulnerable Adult on Central Registry" on N-FOCUS. 

D. 	 The con ull<11ion point na.'raLive mu~t conLai., the rationale and evidence used for the Central 
Registry d eiston . Tile CF Administrator or desiglle wil l ellSlit' all c idence u d to mnke th 
'entral Reg istry decision is slImmarized in the narrative and conn d illto Docum nl lmaging 

under Lite enlral Regi try categ rv. Thi um rnary wil l reference any information generated by 
D FS including, any Structured Deci ' ioll M!'Iking (SDM®) Assessment usell as evid nee in 
making the case status classification. 

E. 	 The CFS Administrator or designee must enter the Finding Information on N-FOCUS within 30 
calendar days of the date the Intake was accepted for Assessment. 

II. 	 Determining Case Status Classification 
A. 	 After DCFS completes the investigation of a report of abuse or neglect that alleges that the 

perpetrator is a youth ages 0-18 years old (minor), the CFS Specialist will determine whether 
the allegations (1) involve criminal or juvenile court action and (2) are supported by evidence. 

B. 	 Case Status Classifications: Any questions or clarification to determine a case status classification 
should be directed to Legal Services. 

C. 	 Minor children 0 to 11 years of age will not be placed on the Central Registry based on Neb. Rev. 
Stat. 28-720 (3)(a). 

D. 	 If criminal or juvenile court action involves the same allegations, the following classifications 
apply: 
1. 	 Court Pending: 
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a) 	 No minor child ages twelve (12) to eighteen (18) years old will be given a classification 
of COUlt Pending; 

b) 	 A juvenile court adjudication under Neb. Rev. Stat. 43-247 (1) or (2) shall not be entered 
on the registry as Court Pending. 

2. 	 Court Substantiated: 
a) The minor perpetrator was found guilty at trial or entered a guilty plea in a criminal case 

involving the same conduct as the report of abuse or neglect. 
b) 	 Ajuvenile court adjudication under Neb. Rev. Stat 43-247 (3)(a) determined that the 

minor perpetrator committed child abuse or neglect. 
1. 	 This situation is most likely to present itself when the minor perpetrator is the 

parent of the abuse/neglect victim. 
II. 	 A juvenile court adjudication under Neb. Rev. Stat. 43-247 (1) or (2) shall not be 

entered on the registry as Court Substantiated. The CFS Specialist will refer to 
the section on Agency Substantiated as the next step in determining a 
classification. 

Ill. 	 When a criminal or juvenile court action involving the allegations is dismissed by 
the county attorney or was never filed, the classification of Agency Substantiated 
should be reviewed to determine if the evidence supports a preponderance of 
the evidence (greater than 50%). 

IV. 	 When a criminal case is dismissed by the court; or ajuvenile petition under Neb. 
Rev. Stat 43-247 (3)(a) is redesignated to indicate there is no fault on the pali of 
the parent, guardian, or custodian; or a minor is adjudicated under Neb. Rev. Stat. 
43-247(3)(a) No Fault, the case shall be immediately classified as Unfounded. 

3. 	 Agency Substantiated: 
a) 	 The minor committed abuse or neglect as described in Neb. Rev. Stat. 28-710 and the 

minor does not meet the criteria to be placed on the Central Registry as court 
substantiated. 

1. 	 A minor adjudicated under Neb. Rev. Stat 43-247 (1) or (2) in a case involving 
the same conduct as the report of child abuse or neglect shall be placed on the 
Central Registry as Agency substantiated when CFS has internal reports and 
records sufficient to make an independent finding. The classification shall not be 
based solely on the juvenile court adjudication. 

II. 	 A minor adjudicated under Neb. Rev. Stat S. 43-247 (3)(a) No-Fault will not be 
classified as agency substantiated. 

b) 	 In evaluating the weight of the evidence, the CFS Administrator may consider factors 
including but not limited to: 

1. Reliability of witnesses; 
11. Corroborating evidence; and 

iii. Bias or partiality. 

III. Notice 
~When the evidence supports a decision to place a minor on the Central Registry as Courl 

Substantiated, the Central Registry Notice must be signed by the CFS Supervisor. 
B. 	 When the evidence support-'\ a decision of place a minor on theentral Registry as Agency 

Sub tantialed, the Cenlral Regisll)' Notice must be s igned by the CFS Administrator~ 
A-:C . Noti cs placing an individual onlhe entral Regi lry 1l1U t be sent within 1 business day to the 

minor and all other parties using Certified Mail with return receipt requested. 
&..0. When the minor will not be put on the Central Registry, notice must signed by the CFS 

Supervisor and sent by first class mail within I btl ine da to all parties lislet! b I w. 
G-:E. The most recent address for each youth will be used . 

•1:...,..Whether the minor child's name is being placed on the Central Registry or not, the Central 
Registry Notice will be sent to the following parties: 
1. 	 The child's legal parent/guardian; 
2. 	 The child; 
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3. 	 The child's attorney of record (if applicable); 
4. 	 The child's guardian ad litem (if applicable); and 
5. 	 The child's case manager (if applicable). 

J;;~The CFS Administrator and CFS Supervisor will ensure that a Waiver of Hearing form is 
included with the Central Registry Notice when the name of a minor child between ages twelve 
(12) and eighteen (18) years old is entered on the Central Registry. The waiver hearing form will 
be generated from N-J· (,US when the noiifiealion of cntral RegisL1Y p lacement i printed. 

H. 	 Document Imaging 
r. 	The notice and return rccoiptl11ay be scanned into N-FOCU Document Imaging and filed in 

the Centra l Reg istry categ(!"Y. All e id nee. not already found in N-FOCUS. lIsed to make 
the entral Registry decision should be scanned into N-FOC S Document Imaging and filed 
in the ntral RegisLry catcgocy-'. 

IV. Mandatory Hearings: 
A. 	 When a minor child age twelve (12) to eighteen (18) years of age is entered into the Central 

Registry, a mandatory expungement hearing will be conducted within sixty (60) days after 
notification of the Central Registry notice is received by the child and/or guardian. 
1. 	 The minor child, parent, guardian, guardian ad litem or attorney may file a Waiver of Hearing 

within thirty (30) days after receipt of the Central Registry notice. 
2. 	 The Department, as guardian, may not sign a waiver form for any minor in DHHS custody. 

B. 	 When a minor child remains on the Central Registry, a second mandatory expungement hearing 
must occur within sixty (60) days after the minor child's nineteenth (19) birthday. 

V. 	 Appeal Cover Sheet 
A. 	 The appeal cover sheet will be completed by the Central Office Assigned Program Specialist. 
B. 	 The CFS Ad minislrator. F Super i or or FS Specialist ' end an e-mail to the Central om 'e 

Program Spec ialist with lhe following inforl11 at ion on the same da the Notice La the Perpetrator 
is sent. 
1. 	 The names and addresses of the: 


a) Minor child, 

b) Parent/Guardian, 

c) Minorcl1ild·s allorney (irapplicab1c), 

d) Guardian ad litem (if applicable); and 


2. 	 Date of the Minor's 19th birthday. 

References: I 
Nebraska Revised Statutes 28-710; 28-713.01; 28-720 and 43-247 

The statute used to determine if chi ld abu e or neglect ha (Iccurred is b'rt1 ided: 28-7 r0 (2 )(b)(i-vi) 

(2) For purposes of the Child Protection and Family Safety Act: 

(b) Child abuse or neglect means knowingly, intentionallv. or negligentlv causing or permitting a 
minor child to be: 


Ul Placed ill a ilualion iliat CllUang r his or her lire or phv ical or mental health: 

ilil ruelly confined or cruellv p'unished: 

(iii) Deprived of nCCCSS81Y rood. clothing.. helter. or care; 
(iv ) Left unattended in a motor vehicle of such minor child is six year!. of age or younger; 
ill Sexually abused; or 
(vi) Sexuall 	 exploited by allowi ng. encouraging, or forcing such person to solicit for or 

prostitution. debauchery. publi.,; indecen..:y. or bscene or pornographic phot graph\'. films or 
depictions. 
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I Attachments: I 
Waiver of Hearing letter 
Central Registry Classification Flow Charts 
DHHS Appeal Covef Sheet 
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DHH State of NebraskaDivision of Children and Family Services 
Pete Ricketts, GovernorNEBRAS K A 

Date 

Name of Minor 
Address 
Address 

RE: 	 CHILD ABUSE AND NEGLECT CENTRAL REGISTRY ENTRY 
WAIVER OF MANDATORY EXPUNGEMENT HEARING 

Dear [NAME OF MINOR] : 

The Nebraska Department of Health and Human Services determined that your name is on Nebraska's 
Child Abuse and Neglect Central Registry based on [INTAKE #] and that you were under the age of 19 
years old at the time your name was added to the Central Registry. 

A letter was mailed to you on [DATE NOTICE SENT] explaining to you that your name was placed on the 
Central Registry and the rights available to you. As a minor you are entitled to mandatory expungement 
hearings to determine whether your name should remain on the Central Registry. The first mandatory 
expungement hearing will be scheduled to occur within 60 days of your name being placed on the 
Central Registry. If it is determined that your name should remain on the Central Registry after the first 
mandatory expungement hearing, the second mandatory expungement hearing will be scheduled to 
occur within 60 days of your 19th birthday. 

You may choose to waive Qne or both of these mandatory expungement hearings by submitting this 
waiver form to the Department of Health and Human Services. If you choose to waive the mandatory 
expungement hearings, no hearing will be held and your name will remain on the Central Registry, but 
you may request that your name be removed from the Central Registry at any time. 

If you wish to waive one or both of the mandatory expungement hearings, you must check one of the 
boxes below and return this form with your signature and the signature of either your parent/guardian, 
guardian ad litem or attorney of record. 

D I desire to waive the mandatory expungement hearing that will be scheduled to occur within 60 
days of my name being placed on the Central Registry. 

D I desire to waive the mandatory expungement hearing that will be scheduled to occur within 60 
days of my 19th birthday. 

o I desire to waive both the mandatory expungement hearing that will be scheduled to occur 
within 60 days of my name being placed on the Central Registry and the mandatory 
expungement hearing that will be scheduled to occur within 60 days of my 19th birthday. 
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I understand that I have a right to the mandatory expungement hearings on this matter, and I agree to 
voluntarily waive the hearing(s) as indicated on this form. I agree to the terms ofthis waiver, and I am 
signing this waiver freely and voluntarily. 

Minor: Date ___ ___ 

AND 

(This form must include a signature of one of the individual's listed below) 

Minor's Parent/Guardian : __________________ Date _ _ ____ 

Minor's Guardian ad litem:.___________________ Date _ _ ____ 

_________________________________ ____ Date ___ _ ____Minor's Attorney: 

Please submit this signed form to: 
Department of Health and Human Services 
Division of Children and Family Services 
Attn: Expungement ­
PO Box 95026 
Lincoln, NE 68509-5026 
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I 
DCFS • Central Registry ClassifIcation Updated 08-31-2015 

, 
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have a case 
; . 

Areas will 
written 

to ensure Court 
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DCFS - Central Registry Classification Updated 08-31-2015 

Pending. 
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DCFS - Central Registry Classification Updated 08-3 1-2015 


3(-) No , ....t Petition .. Piled 
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.. __ • __ I '. - - - ­

i.Q~E~:c,; : ~~r;l~r~I !· R~gt~~w .cJassifJq~~6n _ Updated 08-31-2015 
---' -- ~ ----: -------=- -- - -- -- --.. ~ - - - - =--' 

Doestbeevlde~ ce ii~~~-~HU~~~th~~~iti~AH~~~~r.rii~~~-'nK~~g
'-:--____n...;;;. fit the definition of Neb. Revised Statute 28·7101.;....;~lect 

~-----Ves I N~----~ 

Is there evidence 
that the subject 

(alleged 
peltpetrator) of the 
(hild abuselneglect 
repotTt committed 
a~1iI5e ar neglect? 

-.-------------No_-----------.~ 

Daes 

Ves 

preponderance of 
the evidence 

support that tlile 
subject of tllte 

report or alleged 
perpetrator commit 

child abuse or 
heglec1l? 

Ves 

~--------------------------No_----~ 
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DCFS - Central Registry Classification Updated 08-31-2015 

Minor Is 12·18 y.rs old 

Crlmlnel Court 
[Review Criminal 
Court Flow Chart 

on Page 1] 

Juvenile Court 
[Review Juvenile 
Court Flow Chart 

on Page 2] 
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______________ 

DCFS - Central Registry Classification Updated 08-31-2015 

Decision made by CPS Administrator to ~nt~r minor child'. 
n.no on tho Contral Registry 

Update Case Status Document Case Status 
Determination decision in decision in Allegation (reate Notice to Pl!rpetrator 

Allegation Wi ndow Narrative 

mw;t 
by the 

• Minor child; and 

• Parent/Guardian; and 
• Minor child's attomey of. record related to this incident (if 

appPcable); and 
• Guardian ad Litem (H applicable); and 
• 

", ... '"••••,,_1' '~I~C8bIO~. , 

Appeal Cover Sheet must be sent to the Hearing Office at the 
same time the Notice to the Perpetrator Is submitted. Include 
the names and addresses of the following: 
• Minor child; and 
• Parent/Guardian; and 
• Minor child's attorney of record related to this incident (if 

applicable); and 
• Guardian ad Litem (If applicable). 

Submit 8 copy the Appeal Cover Sh_t to the Central OffIce 
Program SpeCialist for i!xpungemants on all Appeals. 


