


Food Distribution Program
Contact Information

 Pamela Schoenrock – FDP Coordinator
Phone:  402-471-9291  Fax:  402-742-2328
Email: pam.schoenrock@nebraska.gov 

 Juanita Ewers– Staff Assistant
Phone:  402-471-9203  Fax:  402-742-2328
Email:  juanita.ewers@nebraska.gov 

 FDP email:   
DHHS.NebraskaFoodDistribution@nebraska.gov

 Jill Schreck – Economic Assistance Unit  
Administrator
Phone:  402-471-9243 
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Presenter
Presentation Notes
Jill Schreck – Economic Assistance Unit Administrator
Pam Schoenrock – Food Distribution Coordinator
Vicki Brown – Staff Assistant
Accountant I – in the process of filling this vacancy




 ADP Average Daily Participation
 BOL Bill of Lading
 CACFP Child and Adult Care Food Program
 CFR Code of Federal Regulations
 CN Child Nutrition
 DF Donated Foods
 DoD Department of Defense
 ERA Eligible Recipient Agency
 FDP Food Distribution Program 
 FNS Food and Nutrition Services

Common Acronyms
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Presentation Notes
We use several acronyms in talking about the program and in the written information that you will receive throughout the year.  Listed are the main ones.

Note:
Average Daily Participation – figure reported to the Department of Education




 FY Fiscal Year
 NSLP National School Lunch Program
 RA Recipient Agency
 SDA State Distributing Agency
 PAL Planned Assistance Level (Entitlement)
 SCH School
 SFA School Food Authority
 SFSP Summer Food Service Program
 TEFAP The Emergency Food Assistance Program
 USDA United States Department of Ag

Common Acronyms
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Presentation Notes
FY – when we talk about the FY it is the year ending (next FY is 2012)

How to figure PAL (entitlement):  Average Daily Participation (reported to Dept of Education) annualized x current USDA meal rate = Entitlement for next SY



 Food Distribution On Line
• https://apps-dhhs.ne.gov/fdp/filters/login.jsp

 USDA NSLP Commodity Fact Sheets
• http://www.fns.usda.gov/fdd/schfacts/allfacts_rpts_byc

ode_all.htm
 Schools/Child Nutrition USDA Food Programs

• http://www.fns.usda.gov/fdd/programs/schcnp/
 USDA FNS Home

• http://www.fns.usda.gov/fns/
 Recipes for Schools (USDA)
 http://www.fns.usda.gov/fdd/recipes/schrecipes.htm

Useful Links
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Presentation Notes
The Food Distribution Program also has a website.  It is currently under construction. 



 Dry:  50 – 70 Degrees
 Chilled:  36 – 40 Degrees
 Frozen:  0 Degrees or Below
 USDA donated foods can be stored with your other 

foods
 Chemicals should be stored separately
 Check Best-if-Used-By dates and/or Expiration 

dates
 Use a process of First-In, First-Out
 Note about Mrs. Clark’s products

Storage of USDA Donated Foods
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Presentation Notes
Mrs. Clark’s products have a very short shelf-life.  If product is received in a timely manner, FDP will not be able to issue credit for product that goes past the best-if-used-by date.  



 Cash – amount you write a check to the State of 
Nebraska
 Processing Charges
 Warehouse Charges
 Carrier Charges

 Entitlement – % of the State’s entitlement from the 
USDA allotted to an agency
 Case Value
 USDA Value
 Start the SY with a balance and use against that balance 

each month

Recipient Agency Funds
Cash - Entitlement
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 Committed
 Meat items from Processed Foods Survey
 Identified by an asterisk (*)

 Non-Committed
 USDA donated foods
 Non-meat items from Processed Survey

 Processed Foods will have a Processing Charge on 
Offering Sheet and BOL

 Bonus vs. Countable

Entitlement (PAL)
Committed vs. Non-Committed
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Food Distribution Program
(FDP) On Line

 Sign On
 Main Menu
 Offering Sheets
 Reports

 Account Balance
 Bill of Lading

 Security
 Change Password
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You will need to hit “OK”
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Username and password are set by the Food Distribution Program.
An agency can have more than one person with access.  Each individual will have a unique username and password.
Reason we do that is tracking in the system.

Please bookmark this page.  
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Offering Sheet completion

Only one month can be available at a time.  FDP records have more history.

Progression:  New, In Progress, Completed

Note:  if you do not complete, one of FDP staff will be listed as Completed By:




Contact Name
Agency Name
Agency Address
City and State
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Completing offering sheet.

B = Bonus:  is not deducted from your entitlement
C = Countable:  deducted from your entitlement

Description
Cases offered:
Cases requested:  can indicate quantity greater than offered quantity
Case size
USDA Value per Case:  amount deducted per case from entitlement
Processing Charge – cash value
Product Code



Contact Name
Agency Name
Agency Address
City and State
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Note the items with the * in front of them.  These are committed products.  

PAL Balances:
Committed and Non-committed
Case Size – used to figure total cost per case of USDA donated foods
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You will need to Commit this order before it is actually transmitted to FDP.  “Save” will only save the information and the offering sheet will then show “In Progress”
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Presentation Notes
When you select Commit, you will get a Warning…

You need to select Commit again on this screen in order for your order to be completed and submitted to FDP.



19

Presenter
Presentation Notes
The Status will change to Completed, a complete Date will be shown and Completed By will be filled in.
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Presentation Notes
Once you have opened up the offering sheet the status will change to In Progress.  This will be the same status if you make changes or if you do not change anything at all.  Clicking Save after making changes will also change the status to In Progress.  
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Report Menu

If your agency has staff responsible for the accounting and they would like access to these reports, please contact the Food Distribution office so that we can set up access. 



Agency Name
Agency Address
Agency City and State
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Most recent information is at the bottom of the page.



23

Presenter
Presentation Notes
The most recent information is at the bottom of the page.  

Use Return rather than your browser’s “back” button.



Agency Name
Agency Address

Agency City and State
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We are currently keeping from July 2009 forward.



Contact Name
Agency Name
Agency Address
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Go through each field

Box 20:  Total cases in this order.  Should equal the cases noted in column (10)
Box 21:  Total Processing Charges.  Total of column (14).  This is a cash charge to the RA.
Box 22:  Total Weight.  Used to figure the warehouse and carrier charges.
Box 23:  Total Warehouse Charges.  Total of column (17)
Box 24:  Total Carrier Charges.  Total of column (19)
Box 25:  Total PAL (Entitlement) used on this order.  Column (13) times the number of cases  total of each of those values.
Box 26:  Total Charges.  Amount due to the State of Nebraska (cash charges).  Total of (21) + (23) + (24).

Box 20 should equal column (10) added up

Box 21 should equal column (14) added up – this is a cash charge

Box 22 should equal column (15) added up – this is used to determine carrier charge and warehouse charge

Box 23 should equal column (17) added up – go over formula to find this amount
	*this is a cash charge

Box 24 should equal column (19) added up – go over formula to find this amount
	*this is a cash charge

Box 26 should equal 21+23+24 – total cash amount due to the Food Distribution Program
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Provide the formula for how to figure storage charges and carrier charges.

Carrier and warehouse rate is per 100 pounds.  Product weight/100 x rate = amount due.
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Acceptance of Foods and the 
Bill of Lading

 Do not sign the Bill of Lading until all foods have been
checked for correct products, amounts, damage, contamination,
and, in the case of frozen items, thawing.

 Check internal temperature of cases, damp cases do not
always mean product is thawed.

 Count all items to determine that the amount delivered is the
same amount listed on the Bill of Lading.

 In the case of a shortage, do not accept a different item to
replace the short item. If a food item is not the same as listed on
your Bill of Lading, you may refuse it and request that the carrier
delivers the correct item. All substitutions must be approved by
F.D.P.
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Acceptance of Foods and the 
Bill of Lading

 Recipients must accept any undamaged food products (i.e.,
do not refuse a 50-lb. bale of flour, if only one 10-lb. bag is
damaged; refuse only the damaged bag).

 Whenever a shipment is determined to be incorrect call the
Food Distribution Program while the driver is present.

 After the Bill of Lading is carefully checked and marked for
damages and/or shortages, the representative for the Recipient
Agency must sign and date the Bill of Lading that is returned to
the driver.
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FDP Bill of Lading
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Highlighted areas
Date
Invoice No. – the first two numbers indicate month of delivery
Route
All Discrepancies Must be Entered Here

Total Processing Charges
Total Warehouse Charges
Total Carrier Charges – warehouse rate and carrier rate are split by refrigerated/frozen and dry goods.

Total PAL Used this Order



Figuring Carrier and Warehouse Costs
The Carrier Cost and Warehouse Cost are figured using a
cost of 100 pounds noted on the bill of lading.

The formula for figuring Carrier Charges is:
• Tot Item Weight (15) / 100 x the carrier rate (18)

o Line 2, Chicken Tender Spicy: 32 / 100 (.32) x 13 =
4.16

• Note how many cases are indicated in column (10). May
have to divide by number of cases to get case price.

 The formula for figuring the Warehouse Charges is:
• Tot Item Weight (15) / 100 x the storage rate (16)

o Line 1, Chicken Tender Spicy : 32 / 100 (.32) x 6.14
= 1.96 (17)

• Note how many cases are indicated in column (10). May
have to divide by number of cases to get case price.

 You will use these figures to figure your total cost per case.
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Figuring Cost Per Case of USDA Donated Foods
 Knowing how to figure the total cost of USDA Donated Foods 
will enable you to do a more accurate cost comparison to products 
you might purchase from your distributors.

 To Figure the Total Case Cost you will need:
• USDA Value - found on both Offer Request (5) & bill of 
lading (13)
• Carrier charge
• Warehouse charge
• Processing charge if applicable - found on both Offer 
Request (6) & bill of lading (14)
• Number of servings per case – Offer Request (5 Case Size)

 The formula for figuring the Total Case Cost is:
• Case Value + case Carrier Charge + case Warehouse 
Charge + case Processing Charge / Case Size
• Chicken Tender Spicy :  15.62 + 4.16 + 1.96 + 28 / 130 = 
.3826 per serving.
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Presentation Notes
Chicken Tender is:
Offer Request Slide 16 – line 4  
Bill of Lading Slide 30 – using carrier cost from this BOL




Shortage or Damaged Foods and Claims
 Shortages and damages MUST BE NOTED on the 
original Bill of Lading at time of delivery. Credit for 
shortages/damages cannot be issued if the discrepancy 
is not noted on the original Bill of Lading before the driver 
leaves the agency.

Damaged or out-of-condition food should be refused.  
However, when portions of a damaged case are 
accepted, note on the Bill of Lading the damaged portion 
not accepted. 

Contact the Food Distribution Program to report any 
shortages or damages.  This report can be made via 
email, fax, mail or phone.  FDP contact information is 
noted on slide two (2).
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In the case of a commodity quality issue, a minimum 
of one full case must be reported in order to receive 
credit.   

When appropriate, the Nebraska Food Distribution 
Program will file a claim for reimbursement against the 
carrier for USDA Value, storage, transportation charges 
and processing cost.

 Reimbursement will then be credited to the Recipient 
Agency’s account for the USDA Value (Entitlement), 
storage, transportation charges and processing cost if 
applicable.

This process is estimated to be completed in 
approximately 90 days.  

Shortage or Damaged Foods and Claims
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 Correct RA

 Correct Product

 Correct Number of Cases

 Condition of Food  

 Shortages Noted on BOL

 Call to FDP Needed?

 Signature of Person Receiving

 Signature of Driver

Quick Checklist
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Questions or Comments
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________
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