
o9/25/2011 17:02 FAX

$^t
DHS RESOUßCE DIVELt]PI.IENT

HOME STUDY CONTRACT

BETWEEN THE

NEBRASKA DEPARTMENT OF HEALTH AND HUMAN
DIVISION OF CHILDREN AND FAMILY SERVICES

AND

Jen Chubb

This contract is entered into by and between the Nebraska
Human Services, DIVISION OF CHILDREN AND FAMILY
SERVICE AREA (hereinafter "DHHS"), and Jen Chubb

zulPOSE The purpose of th¡s contract is the provision of written
care and adoption for the Eastern Service Area

I, TERM AND TERMINATION

A. TERM. This contract is in effect from May 12,2011 unlil

B. TERMINATION. This contract may be termínated at any 1

consent or by either party for any reeson upon submission of
party at least Thirty (30) days prior to the effective date of
terminate this contract in accord with the provisions
AVAILABILITY" and "BREACH OF CONTRACT." ln the event
this contract, the Contractor shall provide to DHHS all
completed, and materials provided to it by DHHS in
immediately.

II. CONSIDERATION

A. TOTAL PAYMENT. DHHS shall pay the Contractor a total
$8,000.00 (eight thousand dollars) for the services specified

B. PAYMENT STRUCTURE. Payment shall be structured as

Three hundred dollars ($300.00) per original, completed,
One hundred dollâr ($f00.00) per update or addendum
previously written and submitted to the Department.
Fifty cents ($.50) per mile traveled outside of a 25 mile
Contractor's home office to the home of the Applicant for
completing an oríginal home study or an update/addendum.
interviews are required to complete the original home study
interview is required to complete an update/addendum in
Applicant the Contractor must receive prìor approval for
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the Department. Failure to request prior approval will result iþ non-payment for
the mileage for additional interviews. I'

4. Fifteen dollars ($f 5.00) per hour up to a maximum of eight {8) hours spent in
the process of completing a home study for which are discor$inued by the
Applicant or by the Department piior to completion of the hofie study. The
contractor must provide writlen documentatión of time spentllto the Department
with the billing stetement. li

5. Fifteen dollars ($15.00) Per hour for a maximum of five (5) {ours per case for
time spent testifying in court, or waiting to te$¡ry, when issu$ a subpoena by the
court ánd not reimbu¡sed by the court. The Contractor must þrovide a copy of
the subpoena and written documentation to the Department tryith the billing
statement, juetiffing lhe time spent. 

I

ilr. scoPE oF SERVICES I

I

A. The Contractor shall do the following: 
I

t. n cornplete written home stuðy on families, (hereinafter ttire "Applicant")
referred by the Department who are being considered forlplacement or
adoption of Nebraska State Wards or placement of StatelWards through the
lnterstate Compact Program according to the format proviided in Attaohment
2, attached hereto and hereby incorporated by this referQnce. The
Contrâclor agrees to initiate contact with the Applicant wilhin two calendar
days of receipt of the ref€rral 

I

2- The Contractor agrees to complete a minimum of two facþ to face interviews
in the Applicant's home for original home studies and onÇ face to face
interview for updated home studies. The Contractor will irfterview all
Applicants, their children and other persons living in the home and will submit
a wr¡tten home study in a manner as describe below to tl"ie Service Area
Contract Monitor within thirty (30) calendar days of receiying a referral.
lnterstate Compact for the Plâcement of Children (ICPC) lpriority placement
requests must be completed within twenty (20) calendar days from the date
of the receipt of the refenal. I

3. The Contractor also agrees to contâct three foster parent references using
the standard questions provided by the DePartment. Thése may be
completed by mail or phone and the results documented In the appropriate
home study narrative sect¡on.

4. The Contractor agrees to submit the completed home study on a word
document electron¡cally via secure e-mail upon completicin to the Service
Area Contract Monitor.

5. The Contrâctor agrees to make correc{ions required by the Depafment within
10 (ten) days after beíng informed of the correct¡ons by the Department.

6. ff the Contractor is unable to meet the timelinee required get forth in
paragraph B, above, the Contractor must complete and aubmit a requegt for
an extension beyond the designated time frame to the Service Area Contract
Monitor via e-mail no later than seven (7) days before the home study is due

Sv€ Conlracl Fed Funds NoT subJecl to A-133 Aud¡t
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B.

to be completed. The Department will consider such a request only if one of
the following apply:

a. n hé nome study could not be completed solely because the results
of the national criminal history check on the Applicant were not
available; or

b. The Applicant has not been available for necessary appointments and

contacts despìte reasonable efforts by the Contractor to meet the
Applioanfs schedule; or

c. The Applicant has a family or medical emergency or there is some
natural disaster.

DHHS shall do the following:
t The Depsrtment will provide home study format guidelines (Attachment A).

2. The Department will provide all necessary forms and templates.
3. The Department will complete all necessary background checks on the

applicants.

IV. GENERAL PROVISIONS

ACCESS TO RECORDS AND AUDIT RESPONSIBILITIES.
All Contractor bookg, reçOrds, and documents regardless of physical form, including
deta mâinta¡ned in computer files or on magnetic, optical or other media, relating to
work performed or monies received under this contract shall be Subject to aud¡t at any

reasonable t¡me upon the provision of reasonable notice by DHHS. Contrac{or shall
maintain all records for five (5) years from the date of final payment, except that records
that fall under the provisions of Health lnsurance Portability and Accountability Act
(HIPA/q) shall be maintained for six (6) tull years from the date of frnal pâyment. In
addition to the foregoíng retent¡on periods, all records shall be maintained until all
issues related to an aud¡t, litigation or other aclion are resolved to the satisfaction of
DHHS. All records shall be maintained in accordance with generally accepted business
pfactices.

1. The Contractor shall provide DHHS any and allwritten communicâtions received by
the Contractor from an auditor related to Contractois internal control over financial
reporting requirements and communication with those charged with governance
including those in compliance with or refated to Statement of Auditing Standards
(SAS) 112 Communicating lntemalControlrclated Matterc ldentified in an Audit and
SAS I 14 The Auditot's Communication with Those Charged Wh Govemance. The
Contractor agrees to prov¡de DHHS with a copy of all such written communications
immediately upon receipf or instruct any auditor it employs to deliver copies of such
written commun¡cat¡ons to DHHS at the same time copies are delivered to the
Contractor, in which case the Contractor agrees to verif that DHHS has received a
copy-

Svs Contract F€d Funds NOT SuþjecÎ10 A-133 Audit
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2. The contrac{or shall immediately conect any material weakness or condition
reported to DHHS in the course of an audit and notiry DHHS that the corrections
heve been made-

3. ln addition to, and in no way in limitat¡on of any obligation in this contract, the
contractor shall be liable for audit exceptions, and shall return to DHHS all
payments made underthis contract forwhich an exception has beentaken orwhich
haã been disallowed because of such an exception, upon demand from DHHS-

B. AMENDMENT. Th¡s contrac{maybemodified onlybywritten amendmênt, executed by

both parties. No alteration or variation of the terms ând conditions of this contract shall
be valid unless made in writing and signed by the parties'

c. ANTI-DISCRIMINATION. The contractor shall comply with all applicable local, state
and federal statutee and regulations regarding civil rights and equal opportunity
employment, including Title vl of the civil Rights Act of 1964; the Rehabilitation Act of
1973, PublicLawg3-112:theAmericanswth DisabilitiesActof 1990, PublicLawl0l-
336; and the Nebrsske Fair Employment Practice Act, NEB. REV. SrAr- SS 48-1 101 to
48-1125. Molation of said statutes and regulations will constitute a material breach of
contract. The Contractor shall insert this provision in all subcontracts.

D. ASSIGNMENT, The Contractor shall not assign or transfer any interest, r¡ghts, or
duties under this COntrACt tO any person, fìrm, or corporation without prior wr¡tten

consent of DHHS, ln the absence of such written consenl, any assignment or attempt
to assign shall constitute a breach of this contract.

E. ASSURANoE_ If DHHS in good faith, has reason to believe that the cpntractor does
notlnténd to, ie unable to, or has refused to perform or continues to perform all material
obligalions under this contract, DHHS may demand in writing that the Contractor give a

writien assurance of intent to peform. Failure þy the Contrac{or to provide written
assurance within the number of days specified in the demand may, at DHHS's option,
be the basis for terminating this contract.

F. BREACH OF CQNTRACT. DHHS maytermínatethe contract, in whole orin part, if the
Contractor fails to perform its obligations under the contract in â timely and proper
manner. DHHS may, by providing a written notice of default to Íhe Contractor, allow the
Contractor to cure a failure or breach of contract within a period of thirty (30) days or
longer at DHHS'e discrelion considering the gravity and nature of the default. Saíd
notice shall be delivered by Certified Mail, Return Receipt Requeeted or in person with
proof of delivery. Allowing the Contractor time to cure a failure or breach of contract
does not waive DHHS's right to immediately terminate the contract for the same or
different contract breech wh¡ch may occur at a different time. DHHS may, at its
discretion, contract for any services required to complete this cóntract and hold the
Contractor liable for any excess cost caused by Contractor's default. This provision
shall not preclude the pursuit of other remedies for breach of contract as allowed by
law.

Svs Conrâct Fed Fund6 NOT Subject lo A-133 Audit
Rev,07fi0

ø005,i016



09 / 29 /2011 l7:03 FAX DHS BESOURCE DEVEL(}P}IENT

G, CONFIDENTIALITY. Any and all information gathered in the peformance of this
contract, either independently orthrough DHHS, shall be hefd in the stric{æt confidence
and shall be released to no one otherthán DHHswithoutthe piorwritten authorization
of DHHS, provided, that contrary contract prov¡sions set forth herein shall be deemed to
be authorized exceptions to th¡s general confidentiality provision- This provision shall
surv¡ve term¡nation of this contract.

t{. CONELICTS OF INTEREST. ln the performance of this contract, the Contracto¡ shall

avoid all conflicts of interest and all appearances of conflicts of interest. The Contraclor
shall immediately notify DHHS of any such instances encountered so that other
afrangements cân be mgde to complete the work.

l. DATA OWNERSHIP-AND COPYRIGHT. All data collected as a result of this project

shafl be the property of DHHS. The Contractor shall not copyright any of the
copyrightsble material produced in conjunction with the performance required under
this contract without written coneent from DHHS. DHHS hereby reserves a royalty-free,

nonexclusive, and irrevocable ¡ight to reproduce, publish, or otherwise use, and to
authorize others to use the copyrightable mster¡al for state government purposes. This
provis¡on shall survive termination of this contrac{.

J. DEBARMENT. SUSPENSION OR DECI4EEDINEIIGIBLE. The Contractor certifies
ihat neither it nor its principals are presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this
tÍansaction by any federal department or agency,

K. DOCUMENTS INCOßPORATED BY REFERENCE. All references in this contract to

hws, rulesJeg,Iattons, guidelines, directives, and eltachments which set forth

standards and procedures to be followed by the Contractor in discharging its obligations
under th¡s contract shall be deemed incorporated by reference and made a part of this
contract with the same force and effect as if set forth in full text, herein.

L. DRUG-FREE WORKPLACE^ Contractor certifies that it ma¡ntains a drug-free
workplace environment to ensure worker safety and workplace ¡ntegríty. Contractor
shall provide a copy of its drug-free workplace policy at any time upon request by
DI.IHS,

M. EEDERAL FINANCIAL ASSISTANCE. The Contractor will comply with all applicable
provisions of 45 C.F.R. SS 87.f -87.2. The Contractor shall not usê direct federal
fnancial assistance to engage in inherently religious activities, such as worship,
religious instruct¡on, and/or proselytization.

N. FORCE MAJEURE. Neither party ehall be l¡able for any costs or damages resulting
from ¡ts inability to perform any of its obligations under this contract due to a natural
disaster, or other similar event outside the control and not the fault of the effected party
("Force Majeure Event"). A Force Majeure Event shall not constitute a breach of this

ø008/016
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contract. The party so affecled shall immediately give notice to the other party of the
Force Majeure Event. Upon such notice, all obligations of the affected party underthis
contract which are reasonâbly related to the Force Majeure Event shall be suspended,
and the affected party shall do everfhing reasonably necessary to resume
performance as soon as possible. Labor disputes with the impacted parÇ's own
employees will not be considered a Force Majeure Event and will not suspend
performance requirements under this contract.

EUNDINGAVAILABILIry. DHHsmayterminatethecontrâct,inwholeorinpart'¡nthe
évent funding is no longer available. Should funds not be appropriated, DHHS may
terminAte the contract with respect to those payments for the fiscal years for which such
funds are not appropriated. DHHS shall give the Contractor written notice thirty (30)

days prior to the effeclive date of any termination. The Contractor shall be entitled to
rece¡ve just and equitable compensation for any authorized work which has been
satisfactorily completed as of the termination date. ln no event shall the Contractor be
paid for a loss of anticipated profit.

GOVERNING L-AW. The contract shall be governed in all respects by the laws and
statutes of the State of Nebraska. Any legal proceedings against DHHS or the State of
Nebraska regarding this contraot shall be brought in Nebraska administrative or judicial

forums as defined by Nebraska State law. The Contractor shall comply with all
Nebraeka statutory and regulatory law.

HOLL HARMIESS.
l. The Contractor shall defend, indemnify, hold, and save harmless the State of

Neþrâska and its employees, volunteers, agents, and its elected and appointed
officials ("the indemnified parties") from and against any and all claims, liens,

demands, damages, liability, actions, causes of action, losses, judgments, costs,
and expenses of every nature, including investigation costs and expenses,
settlement coste, and attorney fees and expenses ("the claims"), sustained or
asserted against the State of Nebraska, arising out of, resulting from, or attributsble
to the willful misconduct, negligence, error, or omíssion of the Contractor, its

employees, subcontractors, consultants, representetives, and agents, except to the
extent such Contrac{or liability is attenuated by any action of the State of Nebraska
which directly and prorimately contributed to the claims.

2. DHHS's liability is limited to the extent provided þy the Nebraska Tort Claims Act,
the Nebraska Contract Claims Ac1, the Nebraska Miscellaneous Claime Act, and
any other applicable provisions of law. DHHS does not assume liability for the
action of its Contractors.

o.

R. :NDEN-T CONTRACTOR. The Contractor is an lndependent Contractor and
it nor any of its employees shall for any purpose be deemed employees of

DHHS. The Contrector shall employ and direct such personnel as it requires to perform
its obligations under this contrast, exercise full authority over its personnel, and comply
with all workers' compensation, employer's liability and other federal, state, county, and
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municipal laws, ordinances, rules and regulations requíred of an employer providing

services as contemplated by this contract-

S. INVOICES: lnvoices for payments submitted by the Contractor shall contain sufficient

Oetait to support payment. Anyterms and conditions íncluded in the Contracto/s invoice

shall be deemed to be solety for the convenience of the parties.

T. INTEGRATION. This written contract represents the entire agreement between the
p"rt[s, e"d a^y prior or contemporaneous representations, promises, or etatements by
ihe parties, that are not incorporated herein, shall not $erve to vary or contradic't the

terms set forth in this contract.

U. LOBBYING.
t. no neoeral appropriated funds shall be paid, by or on behalf of the contractor, to

any person for'influencing or attempting to influence an officer or empfoyee of any
agency, a Member of Congress, an officer or employee of Cohgress, or an

emptoyee of a Member of congress in connection with this contract or (a) the
awardÍng of any Federal agreement; (b) the mak¡ng of âny Federal grant; (c) the
entering into of any coopeiative agreement; and (d) the extension, continuat¡on,
renewal, amendment, or modifioatÌon of any Federal agreement, grant, Ioan, or
cooperative agreement.

2. If anytunds otherthan Federal appropriated funds have been paid orwill be paid to

any þerson for influencing or attempting to influence an officer or employee of any
agèncy, a Member of congress, an officer or employee of Congress, or an

employee of a Member of Congress ìn connection with this contrgct, the Contraclor
shall complete and submit Federal standard Form-LLL, "Disclosure Form to Report
Lobbying," in accordance with its instructions'

v. N E B RASI(A NONRES I DENT I NCOM E TAX WITH H OLD I NG. Contrac{or, acknowledges
th-dt Nebra€ka lsw requires DHHS to withhold Nebraska income tax if payments for
personal Serv¡ces are made in excess Of Six hundred dollars ($600) to any contractor
who is not domiciled in Nebraska or has not maintained a permanent place of business
Or residence in Nebraska for a period of at least six months. This provision applies tO
individuals, to a corporation if 80% or more of the voting stock of the corporât¡on ¡s held

by the- shareholders who are performing personal servÍces, and 1o a partnership or
limÍted liability company if 80% or more of the capital ¡nterest or prof¡ts interest of the
partnership or limíted liability company is held by the partners or members who are
pelorming personal services.

The parties agree, when applicable, to properly complete the Nebraska Department of
Revenue Nebraska \Mrthhofding Certificate for Nonresident lndividuals Form W-4NA or
its successor. The form is available at:

DHS RESOUR C E DEVELOPIIENT a 008,/016
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W. NEBRASKA TECHNOI=9GY ACCESS STANDARDS.
The Contracto, shâll review the Nebraska Technology Access stendards, found at
h and ensure that
proouctelnd/or services prov¡ded under the contract comply with the applicable
standards. ln the event such standards change during the Contractor's performance,

the State may create an emendment to the Contract to request that Contract comply
with the changed standard at a cost mutually acceptable to the parlies-

X. NEW EMPLOYEE@, The Contractorshall use afederal
inrmfration verification syotem to determine the work eligibility status of new

emplóyees physically performing services within the State of Nebraska. A federal
immigiation verification system means the electronic verification of the work

authorization program authorized by the lllegal lmmigration Reform and lmmigrant
ResponsibilityAct of 1996, E U-S.C. $ 1324a, known as the E-Veífy Program' or an
equivalent federal program designated by the Un¡ted States Department of Homeland
Security or other federal agency authorized to verify the work eligibility status of e newly

hired employee.

lf the Contrac{or is an individual or sole proprietorship, the following applies:

1. The Contraclor must complete the united states citizenship Attestation Form,
available on the Department of Administrative Services website at
wvvw.das,state.ne, us

2. lf the Contractor indicates on such attestation form that he or she is a qualified

alien, the ContrActor agrees to provide the US Citizenship and lmmigration Services

documentation requirèd to verify the Contractor's lawful presence in the United

statee using the systematic Alien Verification for Enlitlements (sAVE) Program.

3. The Contractor understands and agrees that lawful presence in the United States is

required and the Contractor may be disqualified or the contract terminâted ¡f such

fawful presence csnnot be verifed as required by Nee. Rrv. Srnr. S 4-108'

Y. PRO¡4EI PAYMENI. Payment shall be made ín conjunction with the State of
tlebrask¿ Prompt Payment Act, NEs. REV. STAr. SS 81-2401through 81-2408. Unless
otheMise provided hêrein, payment shatl be made by electronic means.

ACH Enrollment Form Reouirements for Pavment
"lt is the responsibility of the vendor to complete and sign the Staie of Nebraska ACH
Enrollment Form and to obtain the necessary information and signatures from their
fìnancial institution. The oompleted form must be submitted before payments to the
vendor can be made."

Download ACH Form:
http://www.das.state.ne.us/accounting/nis/address b-gok-info'htm

DHS RES(]URCE DEVELOPI,IENT ø009,/016
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Z. PUBLIC COUNSÉL. ln the event Contractor provides heafth and human services to

in¿¡"i¿,'¡"'ls on Oenalt of DH HS under the terms of this contract, Contractor shall submit

to the jurisdiction of the Public counsel under Nee. REV. srAr. ss 8l-8,240 through 81-

8,254 with respect to the provision of services under this contrac{. This clause shall not

aþply to contracts between DHHS and long-term care facilities subject to the jurisdiction

oi ihê state tong-term care ombudsman pursuant to the Long-Term Care Ombudsman
Acl.

AA. REçEARCH, The Confractor shall not engage in research utilizing the information
õ6iã¡neO tnrough the performance of this contract without the expresg written consent

of DHHS. Thé term'"research" shall mean the investigation, anafysis, or review of
information, other than aggregate statistical information, which is used for purposes

unconnected with this contract.

BB. SEVERABILIIY- lf any term or condition of this contract is declared by a coun of
competñi]riãdiAion io be iltegal or in conflict wìth any law, the validity of the
remaining tèrme and conditions sñall not be affected, and the rights ând obligations of
the partiès shall be construed and enforced as if this contract did not contain the
particulâr provision held to be invalid.

CC. SU BCONTRACTO RS. The Contractor sha I I not subcontrâct âny portion of this contracl

wthõut prior vr¡tfeñ consent of DHHS. The Contractor shall ensure that all

subcontractors comply with all requ¡rements of this contract and applicable federal,

Btate, county and municipal laws, ordinances, rules and regulations.

DD. TIME lS gF THE ESSENCE. Time is of the essence in this conhac{. The acceptance of
late performance with or without objeclion or reservatÍon by DHHS shall not waive any

rights of DHHS nor constitute a waiver of the requirement of timely performance of any

obligations on the part of the Contractor remaining to be performed'

NOTICES. Notices shall be in writing and shall be effective upon receþt. Written notices,

¡ncluO¡ng all reports end other written communications required by this contract shall be
sent to the following addresses:

DHS RESOURCE DEVELOPI,IENI ø 010/016

NE Department of Health & Human Services
l3l3 Farnam 21003 Shiloh Drive
Omaha, NE 68102 Gretna, NE 08028
402-595-?745 402-691-9076

FOR DHHS:
l

Andrea Khan

svs Contrect Fed Funds NoT Subject to A-133 Audit
Rev.07110

FOR CONTRACTOR:

Jen Chubb
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lN WITNESS IHEREOF, the parties have duly executed this contract hereto, and each
party acknowledges the receipt of a duly executed copy of this contract with orìginal

Eastern Service Area Admin¡strator
Department of Health and Human Services
Division of Children and Family Services

DATE: oon 5/tqfrt
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signatures.


