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HOME STUDY CONTRACT

BETWEEN THE

NEBRASKA DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF CHILDREN AND FAMILY SERVICES CENTRAL SERVICE AREA

AND

PAULA W¡TT

AMENDMENT ONE, MARCH 2012

This contract is entered into by and between the Nebraska Department of Health and
Human Services, DIVISION OF CHILDREN AND FAMILY SERVICES CENTRAL
SERVICE AREA (hereinafter "DHHS"), and PAULA WITT (hereinafter "Contractor").

The Contract between the parties dated July 1,2011 to June 30, 2012 for the
completion of home studies is hereby amended as follows:

Article ll A Total Payment is amended to read:

DHHS shall pay the Contractor a total amount not to exceed $3030.00 (Three
Thousand Thirty dollars) for the services specified herein,

All other terms and conditions remain in full force and effect.

lN WITNESS THEREOF, the parties have duly executed this Contract hereto, and each
pafty acknowledges the receipt of a duly executed copy of this Contract with original
signatures.

FOR DHHS:

Yolanda Chavez Nuncic
Central Service Area Administrator
Department of Health and Human Services
Division of Children & Family Services

Signature

Paula Witt

FOR CONTRACTOR:

DArE: 
^/, ,,^

Contract Amendment
07t11

DATE:
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HOME STUDY CONTRAGT

BETWEEN THE

NEBRASKA DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF CHILDREN AND FAMILY SERVICES CENTRAL SERVICE AREA

AND

PAULA WITT

This contract is entered into by and between the Nebraska Department of Health and

Human Services, DIVISION OF CHILDREN AND FAMILY SERVICES CENTRAL

SERVICE AREA (hereinafter "DHHS"), and PAULA WÍTT (hereinafter "Contractor").

PURPOSE. The purpose of this contract is completion of written home siudies for the

placement of state wards and ICPC cases-

I. TERM AND TERMINATION

A. TERM. This contract is in effect from July 1, 2011 until June 30, 2012.

B. TERMINATION. This contract may be terminated ai any time upon mutual written

consent or UV elther party for any reason upon submission of written notice to the other
party at leasi Thirty (30) ðays prior to the effective date of termination. DH H S may also

ierminate this contract in accord with the provisions designated "FUNDING

AVA|LAB|LITY" and "BREACH OF CONTRACT." ln the event either party terminaies

this contract, the contractor shall provide to DHHS all work in progress, work

completed, and materials provided to it by DHHS in connection with this contract

immediately.

II. CONSIDERATION

A. TOTAL PAYMENT. DHHS shall pay the contractor a total amount not to exceed

$r43OO0 O'*" thousand four hundred thirty dollars) for the services specified herein.

B. PAYMENT STRUCTURE. Payment shall be structured as follows:

1. $55O.OO per original, completed, written home study. An additional $50 will

be paid for eacñ home study completed in 30 days or less from the date of

receipt of referral. (An extension may be approved in accordance with

section ll, B.)
2.$250.00perupdateoraddendumtoahomestudypreviouslywrittenand

submitted to the Department. An additional $50 will be paid for each home

. study update completed in 30 days or less from the date of receipt of. 
refeiral. (An extension may be approved in accordance with section ll, B.)

Svs Contract Fed Funds NOT Subject to A-133 Audit
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3. The Department agrees to pay the Contractor for transportation or travel

outside of a 25 mile radius from the Contractor's home office to the home

of the home study applicant for purposes of completing an original home

study or an update/addendum. (The 2S-mile radius shall be from the

Coniracior's iocal office site or the Contractor's home, if they are traveling

from home, whichever is closer to the Applicant's home.) lf more than two

interviews are required to complete the original home study or more than

one interview is required to complete an updaie/addendum in the home of

the Applicant, the Contractor must receive prior approval for additional

mileage from the service Area contract Monitor. Failure to request prior

approval will result in non-payment for the mileage for additional

intärv¡ews. The rate of reimbursement shall be in accordance with the

state of Nebraska,s travel expense policies, which are in effect at the time

theexpenseisincurred.TravelexpensepoliciesarefoundintheState
Accounting Manual.

4. $20.00 pei hour up to a maximum of five (5) hours spent in the process of

compleiing a home study for which the request is,withdrawn The

Coniractoi must provide written documeniation of time spent to the

Department with the billing statement.
5. $2ö.00 per hour for a maximum of five (5) hours per case for time spent

testifying in court, or waiting to testiñ7, when issued a subpoena by the

"orrt 
anã not re¡mbursed by the court. The Contractor must provide a copy

of the subpoena and writteñ documentation to the Department with the

billing statement, justifying the time spent

6. The Department further agrees to make payment in conformance with the

Nebrasí<a prompt paymeñt Act after the provision of service, submission of

required report and billing documents'

7. The Department reserves the righi to withhold payment until all reports are

received.

g. The contractor is responsible for any and all costs associated with the- 
productions and delivèry of reports. No other charges may be submitted-

lnder the terms of this öontract without prior approval and agreement of

the Department.

g.BillingProcedure:TheContractorisexpectedtosubmittheDepartment
proviãed billing documents (attachment C) within (90) days of the provision

ãf service. Thè Contractor understands and agrees that any bills submitted

forpaymentthatareoverayearfromthedateofservicewillnoibepaid.

.10. Request for Services Not Guaranteed: The Contractor understands and

agrees that this contract does not guarantee that such services will be

Svs Contract Fed Funds NOT Subject to A-133 Aud¡l
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requested by the Department. Furthermore, the Contractor understands
and agrees that no minimum number of home studies will be assigned'

III, SCOPE OF SERVICES

A. The Contractor shall do the following:

1. Complete written home study on families, (hereinafter the "Applicant") referred by

the òepartment who are being considered for placement of Nebraska State

wards or for the placement of state wards through the lnterstate compact
program, according to the format provided in Attachment A, attached hereto and

hereby incorporated by this reference.

2. The Contractor agrees to initiate contact with the Applicant within two calendar

days of receiPt of the referral.

3. The contractor agrees to complete a minimum of two face-to-face interviews in

the Applicant,s hõme to comp¡ete an original home study, or one face-to-face

interviéw in the Applicant's home to complete an update/addendum. The.

contractor will interview all Applicants, their children and other persons living in

the home and will submit a written report to the service Area contract Liaison

within thirty (30) calendar days of receiving a referral. lnterstate compact on the
placemeni of Children (lCPi) priority placement requests must be completed

withintwenty(20)calendardaysfromthedateofreceiptofthereferral.

4. The contractor agrees to submit the completed home study elecironically via the

Department's seðure Information Exchange system as directed by the

Deþartment for inclusion on the Department's NFOCUS System'

5. lf the coniractor is unable to meet the timelines required set forth above, the

contractor must complete and submit a request for an extension beyond the

designated time frame, to the service Area contract Liaison in writing no later

thariseven (7) days before the home study is due to be completed. Ïhe
Departmentwillconsidersucharequestonlyifoneofthefollowingapply:

a.Thehomestudycouldnotbecompletedsolelybecausetheresultsofthe
nationalcriminalhistorycheckontheApplicantwerenotavailable;or

b. The Applicant has not been available for necessary appointments and

contaðts despite reasonable efforts by the Contractor to meet ihe Applicant's

schedule; or
c. The Applicant has a family or medical emergency or there is some

disasier.
d.TheContractorshallsubmitdocumentationtoSubstant¡atepartsl,

listed above.
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6. Adminiskative Standards:

A. Required Reporis
a) A written home study, in the format provided and approved by the

Department.

B. Contractor Standards:
a) Backoround Checks

The Contractor agrees to allow the Department to conduct background
checks on the Coniractor, and its employees, interns or volunteers who may

have contact with the Applicant or his/her family during the course of
providing éervices as outlined in the performance of this Contract' The
Contracior shall provide the Department with sufficient information to conduct
such background checks including the following:
(i) Signed Release of Information
(ii) Name
(iii) Social SecuritY Number
(iv) Address(s) for the most recent 5 years

b) These Background checks will at a minimum, include:
(i) The Sex Offender Registry maintained by the Nebraska State Patrol

(ii) The Nebraska Child Abuse and Neglect Central Register
(iii) The Nebraska Adult Abuse and Neglect Central Register
(iv) Local Law Enforcement

c) The coniractor agrees that neither it, nor its employees, interns or volunteers

shall have contact with an Applicant or his/her family prlor to completion of a

background check by the Department. lf a background check on that
indivùual results in finding an entry as a perpetrator on any of the registries

referenced in b) i, ii, iii, or a current charge, indictment or conviction of a

crime listed in Attachment D, The Contractor shall not allow that individual to

have direct contract with an Applicant or his/her family'
d) ln the event that the contractor,s personal background check results in

finding an entry as a perpetrator on any of the registries referenced in b) I, ii,

iii, or ã current charge, indictment or conviction of a crime listed in Attachment
D, the Department may immediâtely terminate this Contract

e) ln the event the individual has resided in Nebraska for less than two years,

the contractor agrees that the Depariment shall complete the above checks

in the state(s) of previous residence. If an individual's prior state of residence

does not maintain a Sex Offender Register; a Child Abuse and Neglect

Cenkal Register; or an Adult Abuse and Neglect Central Register' or.any

such similai regisiry, the Contractor agrees that the Department shall

complete a criminaÌ background check in the cities, counties, and states of
previous residence.

Svs Contract Fed Funds NOT Subject to A-133 Aud¡t
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C. Qualifications: Ai the request of the Department, the Contractor must provide

the following documentation to the Contract Liaison for its employees,
volunteers, interns who will be conducting the home study:

a) A current resume' documenting a Bachelor's Degree or higher in a human
services or related field and ai least two years full-time employment in a
human services or related field. Experience may substitute for education with
written permission from the Department.

b) Three positive letters of reference.

D. Overpavments: Should the Department overpay the Contractor for services

rendered or make payments in error for services that were not provided, the

contractor shall notify the Department within the next regular billing cycle. The

contractor understands that any and all overpayments remain the property of the

Deparlment and that the Department retains ihe rights to recover any and all

amounts overpaid. The Department shall offset overpaid amounts by

withholding or reducing future payments.

E. lnsurance: The contractor shall maintain the following types of insurance for the

duties performed under this Contract:
a) General liabilitY,
b) Worker Compensation,as required by Nebraska law,

c) Automobile, both non-owned and hired car,
d) Professional liabilitY,

"j Ettott and Omissions, if applicable to the duties performed under this

Contract, and,
f) Premises and ProPertY.
ihe Contractor shall provide io the Department within thirty (30) days of
execution of this contract a certificate of insurance for the above mentioned

insurance. Notice of cancellation of any insurance pol¡cies must be submitted

immediately to ihe Service Area Contract Liaison or designee, along with

evidence that the contractor has obtained replacement coverage for the

canceled policy(s), io ensure there is no break in coverage

F. Release of ldentifuinq lnformation: No photographs or slides or other identifying

information regarding a youth may be released for use on posters, in

presentations, presJreleases, newsletters etc., without the written consent of the

bepartment and agreement of the parent, if parental rights are intact

B. DHHS shall do the following:

.1 
. The Department will provide home study format guidelines (Attachment A)

2. The Department will provide all other necessary forms and templates'
3. The Department will complete all necessary background checks on the

applicants.

Svs Contract Fed Funds NOT Subject to A-133 Aud¡t
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IV. GENERAL PROVISIONS

A, ACCESS TO RECORDS AND AUDIT RESPONSIBILITIES.
1. Ail Contracior books, records, and documents regardless of physicalform, including

data rnaintained in computer files or on magnetic, optical or other media, relating to

work performed or monies received under this contract shall be subject to audit at

any reasonable time upon the provision of reasonable notice by DHHS. Contractor

shãll maintain all records for five (5) years from the date of final payment, except

that records that fall under the provisions of Health lnsurance Portability and

Accountability Act (HIPAA) shall be maintained for six (6) full years from the date of

final paymeni. ln addition to the foregoing retention periods, all records shall be

mainiaiñed until all issues related to an audit, litigation or other action are resolved

to the satisfaction of DHHS. All records shall be maintained in accordance with

generally accepted business practices.

2. :fhe Contractor shall provide DHHS any and all written communications received by

the Contractor from an auditor related to Contractor's internal control over financial

reporting requirements and communication with those charged with governance

includin! those in compliance with or related to Statement of Auditing Standards

(SAS) f f 2 Communicaì'ting Intemal Control retated Matters ldentified in an Audit and

ònS i l+ The Auditot's Cõmmunication with Those ChargedWith Govemance.Îhe

contractor agrees to provide DHHS with a copy of all such written communications

immediately upon receipt or instruct any auditor it employs to deliver copies of such

written communicat¡ons to DHHS at the same time copies are delivered to the

contractor, in which case the contractor agrees to verify that DHHS has received a

copy.

3. The contractor shall immediately correct any material weakness or condition

reported to DHHS in the course of an audit and notify DHHS that the corrections

have been made.

4. ln addition to, and in no way in limitation of any obligation in this contract, the

contractor shall be liable for audit exceptions, and shall return to DHHS all

payments made under this contract for which an exception has been taken orwhich

i"'"i b""n disallowed because of such an exception, upon demand from DHHS'

5. The above provisions shall survive termination of the contract'

B. AMENDMENT. This contract may be modified only by written amendment, executed by- 
b"ilh p"tt'"r'l\'lo alteration or variãtion of the terms and conditions of this contract shall

be valid unless made in writing and signed by the parties'

Svs Contract Fed Funds NOT Subject to Al33 Audit
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c. ANTI-DISCRIMINATION. The Contractor shall comply with all applicable local, state

and federal statutes and regulations regarding civil rights and equal opportunity
employment, including Title Vl of the Civil Righis Act of 1964; the Rehabilitation Act of
1973, PublicLawg3-1 12; theAmericanswith DisabilitiesActof 1990, PublicLawl0l-
336; and the Nebraska Fair Employment Practice Act, Nee. Rev. SrAr. SS 48-1 101 to
48-1125. Violation of said statutes and regulations will constitute a material breach of
contract. The Contractor shall insert this provision in all subcontracts.

D. ASSIGNMENT. The Contractor shall not assign or transfer any interest, rights, or

duties under this contract to any person, firm, or corporation without prior written

consent of DHHS. ln the absence of such written consent, any assignment or attempt

to assign shall constitute a breach of this contract.

E. ASSURANCE. lf DHHS, in good faith, has feason to believe that the contractor does

;"t ''nt".d lo, " 
unable to, oi has refused to perform or continue to perform all material

obligations underthis contract, DHHS may demand in writing that the Contraclor give a

wriftãn assurance of intent to perform. Failure by the Contractor to provide written

assurance within the number of days specified in the demand may, at DHHS's option,

be the basis for terminating this contract.

F. BREACH OF CONTRACT. DHHS may terminate the contract, in whole or in part, if the

contractor fails ro pedorm its obligations under the contract in a timely and proper

manner. DHHS may, by providing a written notice of default io the contractor, allow the

Contractor to cure â fajlure or breach of contract within a period of thirty (30) days or

Ionger at DHHS',s discretion considering the gravity and¡ature of -the. default- said

notice shall be delivered by Certified Maii, Return Receipt Requested or in pe-rson with

proof of delivery. Allowingthe Contractor time io cure a failure or breach of contract

äoes not waive DHHS's ignt to immediately terminate the contract for the same or

different contract breach which may occur at a different time. DHHS may, at its
discretion, contract for any services required to complete this contract and hold the

Contractor liable for any excess cost caused by Contractofs default' This provision

shall not preclude the pursuit of other remedies for breach of contract as allowed by

law.

G. CONFIDENTIALITY. Any and all information gatlìered in the performance of this

ñtl"ct, elther independently or through DHHS, shall be held in the strictest confidence

and shaíl be released to no oñe otherthan DHHS withoutthe prior written authorization

of DHHS, provided, that contrary contract provisions set forth herein shall be deemed to

be authoiLed exceptions to thié general confidentiality provision. This provision shall

survive termination of this contract.

H. CONFLICTS OF INTEREST. ln the performance of this contract, the Conkactor shall

ffindallappearancesofconflictsofinterest'TheContractor
shall immediately notify DHHS of any such instances encouniered so that other

arrangements can be made to complete the work'

Svs Contract Fed Funds NoT Subject to A-133 Audit
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l. DATA OWNERSHIP AND COPYRIGHT. All data collected as a result of this project

.h"il b" th"jr"p"tty of DHHS. The Contractor shall not copyright any of the

copyrightable maieriai produced in conjunction with the performance required under

this contract without written consent from DHHS. DHHS hereby reserves a royalty-free,

nonexclusive, and irrevocable right to reproduce, publish, or otherwise use, and to

authorize oihers to use the copyrightable materialfor state government purposes. This

provis¡on shall survive termination of this conkact.

J. DEBARMENT, SUSPENSION OR DECLARED INELIGIBLE. ThE CONtTACtOTCETtifiES

ffirepreSentlydebarred'suspended,proposedfor
debarmeni, declared ineliginle, or voluntarily excluded from parlicipation in this

transaction by any federal department or agency'

K. DOCUMENTS INCORPORATED BY REFERENCE. AII TEfETENCCS iN this CONtTACt tO

@rectives, and attachments which set forth

stanáards and plocedures io be followed by the Contractor in discharging its obligations

under this contiact shall be deemed incorporated by reference and made a part of this

contract with the same force and effect as if set forth in full text, herein.

L. DRUG-FREE WORKPLACE. Contractor certifies that it maintains a drug-free_@sureworkersafetyandworkplaceintegrity.Coniractor
shall provide a copy of its drug-free workplace policy at any iime upon request by

DHHS.

M. FEDERAL FINANC|AL ASSTSTANCE. The c-ontractor will comply with all applicable

p@.The'ContractorshallnotuSedirectfederal
financial assistance to e-nlage in inherently religious activities, such as worship,

religious instruction, and/or proselytization'

N.FoRcEMAJEURE.Neitherpartyshallbeliableforanycostsordamagesresulting
f^r. itr il.''ab¡[ty t" perform aÅy oi its obligations under this contract due to a natural

áisaster, or othôr similar event óutside theLontrol and not the fault of the affected party

¡rÈ;;; ivlã"rre Event"). A Force Majeure Event shall not constitute a breach of this

òontract. The party so âffected shall immediately give notice to-the other.party of the

fãr"" V"¡"rr"'Evint. Upon such notice, all obligationsof the affected party underthis

contract which are reasonably related to the Forõe Majeure Event shall be suspended,

andtheaffectedpartyslralldoeverythingreasonablynecessaryto-resume
performance as soon ás possible. Labor disputes with the impacted party's own

Ërploy""" will not be considered a Force Majeure Event and will not suspend

performance requirements under this contract'

o. FUNDING AVAILABILITY. DHHS may terminate the contract, in whole or in part, in ihe

**afr"d,.S '" ." b*"r available. Should funds not be appropriated, DHHS may

ierminate the contract wíth respect to those payments for the fiscal years for which such

irnài ur" not appropriated. DHHS shall give the contractor written notice thirty (30)

Oãys prior to the effective date of any termination. The Contractor shall be entitled to

Svs contract Fed Funds NoT Subject to A-'133 Audit
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receive just and equitable compensation for any authorized work which has been

saiisfactorily completed as of the termination date. ln no event shall the Contractor be

paid for a loss of anticipated profit.

P. GOVERNING LAW. The contract shall be governed in all respects by the laws and

sfatutes of the-State of Nebraska. Any legal proceedings against DHHS orthe State of

Nebraska regarding this contract shall be brought in Nebraska administrative or judicial

forums as Oênne¿ by Nebraska State law. The Contracior shall comply with all

Nebraska statutory and regulatory law.

Q. HOLD HARMLESS,
l.The contracior shall defend, indemnify, hold, and save harmless the state of

Nebraska and its employees, volunteers, agents, and its elected and appointed

officials ("the indemnifie-d pariies") from and against any and all claims, liens,

demands' damages, Iiability, actions, causes of action, Iosses, judgments, costs,

and expenses of every nature, including investigation costs and expenses,

settlemånt costs, and áttorn"y fees and expenses ("the claims"), sustained or

asserted against the state of Nebraska, arising oui of, resulting from, or attributable

to the willful misconduct, negligence, error, or omission of the contractor, its

employees, subcontractois, coìðu[ants, representatives, and agents, except to the

extànt'such Contractor liabiiity is attenuated by any action of the State of Nebraska

which directly and proximately contributed to the claims'

2. DHHS',s liability is limiied to the extent provided by the Nebraska Tort claims Act,

the Nebraska bontract Claims Act, the Nebraska Miscellaneous Claims Act, and

åny ottrer applicable provisions of law. DHHS does not assume liability for the

action of its Contractors.

3. The above provisions shall survive termination of the contract'

R. INDEPENDENT CONTRACTOR. The contractor is an lndependent contractor and

ffiesshallforanypurposebedeemedemployeesof
DHHS. The ConÛactor shali employ and direct such personnel as it requires toperform

its oOtigations under this contraci, exercise full authority over its personnel, and comply

with allworkers' compensation, employeis liability and otherfederal, state, county, and

municipal laws, ordinances, rules and regulations required of an employer providing

services as contemplated by this contract'

s. INVOICES: lnvoices for payments submitted by the coniractor shall contain sufficient

ã-eait o support payment. Any terms and conditions included in the Contractor's invoice

shall be AeemeO to be solely for the convenience of the parties'

T. INTEGRATIoN. This written contract represents the entire agreement between the

p"lt ,'"'a|.ìd *y prior or contemporaneoUs representations, promises, or statements by

ihe parties, thai are not incorporated herein, shall not serve to vary or contradict the

terms set forth in this contract.
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U. LOBBYING.
1. No Federal appropriated funds shall be paid, byoron behalf of the Contractor, to

any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an

employee of a Member of Congress in connection with this contract or (a) the
awarding of any Federal agreement; (b) the making of any Federal grant; (c) the
entering into of any cooperative agreement; and (d) the extension, continuaiion,
renewal, amendment, or modification of any Federal agreement, grant, loan, or
cooperative agreement.

2. lf any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any

agency, a Member of Congress, an officer or employee of Congress, or an

employee of a Member of Congress in connection with this contract, the Contractor
shall complete and submit Federal siandard Form-LLL, "Disclosure Form to Report

Lobbying," in accordance with its instructions.

v. NEBRASKA NONRESIDENT INCOME TAX WITHHOLDING. Contractor acknowledges

that Nebraska law requires DHHS to withhold Nebraska income tax if payments for
personal services are made in excess of six hundred dollars ($600) to any contractor

who is not domiciled in Nebraska or has not maintained a permanent place of business

or residence in Nebraska for a period of at least six months. This provision applies to

individuals, to a corporation if 80% or more of the voting stock of the corporation is held

by the shareholders who are performing personal services, and to a partnership or

limited liability company if B0% or more of the capital interest or profits interest of the

parinership or limited lìabilig company is held by the partners or members who are

performing personal services.

The parties agree, when applicable, to properly complete the Nebraska Department of

Revånue Neblaska \Mthholding Certificate for Nonresident lndividuals Form W-4NA or

its successor. The form is available at:
http://wr¡¡w.revenue.ne.qov/tax/currenlf w-4na.pdf or
http:/iwvwv.revenue.ne.qov/ta)dcurrent/fill-in/f w-4na'pdf

W. NEBRASKA TECHNOLOGY ACCESS STANDARDS
the Contractor shall review the Nebraska Technology Access Standards, found at

http://wwv.nitc.state. ne.us/standards/accessibilitv/tacfinal.html and ensule that
products andiof services provided under the contract comply with the applicable

standards. ln the event such standards change during the Contractor's performance,

the state may create an amendment to the contract to request that contract comply

with the changed standard at a cost mutually acceptable to the parties'

X. NEW EMPLOYEE WORK ELIGIBILITY STATUS, ThC CONTTACTOT ShAII USE A fCdETAI

'mm 
gratio" verifbaton system to determine the work eligibility status of new

"rplóy.u. 
physically performing services within the State of Nebraska. A federal
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immigration verification system means the electronic verification of the work

authorization program authorized by the lllegal lmmigration Reform and lmmigrant

Responsibility Act of 1996, B U.S.C. $ 1324a, known as the E-Verify Program, or an

equivalent federal program designated by the united states Department of Homeland

Security or other federal agency authorized to verify the work eligibility status of a newly

hired employee.

lf the Contractor is an individual or sole proprietorship, ihe following applies:

1. The Contractor must complete the United States Citizenship Attestation Form,

available on the Department of Administrative Services website at

w¡ur¡¡.das. state. ne. us.

2. lf the Contractor indicates on such attestation form that he or she is a qualifÌed

alien, the Contractor agrees to provide the US Citizenship and lmmigration Services

documentation required to verify the Contractor's lawful presence in the United

siates using the systematic Alien Verification for Entitlements (sAVE) Program.

3. The Coniractor understands and agrees that lawful presence in the United States is

required and the Contractor may be disqualified or the contract terminated if such

lawful presence cannot be verifìed as required by Nee' REV' STAI' S 4-108

Y. PROMPT PAYMENT. Payment shall be made in compliance with the Nebraska

Prompt Payment Act, Nee. Rev. srnr. $$ B1-24O1through 81-2408. Unless othen¡vise

provided herein, payment shall be made by electronic means'

Automated Clearinq House (ACH) Enrollment Form Requ¡rements for Pavment'

The vendor s-t'all complete and sig" the State of Nebraska ACH Enrollment Form and

obtain the necessary information and signatures from their financial institution. The

completed form muêt be submitted before payments to the vendor can be made.

Download ACH Form:
http :/iwvwv.das.state. ne. us/accountinq/nis/add ress book info htm

z. puBllc couNSEL. ln the event contractor provides health and human services to

i"¿v¡Ou-rls on Oeft-alf of DHHS under the terms of this contract, Conttactor shall submit

tothejurisdictionofthePubliccounsel underNEB.REV.SrAr. SSSl-8,240through81-
g,2S4 with respect to the provision of services under this contract. This provision shall

nôt appty to contracts between DHHS and long-term care facilities subjeci to the

¡urisoiciión of the state long-term care ombudsman pursuant to the Long-Term Care
'ombudsman 

Act. This provision shall survive termination of the contract.

AA. RESEARCH. The Contractor shall not engage in research utilizing the information

ãUta¡neO tf'rough the performance of this contract without the express written consent

of DHHS. The term "research" shall mean the investigation, analysis, or review of

information, other than aggregate statisiical information, which is used for purposes

unconnected with this conliact. This provision shall survive termination of the contract.

Svs contract Fed Funds NoT Subject to A-133 Audit
Rev. 03/1 1
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CC

SEVERABILITY. lf any term or condition of this contract is declared by a court of
ðompetent jurisdiction to be illegal or in conflict with any law, the vaìidity of the

remaining terms and conditions shall not be affected, and the rights and obligations of
the parties shall be construed and enforced as if this contract did not contain ihe
particular provision held to be invalid.

sUBcoNTRACTORS. The Contractor shall not subcontract any portion of this contract

without prior written consent of DHHS. The Contractor shall ensure that all

subcontractors comply with all requirements of this contract and applicable federal,

state, county and municipal laws, ordinances, rules and regulations.

DD. TIME lS OF THE ESSENCE. Time is of the essence in this contract. The acceptance of

late perfo¡T,ance 
"rth 

or without objection or reservation by DHHS shall not waive any

rig hti of DH HS nor constiiute a waiver of the requirement of timely performance of any

obligations on the part of the Contractor remaining to be performed'

NOTICES. Notices shall be in writing and shall be effective upon receipt. Written not¡ces'

irrcLølng att reports and other written communications required by this contract shall be

sent to the following addresses:

FOR DHHS:

Jean Seely
Department of Health and Human Services
P O Box 2440
Grand lsland, NE 68802
308-385-6170

FOR DHHS

Service Area Administrator
Department of Health and Human Services
Division of Children & Family Services
Central Service Area 7

D^rE ú////// DArE:
, t'/

Svs Contract Fed Funds NOT Subject to A-'133 Aud¡t

Rev- 03/1 1

FOR CONTRACTOR:

Paula Witt
614 W 1oth
Hastings, NE 68901
402-463-4256
(cell 402-460-0005)

lN WITNESS THEREOF, the parties have duly executed this contract hereto, and each

party acknowledges the receípt of a duly executed copy of this contract with original

signaiures.

FOR CONTRACTOR:

f " "ør¡N
Paula Witt

é/aila
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ATTACHMENT A

HOME STUDY

APPLICANT I: APPLICANT 2:

Date of Birth Date of Birth
Social Security # Social Security #

ADDRESS:
Street or Mailing
Gity, State, Zip Code
County

TELEPHONE NUMBERS:
Home
Applicant 1 Work
Applicant 2 Work
Cellular 1

Cellular 2

PURPOSE oF HOME STUDY: fl Relative n Parent X Foster Care n Adoption
n Cnito Specifìc/known to Child

COMPLETED BY:
Name and Credentials
Agency
Address
Phone Number

DATE HOME STUDY COMPLETED:



AGENCY CONTACTS:
A. Date of Referral

B. Referral Source

C. Prior Contacts or studies completed

D. Personal lnterviews

E. Foster Parent Training Completed ! Yes n ¡lo

Date Completed:

F. Self Studies Completed n Yes n ¡lo

Date Received bY NHHSS:

G. Other

CHILD SPECIFIC INFORMATION:
A. Child's Name

B. Child's current location

C. ls this an ICPC case? ! Yes n ¡lo

D. AnticiPated Placement date

LICENSED RELATIVE HOME: ! YCS T I.IO

Training has been waived, pursuant to 474
NAG 6-003.348? ! Yes n ¡lo



I. REGISTER, LAW ENFORCEMENT CHECKS AND CLEARANCES:

A. Applicant 1

National Criminal History Check (Finger Prints)
Date Completed:
Results:

Nebraska State Patrol Check
Date Completed:
Results:

Nebraska Sex Offender Registry
Date Completed:
Results:

Local Law Enforcement Check
Date Completed:
Results:

Nebraska Child Abuse/Neglect Central Register
Date Completed:
Results:

Nebraska Adult Abuse/Neglect Central Register
Date Completed:
Results:

APPROVALSTATUSFORMREOUIRED ! YES N ¡IO

lf yes, date signed by Service Area Administrator

lf yes, date signed by Central Office Protection & Safety Adminìstrator 

-B. ApPlicant 2

National Criminal History Check (Finger Prints)
Date Completed:
Results:

Nebraska State Patrol Check
Date Completed:
Results:

Nebraska Sex Offender Registry
Date Completed:
Results:

Local Law Enforcement Check
Date ComPleted:
Results:

Nebraska Child Abuse/Neglect Central Register
Date Completed:
Results:

Nebraska Adult Abuse/Neglect Central Register
Date Completed:
Results:

APPROVALSTATUSFORMREQUIRED ! YCS E NO



lf yes, date signed by Service Area Administrator

lf yes, date signed by Central OffÌce Protectìon & Safety Administrator



It. BACKGROUND AND PERSONALITY OF APPLICANT(S):

A. Applicant I

I . Birth date

Age of applìcant

B. Applicant 2

1 . Bìrth date

Age of applicant

Birth place

2. Education of applicant incÌuding any plans for future education, and military background,
if applicable.

3. Current employment ¡nformation and future career goals.

4. Personality and Matur¡ty.

5. Family background including relationships to siblings, parents, and extended family.

6 Significant life experiences.

7. Social Problems.

Birth place

2. Education of applicant including any plans for future education, and military background,
if applicable.

3. Current empìoyment information and future career goals

4. Personality anci MaturitY.

5. Family background including relationships to siblings, parents, and extended family.

6 Significant Iife experiences.



7. Social Problems.

C. Children
1 . Names of Child(ren)

a. Birth date and grade levels of each child

b. Relationship to each applicant

c. Descripiion of child(ren).

d. Child(ren)'s perception of foster care/adoption and ability to relate appropriately

III. MARRIAGE

A. Describe any previous marriages of either applicant.

B. Applicants' date of marriage to each other.

C. Current Marital Functìoning.
1. Decislon making Process.

2. Resolut¡on of conflicts.

3 Attitude of each applicant toward spouse's family

4. lf infertìlity problems exist, how have they been resolved?

IV. FAMILY LIFE STYLE

A. lnterests, activities, and hobbies of family members.

B. Religion,

C. LivingArrangements.
1. Physical descriptìon of the home.



2. lf applicant(s) are interested in placement of a child with a physìcal handicap.

3. Sleepingarrangements.

D. lncome and financial management of household. .

l. lncome and assets.

2. Monthìy expenses.

3. Ability to live within income.

4. lnsurance plans including medical, dental and vision, and life.

5. Unusual expenditures and circumstances

E. Community resources and support systems.
1 . Extended familY and friends.

2. School (including special education services).

3. Churches, temples, synagogues, etc.

4- Medical practitioners and facilities.

5. Other supports identified by the applicants-

F. Changes antìcipated in life style after a child is placed.

V. PARENTALEXPERIENCES

A. Parenting style and experience with children.

B. Nurturing style.



C. Methods of discipl¡ne.

D. Expectation of children in the applicanis' home.

E. Understanding of and ability to meet a child's physical and emotional needs.

VI. MOTIVATION TO FOSTER/ADOPT CHILDREN

A. How and when the intention to foster/adopt children came about.

B. Feelings of other family members, includìng children, about the decision to foster/adopt
. children.

c. Attitudes of both applicants toward child's birth parents and family history, including

willingness to maintain contact with the birth family.

D. Ability and willingness to work with the placing agency and service providers.

E. Understanding of and interest in open adoption

F. plans for assimilating a chiìd or children with identified specìal needs into the present family.

G. lf adoption occurs, how will the child be told of his/her adoption and background?



VII. REFERENGES

A. Number of references contacted on behalf of each applicant.

Applicant I

Applicant 2

B Number of references responding on behalf of each applicant.

Applicant I

Applicant 2

C. lf an Adoptive Home Study, were refei.ences obtained from current employers on behalf of
each applìcant?

Applicant 1 ! Yes X tlo

Appl¡cant 2 n Yes INo
D. Strengths identifled in references.

E. Areas of concern identifìed in references.



VIII. MEDICAL REPORT OF APPLICANTS

A. Health lnformation Report

1 . Applicant 1

Date Health lnformation Form Completed and signed by AppÌicant 1:

2. Applicant 2

Date Health lnformation Form Completed and signed by Applicant 2:

B. ldentiflcation of any condition which may be expected to affect parentìng ability.
1 . Applicant 1

2. Applicant 2

C. Treatment Plan.
I . Applicant '1

2. Applicant 2

IX. EVALUATION

A. Strengths of applicants.

B. Lim¡tat¡ons or weaknesses of applicants.

C. Recommendations for additional training or suppoÉ for applicants.

X. RECOMMENDATION

A. Statement of approval or disapproval for ihe placement of children in this home

B. Type of chíld to be considered for placement.
'l . Age range

2. Gender

3. Physical handicap

4. Emotional handicap



5. Learning disability

6. Mental Retardation

7 . Child in need of placement wiih siblings

8. Medical risk

L Child in need of openness in adoption

10. Legal Risk



XI. SIGNATURES

PREPARED BY/TITLE

AGENCY SUPERVISOR (if applicable) DATE

NDHHS SERVIGE AREA
REPRESENTATIVEiTITLE

Home Study (3- 1-06)



ATTACHMENT B

Performance Accou ntabilitY

Permanency Outcomes:

Outcome Statement: Children will have permanency and stability in their living
situations.

Meas u re:
Of the home studies completed by this Contractor, 99% will be completed within
the timeframes of the Contract guidelines.



ATTACHMENT C

Billing Form: As provided by the Department

Schedule of Billing: Within 30 days of completion of home study

Submit Bills to:

Nebraska Department of Health and Human Services
Attn: Jean Seely, Resource Developer
P O Box2440
Grand Island, NE 68802

Department Contact Person(s)

Name: Jean Seely
PhoneNumber: 308-385-6170

Supervisor: MarylYn Christenson
PhoneNumber: 308-385-6141



ATTA,CHMENT D

Categories of Griminal History

Category "4": Criminal History that shows a current charge, indictment, or
conviction of any of the following crimes:

'1. Aggravated or armed robbery;
2. Arson;
3. Assault, first or second degree;
4. Child abandonment;
5. Child abuse;
6. Child molestation or debauching a minor;
7. Child neglect;
8. Commercial sexual exploitation of a minor;
L Criminalnon-support;

1 0. Domestic violence;
1 1 . Exploitation of a minor invofving drugs offences;
12. Felony controlled substances offences;
I 3. Felony violation of custody;
14. Incest;
15. Kidnapping;
16. Murder, first or second degree;
17. Robbery;
18. Sexual abuse of a minor;
19. Sexual assault;
20. Sexual exploitation of a minor, including child pornography;
21. Voluntary manslaughter; or

Category "8"; Criminal history that shows a conviction in the last five
years of any of the following crimes:

1. Burglary;
2. Driving under the influence;
3. Misdemeanor controlled substances offences;
4. Misdemeanor contributing to the delinquency of a child

Category "C": Criminal history that is not included in either A or B
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KNSO
nur-' $¡elc( o.gú i:¡tiôn-CTÚA^

L¡cense Protoction
Defendant ExPense Bènêft
Deposition ReP¡esenlaliÔn
Assåult

lnchrdei WoßPlece Volen æ Caunsefr ng

Medlôal Peymenls
First Aid
Damagê of ProPetly of Others
lnformàtion Privacy (HIPAA) Fines & Pênan¡es

Wortplace Llabit¡ty

WorkplaDe Lisbil¡ty
FìrÊ ând Water Legal
Personal Liability

HEALTHCARE PROVIDERS SERVICE
ORGANIZATON PURCHASING GROUP

@eúifíffite of llilluraffie
OCCURRENCE POLICY FORM

Paulâ K. Wtt
ô14 W l llh st.
Hâstings, NÉ 68901-3902

Medlcal Soecialty Code

Reg¡6tålôd Nürsé 80s64

D,'rlI¡.r, PÊr¡ôd:

From 02J15/11 lo OZJ15|12 
^112i01 

AM Standard Ïnre

Þ¡¡¡oram Adminis{ered bv:

Nursss Service Organizetlon
159 East county Line Rôad

Hatboro, PA 130.101218
1-800-247-15Û0
wwwnS0,com

tnçurânce is orovided bv:

Amorlc€n Casualty ComPany of Reading, PennsylvánlE

333 South \ lhbash Avenue Chioago, lll¡nois 60604

Profess¡onâl Liabilitv - ,-,, . $1,000,000 each olaim $6'000'000 aggfegar¿

ìã* p.freela"n t¡mile 6hown above ¡nclude thê lollo\'ling:

. Good sameriten Lisb¡lity . Malplacemant Liabil¡ty ' Pe¡sonal lnjury Llabitily

.SexualMisconductInclucledinlhêPLLhitshownâbovesubjectto$25,oo0aggfegâtesublimit

$25,000 Per Proceeding
91 ,o00 per day lim¡t

$10,000 Per dePosäion
$25,000 Per incident

$25,000 per Pèrson
$10,000 per incid6nt
$10,000 per incidônt
525,000 Per incidant

$25,000 aggregâte
$25,000 aggr8gete
$10,000 aggragate
$25,000 aggrsgete

$100,000 aggreoate
$10,000 aggregate
$10,000 aggregale
$25,000 aggrêgâte

in Profoss¡onal Liab¡lity Llmit shown âbove

in itt" pL l¡r¡t uUo'¿e slb¡ecl lo $'150,000 eggregale sub limil

G-121500-D G-121501-c c-lrtsog4 et¿ s184--A G-147252-A GSL3886 GSL3908 GSL13424 GSL1s563

as¡'sso'+-osLls565 GSLI7101 G-12384ÈC26 G'123816-C2S GSL-5587

\4-^"-¿"C ù{ffi-.D
chairman ofthe Boârd

Keep this certiiicate of lnsurânce in a safe plâce. This ceftjt¡cate of lnsuta nce and Proof of pâyñìent aré your Þfoof of covel age

There ¡s no coveras. in fo,.a unr"r.i;; prãüiri i'r pã¡ã jit rL in orJ"r to ãc¡u"t" your 
"ou"ráge, 

please remìt premiLlm in tull by

the eifectivs date ofthis Cedìf¡c8te of lnsurance'

t 44d?tu
secretÊry

S1,000,000 aogregate

fotal: $1S1.00

Premium æffects tale- 
-\

,\0,

{-g^

ii

t.

G-141?41-B \312010)
Master Policy: 188711433
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