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HOME STUDY CONTRACT

BETWEEN THE

NEBRASKA DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF CHILDREN AND FAMILY SERVICES CENTR,AL SERVICE AREA

AND

STEPHANIE EMERY

This contract is entered into by and between the Nebraska Department of Health and
Human Services, DIVISION OF CHILDREN AND FAMILY SERVICES CENTRAL
SERVICE AREA (hereinafter "DHHS"), and STEPHANIE EMERY (hereinafter
"Coniractor").

PURPOSE. The purpose of this contract is completion of written home studies for the
placement of state wards and ICPC cases.

I. TERM AND TERMINATION

A. TERM. This contract is in effect from July 1, 2011 until June 30, 2012.

B. ïERMINATION. This contract may be terminated at any time upon mutual written
consent or by either party for any reason upon submission of written notice to the other
party at least Thirty (30) days prior to the effective date of termination. DHHS may also
terminate this contract in accord with the provisions designated "FUNDING
AVA|LABlLlry" and "BREACH OF CONTRACT." ln the event either party terminates
this contract, the Contractor shall provide to DHHS all work in progress, work
completed, and materials provided to it by DHHS in connection with this contract
immediately.

II. CONSIDERATION

A- JQIALJAYI\/ENI- -DHttS-shall pay-the-C-ontractor alolaL-am-ou¡t ¡qtls exce,,ed__

$2450.00 (two thousand four hundred fìfty dollars) for the services specified herein.

B. PAYMENT STRUCïURE. Payment shall be structured as follows:

1. $550.00 per original, completed, written home study. An additional $50 will
be paid for each home study completed in 30 days or less from the date of
receipt of referral. (An extension may be approved in accordance with
section ll, B.)

$250.00 per update or addendum to a home study previously written and
submitted to the Department. An additional $50 will be paid for each home
study update completed in 30 days or less from the date of receipt of
referral. (An extension may be approved in accordance with section Il, B.)
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3. The Department agrees to pay the Contractor for transportation or travel
oulsidé of a 25 mile radiùs fróm the Contiàctor'S home offìce to the homê
of the home study applicant for purposes of completing an original home
study or an updateiaddendum. (The 2S-mile radius shall be from the
Contractor's local office site or the Contractor's home, if they are traveling
from home, whichever is closer to the Applicant's home.) lf more than two
interviews are required to complete the original home study or more than
one interview is required to complete an update/addendum in the home of
the Applicant, the Contractor must receive prior approval for additional
mileage from the Service Area Contract Monitor. Failure to request prior
approval will result in non-payment for the mileage for additional
interviews. The rate of reimbursement shall be in accordance wiih the
State of Nebraska's travel expense policies, which are in effect at the time
the expense is incurred. Travel expense policies are found in the State
Accounting Manual.

4. $20.00 per hour up to a maximum offive (5) hours spent in the process of
completing a home study for which the request is withdrawn. The
Contractor must provide written documentation of time spent to the
Department with the billing statement.

5. $20.00 per hour for a maximum of five (5) hours per case for time spent
testifying in court, or waiting to testify, when issued a subpoena by the
court and not reimbursed by the court. The Contractor must provide a copy
of the subpoena and written documentation to the Department with the
billing statement, justifying the time spent.

6. The Department further agrees to make payment in conformance with the
Nebraska Prompt Payment Act after the provision of service, submission of
required report and billing documents.

7. The Department reserves the right to withhold payment until all reports are
received.

B. The Contractor is responsible for any and all costs associated with the
productions and delivery of reports. No other charges may be submitted
under the terms of this Contract without prior approval and agreement of
the Department.

9. Billing Procedure: The Contractor is expected to submit the Department
provided billing documents (attachment C) within (90) days of the provision
of service. The Contractor undersiands and agrees that any bills submitted
for payment that are over a year from the date of service will not be paid.

10. Request for Services Not Guaranteed: The Contractor understands and
agrees that this Contract does not guarantee that such services will be
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requested by the Department. Furthermore, the Contractor understands
and agrees that no minimum number of home studies will be assigned.

III. SCOPE OF SERVICES

A. The Contractor shall do the following:

1. Complete writtén home study on families, (hereinafter the "Applicant") referred by
the Department who are being considered for placement of Nebraska State
Wards or for the placement of State Wards through the lnterstate Compact
Program, according to ihe format provided in Attachment A, attached hereto and
hereby incorporated by this reference.

2. The Contractor agrees to initiate contact with the Applicant within two calendar
days of receipt of the referral.

3. The Contractor agrees to complete a minimum of two face-to-face interviews in
the Applicant's home to complete an original home study, or one face-to-face
interview in the Applicant's home to complete an update/addendum. The
Contractor will interview all Applicants, their children and other persons living in

the home and will submit a written report to the Service Area Contract Liaison
within thirty (30) calendar days of receiving a referral. lnterstate Compact on the
Placement of Children (ICPC) priority placement requests must be completed
within twenty (20) calendar days from the date of receipt of the referral.

4. The Contractor agrees to submit the completed home study electronically via the
Department's Secure lnformation Exchange System as directed by the
Department for inclusion on the Department's NFOCUS System.

5. lf the Contractor is unable to meet the timelines required set forth above, the
Contractor must complete and submit a request for an extension beyond the
designated time frame, to the Service Area Contract Liaison in writing no later
than seven (7) days before the home study is due to be completed. The
Department will consider such a request only if one of the following apply:

a. The home study could not be completed solely because the results of the
national criminal history check on the Applicant were not available; or

b. The Applicant has not been available for necessary appointments and
contacts despite reasonable efforts by the Coniractor to meet the Applicant's
schedule; or

c. The Applicant has a family or medical emergency or there is some natural
disaster.

d. The Contractor shall submit documentation to substantiate parts l, 2 and 3
listed above.
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6. Administrative Standards:

A. Required Reports
a) A written home study, in the format provided and approved by the

Department.

B. Contractor Standards:
a) Backqround Checks

The Contractor agrees to allow the Department to conduct background
checks on the Contractor, and its employees, interns or volunteers who may
have contact with the Applicant or his/her family during the course of
providing services as outlined in the performance of this Contract. The
Contractor shall provide the Department with sufficient information to conduct
such background checks including the following:
(i) Signed Release of lnformation
(ii) Name
(iii) Social Security Number
(iv) Address(s) for the most recent 5 years

b) These Background checks will at a minimum, include:
(i) The Sex Offender Registry mainiained by the Nebraska State Patrol
(ii) The Nebraska Child Abuse and Neglect Central Register
(iii) The Nebraska Adult Abuse and Neglect Central Register
(iv) Local Law Enforcement

c) The Contractor agrees that neither it, nor its employees, interns or volunteers
shall have contact with an Applicant or his/her family prior to completion of a
background check by the Department. lf a background check on that
individual results in finding an entry as a perpetrator on any of the registries
referenced in b) i, ii, iii, or a current charge, indictment or conviction of a
crime listed in Attachment D, The Contractor shall not allow that individual to
have direct contract wiih an Applicant or his/her family.

d) ln the event that the Contractor's personal background check results in

finding an entry as a perpetrator on any of the registries referenced in b) I, ii,
iii, or a current charge, indictment or conviction of a crime listed in Attachment
D, the Department may immediately terminate this Contract.

e) ln the event the individual has resided in Nebraska for less than two years,
the Contractor agrees that the Department shall complete the above checks
in the state(s) of previous residence. lf an individual's prior state of residence
does not maintain a Sex Offender Register; a Child Abuse and Neglect
Central Register; or an Adult Abuse and Neglect Central Register, or any
such similar registry, the Contractor agrees that the Department shall
complete a criminal background check in the cities, counties, and states of
previous residence.
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C. Qualifications: At the request of the Department, the Contractor must provide
the following documentation to the Contract Liaison for its employees,
volunteers, interns who will be conducting the home study:

a) A current resume' documenting a Bachelor's Degree or higher in a human
services or related field and at least two years full-time employment in a
human services or related field. Experience may substitute for education with
written permission from the Department.

b) Three positive letters of reference.

D. Overpayments: Should the Department overpay the Contractor for services
rendered or make payments in error for services that were not provided, the
Contractor shall notify the Department w¡thin the next regular billing cycle. The
Contractor understands that any and all overpayments remain the property of the
Department and that the Department retains the rights to recover any and all
amounts overpaid. The Department shall offset overpaid amounts by
withholding or reducing future payments.

E. lnsurance: The Contractor shall maintain the following types of insurance for the
duties performed under this Contract:
a) General liability,
b) Worker Compensation,as required by Nebraska law,
c) Automobile, both non-owned and hired car,
d) Professional liability,
e) Errors and Omissions, if applicable to the duties peÚormed under this

Contract, and,
f) Premises and Property.
The Contractor shall provide to the Department within ihirty (30) days of
execution of this Contract a certificate of insurance for the above mentioned
insurance. Notice of cancellation of any insurance policies must be submitted
immediately to the Service Area Contract Liaison or designee, along with
evidence that the Contractor has obtained replacement coverage for the
canceled policy(s), to ensure there is no break in coverage.

F. Release Of ldentifuinq lnformation: No photographs or slides or other identifying
information regarding a youth may be released for use on posters, in
presentations, press,releases, newsletters etc., without the written consent of the
Department and agreement of the parent, if parental rights are intact.

B. DHHS shall do the following:

1. The Department will provide home study format guidelines (Attachment A)
2. The Department will provide all other necessary forms and templates.
3. The Department will complete all necessary background checks on the

applicants.
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IV. GENERAL PROVISIONS

A. ACCESS TO RECORDS AND AUDIT RESPONSIBILITIES.
1 . All Contractor books, records, and documents regardless of physical form, including

data maintained in computer files or on magnetic, optical or oiher media, relating to
work performed or monies received under this contract shall be subject to audit at
any reasonable time upon the provision of reasonable notice by DHHS. Contractor
shall maintain all records for five (5) years from the date of final payment, except
that records that fall under the provisions of Health lnsurance Portability and
Accountability Act (HIPAA) shall be maintained for six (6) full years from the date of
final payment. ln addition to the foregoing retention periods, all records shall be
maintained until all issues related to an audit, liiigation or other action are resolved
to the satisfaction of DHHS. All records shall be maintained in accordance with
generally accepted business practices.

2. The Contractor shall provide DHHS any and all written communications received by
the Contractor from an auditor related to Contractor's internal control over financial
reporting requirements and communication with those charged with governance
including ihose in compliance with or related to Statement of Auditing Standards
(SAS) 112 Communicating lntemal Control related Mafters ldentifíed in an Audit and
SAS 114 The Auditof s Communication with Those Charged With Govemance.The
contractor agrees to provide DHHS with a copy of all such written communications
immediately upon receipt or instruct any auditor it employs to deliver copies of such

' written communications to DHHS at the same time copies are delivered to the
Contractor, in which case the Contractor agrees to verify that DHHS has received a
copy.

3. The Contractor shall immediately correct any material weakness or condition
reported to DHHS in the course of an audit and notify DHHS that the correct¡ons
have been made.

4. ln addition to, and in no way in limitation of any obligation in this cont¡act, the
Contractor shall be liable for audit exceptions, and shall return to DHHS all

payments made under this contract for which an exception has been taken orwhich
has been disallowed because of such an exception, upon demand from DHHS

5. The above provisions shall survive termination of the contract.

B. AMENDMENT. This contract may be modified only by written amendment, executed by
both parties. No alteration or variation of the terms and conditions of this contract shall
be valid unless made in writing and signed by the parties.
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C. ANTI-DISCRIMINATION. The Contractor shall comply with all applicable local, state
and federal statutes and regulations regarding civil rights and equal opportunity
employment, including Title Vl of the Civil Rights Act of 1964; the Rehabilitation Act of
1973, PublicLaw93-1 12; theAmericansWith DisabilitiesActof 1990, PublicLawl0l-
336; and the Nebraska Fair Employment Practice Act, NEB. REV. SrAr. $$ 48-1 101 to
4B-1125. Violation of said statutes and regulations will constitute a material breach of
contract. The Contractor shall insert this provision in all subcontracts.

D. ASSIGNMENT. Ihe Contracior shall not assign or transfer any interest, rights, or
duties under this contract to any person, firm, or corporation without prior written
consent of DHHS. ln the absence of such written consent, any assignment or atiempt
to assign shall constitute a breach of this contract.

E. ASSURANCE. lf DHHS, in good faith, has reason to believe that the Contractor does
not intend to, is unable to, or has refused to peform or contìnue to perform all material
obligations underthis contract, DHHS may demand in writing thatthe Contractor give a
written assurance of inient to perform. Failure by the Contractor to provide written
assurance within the number of days specified in the demand may, at DHHS's option,
be the basis for terminating this contract.

F. BREACH OF CONTRACT. DHHS may terminate the contract, in whole or in part, if the
Contractor fails to perform its obligations under the contract in a timely and proper
manner. DHHS may, by providing a written notice of default io the Contractor, allow the
Contractor to cure a failure or breach of contract within a period of thirty (30) days or
longer at DHHS's discretion considering the gravity and nature of the default Said
notice shall be delivered by Certified Mail, Return Receipt Requested or in person with
proof of delivery. Allowing the Contractor time to cure a failure or breach of contract
does not waive DHHS's right to immediately terminate the contract for the same or
different contract breach which may occur at a different time. DHHS may, at its
discretion, contract for any services required to complete this contract and hold the
Contractor liable for any excess cost caused by Contractor's default. This provision
shall not preclude the pursuit of other remedies for breach of contract as allowed by
law.

G. CONFIDENTIALITY. Any and all information gathered in the performance of this
contract, either independently orthrough DHHS, shall be held in the strictest confidence
and shall be released to no one other than DHHS without the prior written authorization
of DHHS, provided, that contrary contract provisions set forth herein shall be deemed to
be authorized exceptions to this general confidentiality provision. This provision shall
survive termination of this contract.

H. CONFLICTS OF INTEREST. ln the performance of this contract, the Contractor shall
avoid all conflicts of interest and all appearances of conflicts of interest. The Contractor
shall immediately notify DHHS of any such instances encountered so that other
arrangements can be made to complete the work.
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l. DATA OWNERSHIP AND COPYRIGHT. All data collected as a result of this project
shall be the property of DHHS. The Contractor shall not copyright any of the
copyrightable material produced in conjunction with the performance required under
this contract without written consent from DHHS. DHHS hereby reserves a royalty-free,
nonexclusive, and irrevocable right to reproduce, publish, or otherwise use, and to
authorize others to use the copyrightable material for state government purposes. This
provision shall survive termination of this conkact.

J. DEBARMENT. SUSPENSION OR DECLARED INELIGIBLE. The Contractor ceñifies
that neither it nor its principals are presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by any federal department or agency.

K. DOCUMENTS INCORPORATED BY REFERENCE. All references in this contract to
laws, rules, regulations, guidelines, directives, and attachments which set forth
standards and procedures to be followed by the Contractor in discharging its obligations
under this contract shall be deemed incorporated by reference and made a part of this
contract with the same force and effect as if set forth in full text, herein.

L. DRUG-FREE WORKPLACE. Contractor certifies that it maintains a drug-free
workplace environment to ensure worker safety and workplace integrity. Contractor
shall provide a copy of its drug-free workplace policy at any time upon request by
DHHS.

M. FEDERAL FtNANCIAL ASSISTANCE. The Contractor will comply with all applicable
provisions of 45 c.F.R. SS 87.1-87.2. The contractor shall not use direct federal

financial assistance to engage in inherently religious activities, such as worship,
religious instruction, and/or proselytization.

N. FORCE MAJEURE. Neither party shall be liable for any costs or damages resulting
from its inability to perform any of its obligations under this contract due to a natural

disaster, or other similar event outside the control and not the fault of the affected party

(,,Force Majeure Event"). A Force Majeure Event shall not constitute a breach of this

contract. The party so affected shall immediately give notice to the other party of the
Force Majeure Event. Upon such notice, all obligations of the affected party underthis
contract which are reasonably related to the Force Majeure Event shall be suspended,
and the affected party shall do everything reasonably necessary to resume
performance as soon as possible. Labor disputes with the impacted party's own

employees will not be considered a Force Majeure Event and will not suspend
performance req u irements under this contract.

o. FUNDING AVA|LABlLlry. DHHS may terminate the contract, in whole or in part, in the
event funding is no longer available. Should funds not be appropriated, DHHS may
terminate the contraci wÍth respect to those payments for the fiscal years for which such

funds are not appropriated. DHHS shall give the contractor written notice ihifty (30)

days prior to the effective date of any termination. The Contractor shall be entitled to
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o.

receive just and equitable compensation for any authorized work which has been
satisfactorily completed as of the termination date. ln no event shalf the Contractor be
paid for a loss of anticipated profit.

GOVERNING LAW. The contract shall be governed in all respects by the laws and
statutes of the State of Nebraska. Any legal proceedings against DHHS orthe State of
Nebraska regarding this contract shall be brought in Nebraska administrative or judicial

forums as defined by Nebraska State law. The Contractor shall comply with all
Nebraska statutory and regulatory law.

HOLD HARMLESS.
1. The Contractor shall defend, indemnify, hold, and save harmless the State of

Nebraska and its employees, volunteers, agents, and its elected and appointed
officials ("the indemnifìed parties") from and against any and all claims, liens,
demands, damages, liabiliiy, actions, causes of action, losses, judgments, costs,
and expenses of every nature, including investigation costs and expenses,
settlement costs, and attorney fees and expenses ("the claims"), sustained or
asserted against the State of Nebraska, arising out of, resulting from, or atiributable
to the willful misconduct, negligence, error, or omission of the Contractor, its
employees, subcontractors, consultants, representatives, and agents, except to the
extent such Contractor liability is attenuated by any action of the State of Nebraska
which directly and proximately contributed to the claims.

2. DHHS's liability is limited to the extent provided by the Nebraska Tort Claims Act,
the Nebraska Contract Claims Act, the Nebraska Miscellaneous Claims Act, and
any other applicable provisions of law. DHHS does not assume liability for the
action of its Contractors.

3. The above provisions shall survive termination of the contract.

INDEPENDENT CONTRACTOR. The Contractor is an lndependent Contractor and
neither it nor any of its employees shall for any purpose be deemed employees of
DHHS. The Contractor shall employ and direct such personnel as it requires to perform

its obligations under this contract, exercise full authority over its personnel, and comply
with all workers' compensation, employer's liability and otherfederal, state, county, and

municipal laws, ordinances, rules and regulations required of an employer providing

services as contemplaied by this contract.

INVOICES: lnvoices for payments submitted by the Contractor shall coniain sufficient
detail to suppoú paymeni. Any terms and conditions included in the Contractor's invoice

shall be deemed to be solely for the convenience of the parties.

INTEGRATION. This written contract represents the entire agreement between the
parties, and any prior or contemporaneous representations, promises, or statements by

the parties, that are not incorporated herein, shall not serve to vary or contradict the
terms set forth in this contract.
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LOBBYING,
1. No Federal appropriated funds shall be paid, by or on behalf of the Contractor, to

any person for influencing or attempting to influence an off¡cer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this contract or (a) the
awarding of any Federal agreement; (b) the making of any Federal grant; (c) the
entering into of any cooperative agreement; and (d) the extension, continuation,
renewal, amendment, or modification of any Federal agreement, grant, loan, or
cooperative agreement.

2. lf any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an offìcer or employee of any
agency, a Member of Congress, an officer or employee of Congress' or an

employee of a Member of Congress in connection with this contract, the Contracior
shall complete and submit Federal Standard Form-LLL, "Disclosure Form to Report
Lobbying," in accordance with its instructions.

NEBRASKA NONRESIDENT INCOME TAX W|THHOLDlNG Contractor acknowledges

that Nebraska law requires DHHS to withhold Nebraska income iax if payments for
personal services are made in excess of six hundred dollars ($600) to any contractor
who is not domiciled in Nebraska or has not maintained a permanent place of business

or residence in Nebraska for a period of at least six months. This provision applies to

individuals, to a corporation if 80% or more of the voting stock of the corporation is held

by the shareholders who are performing personal services, and to a padnership or

limited liability company if B0% or more of the capital interest or profits ¡nterest of the

partnership or limited liability company is held by the partners or members who are

performing personal services.

The parties agree, when applicable, to properly complete the Nebraska Department of

Revenue Nebraska Withholding Certificate for Nonresident Individuals Form W-4NA or

its successor. The form is available at:

http:i/vww.revenue.ne.qov/tax/currenlf w-4na.pdf or
hftp://www.revenue.ne.qov/tax/currenVfill-in/f w-4na.pdf

Svs Contract Fed Funds NOT Subject to A-133 Aud¡t
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W. NEBRASKA TECHNOLOGY ACCESS STANDARDS.
The contractor shall review the Nebraska Technology Access Standards, found at

http://wvwv. niic. staie. ne. us/standards/accessibilitV/tacfinal. html and ensure that
proOuctè and/or services provided under the Contract comply with the applicable

standards. ln the event such standards change during the Contractor's performance,

the State may create an amendment to the Contract to request that Contract comply

with the changed standard at a cost mutually acceptable to the parties.

X. NEW EMPLOYEE WORK ELIGIBILITY STATUS. ThC CONTTACTOT ShAII USC A fCdETAI

immigration verification system io determine the work eligibility status of new

emplóyees physically performing services within the State of Nebraska. A federal

Page 10 of 12



immigration verification system means the electronic verification of the work
authorization program authorized by the lllegal lmmigration Reform and lmmigrant
Responsibility Act of '1996, B U.S.C. $ 1324a, known as the E-Verify Program, or an
equivalent federal program designated by the United States Department of Homeland
Security or other federal agency authorized to verify the work eligibility status of a newly
hired employee.

lf the Contractor is an individual or sole proprietorship, the following applies:

1. The Contractor must complete the United States Citizenship Attesiation Form,
available on the Department of Administrative Services website at
wvwv.das.state. ne.us.

2. lf the Contractor indicates on such attestation form that he or she is a qualified

alien, the Coniractor agrees to provide the US Citizenship and lmmigraiion Services
documentaiion required to verifo the Contractor's lawful presence in the United

States using the Systematic Alien Verification for Entitlements (SAVE) Program.

3. The Contractor understands and agrees that lawful presence in the United States is

required and the Contractor may be disqualified or the contract terminated if such
lawful presence cannot be verified as required by Nee. REV. SrAr. S 4-108

y. PROMPT PAYMENT. Payment shall be made in compl¡ance with ihe Nebraska
Þrompt payment Act, NEB. REV. Srnr. gg 81-2401through 81-2408. Unless otherwise
provided herein, payment shall be made by electronic means.

Automated clearinq House (ACH) Enrollment Form Requirements fol: Pavment.
The venior shall complete and sign the State of Nebraska ACH Enrollment Form and

obta¡n the necessary. information and signatures from their financial institution. The

completed form must be submitted before payments to the vendor can be made.

Download ACH Form:
http://www.das.state. ne. us/accou ntinq/n is/add ress book info.htm

Z. PUBLIC COUNSEL. ln the event Contractor provides health and human services to

individuals on behalf of DHHS under the terms of this contract, Contractor shall submit

to the jurisdiction of the Public counsel under NEB. RE\,. SrAr. SS 81-8,240 through B1-

8,254 with respect to the provision of services under this contract. This provision shall

not apply to contracts between DHHS and long-term care facilities subject to the
jurisdiction of the state long-term care ombudsman pursuant to the Long-Term Care

Ombudsman Act. This provision shall survive termination of the contract.

AA. RESEARCH. The Contractor shall not engage in research utilizing the information
obtained through the performance of this contract w¡thout the express written consent

of DHHS. The term "research" shall mean the investigation, analysis, or review of
information, other than aggregate statistical information, which is used for purposes

unconnected wiih this contract. This provision shall survive termination of the contract.
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BB. SEVERABILIry. lf any term or condition of this contract is declared by a court of
competent jurisdiction to be illegal or in conflict with any law, the validity of the
remaining terms and conditions shall not be affected, and the rights and obligations of
the parties shall be construed and enforced as if this contract did not contain the
particular provision held to be invalid.

sUBcoNTRACTORS. The Contractor shall not subcontract any portion of this contrâct
without prior written consent of DHHS. The Contractor shall ensure that all

subcontractors comply with all requirements of this contract and applicable federal,

state, county and municipal laws, ordinances, rules and regulations.

TIME lS OF THE ESSENCE. Time is of the essence in this coniract. The acceptance of
Iate performance with or without objection or reservation by DHHS shall not waive any

rights of DHHS nor consiitute a waiver of the requirement of timely performance of any

obligations on the part of the Contractor remaining to be performed.

FOR DHHS: FOR CONTRACTOR:

FOR DHHS:

Chavez Nuncio
Area Administrator

Department of Health and Human Services
Division of Children & Family Services
Central Service Area

,*=, /¿/t tf tl
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NOTICES. Notices shall be in writing and shall be effective upon receipt. Written notices,

in"-tuOingÉtt reports and other written communications required by this contract shall be

seni to the following addresses:

Jean Seely SiePhanie Emery

Department of Health and Human Services 739 Highway 1l
P O Box2440 Dannebrog, NE 68831

Grand lsland, NE 68802 308-226-2260
308-385-6170 (cell 308-370-1389)

lN WITNESS THEREOF, the parties have duly executed this contract hereto, and each

party acknowledges the receipt of a duly executed copy of this contract with original

signatures.

oerc, t//tt

FOR CONTRACTOR:
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ATTACHMENT A

HOME STUDY

APPLICANT 1: APPLICANT 2:

Date of Birth Date of Birth
Social Security # Social Security #

ADDRESS:
Street or Mailing
City, State, Zip Code
County

TELEPHONE NUMBERS:
Home
Applicant 1 Work
Applicant 2 Work
Cellular I
Cellular 2

PURPOSE OF HoME STUDY: n Relative I Parent n Foster Care n Adoption

n Child Specific/known to Child

COMPLETED BY:
Name and Credentials
Agency
Address
Phone Number

DATE HOME STUDY COMPLETED:



AGENCY CONTACTS:
A. Date of Referral

B. Referral Source

C. Prior Contacts or studies completed

D. Personal Interviews

E. Foster Parent Training Completed ! Yes n ruo

Date ComPleted:

F. Self Stud¡es completed n Yes n No

Date Received bY NHHSS:

G. Other

CHILD SPECIFIC INFORMATION:
A. Child's Name

B. Ghild's current location

C. ls this an ICPC case? n Yes E t'lo

D. AnticiPated Placement date

LICENSED RELATIVE HOME: ! YCS T I'IO

Training has been waived, pursuant to 474
NAc 6-õ03.348? E Yes n l'¡o



I. REGISTER, LAW ENFORCEMENT CHECKS AND CLEARANGES:

A. Applicant I

Natronal Criminal History Check (Finger Prints)
Date Completed:
Results:

Nebraska State Patrol Check
Date Completed:
Results:

Nebraska Sex Offender RegistrY
Date Completed:
Results:

Local Law Enforcement Check
Date Completed:
Results:

Nebraska Child Abuse/Neglect Central Register
Date ComPleted:
Results:

Nebraska Adult Abuse/Neglect Central Register
Date Completed:
Results:

APPROVAL STATUS FORM REQUIRED N YCS N ruO

lf yes, date signed by Service Area Administrator

lf yes, date signed by Central Office Protection & Safety Administrator 

-B. ApPlicant 2

National Criminal History Check (Finger Prints)
Date ComPleted:
Results:

Nebraska State Patrol Check
Date Completed:
Results:

Nebraska Sex Offender Registry
Date Completed:
Results:

Local Law Enforcement Check
Date ComPleted:
Results:

Nebraska Child Abuse/Neglect Central Register
Date Completed:
Results:

Nebraska Adult Abuse/Neglect Central Register
Date Completed:
Results:

APPROVALSTATUSFORMREQUIRED ! YCS N NO



lf yes, date signed by Servìce Area Administrator

lf yes, date signed by Central Office Protection & Safety Administrator



II. BACKGROUND AND PERSONALITY OF APPLICANT(S):

A. Applicant 1

1 . Birth date

Age of applicant

B. Appl¡cant 2

1 . Birth date

Age of appìicant

Birth place

2. Education of applicant including any plans for future education, and military background,
if applicable,

3. Current employment information and future career goals.

4. Personality and Maturity.

5. FamiÌy background including relationships to siblings, parents, and extended family.

6 Significant life exper¡ences.

7. Social Problems.

Birth place

2. Education of applicant including any plans for future education, and military background,

if applicable.

3. Current employment information and future career goaìs.

4. Personality anci MaturitY.

5. Family background ìncluding relationships to siblings, parents, and extended family.

6 S¡gnìficant Iife experiences.



7. Social ProbÌems.

C. Ghildren
1. Names of Child(ren)

a. Birth date and grade levels of each child.

b. Relationship to each applìcant.

c. Description of child(ren).

d. Child(ren)'s perception of foster care/adoption and ability to relate appropriately

III. MARRIAGE

A. Describe any previous marriages of either applicani.

B. Applicants' date of marriage to each other'

C. Current Marital Functioning.
I . Decision makìng Process.

2. Resolution of conflicts.

3 Attitude of each applicant toward spouse's family.

4. lf infertility problems exist, how have they been resolved?

IV. FAMILY LIFE STYLE

A. Interests, activities, and hobbies of family members.

B. Religion.

C. . Living Arrangements.
I . Physìcal descrìption of the home



2. lf applicant(s) are interested in placement of a chìld with a physical handicap.

3. Sleepingarrangements.

D. lncome and financial management of househoìd.
l. lncome and assets.

2. Monthly expenses.

3. Ability to live within income.

4. lnsurance plans including medical, dental and vision, and life.

5. Unusual expenditures and c¡rcumstances.

E. Community resources and support systems.
1. Extended family and friends.

2. School (including special education services).

3. Churches, temples, synagogues, etc'

4. Medical practitìoners and facilities.

5. Other supports identified by the applicants'

F. Changes anticipated in life style after a child is placed

V. PARENTALEXPERIENCES

A. Parenting style and experience with children.

B. Nurturing style.



C. Methods of discipline.

D. Expectation of children in the applicants' home.

E. Understanding of and ability to meet a child's physical and emotional needs'

VI. MOTIVATION TO FOSTER/ADOPT CHILDREN

A. How and when the intention to foster/adopt children came about'

B. Feeìings of other family members, including chiìdren, about the decision to foster/adopt

children.

c. Attitudes of both applicants toward child's birth parents and family history, ìncluding

willingness to maintain contact with the birth family'

D. Ability and willingness to work with the placing agency and service providers.

E. Understanding of and interest in open adopt¡on.

F. plans for assimilating a child or children with ¡dentified special needs into the present family

G. lf adoption occurs, how will ihe child be told of his/her adoption and background?



VII. REFERENCES

A. Number of references contacted on behalf of each applicant.

Applicant 1

Applicant 2

B Number of references responding on behalf of each applicant.

Applicant 1

Applicant 2

C. lf an Adoptive Home Study, were references obtained from current employers on behalf of
each applicant?

Applicant 1 n Yes nNo

Applicant2 nYes nr''lo

D. Strengths identified in references.

E. Areas of concern identified in references.



VIII. MED¡CAL REPORT OF APPLICANTS

A. Health lnformation Report

1 . Applicant I

Date Health lnformation Form Completed and signed by Applicant 1:

2. Applicant 2

Date Health lnformation Form Completed and signed by Applicant 2:

B. ldentification of any condition which may be expected to affect parenting abiìity.

I . Applicant 1

2. Applicant 2

C. Treatment Plan.
L Applicant I

2. Applicant 2

IX. EVALUATION

A. Strengths of applicants.

B. Limitations or weaknesses of applicants

C. Recommendations for additional training or support for applicants.

X. RECOMMENDATION

A. Statement of approval or disapproval for the placement of children in this home.

B. Type of child to be considered for placement.
L Age range

2. Gender

3. Phys¡cal handicap

4. Emotional handicap



5. Learning disab¡lity

6. Mental Retardation

7 . Child in need of placement with siblings

8. Medical risk

9. Child in need of openness in adoption

10. Legal Risk



XI. S¡GNATURES

PREPARED BY/TITLE DATE

AGENCY SUPERVISOR (if applicable) DATE

NDHHS SERVICE AREA
REPRESENTATIVE/TITLE

Home Study (3-1-06)



ATTACHMENT B

Performance Accou ntabi I itY

Permanency Outcomes:

outcome statement: children will have permanency and stability in their living

situations.

Measure:
of the home studies completed by this contractor, 99% will be completed within

the timeframes of the Contract guidelines.



ATTACHMENT C

Billing Form: As provided by the Department

Schedule of Billing: Within 30 days of completion of home study

Submit Bills to:

Nebraska Department of Health and Human Services
Attn: Jean Seely, Resource Developer
P O Box2440
Grand lsland, NE 68802

Department Contact Person(s)

Name: Jean Seely
PhoneNumber: 308-385-6170

Supervisor: MarylYn Christenson
PhoneNumber: 308-385-6141



ATTACHMENT D

Categories of Criminal History

Category "A": Criminal History that shows a current charge, indictment' or
convict¡on of any of the following crimes:

1. Aggravated or armed robbery;
2. Arson;
3. Assault, first or second degree;
4. Child abandonment;
5. Child abuse;
6. Child molestation or debauching a minor;
7. Child neglect;
8. Commercial sexual exploitation of a minor;
9. Criminalnon-suPPort;
10. Domestic violence;
1 I . Exploitation of a minor involving drugs offences;
'12. Felony controlled substances offences;
13; Felony violation of custodY;
14. lncest;
15. Kidnapping;
16. Murder, first or second degree;
17. Robbery;
18. Sexual abuse of a minor;
19. Sexual assault;
20. Sexual exploitation of a minor, including child pornography;

21. Voluntary manslaughter; or

Category "8": Criminal history that shows a conviction in the last five
years of any of the following crimes:

1. Burglary;
2. Driving under the influence;
3. Misdemeanorcontrolled substances offences;
4. Misdemeanor contributing to the delinquency of a child

Category "C": Criminal history that is not included in either A or B


