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Electronic Commitment Reporting
A Short History

 LB 1055 – 1996 – Requires Commitment Reports To Central 
Point.

 1999 Division Of Behavioral Health Establishes Data Base And 
Paper Based Reporting For Mental Health Adjudications. 

 2009 – Approach Justice System Administrators - Confidentiality
 2011 – Legislative Bill 512 Requires 

 Dual Reporting – DHHS & Patrol 
 Granting Relief Of Disability 

 National Instant Criminal Background Check System Grant FFY 
2011
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Previous Reporting 
Process
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The Paper Based System
 Initiated from District Court Clerks Office after 

hearing 
 Within 30 days of hearing

Snail mailed to Division of Behavioral Health
Division hand enters into a database (DB)
Transfer DB to State Patrol
 First of each month 

06/13/2012 10



Changes made by LB 512-2011
Effective January 1, 2012

 69-2402 Firearm Related Disability is defined
 69-2409.01 Clerks report to Department of Health and 

Human Services and State Patrol
 71-963 Application for Removal of Disability

 Not be likely to act in a manner dangerous to public safety 

 Granting relief would not be contrary to public interest 

 Website for more information and forms
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New Reporting Process
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Electronic Form 
 Includes all information necessary for the 

compliance with the NICS standards

Will be the only method of updating the NICS 
reporting database

NO PAPER once implemented

Control of information is at the local level 
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Electronic Commitment Reporting
 Diagram of Reporting Process 
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Electronic Commitment Reporting

 Which Counties Handle Other Counties’ 
Commitments?

 Who Keeps Records For Commitments? 
 Who Can See the Records For Commitments? 
 Are There Counties Who Share Information About 

Commitments? 
 How Does HIPAA and 42 CFR Play Into Process?
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Electronic Commitment Reporting
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Electronic Commitment Reporting
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Electronic Commitment Reporting

 SPECIAL THANKS To These Clerks and Staff 
 Pilot Testing: 

 Madison County   
 Jefferson County   
 Adams County  
 Lancaster County  
 Hall County  
 Lincoln County  
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Electronic Commitment Reporting

 AND  BIG Thanks to 

Laurie Schlitt – Programmer OCIO
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Electronic Commitment Reporting

 AND Funding Provided by: 
 Nebraska State Patrol – NICS Improvement Grant 
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Electronic Reporting Commitments

 Go Live Date - November 14, 2012 
 NO PAPER FORMS ARE ACCEPTED 

 Technical Assistance is Available 
 Cody R Meyer  - Cody.R.Meyer@nebraska.gov
 Robert Bussard – Robert.Bussard@nebraska.gov
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Electronic Commitment Reporting

Registration to Enterprise System 
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Electronic Commitment Reporting
 Are you on the Nebraska Enterprise System?
 https://ecmp.nebraska.gov/PublicPortal/ 
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Electronic Commitment Reporting
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Electronic Commitment Reporting

 Once You Are Registered In Enterprise 
 E-mail DHHS DBH DATA TEAM At Address:

 Dhhs.Dbhdatateam@nebraska.gov
 Include Your:

 Enterprise User Name 
 First Name 
 Last Name 
 E-mail Address 

 DHHS Staff Will Connect Enterprise User Name To 
Electronic Commitment Reporting Application.

 Bob Or Cody Will Let You Know Account is Ready.
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Electronic Commitment 
Reporting
 Your First Screen 
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When You Get This 
Screen, You Have 

Arrived 



System Review
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Electronic Commitment Reporting

 Training Materials are on the Mental Health Board 
Website:
http://dhhs.ne.gov/behavioral_health/Pages/beh_commit_commit.aspx

 Additional Help is Available from: 
Cody.R.Meyer@nebraska.gov 402-471-7766
Robert.Bussard@nebraska.gov 402-471-7821
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Electronic Commitment 
Reporting
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Electronic Commitment Reporting
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Electronic Reporting Commitments

OnBase
 20 Minute Inactivity Limit
 Can Log Back on
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Electronic Commitment Reporting
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Documents – Starting Point
Workflow – Working With Records
Users – Password Control
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Document Retrieval and Custom Queries 
– Get a Specific Record

New Form – Starting Point

Import Document and Briefcase
– Don’t Use
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The Column Headers Are The 
Variable Of The Data Set – Click 
On The Record To Work With It 

Move Slider 

The More Variables You 
Can Complete The Fewer 
Records You Will Need to 

Sort Through



Electronic Reporting Commitments

Your First Entry 
 Document 
 New Form 
 DHHS Etc.
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Electronic Reporting Commitments
Let’s Enter A New Record...
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Electronic Reporting Commitments

Complete the information of sections 2, 3 and 4 
of the form. 

See User Guide for Additional Information. 

There Are Edit Checks Built Into System.
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Electronic Reporting Commitments

Entering Data – Report Dates are Automatic
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Based on Date and User



Electronic Reporting Commitments

Example Of An Error Check
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Birth Date 
Must be at 

least 18 
years



Electronic Reporting Commitments

Section 3 Completed
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Electronic Reporting Commitments
Complete The Record – Note Facility Comments Space 
For A Short Note

12-12-2012 42



Electronic Reporting Commitments

These Items Auto Populate 
Once On NICS
 Item 4c
 Item 4e 
 Item 4j – NRI

 Item 4d Can Be Designated 
On Initial Order – Shared 
Look
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Electronic Reporting Commitments

These Items Are Used To Establish Identity
 Name:   Last, First, Middle I, Suffix  (Jr., Sr., Iii, X)
 Social Security Number 
 Date Of Birth 
 Race 
 Gender 

RED Must Be Complete To Report To NICS.
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Electronic Commitment Reporting
LAST RESORT Missing Information Conventions 
But Try Really Hard To Get All The Information!!!

 First Name –
 Last Name -
 Middle - Unknown
 DOB – 01-01-1899
 SSN – 999-99-9999
 Race – White or Unknown
 Gender – Make an educated guess or Other (First Name 

May Help)
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DOUBLE CHECK SPELLINGS!

As new information is 
determined, PLEASE 
UPDATE ALL RECORDS



Electronic Reporting Commitments

Finish The Record.
Verify Your Work And Check The Box.
Print Button To Print Locally (2 Pages).
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Electronic Reporting Commitments

Print the document. 
Once Box Checked you can: 
Save and Complete Commitment. 
Save and Add to Queue (More Info).
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Electronic Reporting Commitments

How To Discharge 
How To Retrieve A Record
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The Column Headers Are The 
Variable Of The Data Set – Click 
On The Record To Work With It 

Move Slider 

The More Variables You 
Can Complete The Fewer 
Records You Will Need to 

Sort Through



Electronic Reporting Commitments

Get The “Saved” Record. 
Click On Document.
Click Custom Queries.
Highlight DHHS MHGC …
Enter A Parameter.
 All Variables Can Be Queried.
 Each Entry Narrows Search.
 Click Binoculars To Find. 
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Electronic Reporting Commitment

The Systems Queues. 
Form Submitted to Switch.
Add New Commitment. 
Update Commitment Form.
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Electronic Reporting Commitments
Custom Query Results  - Note workflow queue
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Electronic Reporting Commitments
Discharge or Removal of Disability 
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Double Click on Record 



Electronic Reporting Commitments

Discharging Someone From Commitment
 Get The Record.
 Use Custom Query Function. 

 Complete The Discharge (Section 5). 
 Save The New Information On To The Record. 
 Submit The Record.
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DISCHARGE



Electronic Reporting Commitments

Removal of Disability
 Get The Record.
 Use Custom Query Function. 

 Complete The Information  (Section 6). 
 Save The New Information On To The Record. 
 Submit The Record.
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Removal of Disability



Electronic Reporting Commitments
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Electronic Reporting Commitments

Complete the Appropriate Information 

12-12-2012 57



Electronic Reporting Commitments

Finish The Record.
Verify Your Work And Check The Box. 
Print Button To Print Locally (2 Pages).
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Electronic Reporting Commitments

Finish The Record.
Verify Your Work And Check The Box. 
Uncheck and Recheck

Print Button To Print Locally (2 Pages).
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Electronic Commitment Reporting

Help Desk 
 The DHHS Help Desk hours are Monday thru Friday, 7:00 

AM to 6:00 PM Central Time.
 Toll Free Number (800) 722-1715 
 Local Phone Number (402) 471-9069
To contact the CIO Help Desk with a problem or service 
request: 

Phone: 402 471-4636 or 800 982-2468
Email: cio.help@nebraska.gov
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Electronic Commitment Reporting

 Training Materials are on the Mental Health Board 
Website:
http://dhhs.ne.gov/behavioral_health/Pages/beh_commit_commit.aspx

 Additional Help is Available from: 
Cody.R.Meyer@nebraska.gov 402-471-7766
Robert.Bussard@nebraska.gov 402-471-7821
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Electronic Reporting Commitments

Questions and Comments
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Electronic Commitment Reporting

Retrieving information from multiple 
occurrences. 
 Get The Record.
 Use Custom Query Function. 

 Choose the Record (double click).
 Save The New Information On To The Record. 
 Submit The Record.
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Electronic Reporting Commitments

Get The “Saved” Record. 
Click On Document.
Click Custom Queries.
Highlight DHHS MHGC …
Enter A Parameter.
 All Variables Can Be Queried.
 Each Entry Narrows Search.
 Click Binoculars To Find. 
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Electronic Reporting Commitments
Custom Query Results  - Note workflow queue
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Work 
With 
Work 
Flow
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Workflow Area – Highlight 
Section To Use And List Of 
Documents Will Appear –

Double Click On Document 
And Work With It. 


