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Todays Topics 
Moving from Paper Based to Electronic
Review of  Data Elements in Electronic 
 Special Considerations 

Reports Available from Electronic 
 Setting Up Security 
Reporting Relationships among Boards, Counties 

and Clerks
Clerks Setting Up Their Office Accounts
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The Paper Based System
 Initiated from District Court Clerks Office after 

hearing 
 Within 30 days of  hearing

 Snail Mailed to Division of  Behavioral Health
Division hand enters into a database (DB)
Transfer DB to State Patrol
 First of  each month 
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Changes made by LB 512-2011

 69-2402 Firearm Related Disability is defined
 69-2409.01 Clerks report to Department of  Health and 

Human Services and State Patrol
 71-963 Application for Removal of  Disability
 Not be likely to act in a manner dangerous to public 

safety 
 Granting relief  would not be contrary to public 

interest 
 Website for more information and forms
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The Electronic Version 
Training & Help Desk 

Each Court will be asked to assign staff  to enter 
the data 

Webinar Training and Help Desk 
Volunteer for piloting? 
Coming around Sept 1, 2012
User Manual on-line 
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Electronic Form 

 Includes all information necessary for the 
compliance with the NICS standards

Will be the only method of  updating the NICS 
reporting database

NO PAPER once implemented
Control of  information is at the local level 
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The New Form Discussion

1. Review of  Data Elements
2. Questions
3. Concerns and Suggestions
4. Pilot sites?
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THIS IS A DRAFT 
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Draft Input Screen 
Dates, responsible person and phone numbers 

will be auto filled based on log in security. 

Have you responded to Bob’s requests for 
information March 12, 2012 memo? 

Auto Fill based on log in
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Draft Input Screen
Like the paper form, we will have dates that the 

information is entered for tracking. 
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Draft Input Screen
 This will be auto populated based on person logged 

onto the system.  

 Security per HIPAA – need to know
 Setting up reporting relationships between 

counties, boards, and clerk/staff (March 2012 
request from Bob)
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Draft Input Screen 
Who is the subject of  the commitment?

Please try to get all elements!
Discussion / Questions
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Draft Input Screen 
 Social Security Number and Date of  Birth

 Required: at least DOB for NICS; SSN is an additional 
enumerator to help ensure accuracy

Appendix 3  - Ct. R. Section 6-1521 
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Draft Input Screen 
Further defining the subject: Race (Mark All), 

Gender, County of  Legal Residence
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Draft Input Screen
Originating County, MH Board Ordering 

Commitment and ORI Number (automatic) 

Each record is unique in the system and given 
an ORI number for tracking. 

Auto Fill 
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Draft Input Screen
Type of  Commitment, Responsible Facility, County 

of  Commitment and Date

Date of  commitment may be a few days prior but 
must be w/in 30 days of  report date (Edit Check) 

Type will default to DHHS for Inpatient

Inpatient or Outpatient 

DHHS

1706/13/2012



Draft Input Screen
County Case – Optional for your records
NRI # is an auto populate

Discharge Date from Commitment
Note there is only one element to DC a 

commitment!
1806/13/2012



Draft Input Screen

LB 512-2011 Removal of  Disability data 
elements

Records are sent to the National database, not 
individuals, so all records must be addressed 
before disability can be removed.  

1906/13/2012



2006/13/2012



Reports Available From System

Query Style Reports 
What would work best for Clerks?
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Query Reports From System

Enter query  

Click on Binoculars
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Query Reports From System

Results are displayed in 
this screen 
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Query Reports From System

Click on row for 
results
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Query Reports From System

Query on any data element:
Name
Date of  Hearings
Date of  Commitment 
County of  Commitment
Board of  Commitment 
Etc.
HIPAA - need to remember rules still apply!
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For Security and Reporting 
Which counties are served by which Mental Health 

Boards among District Courts? 
HIPAA compliance
 County associated with District Board
 Following up on Memo of  March 22, 2012
 25 persons currently listed
Responses from: 1 - Gage, 1 – Nemaha,  4 -

Douglas ,  5 – Butler, 5 – Platte, 5 – Saunders, 7 –
Madison, 9 – Buffalo,  9 – Hall, 11 – Dawson, 12 
- Cheyenne, 12 – Box Butte
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Reporting Relationships District 1
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Reporting Relationship District 2
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Reporting Relationships District 3 
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Reporting Relationships District 4

3006/13/2012



Reporting Relationships District 5
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Reporting Relationships District 6
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Reporting Relationships District 7
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Reporting Relationships District 8
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Reporting Relationship District 9
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Reporting Relationship District 10
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Reporting Relationships District 11
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Reporting Relationships District 12
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Clerk Registration
Clerks will need to register and create a logon 

and password in order to use this system.
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Clerk Registration
Clerks will need to enter their names and emails.
They will need to create logons and passwords.
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Clerk Registration
When creating the new account, they will select 

security questions and answers.
Used if  they forget passwords
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Clerk Registration
When the logons and passwords are created, and 

the security questions are answered, clerk will 
need to contact DHHS to let them know the 
logon information.

DHHS will then add them to the proper security 
group in ECM.

 If  Clerks leave or new clerks come, DHHS will 
need to be contacted to update the Security.
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A Big Thanks to:
 Nebraska District Court Clerks Association 

 Debra McCarthy  debra.mccarthy@nebraska.gov
 Each of  the Reporting District Court Clerks 
 Office of  the Chief  Information Officer 

 Laurie Schlitt  Laurie.Schlitt@nebraska.gov
 Kevin Keller  Keven.Keller@nebraska.gov

 Nebraska State Patrol 
 Jennifer Kirkpatrick Jennifer.Kirkpatrick@nebraska.gov
 Suzy Frederickson Suzy.Frederickson@nebraska.gov
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Contact Information 
 Nebraska Department of  Health and Human Services 

Division of  Behavioral Health 
 Robert Bussard Robert.Bussard@nebraska.gov
 Heather Wood  Heather.Wood@nebraska.gov
 Cody Meyer  Cody.R.Meyer@nebraska.gov
 PO Box 95026, 
 Lincoln NE 68509
 402-471-7821
 DHHSDBHDataTeam@Nebraska.gov
 This presentation is available at:  

http://dhhs.ne.gov/behavioral_health/Pages/beh_commit_commit
.aspx
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Thank you all!
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