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What is a Preference Auction?

Preference auctions are typically used to bid on either one item or a group of items, called Auction
ltems. The main difference between queue and preference auctions is the manner of how users bid and
how the auction awards bidders their selections. A preference auction allows all bidders to bid
concurrently. Awarding takes place once all bidding is complete. When users bid, they number their
choices based on preference. During the awarding process, the auction awards items to users based on
hierarchy and preferences. The auction uses the supplied “Win Order” list of candidates to find the
most senior bidder, review his selections and award based on the numbered preferences. The auction
moves on to the next most senior bidder, reviews his preference selections and awards based on his
preferences and item availability. Preference auctions are typically used for position or shift bidding but
can also be used for vacation or work code bidding.

An auction occurs in three phases:
Bid Phase — Bidders enter and number their choices.
Win or Resolve Phase — Bidders are paired with the items won.

Award Phase — The award phase assigns the items won to the bidders.

Create a Preference Auction
Objective — Create a shift or position bid auction to allow employees to select new assignments for the
next year.

Create the Bidders List
A preference auction has both a bidders list and a win order list. The bidders list controls who is allowed
to bid in the auction. Create Rules, List Target, List, List Chain, and List Plan.

Creating Rules

Rules for Bidding differ from the rules used for Fill by Rules or staffing. Rules for staffing are often
dynamic and align with the requirements of the vacancy they are trying to fill. Bidding does not
reference a vacancy and therefore uses static rules. When creating People Filter rules, utilize Filter
Focus Selections to ensure the rule is static.
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El Selected: BID Bidder Ranks

* Required

General | BaseRule | Usage

Beturnto List | Gancel @

Base Rules @ Base Rule Settings @
Base Rule * Fast Build via
<People Filter> ‘ <nones ™ ‘
@ Bule retumns values of type Boolean pruiid Moment:
TARGET ‘
Argumenis Values Argument Values
From
]
it S S
Battalion Chief On Target Date. I [ Profile : Rank ~ | ‘
+ Add [ Whois ~ | Through
‘ Same As v | [ ‘
| oneof v | T

[ Matches Exactly ‘

‘_ OnTargst Date ¢ [ Not thas identified above
‘ Can Act Up OR Down v | Pass Text
Skill 5= [
‘. 00
Filter Focus *
| selection(s) v |

4 Selected N I

[a] st |A

— |

Battalion Chief

Captain

Engineer

Firefighter

In addition, Build Moment, From and Through are different. Dynamic Arguments used for staffing
typically reference the vacancy whereas the typical Dynamic Argument for bid rules is TARGET.

Example List Target

Note: The Work Code field in a list target does not apply to bidding.

General

Mame #

| BID Position Bidders Target
Work Code *

Comp Time

Detail

() Rules

Rules

s Qualified If..

T+ BID Bidder Ranks {10}
v #y Unavailable If...

iy Sort..

15
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Example List

General | Advanced  Outbound

General List Targets @
Mame *
List Target * Conditions

‘ BID Position Bidders List

2 g BID Position Bidders Target % | ‘ e
Execution Context @
Execution Context g
[ sidding ] Rules ®

| |

Bidding

Rules
| & Qualified ...
i Unavailable If...
i Sort..
T % BID Seniority {10}

Example List Chain
General @ Execution Context @®
Name * Execution Context
| BID Position Bidders Chain || sidding -l
Abbreviation *
| - Rules List Conditions ®
Offer Again to Reserved Candidates * Toir Conditions Merge, Sort
| w/ Previous
Yes g | List
[ Restrict
I | BIDPosition Bidd v | ‘ = e
19 -_

+ Add

Example List Plan
General (@ Default List Chain
-Name = | BID Position Bidders Chain L
BID Position Bidders Plan | @ Overide Defauit
L A rmae gl
12
Execution Context ® List Chain Conditions
Execution Context Mo records exist
Bidding
: +add
Wark Code @
Assigned * Detail

| Comp Time % |

IMask Day Detail

v |

| =nong=
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Create the Win Order List

The win order list is used by the auction during the award phase to determine the hierarchical order of

bidders and apply wins correctly. The auction selects the first bidder in the hierarchy, awards their

selections and moves on to the next highest bidder, etc. Typically, seniority is used to establish the

hierarchy. Create Rules, List Target, List, List Chain, and List Plan.

Creating Rules

The win order rule is very important, paying careful attention to all Argument settings. In addition, note

the From and Through fields are set differently.

[l Selected: BID Win Order

* Required

General Base Rule = Usage

Base Rules
Base Rule *

Auction ltem numbers v

@ Rule retumns values of type Number

Arguments Values Argument Values
Aggregate * BEST -~

»
Target * BIDS Agoregate
Limit by Target * ITEM BEST
Limit by Gray Number o Target *

Limit by Bid Turn

COUNT ance per parent
offset Limit by Target *

Limit by Min Bid value

1imit hv Max Rid Value

BIDS

v ITEM

Limit by Gray Mumber
+ Add — Remove
0

Limit by Bid Turn

COUNT cnce per parent offset

Limit by Min Bid Value

Limit by Max Bid Value

Retumn Value #

EID

Base Rule Settings
Fast Build via
<nonex

Build Moment

ReturntoList  Cancel EEEE

From *

| 2000-01-01

Through *

| now

[1 Mot these identified above

Pass Text

Example List Target

Note: The Work Code field in a list target does not apply to bidding.
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General @ Rules
Name *
( Rul
| BID Win Order } | = :

i Qualified If...
Work Code #

1 = BiDWinorder {10}
I Comp Time A | iy Unavailable If ..
Detail & Sort..

16

Example List

TeleStaff. To bypass the menu options
enter: 3, 7, 10, then enter the gray number
for the selected record which is 27

= Play = Delete

| General } Advanced  Outbound
General @ List Targets
MName *
List Target = Conditions
BID Win Order List
27 I BI0 Win Order v ‘ ®

Execution Context @
Execution Context g
| Bidding * | Rules
Recording Rules

@ Recording Audio: To record call Workforce i Qualified If..

& Unavailable If...

—
T "% BID Win Order {10}

Example List Chain
General ® Execution Context (6]
Mame * Execution Context
[ BID Win Order Chain ] | Bidding -

Abbreviation *

| Bl
Offer Again to Reserved Candidates #

Rules List Conditions

List * Conditions

E7

[ Restrict

1 BID Win Order List v | l
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Example List Plan

General @ Default List Chain
*
Mme BID Win Order Chain v
BID Win Order Plan
& Overnde Default
13
Execution Context @ Rt Contion=
Execution Context No records exist
Bidding -
+ add
Create the Auction
1. From the Setup menu on the left, select Bidding and then Bidding.
Setup [@ Auctions Seip
o Security
' ”_19 | Add |fDelete || clone | Edit | B Audit ]
Auctions
Groups Shifts
Flans & Name Logging
Quantities Codes
] Captain Vacations
Workforce TeleStaff e Rules -
B Engineer Yacations Fostar =

& FireFighter Vacations

= Open Positions

2. Inthe Auctions folder click the Add button in the Auctions

window to create a new auction.
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General Advanced Bidding

Name * Bidder maximum Bid Method *
Position Auction 1 wins per aucticn Preference
Effective Date Bidder maximum Bidder maximum
01/01/2017 wins per turn bids per auction
From Bidder minimum Bidder minimum
mm = wins per turn bids per auction
Through Institution Format
mm/dd/yyyy = =Mone=
Conditions External ID M Auto order bids [1-x] (Preference
auction)
A Run rules only once per winner
- O Blind auction (hide competing bids) (Preference auction)
Bidders & Show "Sold Out” items [ Consider unbid items too (Preference
BID Position Bidders Plan L [] Check Dynamic Issues on "Save’ Siction)
Win Qrder [ Pllow bid fefraclion [] End Bidder's turn on 'Save’ (Queue
B Allow bidders to skip their personal turn auction)
il [+l v % p
BllLWir:Hicks Flen [ Auto award items on win

9.

Name the auction “Position Auction”.

Effective Date defines the Start Date of a bidders newly awarded assignment. This can be
defined with an ordinary date definition or with dynamic dates. Note: Best practices is to use
an actual date in the Effective Date.

From, Through and the Conditions field determine when the actual bidding for the vacation
days can occur. Leave these blank for this exercise.

Add the previously created BID Position Bidders Plan to the Bidders field.
Add the previously created BID Win Order Plan to the Win Order field

The Description and Instructions fields located below Win Order are text fields to proivde
information to the bidders during the bidding process. The fields have no impact on the
outcome of the auction.

In the Bidding section, select Preference from the Bid Method drop-down.

10. Check the following checkboxes:

e Auto order bids [1-x] — Allows the auction to automatically arrange bids in the order
selected by the bidder.

e Run rules once per winner — Limits the auction to run the list plan rules once per
winner.

11. In the Advanced section, enter 1 in the Bidders maximum wins per auction field.
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12. Check the following checkbox:

o Allow bidders to skip their personal turn — When checked, bidders are able to skip their
turn. The user would simply log into the auction and select Skip Turn.

Edit Auction: A Shift Vacation

i Add - | Delete Edit

| Cchild
Sibling

Clone

Generate items...

* Required
General

Select =

Mame *

A shift Vacation

Effective Date

01/01/2017

Advanced
Bidder maximum

wins per auction

Bidder maximum

wins per turn

13. To create the positions, on the left side of the Edit Auction window, click the Add drop-down

and select Generate items...

Generate [tems

Generate [tem Award Type *

Position

Include Additicnal Properties (show all)

T 4 selected -

Properties

Include Organization Level(s)

Station

From

- TARGET

[ Generate Names

Through

TARGET+6months

14. The Generate Items window appears. From the Generate Item Award Type drop-down select

Position.

Generate Item Award Type *

Position
Properties

Include Organization Level(s)

shift

Station -

Include Additional Properties (show all)

Institution
Agency
Region
Station

15. In the Include Additional Properties drop-down, the selections of Include Organizational

Level(s), From, Through and Shift Positions Only are already selected, also select Shift and

Region. The Properties section now changes. Note: The Include Additional Properties is very

important as it allows the narrowing down of what levels of the organization structure and shift

are to be included in an auction. For example, if the database includes an Administrative region

and shift that should not be included, selecting those properties allows their removal.

E4KRONOS
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Generate [tems
Generate Item Award Type * Include Additional Properties (show all -
vp P ( ) ] Generate Names

Position v 3 selected -
Properties
Include Organization Level(s) From Through

2 selected - TARGET TARGET+6months
Shift Institution Agency
‘ 3 selected - FD Institution - Catalina Fire Department -
Region - s

g [ Shift Positions Only
| Battalion 140 -

16. In the Properties section, under the Include Organizational Level(s) drop-down, unselect
Station and select Shift and Unit. Note: The Include Organizational Level(s) items are very
important and define how the auction organization structure is laid out. In this auction, the first
level is A Shift and within A Shift, are units that have positions available for bidding. Below A
Shift, again at the highest level, is B Shift and all units within B Shift, etc.

17. In the Shift drop-down, only select shifts that have positions available for bid, select A Shift, B
Shift and C Shift.

18. In the Region drop-down, only select the region(s) that have positions available for bid. This
adds Institution and Agency drop-down fields. Based on the regions selected, Institution and
Agency are populated with the correct org levels.

Include Organization Level(s) From Through /

2 selected - | TARGET TARGET+6months

19. The From and Through in a position auction define the Start and End Dates of a new
assignment. By default, assignments will end 6 months after the start date. Best practice is to
remove the Through date and let the users next new assignment drive the ending date of this
assignment.

20. Save.

E4KRONOS
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21. All positions are created on the left. Notice how all A Shift
units/positions are at the top, followed by B Shift and C Shift.

Add~ | Delete Edit Select v

Auction: Position Auction
-8 4 Ashift

. s . .. . E)-@ 4 Battalion Chief 140
22. Click on any position to view the position properties. Bl etk et Rl on G
| s
i O P TOVIRETaTTATENg )
* Required I © @ FDI//Aerial 141 /Firefighter #1

O 4 FDI//Aerial 141/Firefighter #2
=@ @ Engine 142
Mame * Dynamic Auction Quantity ide child hild i & 4 FDI//Engine 142/Captain
Hide:children’(children use parant O & FDI//Engine 142/Engineer (E)

Item General Properties Parent Properties

FDI//Aerial 141/Captain <MNone= x quantity) | @ % FDI//Engine 142/Firefighter #1
Enforce consecutive bidding . O % rDiy/Engine 142/Firefighter #2
Mame Formula 1D Static Maximum i ) =0 4 Medic142
Maximum child bids - @ 4 FDI//Medic1 22/Firefighter #1 (PM)
<Mone> x 1 [ @ 4@ Foi//Medic1 42/Firefighter #2 (PM)
=@ 4 Engine143
Description Award Type * . R " O 4% FDI//Engine 143/Captain
= = Minimum chikd bids i O & FDI//Engine 143/Engineer (E)
Position M @ 4 FDI//Engine 143/Firefighter #1
I © 4 FDI//Engine 143/Firefighter #2
Description Formula ID Qualifications -0 4 Medic 143
| 4 FI//Medic 143/Firefighter #1 (PM)
<None> M v B B0 4 B shift
&0 < Battalion Chief 140
Visible Conditions Default bid value 0 4 FDI//Battalion Chief 140/Battalion Chief

B0 % Aerial 141

2 > i
Conditional i 1O % FDI//Aerial 141/Captain

PERSOMHASJOBTITLE(10)
External ID

4
sy B
Biddable Conditions

Is biddable |

23. The Visible Conditions field defines the job titles that can
view the position. Click on the Visible Conditions drop-

Visible Conditions

Conditional hd
down to view selections. The selections are Is visible, Is s visible
not visible and Conditional (to utilize a Dynamic Argument Is not visible

Conditional

to define when visible).

24. Click the Biddable Conditions drop-down to view the

selections. The selections are Is biddable, Is not biddable Biddable Conditions

and Conditional (to enter a Dynamic Argument to define | 1< biddable -
when biddable). | Is biddable

‘ Is not biddable
Conditional

25. Click on the Award Type field’s paper icon to bring up the

Award Properties window.
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Award Properties

Include Additional Properties (show all)

10 selected -

Properties
Award What * From _
[+ Appears On Roster

Position - TARGET
shift Institution Agency

A Shift - FD Institution - Catalina Fire Department -
Region Station Unit

Battalion 140 - Station 141 - Battalion Chief 140 -
Position For Days of Week Awardee’s Concurrent Assignment *

/.../Battalion Chief 140/Battalion Chief~ 7 selected - Expire -

Current Haolder's Assignment *

Expire -

26. The Awardee’s Concurrent Assignment defines the system action on the awardee’s current
assignment. Click on the field’s drop-down:

e Ignore — Do not make any changes to the awardee’s current assignment.
e Expire — Enter an End Date into the awardee’s current assignment.
o Delete — Remove the awardee’s current assignment.

27. The Current Holder’s Assignment defines the system action for the user currently assigned to
the awardee’s new assignment. Click on the field’s drop-down:

e Ignore — Do not make any changes to the current assignment holder’s assignment.
e Expire — Enter an End Date into the current assignment holder’s assignment.

o Delete — Remove the current assignment holder from the assignment by removing their
assighment.

28. Cancel. Save or Cancel out of auction.

Create the Auction Plan
1. Move to Plans in the Setup window on the left.

2. Add anew plan by clicking the Add button

£4KRONOS
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General Plan Conditions
Blanstalus Disabled Add
MName * Auction Conditions
Position J . ! | Pasition Auction ¥ X
From Date 7z
mm/dd/yyyy =]

Through Date

mm/dd/yyyy

Dynamic Conditions

3. Enter a name for the plan, Position.
4. Click the Add button to add the newly created position auction.

5. Save.

View Results and Manage Action
1. From the Navigator at the top, select Bidding to view the auction on the front end.

Bidding

[=} Vacation

A shift Vacation | Manage
Auction Status: @ Open

[~} Position

i~ Position Auction
| Auction Status: @ Gpen

2. Select Manage to manage the auction. Selecting the auction itself provides access to the auction
as a bidder only.

3. The list of auction bidders is blank until the bidders list is created. Create the list by clicking on
the gear icon on the left side and from the drop-down select Create List...

Create List
B audit Search...

#4 Person (55) List Opportunity Factors =

1 Salazar, Jeffrey BID Position Bidders List 104.0

2 Whicker, Steven T. EID Paosition Bidders List 1120

3 Little, Dwayne BID Position Bidders List 114.0

4 Figg, Richard A. BID Position Bidders List 117.0
-
=
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4. The Create List window appears

bottom right.

. Confirm the list is correct and click the Create button at the

=]
@
@]
@
@
@
@
@

[ All bidders

v 11+ .lv‘ ‘.Sear{:h

1. Salazar, .Jeﬁ‘rey @® Active
2. Whicker, Steven T.

3. Little, Dwayne

4. Figg, Richard A.

5. Thompson, Jeff E.

6. Valorani, Joseph C.

7. Smith, James M.

8. Perisho, Brian A.

TURN 1

Q- Edit

B R .

Auction v | Items ~

i

= @ ashift
(= O pattalion Chief 140

'O FoI//Battalion Chief 140/8attalion Chief

& O aerial 141

[ FoI//Aerial 141/Captain

O FoI/Aerial 141/Engineer (A)
0 FoI//Aerial 141/Fire‘fi_ghrer#‘\
[ Foif/aerial 141 /Firefighter #2

B

Other Auctions | +

d

Win || Award

Bemain: 1/1

:

Bemnain: 1/1

Once the bidders populate, note the auction is set up by default to allow bidders to bid one at a

time.

To enable all bidders to bid at once, check the All bidders checkbox, to select all bidders.

From the head icon drop-down, select Bidder properties.

The Bidder Properties window appears.

Bidder Properties

Bid Time

Iultiple records being edited: (1) Blank values | @) Mixed values | €8 Iatching values

Iax Wins

[ L 7] | 01/04/2017 11:52:22

ap

Time Limit

(39_

January 2017 >
Tu We Th Fr Sa
27 28 29 30 31

3 5 6 7

8 9 10 11 12 13 14
1 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31 1 2 3 4
©

9. Click on the calendar icon at the Bid Time field and select today’s date.

[ 1-Salazar, Jeffrey @ Active
01/D4/2017 11:56

[ 2. whicker, Steven T. ® Active
01/04/2017 11:56

O 3.Little, Dwayne @ Active
01/04/2017 11:56

[ 4.Figg, Richard A, & Active
01/04/2017 11:56

[ 5. Thempsen, Jeff . @ Active
01/04/2017 11:66

[ 6. Valorani, Joseph C. @ Active
01/04/2017 11:56

>

| B0 ashife
= O Battalion Chief 120

i 'O Foi//Battalion Chief 140/Battalion Chief

2 O serial 141
| O FolfAerial 141/Captain
7O FoI/7Aerial 141/Engineer (&)
| [0 FoisAerial 141/Firefighter #1
[ Foi/iaerial 141/ Firefighter 22

=" O Engine 142

Remainz1/1

Femain:1/1

i i

10. The auction is now set for all bidders to bid.
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[0 1.Salazar, Jeffrey @ Active ] Bashift §itemns

Y A
fattalisnlheiiin

[ 2. Whicker, Steven T. @ Active

01/04/2017 11:56 Ik Aerial 141 1items

[ 3. Little, Dwayne ® Active 3 FDI//Aerial 141/Captain

[ 4. Figg, Richard A Active
L 4. Figg. Richar © y I Engine 142 1 items

FDI//Engine 142/Captain
[ 5.Thompson, Jeff £ @ Active ¥

Medicidz

[0 &. Valorani, Joseph C. @ Active

~

ZFEngine 143 1 items
[ 7-Smith, James M. @ Active

Y FDI{/Engine 143/Captain
[ &.Perisho, Brian A. @ Active \ RV
[1 9.Bandy, David L. ® Active 3 =B shift &items
o + Battalion Chisf 140
[J10. Fair, Todd M. ® Active 4
E L Zhaerial 141 1 items
111 It @) Active " N
[I11. Dilley, Brian R. @ Active 3 FDI//Aerial 141/Captain
[J12. Gibson, Eric W. @ Active =
i = Engine 142 1 items
[113. Mikeseli Kelly L @ Active 2 EDl Expipe 42/ Oaptein

Enter Bid

Enter Bid

Enter Bid

Enter Bid

Enter Bid

11. Click on various bidder’s blue arrow to view the auction from their standpoint.

Test the Auction, Begin to Bid

Best practice: Always test an auction to verify it is functioning as expected.

1. Login as a bidder, and from the dashboard, select Bidding.

Bidding

- Ashift vacation
Auction Status: @ Open

~ Position Auction
Auction Status: @ Open, Your Status: ® Bid now [01/04 11:56]

2. Notice the Position Auction provides the status
that the bidder is eligible to Bid now. Select
the Position Auction to start bidding.

3. Bid and number position preferences. When
finished, click Save.

=-Ashift 6 items
Battalion Chief 140

(Z-aerial 141 1 items
FDI//Aerial 141/Captain
Zrengine 142 1 items
FDI//Engine 142/Captain
Medic142

(=Engine 143 1 ftems
FDI//Engine 143/Captain

Medic 143

E-Bshift Gitems
Battalion Chief 140
Eraerial 141 1 items

FDI//Aerial 147/Captain
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=}aerial 14

-~ FDI//Aerial 141/Captain
=FEngine 142 1 items

- FDI//Engine 142/Captain

Medic142

= engine 143 ms

FDI//Engine 143/Captain
vedic 143

=B shift 6items

Haerial 141 1 items

FDI//Aerial 141/Captain

4. Since Allow bid retraction was not checked,

selections are now locked in.

5. Log back in as the Administrator and from the
Navigator at the top, select Bidding and at the

Position Auction, select Manage.

6. Begin bidding on positions for the users. Notice
the B icon to the right of some bidders. This

indicates the user has already bid.

Resolve the Auction

] 1.Salazar, Jeffrey @ Active
01/04/2017 11:56

@ 2. Whicker, Steven T. @ Active
01/04/2017 11:56

@ 3.Little, Dwayne @ Active
01/04/2017 11:56

O 4.Figg. Richard A. © Active
01/04/2017 11:56

) 5. Thompson, Jeff E. ® Active
4/2017 11:56

] 6. Valorani, Joseph C. ® Active

01/04/2017 11:56

2 7.Smith, James M. ® Active
01/04/2017 11:56

] 8.Perisho, Brian A. @ Active
01/04/2017 11:56
] 9.Bandy, David L. @ Active
01/04/2017 11:56
@10. Fair, Todd M. © Active
01/04/2017 11:56

(0111 Dilley, Brian R. ® Active
01/04/2017 11:56

2 8 8 8 8 @8 8 @8 a a
vV v v v v v T T T N

~

& 11> 2~ Search

) All bidders

O 1. Salazar, Jeffrey ® Active
01/04/2017 11:56

1711:56

Dwayne @ Active
711:56

4. Figg, Richard A. ® Active

01/04/2017 11:56

01/04/2017 11:56

01/04/201711:56

7. Smith, James M. © Active

er, Steven T. @ Active

@ 5.Thempson, Jeff E. @ Active

6. valorani, Joseph C. @ Active

TURN 1
Edit

[ auction = | tems ~

Back to previous tum

140/Battalion Chief

Close auctien

Reset auction

Award winners. n

neer (A)
Resolve auction. .. | e
ighter #1

\iew Resolve Manager..
ighter 2

(=1~ @ engine 142

LJ FDI//Engine 142/Captain

Other Auctions  ~

gid | win || Award

1

1

|0 |

1. When finished, select Resolve auction.... from the Auction drop-down.
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Confirm Resolve

This auction will be submitted to the
Resolve Manager.

Resolve manually. Cancel ﬂ

2. The Confirm Resolve window appears, select OK.

@ 1. Salazar, Jeffrey @ Complete W ] ) ~ll B @ ashift
01/04/2017 11:56 & - .
=" 1 gattalion Chief 140 @ Sold Out

[ Whicker, Steven T. @ Complete ] = = = el
s g lc ] FDI//Battalion Chief 140/Battalion Chief @ Sold Out  Bics 2 ] Winsc1 |
[ 3. Little, Dwayne © Complete o, = @ Aerial 141
01/04/2017 11:56 =
A ; = [ FDI//Aerial 141/Captaf @ Sold Out { Bica- 3 | Wins:1 |
@ 4. Figg, Aichar Complete v ]
01/04/2017 11:56 > O FDI//Aerial 141/Engineer (&) | Remair: 1/1 |
@ 5 Thompson, JeffE. @ Complete [T "0 Fou7Aerial 141/Firsfighter #1 T
01/04/2017 1156 > "G FOI//Aerial 141/Firefighter #2 [ Remaic: 11 ]
[ & Valorani,Joseph C. @ Complete [ b
01/04/2017 11:56 > B @ engine 142
[ 7-Smith, James M. @ Complete W) 3 () FDI//Engine 142/Captain @ Sold Out  id: 3 [wanscn |
AR 0 gine 142/Engineer (E)  Remain: 1/1]
) 8 Perisho, Brian A. @ Complete (] N @ FDI/Engine 142/ Frefighter £1 [ Remain: 171]
01/04/2017 11:56

[ FDI//Engine 142/Firefighter #2 | Remaie: 171

3. When completed, the W icon displays indicating the user has won an auction item, and on the
right, the positions won are shown as Sold Out.

© Auction not biddable for this user.

= shift 5 items

(] 2. Whicker, Steven T. & Complete I
[‘_J Aerial 141 1 items

01/04/2017 11:56 x

- FDI/fAerial 141/Captain @ Sold out

|:) Engine 142 1 items

FDIf/Engine 142/Captain @ Sold Out
@

4. Click on a bidder’s blue arrow to see what the bidder won. The won item’s lock icon is
burgundy. In this case, Steven Whicker has won the Aerial 141 Captain position.

5. Click on the Aerial 141 Captain position.

| Baerial 141 1items

FDI//Aerial 141/Captain @ Sold Out

Results
5D Fair, Todd M.
ED Little, Dwayne
[TER Whicker, Steven T. (Tum 1)
Audit Quantity
Active 0 Tot Won Rem
Static Maximum invoked 1 1 0
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6. The auction results appear. In this example, Todd Fair, Dwayne Little and Steven Whicker bid on

this position and Whicker won it.

Award Auction Winners
1. To award the positions to the bidders, select Award winners.... from the Auction drop-down.

Manage Bid Items

FDI//Battalion Chief 140/Battalion Chief

Salazar, Jeffrey )
A Non-Retractable
A Editing Won Item

Pending Awards (2)

FDI//Aerial 141/Captain

Whicker, Steven T. B (17
A Non-Retractable
A Editing Won Item

Pending Awards (3)

FDI//Engine 142/Captain

Little, Dwayne [EJ [
A HNon-Retractable
A Editing Won Item

Pending Awards (3)

Accept Warnings

Acceptall |

Acceptall |«

t K4

Acceptall |«

X v

2. The Manage Bid Items window appears.

auction intends to do.

Click on the Pending Awards link to view what the

FDI//Aerial 141/Captain

Whicker, Steven T. B} [
A Non-Retractable
A Editing won item

Pending Awards (3)

Create new Assignment for Awardee | Edit details

Expire Awardees current assignment  Edit details

Expire Holders current assignment  Edit details

Acceptall |«

X v

3. Details appear. Click on the Edit details link for further information.
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Create new Assignment for Awardee

Awardee

‘Whicker, Steven T. v

Through

Region

| Battalion 140 v

Unit

Aerial 141 v|

Shift Time

For Days of Week

Off Duty Work Code

From

01/01/2017

#I Appears On Roster
shift
A shift M

Station

Station 141 v

Position

| /../Aerial 141/Captain ¥

Shift Mask

On Duty Work Code

On Duty Detail Code

Off Duty Detail Cade

4. The Create new Assignment for Awardee window appears providing additional information.

Cancel and view the other Edit details links.

FDI//Aerial 141/Captain

Whicker, Steven T.
A Mon-Retractable
A Editing Won Item

Pending Awards (3)

Acceptall o

1
4

T
b

5. To accept the new assignment for the bidder, click on the Check icon to right. To reject, click
the Xicon. Caution: Accepting any new assignment and selecting OK at the bottom of the
window create new assignments in Workforce TeleStaff as well as expire old ones. When
testing, these would have to be manually removed from each user.

6. Click OK.

O 1. Salazar, Jeffrey @ Complete > “| O ashift =
Sli0ysniriise O Battalion Chief 140 @ Soid Out
O 2. Whicker, Steven T. @ Complete = = =
01/04/2017 11-56 ) U FDI//Battalion Chief 140/Battalion Chief @ Sold out
O 3.Little, Dwayne @ complete B B O perial 141
01/04/2017 11:56 )
s O FDI/sAerial 141/Captain @ Sold Out

[ 4. Figg, Richard A. @ Complete — =
01/04/2017 11:56 > ) FDIf/Aerial 141/Engineer (A)
@ 5 Thompson, JeffE. © Complete : O FDI//Aerial 141/Firefighter #1
01/04/2017 11:56 O FDIfsAerial 141/Firefighter #2
O 6. Vvalorani, JosephC. @ Complete [}
01/04/2017 11:56 > = O engine 142
O 7. Smith, James M. @ Complete B > U] FDI//Engine 142/Captain @ Sold Out
SIS 0TETER m] FDI//Engine 142/Engineer (E)
[ 8. Perisho, Brian A. @ Complete [A] > "0 FDI//Engine 142/Firefighter #1
01/04/2017 11:56

[l

1 G Dondy Douid ! (D fomolate

& FDI//Engine 142/Firefighter #2
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7. The auction bidders show the A icon indicating an awarded auction item, and on the right,
awarded positions show a green Awards icon.

8. Move over to Steven Whicker’s personal information to view his new assignment.

General Profiles | Assignments | Messages Paybacks Probation Logged Preference

Assignments @ General @

Apply Filter(s) - Start Date

, mm/dd
Test if status is Active on

End Date

U oeazo7 ]
12/31/2016 m
4+ Add ~ =Delete [ Audit
Assignments
[;3'. A /../Engine 142/Captain 4
- Starting Rotation *
=

"] Suppressed

9. Whicker now has two assignments. This first with an End Date of 12/31/2016.

General  Profiles | Assignments | Messages Paybacks Probation Logged  Preference
Assignments @ General @
Apply Filter(s) - Start Date
Test if status is Active on ‘ o101/2m 7 o
A End Date
01/04/2017 =
mmy/dd/yyyy m
+ Add» = Delete [FAudit —
Conditions
Assignments
» A /_fEngine 142/Captain #
A/.../Aerial 141 /Captain S ROLHoNE
=
] Suppressed

10. The second with a Start Date of 01/01/2017.
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