[bookmark: _GoBack]Nebraska Homeless Assistance Program (NHAP)
2020-21 SOAR Budget Revision Request


Agency Name: Enter agency name
Agency Contact Name: Enter agency address 
Email:  Enter email address			       		Phone:  Enter phone number 
Agency NHAP Number (3 digits): Enter agency’s 3-digit NHAP code



INSTRUCTIONS:  To request a revision to your prior NHAP SOAR Budget, please complete the following: 
1) Grey fields above; 2) Revised Budget Table on page 2; 3) Budget Revision Request Narrative on page 3. 

To complete the Revised Budget Table, double-click inside the Table and it will open as an Excel spreadsheet.  Enter the Original and Revised dollar amounts requested for each line.  Click Enter.  The spreadsheet will automatically calculate the Subtotal and Total amounts.  When complete, make sure the scroll bar allows the entire spreadsheet to show and then click anywhere outside the Excel spreadsheet and the Table will be re-inserted.  

For the Budget Revision Request Narrative, please provide a written description of why the budget revision is necessary and what proposed changes will be occurring in each cost category.

Print this document, obtain the necessary agency signature and email  it to:

Andrea Curtis, NHAP Program Coordinator
DHHS Nebraska Homeless Assistance Program
andrea.curtis@nebraska.gov




2020-21 SOAR BUDGET REVISION REQUEST FORM


AGENCY NAME:
AGENCY NHAP NUMBER:
REQUEST DATE:

To enter information, double click on budget form, enter information and then click on sheet outside of budget form.







______________________________________________________________________________________________________________
Agency Signature	                      			Date      	        

__________________________________________________________________________________________________________________
Printed Name and Title        
DHHS Use:
☐ Revisions Approved
☐ Revisions Not Approved

__________________________________________________________________________________________________________________
		DHHS Signature					Date	

Nebraska Homeless Assistance Program (NHAP)
2020-21 SOAR Budget Revision Request Narrative 
The budget revision narrative should be clearly stated, fully explain the reasoning for the requested change, and provide a breakdown of the costs included in the budget request.  Include any details regarding unforeseen circumstances occurring in the community served that created a need for reallocating funds to another activity.  
Sufficient detail will be required regarding expenses not requested in the agency’s initial application and are subject to final approval by NHAP.





































DHHS Use:
☐ Revisions Approved
☐ Revisions Not Approved


__________________________________________________________________________________________________________________
DHHS Signature					Date		
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19-2020 SOAR Revised Budget

CURRENT 

BUDGET

REVISION 

AMOUNT

REVISED 

BUDGET

Personnel - Wages  $0.00

Personnel - Benefits $0.00

Participant Services $0.00

Office - (e.g. space phone supplies, internet, printing) $0.00

Travel $0.00

Contract Services $0.00

Indirect Costs

$0.00

Total SOAR Non-Training Costs $0.00 $0.00 $0.00

Personnel  - Wages $0.00

Personnel - Benefits $0.00

Office - (e.g. space, phone, supplies, internet, printing) $0.00

Travel $0.00

Contract Services $0.00

Indirect Costs $0.00

Total SOAR Training Costs $0.00 $0.00 $0.00

Subtotal $0.00 $0.00 $0.00

SOAR Non-Training Costs

SOAR Training Costs
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		19-2020 SOAR Revised Budget		CURRENT BUDGET		REVISION AMOUNT		REVISED BUDGET

		SOAR Non-Training Costs

		Personnel - Wages 				$0.00

		Personnel - Benefits				$0.00

		Participant Services				$0.00

		Office - (e.g. space phone supplies, internet, printing)				$0.00

		Travel				$0.00

		Contract Services				$0.00

		Indirect Costs				$0.00

		Total SOAR Non-Training Costs		$0.00		$0.00		$0.00



		SOAR Training Costs

		Personnel  - Wages				$0.00

		Personnel - Benefits				$0.00

		Office - (e.g. space, phone, supplies, internet, printing)				$0.00

		Travel				$0.00

		Contract Services				$0.00

		Indirect Costs				$0.00

		Total SOAR Training Costs		$0.00		$0.00		$0.00

		Subtotal		$0.00		$0.00		$0.00
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