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How to Access
Med-IT

To first access Med-IT, complete a
Med-IT User Profile Form and submit
to your TA.

Forms can be found on our website.
An annual update is required.

Depariment of Health & Human Services

Nebraska Women’s and Men’s Health Programs Dl_l HS

Medit Profiles New User Form

Please print clearly

Name

Title

Business Name

Work Phone ( )

Fax number )

Business E-Mail address

Business Street address

Business P.O. Box

Business City Business State

Business Zip -

Case Managers Only: Counties Served

[ I understand that user profiles are not to be shared with other people. | understand and agree that if my clinic has a
new user to add | will contact Nebraska Women's and Men's Health Programs at 1-800-532-2227.

LI I will notify Nebraska Women’s and Men’s Health Programs if | will no longer be doing data entry. Failure to do so will
result in removal as a Medlt user.

0 I understand | am required to attend MedlIt training.

[ | acknowledge that unauthorized use, dissemination or distribution of client’s Protected Health Information and
confidential information is a crime. | agree that | will not use, disseminate or otherwise distribute confidential records of
documents containing Protected Health Information either on paper or by electronic means other than in performance
of the specific job roles | am authorized to perform. | agree that unauthorized use, dissemination or distribution of
confidential information is grounds for immediate termination of my MedIt user profile and may subject me to penalties
both civil and criminal.

Signature Date




How to Login to Med-IT _‘/’ Med-IT

Medit 2.5.25.30

Welcome to Med-IT

Med-IT is an Online Medical Information Tracking System developed by
OxBow Data Management Systems, LLC that gives health programs a
complete web based health screening information database system that
includes demographic information, automatic eligibility computation,
billing and much more.

Please Log In
User Name

= To access Med-IT go to: www.med-itweb.com | |
= To Login:
Enter User Name

m— [ 50 | Cancet

C Program Code: select NE ‘ ‘ Mad-l.l. B

(for Nebraska) o Data Nanagement Systerms, L
Click on Sign In rms Of Use | Privacy Policy
Next screen enter your Password A

Click on Login sl a ISR

OxBow Data Management Systems, LLC that gives health programs a

complete web based health screening information database system that
includes demographic information, automatic eligibility computation,
billing and much more.

Password

|
—) | Login |

© 2013 OxBow Data Management Systems, LLC

Terms Of Use | Privacy Policy


http://www.med-itweb.com/

How to Login to Med-IT

@ https://www.med-itweb.com/betalicAg,phpldoc=msg (& MED-IT Legal Documents

Click ‘Proceed’ to continue. DATA MANAGEMENT SYSTEMS® "

You'll have to click ‘Proceed’
two times.

Med-IT™ Subscriber Service Agreement

IMPORTANT-READ CAREFULLY: This is an agreement between Customer (either
an individual or an entity) and OxBow Data Management Systems, LLC.
f (“OxBow”) . Please read this Agreement carefully before using this
Internet site, its databases, or its associated software and services
. (the “Med-ITweb.com” Internet site). By using the “Med-ITweb.com”
You are n IO ed Into Internet site, Customer is accepting the terms of this Agreement. If
gg Customer is not willing to be bound by the terms and conditions of this
Agreement, Customer should click on the button marked “I DO NOT ACCEPT”
and Customer may not access or otherwise use the “Med-ITweb.com”
Internet site. Customer clicking on the button marked “I ACCEPT” and
Customer’s continued use of the “Med-ITweb.com” Internet site indicates
Customer’s acknowledgement that Customer has read, understands and
accepts these terms and conditions. This Agreement represents the entire
agreement concerning the “Med-ITweb.com” Internet site between Customer
and OxBow, and it supersedes any prior proposal, representation or
junderstanding between the parties.

This Subscriber Service Agreement (the "Agreement") is entered into by
and between OxBow Data Management Systems, LLC. ("OxBow") and the user,
(“the Customer"). OxBow owns or has license rights in and to certain
online software as defined herein. The Customer desires to obtain a
right to use the software under the terms and conditions of this
Agreement.

SCOPE AND USE

You accepted the Med-IT Subscriber Service Agreement displayed above on 09/15/2009.
If you click Proceed you are still bound by these documents




Health
Coaching




How to Match Client Cycles

Nebraska Breast & Cervical Cancer Program

= |f client has existing Health _
aCI\enllnTOv BCC Data » CRC Dafa » ﬁjLogOﬂ JAdmin

WWDaiav | Biling v ConlractProvider » ,* ReportsiUies + | Type 0 7o . v

Behavior Support Service
(HBSS) records, you will see
these listed.

Every Wnan, Mattery 9 Woron vigtion

5 WW Cydles .l

o — — — —
B [ ACyces | selected Cycle || Offie Visit | | Recall Aciity £ Dale Age N1 N2
| B p— N
» Locate the client cycle on h Lstof LSP/HC Session fo Cycle #4 2K |5 oote 5
the EWM/WW Health e A, B 3 056 5
£ . Nemnanea Orrice oF Wosen's HEaLTH — A =
CoaChmg list sent out by yekls a——— - LSPIHC Dati LSPHC Session T Session Sefi Session Completi ¢ e
. . T I ale ession Type E55I0N Setling £ssion Compietion 1 o % @
TAin the column titled cycle ID 39554 | Go 10192016 Heallh Coaching with Community Phone Individual Yes - Lifestyle Program/Hzaith Coaching
n Supports is Complete m =
num b er (N CyC|e cou nt) ' Client Information . . ) . . - Due Dates J
09142016 Health Coaching with Community Phone Individual No - Lifestyle Program/Health Coaching is
AAAA,aaa@ Supports stillin progress 23 Mlerts! (MDE6.D)  + @
] Match e Cycle on your [BCC] [WW] 09114/2018 Health Coaching Evidence that mailed materials were Individual No - Lifestyle Program/Health Coaching is 0Alert! (CCDEL0L) =/ ¢
. . Status: Active opened and reviewed stil in progress
EWMMWW HC list with the Active 2015 090872016 Health Coathing Phone Indhicuel No - Lifestyle Program/Hezllh Coaching is 17“)“"3'“!(“"‘ MDE ~|?
i i High Risk stillin progress 9.2
cycle’located in the right e pes
colgmn of the screen titled SSN: 000-00-0000
. DOB: 01/01/1957 (59)
“ CyCIeS” If |t dOGSﬂ't Custom Id: -~ -
Page  1/of1 T Displaying 1 - 4 of 4

atch up, you need to click on

L.Contact: 07/22/2015
Address

the cycle number that matches &7 ey
what is on your list. Eligbiity
FPL: 131.31%
Status: Eligible

= After matching the cycles,
click Add to bring up the
LSP/HC screen.

Enrolled: 05/02/2012

Additional Information

Quick Links

[Reload Screen]
Search Client
Summary of Services
Summary of Notes
Mark to Send Letter

v

ry




How to Add a Health Coaching Only Record

= To add a new HC session, enter
client ID in ID box located in the
left navigation column, Click Go

Nebraska Breast & Cervic: Cancer Program

= Select WW Data tab located near
the top of the screen Every Women Matter) cuems osormasion sovccoyes -is

& clientInfo ~ BCC Data ~ CRC Data ~ JWW Data ~ . Billing ~ . Contract/Provider = " |Reports/Utilities ~ Type to find. .. ot ﬂ]Log Off |~ Admin

el

# Date A N1 N2
Personal Information
20 07/01/20... 59

\ Last Name: !AAAA |
i/ | 19 04/14/20... 53

= Select XSP/HC in the drop down .= | I —— ' o

17 02/23/20... 59

' omtetetorm : « 1
en Maiden Name: SR 000_00-0000 16 02/14/20. 59

ID | 39554 G 5
15325 Date of Birth: |01/01/1957 | imm/dd/yyyy] Gender: (o

Client Information - ® Female

15 02/08/20... 59

14 01/20/20... 59
O Other/Unknown

Lt ¥ _— 3 ’i“‘% 13 01/20/20... 59
us: 12 10M220 58

e Fee e 1
ST Lmmy/dd/yyyyl 11 09/15/20... 58

[T ID: 00000000039554 Legacy ID: 00000000054800 10 08/01/20... 58
N Ll = e O = s = Dl L spalinote: e — 9 O7/04/20... 58
B I S5 | I, == = | 2
8 0312/20.. 58
T D e el
7 02/16/20... 58
i
g & 081420 56
E lissiim A O e
L 06/13/20... 56
LRl 4 08M12720.. 56 @
el 3 06/M11/20... 56
F v
L eyl | [t o ] 5> DBAOR0.. 56
1 060920 56
Bl BEeirs -
Due Dates ~ 8l
-
PR Fodes L L g 23 Alerts! (MDE 6.0) | ~| @
=
—
i 0 Alert! (CCDE 1.01) |~ |2
i
L R BT ST [8575309 Jerny Lane e [ || | [recesleesemamames(~ |
= 9.2)
|68509 State: | NE ~
. !
L TET s T

S il y
city: [Lincoin |

Equivalent [, - ]



You will see the screen to
the right for entering a
new client record and
complete the following
data entry fields:

Completed By

LSP/HC Received Date
/HC ID, select
ealth Coaching
Session Time

Session Type

Session Setting
Session Completion

How to Add a HC Only Record

B\ Cllent Info » BCCDiala = CRC Dala =

WWDala = | Billing = | 7 Contract/Provider = ,*| ReporlsiUtiilies = | Type to find v

Every Wiman Mattery | W Worklow Navigation
w

‘JJ

MURRARRS OFFER 67 WOWES'§ MBALTH

Switch Client

ID |39554 | Go

Client Information -

AAMA, a8 L]
[BCC] [WW]
Status: Active
Artive 2015
High Risk
Cell #: 402-314-E195
S5N: 000-00-0000
DOB: 01/01/1957 (59)
Custom Id:
L.Contact: 07/22/2015
Address
8675309 Jenny Lane
Lincoln; NE
Eligibility
FPL: 131.31%
Status: Eligible
Enralled: 05/02/2012

Additional Information
Quick Links

[Reload Screen]

Saarch Client

Summary of Sarvices

Summary of Notes
Mark to Send Lattar

Quick Tigs
Terms of Use
Med-IT Frivacy Policy

Logged In As

This Page

LSP/HC Session (Cycle# 3)

Provider: Fix It

Completed By: Select one 't
* LSB/HC Date:
LSP/HC Received Date:
LSB/HCID: Select ane he
Session Time;
Session Type: | Select one X

Session Sefting: Select one Y
Session Completion: Gelect one b

BIU AN AV EE3 @ EE ¢

minutes

. [T
Notes: [Tanoma v|

Needs Barcode; Select One Y.

|| Al Cycles || Selecled Cycle || WW Office Visit || Recall Activity

TIHIS

) 0 B

o) (i sak

fllogom . Admin

5 WW Cycles

Dale Age N1 N2
09/08/2016 59

070206 59

=
4

]

3 0B2EQ016 59
2 0N03206 59

1 moieois 58 @
Due Dates »|B) ¢
23 Alerts! (MDE 6.0)  +
0 Alert (CCDEL01) = ¢

170 Alertsl (WWMDE  + @
0.3)




How to COMPLETE a HC Only Record

B Cllent Info » BCCDala~ CRCDalaw WWDataw | Biling = | - ConlracUProvider = *|ReporisiUtiilies = | Type 1 find v fllogor . Admin

= Under Session Completion-

] Every Woman Mettery W Workiow Navigation 5 WW Cycles D
Se|eCt NO = LlfeSty|e - -—\\ — | All Cycles || Selected Cycle || WW Office Visit Recall Activity #  Dale Age N1 N2
.Prog.ra.m/ Health CoaChlng !r} LSB/HC Session (Cydle # 3) 2Hle. 5 07012006 uc‘
is still in progress st — i (o S
. . . 2 01032016 59
= Once all data entry fields s . YT
1 Completed By: Select one v e e
are complete, click Add. =" pre - :w(w) i
/ m:?:wf LSPIHC Received Date: o P
* |tis the same data entry o il LS et on X e < ¢
process for entering the i e e E
. S5N: 000-00-0000 SRR A Siiect cne
second HC session. Db Seson g e .
L.Contact: 07/22/201% Session Completion: Select ory v
g Mesifrmome v I U AN A-Y- EZT @ EEE
. most the same process Lo

or the 3rd HC session, but St cigb

Enrolled: 05/02/2012

in the Session Completion .
field you select Yes-Lifestyle | @«

. . [Reinad;cmen]
Program/Health Coaching is | 5.

Complete Mark to Send Latter

Quick Tigs
Terms of Use
Med-IT Frivacy Policy

Logged In As
Needs Barcode; Select One

This Page



Data Entry for Health Coaching/HBSS Record

HBSS for EWM/WW clients are
documented in Med-IT. Approved
HBSS' for FY18-19 are:

Nebraska Breast & Cervical Cancer Program

& Client Info ~ BCC Data ~ — ) WW Data ~ Billing ~ s Contract/Provider ~ " |Reports/Utilities ~ Type to find... ~ ﬁjLog Off > Admin
. Check. Change. C | p—
eC L an e L O n t r O B Z;Vf?’ 1’1/0'\““ /p[l-fffl.‘)‘ iR 20 BCC Cycles - | 5

—r’
Personal Information

e Health CO acC h | n g : ' - | | 2#0 QD::;,Q& 7 ;.. N1 N2
e L |V| n g Wel | ;:;’ First Name; ;aaa | 19 041420 59

— N L 18 03/14/20... 59
NERnaREs OFFICE GF YWOMEN N HEALTH MI:

« National Diabetes Prevention Switch Client = otdan Nome: [
)

ID | 39554 | Go |

17 02/23/20... 59

ssn: [000-00-0000 | 56| OB O

Pro g ram Dateatmietglo1/01/1057  |isaeivid Gender i) ke 15 02/08/20. 59
Client Information - @ romaie 14 012020, 59

« Walk ang Talk Physical Activity e S — ©etertuninenn o cuaozo. s

Status: Active

TO O | kl ‘:‘:;;;Eézll(s R':;f:}vi:f: ] cmmyddiyyyya 11 D9/15/20... 58
Cell #: 402-314-8195 MED-IT ID: Q0000000039554 Legacy ID: 00000000054800 10 08/01/20... 58
SSN: 000-00-0000 e 5 650950 28
DOB: 01/01/1957 (59) Py Faw 5 ol la=a= = | 99
Sk . . Custom Id: 8 03/12/20 . 58
Jusy/one entry per Session iS NOW | ‘oo orazzoss e e
86753209 Jenny Lane 6 06/14/20... 56
Li In, NE
required. Ergabitty ke
Status: Eligibie 4 oenzzo.. 55 @
Enrolled: 05/02/2012 3 06/11/20 . 56
q A H Additional Info ti
= /Enter client ID in ID box located in —— d_Sal e
Quick Links - 1 06/09/20... 56

#

the left navigation column, click GO | meest sereem e—— ==

to locate client in Med-IT. .

Click on WW Data tab

Summary of Notes
Mark to Send Letter

Quick Tips
Terms of Use
Med-IT Privacy Policy

Logged In As -

Contact Information

Address: 18675309 Jenny Lane

Address [
2:

Zip Code: |[68509 |

County:

quival T ET——

State: | NE ot

City: [Lincoln

23 Alerts! (MDE 6.0) |~ |

0 Alert! (CCDE 1.01)

170 Alerts! (WW MDE
9.2)

%%




Data Entry for Health Coaching/HBSS

Click on LSP/HC

Click on Add

Nebraska Breast & Cervical Cancer Program

&G\ieutlm’ov BCC Dafa + CRCData v | | WW Data x| 5 Biling + | ;4 Contract/Provider » °|Reports/Uiiies = | Type to find... v ﬁ]Log Off - Admin
WW Cycle Initigtion
Every Woman Meter) ™% i ofice vist 5 WW Cydes AL
v
L5P/HC LaiCycks [ selected Gy | JLSPHC Recaldcity | 4 Dale  Age N1 N2
Lifestyle Intervention 5 0a082016 59
listf  Cycle Notes - WW 2l |4 DTDI2ME 59
MDE Notes - WW 3 DeRs201e 59
Huumanes Orrice or Wowas's HEaLTs Bﬂdd 1= =8
. 2 0a2e S8
Switch Cient Screening Type Date of Senvice Provider BMI Avg. BP TC BG Al Alerts s @
ID 39554 || Go Follo.up fer LSPIHC 120016 Fick .
Due Dates »/H 2
Client Information s

Nebraska Breast & Cervical Cancer Program

&\ Clelint~ BCCDaia~. CRCOsta~ || (WWDalax| 5 Billng » | ;i ConkactProvider = Regorisflillies v | Type n fod v fjlogon | admin
WW Cycle [nitiation
- » |
Every Woman Malters N w offie vist 2080 Cyces AT
- e | LSPIHC _JARCyees. || Selcted Cyle )W Offce Vist | LSPHC 2 Dae A M M2
‘ Lifestyle Intervention 0 TN 5
J ug‘ OycleNotes - Wi~ | 2Hp 19 0anadE S8
R | MDE Nates - WW , 15 4G 50
LI f LR BT — jﬂdd [ 1
PR 17 02V0ME 59
t Z Date Attty Outeome Performed By
ol | 15 D426 5
ID 395 |G 11012018 Phone call Navszreen call2 Melissa Leypokdt

15 NMANME S8



omplete the following data fields:

o« Completed By

« HBSS Date

« HBSS Received Date

e LSP/HC ID (select one):
Check. Change. Control.

alk and Talk Tool Kit

Session Time

ssion Type

ession Setting

Session Completion

Notes-only if needed

Enter Post Biometrics-weight & 2 BP’s
at 39 HC Session

Click Add

& Clentinio » HCUUala» CHC Uata =

WwWoata» _ Hilling =

Every ) Viman Mattery |~ WW Workilow Navigation
,

Anmaana OTPEE GF WEwLA'D HEALTE

Switch Client
ID 39554 | Go
Llient Information

AAAA, aaa U
[BcC] [ww]
Status: Active
Artive 7015
High Risk
Cell #: 402-314-8195
55N 000-00-0000
DOD: 01/01/1957 (53)
Custom 1d:
L.Contact: 07/22/2015
Address
BTS00 Jenny Lans
Lincoln, NE
Eligibility
FPL 131.31%
Status: Eigible
Enrolled: 05/02/2012
Additional Information
Quick Links
[Reload Screen]
Saarch Cliant
Summary of Sennces
Sumnmary of Noles
Mark to Send Letter

Quick Tips

Terms of Use

Med IT Privacy Policy
Logged In As

This Page n

LSPJHC Session (Cydle #3)

Provider: Fix It

Completed By: Scloct

* LSPHC Date:

LSP/HC Recenved Date:

LSPRCID: | Seleat o

Sesaon fme:

minutes

Session Type: Selert e
Secoon Settng: Selact one
Session Completion: Select one

Notes: [Tahoma

MNeeds Barcode: Select One

ViBZDIA LAY

Data Entry for Health Coaching/HBSS

JConirctironder = Heporis/Unines = | 1ype o find

v Bitogon agmn

5WW Cyles
[Clancyoes [lsskcedcyie [Jlwwomeevist | | Recal Activty 2  Dae Age N1 N2
4 DY0B2016 59
MHle b UM 59
Bl (o 3 06252016 50
2 010¥2016 50
1 ot s @
Duc Dates viHi¢
23 Mlets! (MDE6D) =
0 Alert! {CCOE1.01) =

170 Alerts! (WWMDE  + ¢
[%)]

L]
il
il
3

7]
iii

‘ s Bk



How to Avoid Overriding Previous Documentation

- Do not click into an
existing record to
enter new data. This
will override previous
documentation. If
you need to edit a
previous'record, pull
up the’existing
record, enter your
edlits/changes and
en click Add to
save your changes.

Nebraska Breast & Cervical Cancer Program

3 Client Info » BCC Data + CRCData »

WW Data ~

Eve ry ”‘fﬂ an Wattery | WW Workfiow Navigation

W

|

f

=] J
HEmRANEA OFFICE OF WOMEA'S MEALTH

Switch Client .

ID 39554 || Go
Client Information .

AAAA, aaa @
[BCC] [Ww]
Status: Active
Active 2015
High Risk
Cell #: 402-314-5195
SSN: 000-00-0000
DOB: 01/01/1957 (58)
Custom Id:
L.Contact: 07/22/2015
Address
8675300 Jenny Lane
Lincoln, NE
Eligibility
FPL: 131.31%
Status: Eligible
Enrolled: 05/02/2012

Additional Information -

Quick Links .

[Reload Screen]
Search Client
Summary of Services
Summary of Notes
Mark to Send Letter

List of LSP/HC Sessions for Cycle # 4

LSPHC Date
1011972016

091142016
0914/2016

09/06/2016

Page  1of1

LSPHC

Health Coaching with Community
Supports

Health Coaching with Community
Supports

Health Coaching

Heallh Coaching

Biling + ) ContractProvider » * ReportsiUtities » | Type 1o g . v

Session Type

Phone
Phone
Evidence that mailed materials were

opened and reviewed

Phone

[ Ancyces [ selected Cycle [ W Offce Visit |

Session Setting

Individual

Individual

Individual

Individual

,:| Recall Activity

2|/H

—) (A0

Session Completion

Yes - Lifestyle Program/Health Coaching
is Complete

No - Lifestyle Program/Health Coaching is
still in progress

No - Lifestyle Program/Health Coaching is
still in progress

No - Lifestyle Program/Health Coaching is
still in progress

Displaying 1-4 of4

fLogOm 2 Admin

5 WW Cydles a2
# Dale Age N1 N2
4 09/08/2016 59

5 07012016 39

3 067252016 59
201032016 59
1monts 8 0

Due Dates v|B?
23 Alerts! (MDE6.D)  » 2
0Alert! (CCDEL.01)  + ?

170 Alerts! (WW MDE |
9.)



Recording Recall Activity

= All missed call attempts (i.e., not a good time to call even if you talked to client, emails or
texts) should be recorded in Recall Activity.

= When you click on LSP/HC (HBSS) under the WW Data tab and if client has existing HBSS
records, you will see the screen below.

Click here

= Click Recall ACtIVIty Nebraska Breast & Cervical Cancer Program

a Client Info » BCC Data » CRC Data ~ WW Data = Billing » | 2 Contract/Provider » *|Reports/Utilities = || Type fo find v ﬁjLug Off -7 Admin
- 7 e
Every Woman Wattery |~ WW Workfiow Navigation 5 WW Cycles N
o = - -
|| Al Cycles |_| Selected Cycle |_|WW Office Visit || QRecallAclNJEy # Date Age N1 N2
| \ 4 09/08/2016 59
J ." | List of LSP/HC Sessions for Cycle # 4 20H & 07/01/2016 59
=t ] == 3 06/2512016 59
NERRAREA OFFICE OF WOMEN'S MEALTH I_;jﬂdﬂ o g
2 . 2 01/03/2016 59
Rekehcnt ‘ LSPIHC Date LSPIHC Session Type Session Setting Session Completion T
1D |39554 Go 10119/2016 Health Coaching with Community Phone Individual YYes - Lifestyle Program/Health Coaching
. Supports is Complete Due Dates <@l
-
T roation 0911412016 Heallh Coaching with Communiy Phone Individual No - Lifestyle Program/Heaith Coaching is
0 Supports still in progress 23 Alerts! (MDE6.0) v/
AAAA, aaa
[BCC] [wWw] 09/14/2016 Health Coaching Evidence that mailed materials were Individual No - Lifestyle Program/Health Coaching is OAlert! (CCDELO1) v 2
et opened and reviewed stillin progress
Active 2015 09/08/2016 Health Coaching Phone Individual No - Lifestyle Progranm/Health Coaching is 170 Alerts! (WW MDE v | &
High Risk still in progress 9.2)

Cell #: 402-314-8195
SSN: 000-00-0000
DOB: 01/01/1957 (59)
Custom Id:
L.Contact: 07/22/2015
Address
8675309 Jenny Lane
Lincoln, NE
Eligibility
FPL: 131.31%
Status: Eligible
Enrolled: 05/02/2012

Displaying 1-4 0f 4

@

Page 1l0f1

Additional Information -

Quick Links -

[Reload Screen]



How to Record Recall Activity

Nebraska Breast & Cervical Cancer Program

& Csentinfo ~ BCC Data ~ CRC Data = WA Data = Biling = | 4C -~ o+ Rej s = | | Ty 10 find -~ fllogom  asmin
= - WW Worklow Navigation
“very WVoman Alatten g 20 BOC Cycles -l
-
e \\ e _Ancycles || Selected Cycle [ ww Omce visit | LsitHC ¥ DOate Age M1 NZ
| 20 OTOIE0I6 59
5 y
[ ! List of Recall Activities TUH 19 D406
—~ - 18 0araz0e 59
e
1T ORIWING 59
Date Activity Outcome Performed By
16 02406 59
012016 Fhone cail Navscreen cali Melssa Leypoidt
15 02082016 59
110112016 baaded Letter Transportation pay Melissa Leypoidt
12016 Personal Vst Transtatonintepeetation MeSssa Leypoktt SR B
TE2ME Phone call MavSETeEn calll MEESa Loy poldt 13 ReenG 59
OWIRTOE Phone call Aaron Sweary 12 10225 58
09122016 Phonc call Aaron Sweazy 11 0W1S2MS 58
QU201 Prone cail Natatie Kingston 0 DADIZHS 58
s5M 0aST014 Baaded Letter Al services cand MeEssa Leypoidt e
DO QLAN/LeST (59) 1002011 Pnone cail Tem Allen i
Carktom 1d: 8 DIZIE 58
L.Conkact: 07/22/2015 0012011 Phone cail Tem Asen
Address 080172011 Pnone call Teur Allen 7T manses 58
BETEI00 Janry Lana g
7 07082011 Phone cal Tem Atlen 6 DAN2Rs 56
08022010 Chent not due Paula Robbns 5 D5M3Z0NE 56
o1212010 #hone call Tracey Bonneau , 5 3
Status, igibie oy 4 oezaon % O
Frrollad: 05/02/2012 1070172009 Phane call Char Wallace 3 cemems s
OWIT009 Phone call Char Watace
Additional nformation - L 2 oen0EmY 86
Quick Links - 1 0SOWINE 56
[Relsad Seraen] Due Dates S I
Search Chent
ey of Seevices 23 Alertst [MODE 6.0) -ja
Summary of Notes
Mark to Send Letter O Alert! {CCDE 1.01) ~|@
prpsche T 170 Alertst (WW MDE - @
Terms of Use 9.2)
MadIT Privacy Policy r Fage 1o = Displaying 1- 16,0116

lebraska Breast & Cervical Cancer Program

Chent info »  BCC Cata »  CRC Data » W D Blng + | o ContraciProvaer = * | ReporsiUtibes « - 1 v mlngul Adrmn
5 -
Every Woman Alatfen — WW Workion Mavigation 20 Cyedes ale
- Cymucyces [ sekced cyce e Osce vt [ 1semc *  Dwe age NI b

2 00E 59
TiHle 1§ 016 59

1 OVIATME 39

After you complete the - : P
data entry fields, click : L

13 e an

Click here to “Add” a recall record

Add to add/save the
record. = =

PETEICE Meery Lave

& DEaTm3
ineain, WE
Sigibiliry 50N 3%
FPL: 1313 2 e
i 4 ozt % O
Enrolled: 05/02/2012 |jm 4 Bxk 3 Emom3 %
paditional Information = 2 0M0EMY 3

uicic Links. - 1 DBOMIS 36




How to Record Recall Activity

When you click on LSP/HC (HBSS)
under WW Data tab and the client
does not have any existing HBSS
records, you will see this screen.

Click on Recall Activity
to bring up this page, fill out
|l fields and click Add.

Bwitch Client

D s | G
Client information

AARA, asa &
[BOC] [ww]
Slatus: flve
Actve 2015
High Risk

Custom Id:
L.Conkact: 07/22/2015
Pulelress,
675309 Jenny Lane
Lincoin, NE
[igibility
FPL: 131.31%
Stalus: Eighie
Enrulled; 05/02/2012

pudditional Information

uick Links

Cell #: 402 314 6195
SSN; 000-00-0000
DOB: 01011957 (58]

Recall Adtivily

SRR Gl B WA s

*Perfomed B seec o
* Dt

Dutrome: | Soeet one

Notes:

[Clancyces ) seeen Cycle [Clwwomevist [|LsPHe

\jdad. | Bak

Chetintg = BOCDala = CRCData= | WWOSa= [ BHing = | ContactProviosr = | Repodsitities = -
Foery Woman Mattery | WW Workflow Navigation
= — o |AsCycles || Selected Cycle || W Ciice Visn
A )
r LSP/HE Session (Cycle # 3)
~
e
Rwitch Client a
Provider: Fix It
ID 39554 |G
Completed By; ¢ v
fhient Information
* LSPHC Darg:
A, aon & LSP/HC Recerved Diate: &
[Bec] [ww]
Status: Active LSPHE ID; | Setert one -
Active 2015
High Risk Session Time; minutes
Cell #: 402-314-B155 . :
e i Session Tipe: Soloct -
DOB: 01/01/1957 (59) Sesgn Soigr: Select one w
Fustom Id:
L.Contact: 072372015 i AT | Sedact one »
hddress e ——— — ——
675306 Jenriy Lane Notes: | Tanoma viB U AN AY EEX @ == ®
incoln, NE
Tigibility

20BLL Cydles

e Dae A N1 NE
N OOVAE 5

1 WuE 9
V408 5

17 Eems 5
L
15 @808 5
14 0E02Ms 59
1 0ane 59

1 vems 58

] Recaa Actmaty

Sb0d  f Bagk

Click here to add a recall record

[Saes 4 Bak

L T
B 022015
TS S
6 03201 5
i 0513013
¢ o % 0
3 5%
2 05003 W

1 0e0sNT %

HiLogon  Sasmin

5 WW Cyeles +f9

#  Dale Age NI W2

4 09082016 58

5 ome 59
06252016 £

2 Dol2e 59

1 070205 58 (1 ]

Due Dtes ~iHI?

23 Alerts! (MDE 6.0)

0 Aertt (CCDE 1.01)

170 Alerts! (WWMDE = @
9.3)



How to Withdraw a Client

Health Hubs need to enter a
HC record with withdrawal
when:

= You are unable to
reach the client after 3
call attempts

= Client choses to
withdrawal

= Client phone is
disconnected or out of
service

Nebraska Breast & Cervical Cancer Program

a ClientInfo » BCCData » CRCData ~ WW Data » . Biling = |, Contract/Provider =

E; very 11(5" AN /l'{lfftﬁj WW Workflow Navigation
£

NENRABEA OFFICE OF WEMEN'S MEALTH

Switch Client -
ID 39554 | Go|

Client Information -

AAAA, aaa (1]
[Bcc] [ww]
Status: Active
Active 2015
High Risk
Cell #: 402-314-8195
SSN: 000-00-0000
DOB: 01/01/1957 (59)
Custom Id:
L.Contact: 07/22/2015
Address
8675309 Jenny Lane
Linceln, NE
Eligibility
FPL: 131.31%
Status: Eligible
Enrolled: 05/02/2012

Additional Information -

Quick Links -

[Reload Screen]
Search Client
Summary of Services
Summary of Notes
Mark to Send Letter

Quick Tips
Terms of Use
Med-IT Privacy Policy

Logged In As -

Click

here

LSP/HC Session (Cycle # 3)

Provider: Fix It
Completed By: | Select one
ZLSP/HC Date:
LSP/HC Received Date:
LSE/HC ID: Health Coachi
Session Time: 5 mini
Session Type: Phone
Sessfon Setting: Individual

Session Completion:
Notes: Select One
Yes - Lifestyle|

No - Lifestyleq

ol

Lal

Program/Health Coaching is Complete

yogram/Health Coaching is still in progress

No - Withdrawal/Discontinued
No answer recorded

Reports/Utilities = | Type to find...

Click here after fill out all fields

{§Log Off 2Admin

5 WW Cydes RE

[C]Ancycles [_| Selected Cycle [ ww office Visit | I [Recall Activity #  Date Age N1 N2

4 09/08/2016 59

J, ?|Hl@ 5§ 07012016 59
0612512016 59
[JAdd | { Back
01/03/2016 59
1 oouos 55 @
Due Dates > |8l
23 Alerts! (MDE6.0) v &
0 Alert! (CCDE1.01) v @

170 Alerts! (WW MDE @
09.2)




How to Withdraw a Client

» After 3 call attempts, phone out of service, or client can’t be reached, click on
“Mark to Send Letter”

Nebraska Breast & Cervical Cancer Program

£ Clientinfo ~ BCC Data =~ CRC Data~ | Ww Data ~ & Biling ~ | 4 ContractProvider ~ 5 |Reports/Utiliies = || TyPe Lo find__ ~ #lLog o . Admin
47;9:7 IVomarn Adatters || cront mformation 20 BCC cycles N

-~ - # Date A N1 | N2
*) Personal Information
b 20 0O7/01/20... 59

} \ Last |AAAA |
Click here \ i 19 04/14/20... 59
_§ \ First Name: | aaa |
£ . 18 03/M14/20... 59
NEmnansd Orrice ar Wossn's HEaLTs MI:
Switch tlient - i | 17 02/23/20... 59
7 =1 SSMN: __OOO-GO-DOOO 16 02/14/20 . 59
| Go
| Date of Birth: (0170171957 | Fv i) :
e of Bi 01/01/1957 [mmy/dc Gender: () . 15 02/08/20.. 59
Clientaps ton = g FHIREUE 14  01/20/20... 59
[ Other/Unknown
AAAA, ana & 13 01/20/20... 59
e el i :
- e Marital Status: | Select One 12 10/M12/20 58
Active 2015 Date Fee [ |, ol
s Recolrad: L d/yyy 11 09/15/20... 58
Cel| #: 402-214-8195 MED-IT ID: 00000000039554 Legacy ID: 00000000054800 10 08/01/20... 58
SEN: 000-00-0000
Note:
5 — 9 O7/04/20... 58
D)B: 01/01/1957 (59) B I _5_ Ix E‘; s ’9
C Id: 8  03/12/20... 58
L.Contgct: 07/22/2015
Address 7  02/16/20... 58
86753209 Jenny Lane 5 0&/14/20 55
Lincoln, [NE =
Eligibili] 5 06/13/20... 56
PL: 131.31% p
Staftus: Eligible 4 DGH22A:=: 256 @
Enrollled: 05/02/2012 3 05/11/20... 56
Additiopal Information - 2 06/10/20... 56
Quick Ljnks ey 1 06/09/20... 56
[Reload |Screen] Due Dates - |2l &
Search Client
::::: 0: e b 23 Alerts! (MDE 6.0) |~ | @
ry of Notes
Mark to Send Lett
Sl = Contact Information 0 Alert (CCDE 1.01) aa B
Quick Tips Address: |8675309 Jenny Lane Address_ [ | 170 Alerts! (WW MDE |~ |
Terms of Use 2: 9.2)
T Zip Code: 68509 | State: [NE ~

Logged In As - -
County: City: [Lincoln |




How to Withdraw a Client

= Click on the arrow to the far right in the Type box

Nebraska Breast & Cervical Cancer Program

Click here

5\ Client info ~ BCC Daia ~ CRC Data « W Data « Billing «~ 4 Contract/Provider ~ ties Type I

— #]Log or Admin

Eyvery IVoman Aatters

[

Client Information 20 BCC Cycles - || g*

= » # Date A, N1 | N2
X \ Personal Information

i 20 OF/0iz2a.... 59
N \ Last Name: | AAAS

Y - z 19  04/14/20... 59
1 '- First Name: |aaa

18 03M14/20... 59

s T o S aea mr: || .
Switch Client - e o [ ] -
ID 39554 G Hmiden Hames STRSR U O 16 02/14/20 . 59
o 3 _ 1 i o
& oiaitiosr ) CEntex 15 02/08/20._. 59
Client Information -

14  0O1/20/20... 59

) ) other/Unknown
‘EMA:]a[ﬂa ‘]J 13  01/20/20... 59
BCC] [WwW . )
Status: Active Marital Status: | Sel park to Send Letter x| 12 10/12/20... 58
Active 2015 Date Fee | _
E 3 ~ 11 09M15/20. . 558
High Risk Received: dMark to Sepd Letter 4 Back
Cell #: 402-314-8195 MED-IT ID: 0043 | 10 08/01/20... 58
SSN: 000-00-0000 e Client: AAAA, aaa V} 5 e =
- - |I.
DOB: 01/01/1957 (59) *Type: etk type =
Custom Id: . | 8 03/12/20 58
L.Contack: 07/22/2015
e 7  02/16/20... 58
if;i?r?gmjsmv Leanss 6 06/14/20... 56
Eligibility = o6/13/20... 56
FPL: 131.31%
Status: Eligible 4 06/12/20. .. 36 o
Enrolled: 05/02/2012 = 06/11/20. . 55
Additional Information - 2 o6M020... 56
Quick Links - 1 O06/09/20 56
é:::?:ilisent - e L B
Summary of Services body p - 23 Alerts! (MDE 6.0) — =

Summary of MNotes

Mark to Send Letter
Contact Information 0 Alert! {CCDE 1.01) - || &

Quick Tips

Address: 8675309 Jenny Lane akdiee | 170 Alerts! (WW MDE |3
Terms of Use

= 2.2)




How to Withdraw a Client

= Select “WWHC3Attempts,” from the drop down which will initiate a withdrawal letter
sent by the DHHS central office.

Nebraska Breast & Cervical Cancer Program

(3- Clientinfo - BCC Data - CRC Daia «~

Fe --;‘rf'_u y . l-"él;n: an Flatters

._,
J

MNoimmanms OFr e OFr WosEs"s MEAL T~

Switch Client -

ID | 39554 Go
Client Information -

AAAA, aaa
[BCCT [Ww]
Status: Active
Active 2015
High Risk
Cell #: 402-314-8195
SSN: 000-00-03000
DOB: 01/01/1957 (59)
Custom Id:
L.Contact: 07/22/2015
Address
8675209 Jenny Lane
Lincoln, NE
Eligibility
FPL: 1321.31%
Status: Eligible
Enrolled: 05/02/2012

Additional Information -

Quick Links -

[Reload Screen]
Search Client
Summary of Services
Summary of MNotes
Mark to Send Letter

Quick Tips
Terms of Use
Med-IT Privacy Policy

WWwW Data - Billing -

Click here after selection

4 Contract/Provider

Client Information

Select this

Personal Information

\

Last Name: |AAAA

First Name: zaa

\

MI:

Maiden Name:

Date of Birth: W

=

M- | ';.)OO—GD—DOGG

nder:

\_J Other/Unknown

Marital Status: | Sel pgo e to Send Latter

Date Fee
Received:

MED-IT ID: 00d
Note:

body p

Contact Information

Address: (8675309 Jenny Lane

| =

L dmarkto Send Letter 4 Back

Client: AAAA\aaa

*Type:

WWBldodPressure
- WWHC3Attempts

WWHCComplete
WWWMNutrition
WWPhysActivity
WWPILOTBP
WWPILOTCOMPLETE
WWPILOTFULETTER
WWPILOTMNU
WWPILOTPA
WWPILOT Tobacco
WWPREVENT-DPP

| WWQuitlineInfo
WWRRCPath-Tourn

Zip Code: 68509

State: |[NE e

#ilog Off Admin
20 BCC Cycles - | gt
# Date A | M| N2
20 0O7/01/20... 59
19 04M14/20... 59
16 03/M14/20... 59
1 0223/20... 599
16 02/M14/20... 59
15 O02/08/20... 59
14 01/20/20... 59
13 O01/20620... 99
12 10M12/20.... 58
11 09/M1520... 58
10 08/01/20... 58
2 07/04/20... 58
B 03M2/20... 58
7 02/M16/20... 58
B 06/14/20... 56
5 06/M13/20... 55
4 06/M12/20... 56 i
3 05/11/20... 56
2 06/M10/20... 56
1 06/09/20... 55
Due Dates w (=) &
23 Alerts! (MDE 6.0) - || &
0 Alert! (CCDE 1.01)  ~ &

170 Alerts! (WW MDE
9.7)




HBSS/HC Notes & Examples in Med-It

Notes written must follow policy for writing notes and include:

Current date

Clients name

Clients date of birth

Note---Maintain quality content and appropriateness

Signatureftitle (first initial and full last name, professional initials or job title)

vV v vV vV

EXAMPLE: 11/15/1999 - Sarah A. Jones, DOB 05/11/1956 called for health coaching. Sarah has
been ill for the last week. She will review the materials and | will call her back at the end of the week.
M. Heffelfinger, Program Manager

Call or email DHHS if the client needs any changes for the following reasons:

Address Change

Income Change

Marital Status change

Number of dependents change

Health Insurance Change

Eligibility Change such as from State pap to diagnostic

Client discusses medical issues (history of breast cancer not diagnosed on our program)
Anytime there is a conversation that ‘OTHERS MAY NEED TO KNOW’



How to Do a Follow-up Assessment
After HC/HBSS Completion

=» The CHH web page has hard copies of the
assessment available for download

OR

The survey is available online:

Please answer the following questions and return it in the envelope provided
within 1-2 weeks. This will help us create better programs for women in
Nebraska!

You can take this survey online if you prefer by going to this
https:/fwww surveymonkey com/r/EWM it

FOR HEALTH COACHES USE ONLY

Date of Service:
Date of Call: i

PR S

Thanks! -EWM Staff

saithcare provider as having any of these conditions:

‘Coronary Heart Disease/Chest Pain: | 2Yes DNo  ODK*
Congenital Heart Defects: | D¥es  DNo  DDK*
1. How much fruit do you eat in an average day? {1 cup equals 1 jarge banara or { medium appis) cups  ODK* Heart Failure: | Dves  TONo  JDK*
2. How many vegetables do you eat in an average day? {1 cup equals 12 baby corrots or 1 ear com) cups  JDK* ‘Stroke/Transient lschemic Attack (T1a): | DYes DNo  DDK*
3. Do you eat fish at least two fimes 3 wesk? Ov¥es ONe  ODK* Vascular Disease: | O¥es QMo QDK
Heart Attack: | D¥es  ONo  DDK*
4. How many servings of grain products do you eat in a day? 01 22 03 04
frarving equals 1 slice whals wheot Bresd, 3 cups popped popcoarn. 1/2 cup rica/pasta, 3/4 cup catmeai) | D5 26+ ODK* ip prevent a heart attack or stroke? D¥es ONo  OJDK*
. . Olessthan hali  Oabout half
3. Of these servings, how many ara whole grain? el
-4l 5. Do you drink less than 36 ounces of beverages with added sugars weekly? .
3 12 puncs) eans regular sada, juics, cicahal, specioiry drinks) Oves  ONo DK A Current smoker
6. Are you currently watching or reducing your sodium or salt intake? D¥es ONe  ODK* . - - D0t {1-12 months ago)
= : = es, pipes/ or cigars (smoked wbacco in any form) )it {More than 12 anths]
7. How many minutes of physical activity do you getin a WEEK? Minutes DK SNever smoked
[walking/running, serobic dancing, water aerabics, genaral gardening, bicycling) —
alth, which includes physical iliness and injury, on how many .
_ L= our physical health not good? — Days  JDK
1. Has your doctor, nurse o other heaith oh .
g O¥es Do ODK* OVes OJNe ODK* O¥es ONo IDK* Ith, which includes stress, depression, and problems with
EVER tald you that you have: ° ° 2 tha past 30 days was your mental health not good? —f=e
2. Do you take any medication prescribed 1t how many days did ical ntal health k
Oves Do ODK* D'fes Jho DK Offes Do DIDK* vy days did poor physical or me: ealth keep
by your doctors NOW to lower: i ° 5, such as self-care, work, or recreation? Days QoK
Py :: Curine the past 7 days, how many days secause of physical, mental or emotionsl problams? Oves  ONo__ QDK*
(including today} did you take your Days DIDK* Dayz DK Days OIDK* - —
medication as prascribed :halz;;:(tlr;lal requires you to use special equipment, suchasa |~ oo Sl
4| 2. on days you did not take your OCast DForgot to take | ICost Forgat to tzke [ DCast OFargot to take. SEmotional Sintaliectual
e ribed, el OSice Effects ONeed Refill | DSide Effects ONeed Refill | DSide Efects ONeed Refill ty? t
- cw ation asprescribed, pIease tells | 5 Wt to Toke Mieds | Dot Wamt toToke Meds | o't Want to Tabe Meds OPhysical Dsensory
E QOther, Other, n have you been bothered by any of the following problems: | DNot at al Dseveral days
5. Do you chack your BLODD PRESSURE n doing things SMore than half ONearly every day
E when you are not at the doctor’s office (gt Dles Do DIDK »r hopeless: DNot atall Dseveral days
Q) home, ot pharmacy, or at a store, et |2 Mora than half nearly every day
Mo, never told to check P ————
Efll 5= Fno. provide reason: ONo, don"t know how to check
§ ONa, don"t have equipment
DMultiple times 3 day
13 ODaily
sh. if yes, how often do you check your | OWeekly
BLOOD PRESSURE. DA few times per week
OMonthly
OpE*
Sc. If yes, do you share your BLOOD USE ONLY

PRESSURE numbers with your doctor that
you take at home, the pharmacy or a store?

Des Do IDK"

https://www.surveymonkey.com/r/[EWMAssessment

"D - Dt Nt

Waist Circumference (inches):
Blood Pressure 1: /.
Blood Pressure 2: /

Total CI

NEBRASK

o g

e—

Women’s and Men'’s Health Programs
301 Centennial Mall South || P.O. Box 4817 | | Lincoln, NE 68509
Toll-Free: 800-532-2227 || In Lincoln: 402-471-0929

Email: dhhs.ewm@nebraska gov
Website: www.dhhs.ne gov/EWM



https://www.surveymonkey.com/r/EWMAssessment

How to Do a Follow-up Assessment After HBSS/HC
Completion

= HC initiates the Follow-Up assessment during the 3@ HC call. You have the
option of completing via the survey monkey link or by hard copy.

» |f the HC completes by hard copy, write down the client ID, the county she resides
In, date of service and your call date on the hard copy form, then send or fax to

the DHHS central office.

®» As a last resort, you can click on “Mark To Send Letter” and select
*“WWHCComplete” from the drop down. A follow-up assessment is sent to the
client through the mail by the DHHS central office.



How to Do a Follow-up Assessment After
HC/HBSS Completion

Nebraska Breast & Cervical Cancer Program

:':;- Client Info ~ BCC Data ~ CRC Data « WW Diata ~ Biliing - 3 g Se|ect thIS Reports/Utilities ~ filLog OFf ' Admin
= Fd
Every Woman Hlatters | chent imformation 20 BCC Cycles e
-’
— # Date A, N1 N2
Personal Information
20 07/01/20... 59
Last Name: |AAAA i K
) : Click here after selection 19 04/14/20.. 59
- First Name: azaa
= _rres 18 03/14/20... 59
NMENRAREA QFFICE OF WEMASM 'R HEALTHS MI:
Switch Client = i TF D2f23/20:: 5hG
T = PeeaRcions Malre 16 02/14/20... 59
Date of Birth: 01/01/1957 ) male 15 02/08/20... 59
Client Information -
Female 14  01/20/20 59
1) ! Other/Unknown
”E“Aﬁr]a[aa ]y 13 01/20/20... 59
BCC] [wWw . :
Siatne Aclive Marital Status: |Sel Mark to Send Letter x| 12 10/M2/20... 58
Active 2015 Date Fee [ | . i
High Risk Received: | cd to Seifd Letter 4 Back 11 09/15/20... 58
Cell #: 402-314-8195 MED-IT ID: 004 10 08/01/20... 58
SSN: 000-00-0000 e reris Client: AAAA, aaa
3 = 9  07/04/20... 58
DOB: 01/01/1957 {59) *Type: =
Custom Id: il . 8 03/12/20... 58
L.Contact: 07/22/2015
S WwWBloodPressure A - 0911620 58
8675309 Jenny Lane WWHC3Attempts N ETEEETL, YR
Lincoln, NE WWHCComplete
Eligibility WWNutrition 5 0613120 58
FPL: 131.31% .
Status: Eligible WWPhysActivity 4 06/12/20 .. 56 iy
Enotied ooy il WWPILOTBP 3 06/11/20... 56
Additional Information - WWPILOTCOMPLETE 2 06/10/20... 56
Quick Links = NPT RO RL L 1 0609720 56
WWPILOTNU
[Reload Screen] = s
Search Client WWPILOTPA Due Dates - |BEll 3
Summary of Services body p WWPILOTTobacco 23 Alerts! (MDE 6.0) - | @
Summary of Notes PREVENT-DPP
{Mark to Send Letter > Eh B 0 Alert! (CCDE1.01) |~ @
Contact Information WWQuitlineInfo
Btick Tps = 170 Alerts! (WW MDE @
e e Address: |8675309 Jenny Lane WWRRCPath-Journ W 5.2) C e
plod 3 Ebveay Holio Zip Code: |68509 pammnoeam State: [NE ~
Logged In As -
County: City: |Lincoln




LSP Status
Report




LSP Status Report

= Click on ReportS/UtiIities Nebraska Breast & Cervical Cancer Program

tab . £\ Client Info ~ BCCData ~ CRCData~ | | WW Data ~ [| Navigated Only ~ ; Biling ~ | Contract/Provider ~ | > |ReportsiUtilities = |  Type o find v
Admin 4 CDOE scheduling
C Search Clients .
A . z’.ycqv I’%ﬂa Aatter Billing 4 Abnormal WW Assessment Report
o
L CIle On Ad | I "n []Search By ID(s)/ Numbers Client Management b Admin Review
\ |
\ ]
| \ Outreach Recruitment Blank F
N [v/] Search By Name/DOB/Zip Code ank rorms
f | 0 Pending Client 4 Demographic
S \ DOB: '
= Select LSP Status Report 2\ Quelty b e access Log
NESRARKa OPPICE OF WowEn's HEALTH (== [VEnT=s
Switch Client = cpc 4 List and Label
First Name:
ID | Go | | Clear | | Adc Merged Data Report
- Address: LSP Status Report _
Reminders - .
Zip Code: Open Query Tool *0ld*
ick Links . .
Quick Li - Include Pending Clients: [ ] Open Query Tool *New*
[Reload Screen]
Search Client SRS - BCC
FPL Calculator SRS - CRC | g8 se
Quick Tips B
e €7 Pse . Clients Recently Accessed foba e
Med-IT Privacy Policy Update Utilities
Logged In As +| | MEDITID Last Name First Name M DOB lastass Status Prograr




LSP Status Report continued

L. ClientInfo » BCC Data~ CRCData~ | WWData~ [ |Navigated Only » _ Biling » . Contract/Provider » * |Reporis/Utilities = | Type to find v

Choose: Assessment Date Range to show all
clients in selected date range Every Woman Matter [EEEEEIE s
- Choose LaSt LSP Date Range to ShOW Only !\.\ @Qlearcmena = Reload Last Criteria Show Last Report . Generate Report

clients that have health coaching started in _} This Report May Contain rotected Health Iformation t
selected date range. - s Gy
* Enter Date Range o S (O Last 5P et e
Date Options
= Enter approved start date for Health Reminders . oot [ B _
Coaching. (e . End Date: 06202018 (3
LSP/HC Status-Leave as ‘Select One’ to Search et

. FPL Calculator . v
coaching show or choose a - g ==
Terms of Use ype:  Heal oaching
Status to ruh all of the Completed, In Med-IT Privacy Polcy Creck.Crange.Contol A
Progress/or Withdrawn for selected date — - s e o —
—— National Diabetes Prevention Program

LSP/AC Type: Report can be run by specific vy conan D oot ;
health coaching types (Health Coaching, Protected

Check.Change.Control etc...)

nerate Report

= Report can be Exported as PDF or CSV  acwrtine - acoous- croom - vwbsa - “navgses oy - 5 oirg - | Jcanvacierocer - - Repatsiites - 15100 -

report Every Woman Madter] 10 Sausnepon ‘F
lients on this list are specific to the HUB -, | O
nning the report. ! » =

] i 2| Exportas CSV
- ) \ DoB Last Name First Name Phone Client Status Clinic Lsp Hc Type First Session Last Session #of Sessiong —

/| Export as PDF
NERRAREA DPPICE Gr WoMAN'S HEALTH T T P . T .




Mammography
Prompt Report




Mammogram Prompt Report

= Click on Reports/Utilities Nebraska Breast & Cervical Cancer Program

tab.
£ Client Info » BCC Data » CRCData~ | WWData » [ | Navigated Only »  Biling = | ConiractProvider - ||*|Reports/Ufilfies ~ | Type to find... v
0 Admin b
= Click on Qutreach : .
. Epery Wman /Matter gilling b
Recruitment tab. v _
["|Search By ID(s)/Numbers Client Management b
\ Outreach Recruitment b First Screen Prompt
Search By Name/DOB/Zip Code
[ .
Se|eCt Mammo g ram il Pending Client 4 Mammogram Prompt _
I DOB: 3 )
Prom pt £ ! Quality 4 Rescreening Prompt
NERmANEA OFFice OF WOMEN'S MEALTH Last Name: CDC P
Switch Client -
First Name:
1D Go | | Clear | | Adc
Address:
Reminders v .
Zip Code:
Quick Links = Include Pending Clients: [ ]
[Reload Screen]
Search Client
FPL Calculator




Mammogram Prompt Report continued

Enter Date Range
= Enter approved start date.

Generate Report
Export Report
» Report can be Exported as PDF or CSV

report

Clients on thig’list have had a mammogram
ordered and have not yet had the

runfing the report.

Nebraska Breast & Cervical Cancer Program

8 Chentlnio » BCCData+ CRCDataw o WWData » [~ Navigated Only = 5 Billing » | ConlractProvider = 0| Reporls/Uilies = | Type: o find v

-
Every Woman /Hlatter Mommogram PromptReport = L L
= Y - Egearcrnena 4% Reload Last Criteria [ Show Last Repart ) Generate Report
\
I\
)"’ { This Reporl May Conlain Prolected Health Information
— =
P Ty —— Date Range
Switch Client -
* Start Date: 02/01/ €]
D G | oeat | lac e: | 02/01/2019 L9
* End Date: | ps/31/2009 8
Reminders -
Quick Links - Fxclude
[Reload Screen] -
Srarch Cllent L Letter Sent
FPL Caleubator
Quick Tips Hilter
Tearms of Use s T
Med-IT Privacy Policy Region: | Select on it
Logqed In As - Outreach: | Select one ot
User: Jcrane
Program: NE -
[EL Cear Crteria 42 Heioad Last Critena [~ Show Last Report g Generate Report

Role: Data Admin
Nate: 0617117119

Nebraska Breast & Cervical Cancer Program

S Cllentinfo » BCC Data » CRCData» | WWData » (™| Navigated Only » 5 Biling » | ; ContractProvider » * | Reporis/utities = | Ty ~

Every }.1_.{',’.'“ Alatten Mammogram Prompl Report. —e e
w’

.
\ \
! rI? . This Report May Contain Protected Health Information

NABSAELA CEFICKE BE WEWENS HEALTH Date Range
Switch Client -

D Co || Chear | | Add

[ Cear Crileria £, Retoad Last Crieria | =| Show Last Repont g3 Generate Report

* Start Date; | 02/01/2019 8

* End Date: 05/31/2019 |3
Reminders -
Ouick Links - Fxclude
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Navigated Only
Clients




How to Start a Navigated Only Client

= You should then see the £\ Client Info» BCC Data» CRC Data~ | | WW Data~ || Navigated Only~ | - Biling» | Contract/Provider- " |Reports/Utilities» | Type o find.. v
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= Click on Navigated Only Tab.

» You should see the following screen Navigated
Only Clients

= Patients in the list to be navigated are not
enrolled in the screening program. No client

identifying information is provided to the

program.

The first n
number

e of the client is a unique

at is created by the Local Health
ent or Clinic.

This number must have a B for Breast

Navigation or C for Cervical Navigation added
to the end of the number.

he ID number can be a medical record
number or a unique number created by the
Local Health Department.

Whatever number is used allows for the clinic
or Local Health Department to follow up with
the client if needed

e Last name of the client is either the clinic
e or Local Health Department name.

How to Start a Navigated Only Client continued

Nebraska Breast & Cervical Cancer Program
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Quick Links - . . .
S Breast or Cervical Navigation,
Search Client H .
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Quick Tips

Terms of Use
Med-IT Privacy Policy

Logged In As v

+ Clients are navigated from Screening to Diagnostic on one entry in the Navigated
Only Clients tab
« The client must be entered twice to do both Breast and Cervical Navigation
% To Navigate for Breast Screening a B must be added to the end of the clients first name
% To Navigate for Cervical Screening a C must be added to the end of the clients first name



How to Enter a New Navigated Client

Nebraska Breast & Cervical Cancer Program
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Select Add.

= |f you are a clinic or working with a clinic
Select the clinic name from the drop down
list. If not select Fix It.

= The Clinic Id is a combination of the last
and first name as described on slide 6.

Last name is the name or acronym of
| Health Department
Is the unique Id number created

Entgr date of birth of the client.

Enter zip code of client

ter State and County of residence of
lient

Select from drop down list client selection
of Hispanic ethnicity and race.

Default to CDC Funds is YES

Enter yes or no to report whether or not
our intend to proved navigation services
each of the Navigation questions.

Navigated Only - Quick Entry

* Clinic:

* Clinic Id:

Last Name:

First Name:

* Date of birth:

Zip Code of Residence:

State of Residence:

County of Reseidence:
Hispanic:

Race:

Race:

Race:

Navigation Paid w/CDC funds:
Breast Screening Navigation:
Breast Diagnostic Navigation:
Cervical Screening Navigation:

Cervical Diagnostic Navigation:

Entering Demographics and Partner Services

Select one

Select one
Select one
Select one
Select one
Select one
Select one
Yes

Select one
Select one
Select one

Select one



Entering Breast Services

Select No for Breast Services Paid with CDC
Funds.

Enter Date of Initial Mammogram.

Select results of Mammogram when the
results are available.

Enter date of MRI if done.

Select results of MRI when the results are
available/if MRI done (otherwise these two
fields ate left blank).

Seject Work up status from the drop down
bgx as appropriate.

Select Final Diagnosis from the drop down
table. Once final diagnosis is known, Workup
status should be changed to complete.

4 Breast Services

Breast Services Paid w/CDC funds:
Date of Initial Mammogram:

Initial Mammogram Results:

Date of Screening MRI:

MRI Results:

Workup Status:

Final Diagnosis:

MNo

Select one

Select one

Select one

Select one



Entering Cervical Services

-

Select “No” for Cervical Services Paid with
CDC Funds.

Enter Date of Initial Pap Test.

Select results of Pap Test when the results
are available.

If results not listed in table. Type in results
from pathology report in the Other Pap Test
Results box.

Enter d of HPV Test if done.

Select results of HPV Test when the results
are/available if Pap done (otherwise these two
figlds are left blank).

Select Work up status from the drop down
box as appropriate.

Select Final Diagnosis from the drop down

table. Once final diagnosis is known, Workup

status should be changed to complete.

If Final Diagnosis not on drop down list report
the Other Final Diagnosis box.

4 Cervical Services

Cervical Services Paid w/CDC funds:
Date of Pap Test:

Pap Test Results:

Other Pap Test Results:

Date of HPV Test:

HPV Test Results:

Workup Status:

Final Diagnosis:

Other Final Diagnosis:

Select one

Select one

Select one

Select one

Select one

ol

ol



This screen documents actual
navigation provided to clients.

= Navigation requires documentation of
at least two contacts for navigation to
screening.

= Enter Dates that clients received
navigation services.

Mailed

Dfagnostics.
nter Dates that clients received
navigation services.

= Mailed
= Phone
= Text

= 1:1in person
Enter Structural barrier addressed
during navigation. If barriers not on
e list, notify DHHS to add.

4 Navigation Services

Screening Contact 1:
Screening Contact 2:
Diagnostic Contact 1:
Diagnostic Contact 2:
Structural Barrier Addressed: ' Select one

Insurance Status: Select one

Entering Navigation Services Provided

‘ L JAdd = 4 Back

The record is only saved when
you click the Add button.



Questions??

Contact your Technical Assistance liaison at DHHS if you have
any questions:

= Natalie Kingston || 402-471-0568 ||
Natalie.Kingston@Nebraska.qgov

= Aaron Sweazy || 402-471-6567 ||
Aaron.Sweazy@Nebraska.gov



mailto:Natalie.Kingston@Nebraska.gov
mailto:Aaron.Sweazy@Nebraska.gov

	Every Woman Matters �Med-IT Data Entry
	Table of Contents
	How to Access Med-IT 	
	How to Login to Med-IT
	How to Login to Med-IT 	
	Health Coaching
	How to Match Client Cycles 	
	How to Add a Health Coaching Only Record 	
	How to Add a HC Only Record 	
	How to COMPLETE a HC Only Record 	
	Data Entry for Health Coaching/HBSS Record�
	Data Entry for Health Coaching/HBSS
	Data Entry for Health Coaching/HBSS 
	How to Avoid Overriding Previous Documentation 
	Recording Recall Activity	
	How to Record Recall Activity	
	How to Record Recall Activity	
	How to Withdraw a Client
	How to Withdraw a Client
	How to Withdraw a Client
	How to Withdraw a Client
	HBSS/HC Notes & Examples in Med-It 
	How to Do a Follow-up Assessment After HC/HBSS Completion
	How to Do a Follow-up Assessment After HBSS/HC Completion
	How to Do a Follow-up Assessment After HC/HBSS Completion
	LSP Status Report
	LSP Status Report	
	LSP Status Report	 Continued
	Mammography Prompt Report
	Mammogram Prompt Report	
	Mammogram Prompt Report	 Continued
	Navigated Only Clients
	How to Start a Navigated Only Client	
	How to Start a Navigated Only Client	 Continued
	How to Enter a New Navigated Client
	Entering Demographics and Partner Services
	Entering Breast Services
	Entering Cervical Services
	Entering Navigation Services Provided
	Questions??

