Appendix C - Summary
Contract Period 2015-2017
C.1.3
The employer may consider utilizing qualified temporary employees.  The Union and the Employer will encourage people to make application for temporary assignments.  

C.1.4
The parties may utilize the Labor Management Committee to address workload issues.
C.2.4
During the term of this labor agreement, a Labor Management Committee may be convened to address the tuition assistance process.

C. 3
WORK REASSIGNMENT OPPORTUNITY (WRO) Deleted
C.3 
INTERNAL EMPLOYEE TRANSFER OPTION 

C.3.1
The following option is available to employees in addition to other recruiting techniques to expedite and facilitate the filling of vacancies, without diminishing an employee’s rights and protections afforded under the provisions of Article 9 of this labor contract.  Twenty-four hour facilities will continue to use the provisions in C.4 in this Appendix for internal transfers.
C.3.2
Any contract covered classification may be considered when utilizing this internal employee transfer option, as deemed appropriate by the Agency.    

C.3.3
Under this process, vacant positions will first be made available to qualified current DHHS employees for five (5) calendar days.  Qualified employees must hold the same classification title as the vacant position and must be located within the same Division as the vacancy.  Once available, interested employees may express their interest in the position via email/letter.    

C.3.4
All internal qualified employees who express interest will be considered.  The successful candidate will be selected based on factors such as seniority, knowledge, experience and ability.  Where two or more qualified employees rate essentially the same in all categories, classification seniority date will be used to make the final decision.

C.3.5
If no internal employee is deemed qualified, the vacant position will be posted through the open competitive process in accordance with Article 9.1 of this labor contract.  Employees who were evaluated through this process and not selected may apply for the same position through the competitive process.

C.4
INTERNAL TRANSFER (24-hour facilities)
To reduce the time positions are vacant, the following procedure will be implemented to expedite the internal transfer process for specified classes mutually agreed to by each   DHHS facility and the union.  New employees may not use this process while on original probation.

Vacant positions will be posted for no more than five (5) work calendar days.  Posting will be limited to only the 24 hour facility where the vacancy exists.

Employees who received any formal disciplinary action will be considered ineligible for this type of transfer opportunity.  However, if the disciplinary action has been resolved through verification by the current supervisor, that employee shall be considered eligible. Period of ineligibility shall be six (6) months from the date the employee received the disciplinary action.
Once an employee successfully uses this internal transfer process, they may not use the internal transfer process again for the next 6 months.  If more than one person volunteers to transfer through the process, the person selected will be the employee with the most continuous (no breaks in service) time in that classification series as an employee of the agency.  Part-time employees will have their time pro-rated when calculating time.

In situations where the agency can demonstrate that certain qualifications and/or experience is necessary to perform the job (those specific qualifications/experience shall be listed on the posting), then the transfer opportunity shall be offered to applying employees in descending order based upon time in the class series until an employee is found who meets these criteria or until all employees applying have been considered, whichever occurs first.  If the position is filled through the process, unsuccessful applicants will be notified that the position was filled through this process.  If no applicant qualifies through this process, the vacant position shall be advertised as provided in Section 9.1.

C.9.3
Employees must submit a written request to cancel vacation to the immediate supervisor outside the bargaining unit, no later than fourteen (14) calendar days prior to the start of the vacation to be canceled, unless a shorter timeframe is approved by the immediate supervisor.  A cancellation request shall cover the entire request as originally posted. This requirement applies to vacation approved by either the Vacation Posting Process or by written request.  Such requests for shorter notice shall not be unreasonably denied.

The 24 hour facility will endeavor to permit the employee to reschedule the employee’s vacation so long as such rescheduling does not adversely affect the vacation schedule of the other employees, nor adversely affect the delivery of services. 
C.11.1
For the benefit of all employees, management will avoid utilizing overtime whenever possible.  When management determines overtime is necessary, the provisions in this Overtime section of Appendix C will apply.  Employees may be required to work beyond their normal scheduled shifts in accordance with the provisions of this section.  Management will avoid requiring overtime whenever possible.  No employee shall be required to work in excess of sixteen (16) hours in a twenty-flour (24) hour period absent a qualifying emergency.  An “Emergency” is an unexpected, unforeseen or unanticipated event, such events may include a natural disaster, severe weather emergency, and a public health emergency.  An emergency can also be a similar disaster as declared by the Governor or his/her designee. 

C.11.9
The employer (each facility) will develop and maintain an overtime roster for each separate direct care classification in which overtime is regularly needed.  Voluntary and mandatory overtime will be assigned based on the overtime roster.  The overtime roster is a list of qualified employees, within the classification and classification series and work unit, that rotates based on the last overtime performed (i.e., once an employee has worked four (4) or more hours of voluntary or mandatory overtime his/her name moves to the bottom of the overtime roster).  The initial overtime roster to be developed will be in ascending adjusted state seniority (less senior employee at the top of the list).  The names of new employees will be added to the bottom of the overtime roster once their initial ninety (90) day period is completed or when they are determined qualified by their supervisor.
C.11.9
Available overtime that is posted a day or more in advance will be awarded based on the entire overtime shift being covered (i.e., if the overtime shift is eight (8) hours in duration then first consideration goes to those who indicated an ability to work eight (8) hours) and first to the employee(s) on duty the shift that precedes the overtime shift and whose name is closest to the top of the overtime roster.  The overtime will then be awarded to the off duty employee(s) whose name is closest to the top of the overtime roster.  The employer will not wait for return responses from off duty employees and will continue to move through the names of those who have signed up.  If the off duty employee should later respond and the overtime has not been taken, it will be awarded on a first come first serve basis.  At the discretion of the employer, the overtime may then be awarded, not necessarily by seniority, to an employee that occupies another classification, but is qualified to perform the required work.  Overtime worked of four (4) or more hours will cause an employee’s name to be moved to the bottom of the overtime roster.
C.11.10 
The next available overtime that is posted a day or more in advance will be awarded in the order as outlined in C.11.9.
C.11.12 
When overtime is unplanned and not posted in advance it will be offered first to the employee(s) on duty the shift that precedes the overtime shift and whose name is closest to the top of the overtime roster.  If no employees volunteer, the overtime may then be offered to an off duty employee(s).
C.11.13 
If mandatory overtime is necessary, it will be directed to the employee(s) on duty the shift that precedes the mandatory overtime shift and whose name is closest to the top of the overtime roster.  Once the employee has worked four (4) or more hours of mandatory overtime, their name will be moved to the bottom of the overtime roster.  For multiple employees directed mandatory overtime on the same day and the same shift, the names of the employees will be moved to the bottom of the overtime roster in the order it appeared at the top.
C.11.14 
Every effort will be made to avoid mandatory overtime which may include the assignment of overtime to qualified employees in other work units.  If this occurs, it will be directed to the employee(s) on duty the shift that precedes the mandatory overtime shift and whose name is closest to the top of their overtime roster.  Once the employee has worked four (4) or more hours of mandatory overtime, their name will be moved to the bottom of their overtime roster.  For multiple employees directed mandatory overtime on the same day and the same shift, the names of the employees will be moved to the bottom of their overtime roster in the order it appeared at the top.
